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FOREWORD l^^3 

Pages and cover of this Technical Manual are fastest tqj^ther 
with Acco fasteners or other similar method of temporary binding. 
Permanent stapling should not be made. 

Changes to this manual will be published currently as required by 
new laws, decisions of the Comptroller General of the United States, 
Army Regulations, and other fiscal directives. This manual should 
be regarded as a general guide only and should not be depended 
upon for accuracy in technical detail. The reader should consult 
current directives and regulations for the latest information and for 
technical accuracy. 

The paragraphs in this manual are numbered according to chapters ; 
that is, number 103 indicates paragraph 3 in chapter 1, number 209 
indicates paragraph 9 in chapter 2. Paragraphs with decimal suffixes 
indicate subparagraphs ; for example, number 102,1 indicates the first 
subparagraph under paragraph 2 of chapter 1. 

Page numbers are consecutive for each chapter. The first page 
in chapter 1 is 101 ; the first page in chapter 2 is 201, and so on. If 
it becomes necessary to add a new page between pages 101 and 102, 
the new page will be numbered 101-A; however, if page 151 is the 
last page in chapter 1 and two new pages are added at the end of 
the chapter, they will be numbered 152 and 153. 

It will be noted that each page bears a date in the upper left-hand 
corner which i& the date of publication of the page. If a page is 
revised after the publication of the manual, it will contain a change 
number, as, for example, "C-l," which indicates that the original page 
is replaced by the page marked "C-l." 

With the publication of each change to this Technical Manual, a 
memorandum will be attached which will explain the reasons for 
the change and will also contain specific instructions for filing the 
new pages. Each new page inclosed with the memorandum will bear 
the same date as the memorandum, and also the same change number. 

It is important that changes be filed in numerical order; for exam- 
ple, Change 5 should not be filed before Change 1 is filed because 
Change 5 might contain a revision to a page also revised by Change 1. 
Thus, before filing Change 5, a check should be made to see that 
Changes 1 to 4, inclusive, have been filed. This will also assure that 
no changes are omitted. 

After all the pages attached to a change memorandum have been 
filed according to instructions, the memorandum itself should be 
placed in the back of the binder. 

Replaced pages should be destroyed immediately. 
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Chapter 1 



NATIONAL BUDGET AND ACCOUNTING SYSTEM 



Section I 



GOVERNMENT FINANCIAL OPERATIONS 



101. Public responsibility. — Under the constitutional Govern- 
ment of the United States the raising and spending of revenue and 
the management of the Treasury are major public responsibilities. 
The public not only supplies the funds with which the Government 
is financed, but also feels directly the effects of Government financial 
operations. The Government derives income from various business 
enterprises as well as from taxes, licenses, fines, fees, sales of prop- 
erty, rentals, etc. It makes expenditures on and for personal services, 
materials, supplies, furniture and fixtures, equipment of various sorts, 
land, buildings, rentals, investments, maintenance of the Armed 
Forces, and other objects involved in the conduct of its activities. 
Its collections must be credited to the proper Government accounts, 
transferred to the parts of the country where needed, and disbursed 
on order of properly authorized officers. All these transactions affect 
the condition of the public Treasury. 

102. Division of governmental power. — Our Federal Constitu- 
tion provides for a Government of three coordinate branches. The 
first of these, the Congress, is a legislative body, chosen by the people 
to determine policy and impowered to criticize and within the limits 
set by the Constitution, to control the executive branch. The second 
is a chief executive, the President, who is authorized to exercise super- 
visory functions subject to law and, in a limited degree, to participate 
in policy determination. The third is a judiciary, the Supreme Court 
and such other courts as Congress "may from time to time ordain and 
establish," with independent power to decide all cases arising under 
the Constitution and laws of the United States. , 

103. Necessity for financial control. — The division of govern- 
mental powers among the policy-determining, the executive, and the 
judicial branches of the Government provides a general guide to the 
ultimate assignment of financial functions. To permit efficient con- • 
duct of financial procedures as well as to provide effective means for 
their control, systematic provisions must exist for estimating revenue 
requirements ; laying and collecting taxes ; planning, authorizing, and 
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directing expenditures; receiving, keeping, and disbursing money; 
recording and reporting financial information ; and accounting for the 
use of all public funds. Few, if any, of these functions are wholly 
legislative, wholly administrative, or wholly judicial, -in nature. 

104. Relationship of Government agencies. — Financial func- 
tions fit together as related steps in a complete series of operations 
with respect to receipts, disbursements, and budgetary and account- 
ing control. Thus financial administration as a whole is not so much 
a matter of the organization of a single agency with respect to given 
objectives, as it is the establishment and maintenance of cooperative 
relationships between and among agencies which necessarily exist 
separately. Preparation of the annual budget, for instance, involves 
the compilation and analysis of hundreds of estimates from the spend- 
ing agencies. 

105. Budget and Accounting Act. — The Budget and Account- 
ing Act of 1921 was the culmination of a decade of effort toward the 
establishment of an executive budget system in the Federal Govern- 
ment. Its main provisions are — 

(1) The requirement that the President shall transmit to Congress 
an annual budget containing estimates of both revenues and expendi- 
tures, and all supplemental and deficiency estimates which may be 
necessary or in the public interest. 

(2) The provision that no other officer or employee of the executive 
branch shall submit any request or recommendation relating to expen- 
ditures or methods of financing, except at the request of one of the 
houses of Congress. 

(3) The establishment of the Bureau of the Budget, under the 
direct supervision of the President, with the duty of preparing the 
budget document and all supplemental and deficiency estimates under 
such rules as the President may prescribe, and to make investigations 
at the direction of the President to aid him in promoting administra- 
tive economy and efficiency and in discovering needful changes in 
organization. 

(4) Provision for the establishment of a General Accounting Office, 
independent of the executive branch and under the control and direc- 
tion of the Comptroller General of the United States, for the purpose 
of auditing the accounts of disbursing officers of the Government. 
Balances certified by the Comptroller General are final and conclusive 
upon the executive branch of the Government. 

• 106. Nature of financial procedures. — Under the Budget and 
Accounting Act a system has been developed which has by no means 
been perfected. However, certain fundamental principles have be- 
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come apparent, on which depend both the present performance and 
the future improvement of this system. To gain a clear comprehension 
of these principles, one must understand the nature of four major 
processes by which financial policies are determined and executed. 
These four major processes, which are the subject matter of this 
Technical Manual, are — 

(1) Formulation and adoption of the annual budget. 

(2) Receipt, custody, and disbursement of appropriation funds. 

(3) Collection of revenue and other receipts. 

(4) The accounting system used for recording and auditing finan- 
cial transactions and operations. 

Section II 
BUDGET 

107. Scope. — The budgetary process is only one of the essential 
elements of the financial system; but, since it is the means whereby 
the executive branch is linked to the legislative branch of the Govern- 
ment in the planning of governmental expenditures in accordance with 
public policy, its successive steps are logically the next subject for 
discussion. These steps are covered in this section. 

108. Bureau of the Budget. 

108.1. Establishment and organization. — The Budget and 
Accounting Act providing for a national budget system, places upon 
the President the duty of transmitting to the Congress the annual 
budget, together with his estimates of receipts, expenditures, and other 
budgetary data. To aid the President in this duty, the same act created 
the Bureau of the Budget. Under rules prescribed by the President, 
the bureau prepares for him the annual budget and such supplemental 
and deficiency estimates as he may from time to time recommend to 
the Congress. The bureau has authority under the act entitled, "An 
Act to Assemble, Correlate, Revise, Reduce, or Increase the Estimates 
of the Several Departments and Establishments." By direction of the 
President, the bureau studies the organization, activities, and methods 
of the departments and establishments. The bureau is under the 
general supervision of the Director of the Budget, who has as chief 
aides an assistant director, a general council, five assistant directors in 
charge of divisions, and an administrative assistant. 

108.2. Functions. — The President, by executive order, has set 
forth the functions of the Bureau of the Budget as follows*: 

(1) To assist the President in the preparation of the budget and 
the formulation of the fiscal program of the Government. 
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(2) To supervise and control the administration of the budget 

(3) To conduct research in the development of improved plans of 
administrative management, and to advise the executive departments 
and agencies of the Government with respect to improved administra- 
tive organization and practice. 

(4) To aid the President , in bringing about more efficient and 
economical conduct of the Government service. 

(5) To assist the President by clearing and coordinating depart- 
mental advice on proposed legislation and by making recommenda- 
tions as to Presidential action on legislative enactments, in accord- 
ance with past practice. 

(6) To assist in the consideration and clearance and, when neces- 
sary, in the preparation of proposed executive orders and proclama- 
tions. 

(7) To plan and promote the improvement, development, and 
coordination of Federal and other statistical services. 

(8) To keep the President informed of the progress of activities 
conducted by agencies of the Government with respect to work pro- 
posed, work actually initiated, and work completed, together with 
the relative timing of work between the several agencies of the 
Government; all to the end that the work programs of the several 
agencies of the executive branch of the Government may be coordi- 
nated,' and that the moneys appropriated by the Congress may be 
expended in the most economical manner possible with the least possi- 
ble overlapping and duplication of effort. 

109. Preparation of budget. — Preparation of a budget involves 
the determination of available revenues as well as the probable need 
for funds for the duration of some assumed future period. Tentative 
estimates are prepared at the various agencies, reviewed by the 
Bureau of the Budget, and shaped by the President into a compre- 
hensive program for the consideration of Congress. The procedure 
for coordinating executive action on the estimates involves the four 
following steps or processes : 

(1) Initiation of the estimates. 

(2) Analysis by the Budget Bureau. 

(3) Action by the President. 

(4) Compilation and transmittal to Congress. 

The formulation of the expenditure program is the first important 
step in the budgetary process, and it is the step in which the Bureau 
of the Budget needs the assistance of the operating departments 
and establishments. 
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110. Departmental budget officers. — While the Bureau of the 
Budget is the core of the executive budget system, other officials and 
organizations have been associated with it. Most important of these 
are the budget officers for the departments and establishments. The 
Budget and Accounting Act requires that the head of each depart- 
ment and independent establishment designate an officer as budget 
officer for that department or establishment. It becomes the duty of 
the budget officer in each department to assist the head of the depart- 
ment in preparing his estimates and in furnishing such other infor- 
mation as the Bureau of the Budget may require from time to time, 
and to act in the general capacity of liaison officer in contact with 
the bureau. (Sec. 1642, M. L. 1939.) 

111. Budget officer for War Department. — Under the pro- 
visions of the Budget and Accounting Act, the Director of the Fiscal 
Division, Headquarters, Army Service Forces, is designated as budgev 
officer for the War Department. He may designate an assistant bud- 
get officer to perform such duties as may be delegated by him and to 
act as budget officer in his absence. (S. O. S. Organization Manual, 
1942.) 

112. Initiation of estimate by War Department. — During 
peacetime the War Department is required to transmit its estimates 
to the Budget Bureau of September 15 of each year, for the fiscal year 
beginning on the following July 1. However, during wartime, it is 
not practical to require such submission within the given time. This 
delayed procedure does not always permit of. transmittal to Congress 
at the opening of its regular session. However, it must be submitted 
in ample time to permit Congress to give an orderly review of the 
estimates to insure passage before the beginning of the fiscal year cov- 
ered by the estimates. The work of collecting information from the 
branches, divisions, and bureaus of compiling estimates for review by 
the Secretary of War must therefore be started by the War Depart- 
ment budget officer about a year before the beginning, and 2 years 
before the ending, of the period during which the funds will be ex- 
pended. The estimates must be submitted by each branch, division, or 
bureau to the War Department budget officer, compiled and revised 
by him, reviewed by the Secretary of War, and submitted to the 
Bureau of the Budget. (Sec. 1643, M. L., 1939.) 

113. Analysis by Budget Bureau. — The Bureau of the Budget 
reviews the departmental estimates for the President and hears rep- 
resentatives of all departments and establishments in regard to' the 
needs of their respective executive units for the funds requested. When 
$§timates are received from a department or establishment, they are 
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referred to the division of the Bureau of the Budget designated to 
examine the estimates of that department or establishment. This 
division studies the history of each item of the estimates and the 
justification statements submitted, and notes questions to ask at the 
forthcoming budget hearings. The hearings before the Budget Bu- 
reau are then scheduled, and all departments and establishments are 
notified of the dates set for their respective organizations. These 
hearings are conducted more or less informally with the budget officer 
of the department present at all times and such other officers of that 
department as are necessary to answer questions of the committee. 
Hearings for a single department or establishment may take as long 
as 4 weeks, depending upon the size of the department and the amount 
of work involved, while the time for the entire series of hearings is 
about 3 months. 

114. Action by President. — During the period of the hearing 
and the review of the estimates, work is proceeding toward the prepa- 
ration of tables showing for each appropriation item — 

(1) The actual expenditures of the preceeding fiscal year. 

(2) The amount appropriated for the current year. 

(3) The departmental estimates for the ensuing year. 

(4) The amount by which the recommendation of the Director of 
the Budget exceeds or falls short of the departmental estimate, with 
the reasons therefor. 

(5) The amount by which the Director's recommendation exceeds 
or falls short of the current year's appropriation, with the reasons 
therefor. 

With a tabular statement such as this for each department or es- 
tablishment, the President considers each item in consultation with 
the Directors of the Budget and determines the amount he will rec- 
ommend for appropriation by Congress. The Budget Bureau advises 
each department and establishment of the amounts approved by 
the President, and then revises its estimates in keeping with these 
allowances. (Sec. 1637, M. L., 1939.) 

115. Compilation and transmittal to Congress. — In the com- 
pilation of the budget document, certain other tabulations are pre- 
pared besides the departmental estimates of appropriations and 
schedules of obligations. Estimates of appropriations for the leg- 
islative establishment and for the Supreme Court are submitted on 
or before October 15 of each year and are included without revision 
by the Budget Bureau. Estimates of receipts under existing laws 
are prepared by the Treasury, and are included together with esti- 
mates, if any, under new revenue proposals under consideration. 
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There is also a general budget summary with supporting schedules. 
The schedules are general statements of actual and estimated receipts 
and expenditures, of the condition of the General Fund of the 
Treasury, and of the public debt and the contingent liabilities of the 
Government. The budget document is compiled by the Fiscal Divi- 
sion of the Budget Bureau. The drafting of the budget message of 
the President is done by the Director of the Budget with the assistance 
of the Fiscal Division. 

116. Financial operations excluded from budget. — With the 
inauguration of the budget system it was generally assumed that all 
the elements of the Government's financial program would be in- 
cluded in the annual budget submitted by the President. This, how- 
ever, has not been the case. Large sums are expended each year which 
are not included in the annual budget. These sums belong to two 
major expenditure categories as follows : 

(1) Amounts expended under deficiency and supplemental appro- 
priations. 

(2) Amounts expended by Government corporations and other 
specially constituted agencies. 

Estimates of annual expenditures from permanent appropriations 
are not included among the detailed statements of expenditures from 
annual appropriations, but are included in tabular summaries of the 
estimated appropriations and expenditures of each department and 
establishment. (Sec. 1638, M. L., 1939.) 

117. Deficiency and supplemental appropriations. — An im- 
portant step in the prevention of deficiency and supplemental esti- 
mates was the inauguration of the budget system and its require- 
ments for careful financial planning. The Budget Bureau, in its 
circular of instructions for the preparation of the estimates, warns 
the departments against reliance on supplemental or deficiency esti- 
mates. The most effective means of preventing deficiencies lies in 
efficient control over budgetary requirements and execution. 

117.1 Supplemental estimates. — Supplemental estimates of 
appropriations are those which are made after the regular budget 
has been transmitted to Congress. The necessity for such estimates 
arises either out of new functions for which no appropriation has 
been made in the legislative enactment or out of exigencies or plans 
which arose too late for inclusion in the regular budget. Supplemental 
estimates apply to the current or the forthcoming fiscal year and are 
formulated in substantially the same manner and follow approxi- 
mately the same procedure as budgetary estimates of appropriations. 

117.2. Deficiency estimates.— Deficiency estimates refer to the 
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current or past fiscal years and arise out of the inability of the operat- 
ing agency to keep within the amount previously appropriated. The 
reasons for this may be either an emergency or ineffective control of 
the spending officers. Antideficiency legislation has been enacted 
from time to time to prevent the incurring of obligations in excess of 
appropriations. However, to meet the problem of exhaustion of the 
appropriation before the end of the fiscal year, as well as that of the 
need for supplemental estimates, the Budget and Accounting Act pro- 
vides for the submission of such estimates to Congress. They are sent 
to Congress by the President, again following virtually the same pro- 
cedure as that for budgetary estimates. (Sec. 1638, M. L., 1939.) 

118. Expenditures of specially constituted agencies. — The 
general budget summary in the annual budget does not indicate the 
tcftal expenditures of Government agencies from funds made avail- 
able by Congress. Certain agencies are provided with so-called re- 
volving funds, and the budget shows only the net difference between 
their receipts and expenditures. A number of agencies carry on 
large financial operations, involving the passage of large sums of 
money in and out of the Treasury without appropriations therefor. 
Frequently appropriations for these agencies are made only in the 
form of provision for administrative expenses or for a portion 
thereof. Some agencies operate from year to year on revolving funds 
which are not annually appropriated. A number of these agencies 
having funds at their disposal not derived from annual appropriations 
have been required by executive orders to submit estimates of their 
administrative expenses for the approval of the Director of the 
Budget. A special section in the annual budget is now devoted to 
estimates of the administrative expenditures for such of these agencies 
as still remain independent. 

119. Adoption of expenditure program. — The budget docu- 
ment submitted by the President is not the budget of the United 
States, nor does it become one. It is simply a proposed budget or an 
estimate of expenditures. The budget is actually the combined result 
of a number of separate appropriation acts. Although separately 
enacted, appropriation bills are drawn by a single committee in each 
house. In both the House and the Senate the committee on appro- 
priations divides itself into subcommittees for conducting hearings and 
preparing or considering bills. The subcommittees report to the full 
committees and the full committees to their respective houses. 

To settle differences, conferees are appointed by the President of the 
Senate and the Speaker of the House respectively from the subcom- 
mittees which had charge of the bill in each house. According to the 
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rules governing the powers of conferees, nothing in the bill can be 
changed, except provisions concerning which there is a disagreement 
between the two houses; nor can any new matter be added in con- 
ference. When different amounts are named by the two houses for an 
item in an appropriation bill in its passage through Congress, the 
conferees may agree upon any figure between the two extremes, but 
they cannot go below the lower amount nor above the higher. Any 
violation of this rule makes the conference report subject to rejection 
on a point of order when the report is presented in either house. A 
conference report may, of course, be rejected by either house, in which 
case more conferences are held. When all differences between the two 
bodies have been adjusted, the bill is signed by the presiding officers of 
the two houses and sent to the President. 

Appropriation bills, like all others, must be sent to the President 
for his signature. When bills involving financial matters are received 
by the President he refers them to the Budget Bureau. There the 
views of the agency concerned are ascertained, and recommendation 
by the Director of the Budget is then made. Prompt return of all 
such bills must be made to the President, as he has only 10 days after 
the presentation of each bill to him in which to sign or veto it, other- 
wise the bill automatically becomes a law. However, should Congress 
adjourn in the meantime and no action be taken by the President, the 
bill cannot become a law. 



120. Purpose of creation. — The Budget and Accounting Act of 
1921 created the General Accounting Office for the purpose of secur- 
ing, independently of the executive departments and other spending 
and collecting agencies of the Government, the uniform settlement 
and adjustment of all claims and accounts in which the United States 
is concerned, either as debtor or creditor. 

121. Organization. — The act creating the General Accounting 
Office provides that it shall be independent of the executive depart- 
ments and under the control and direction of the Comptroller General 
of the United States. The General Accounting Office includes the 
Office of the Comptroller General as well as the Office of the General 
Counsel, the Office of Investigations, and the following major divi- 
sions : Audit, Claims, Postal Accounts, Accounting and Bookkeeping, 
and Reconciliation and Clearance. 



Section III 



GENERAL ACCOUNTING OFFICE 



109 




Original frcm 
UNIVERSITY OF CALIFORNIA 



TM 14-210 

122 



A(XX)XJNTEN<3 FOR PUBLIC FUNDS 



4-1-43 



122. Administration of General Accounting Office. — Under 
authority of the Budget and Accounting Act, the Comptroller Gen- 
eral appoints and removes attorneys and other employees of the Gen- 
eral Accounting Office. They perform such duties as may be assigned 
to them by him. All official acts performed by the attorneys and 
employees of that office, when specifically directed by the Comptroller 
General, have the same force and effect as though performed by the 
Comptroller General in person. 

123. Rules and regulations. — The Comptroller General pre- 
scribes the rules and regulations for carrying on the work of the 
General Accounting Office, including those for the admission of attor- 
neys to practice before it. He also furnishes, under the seal of the 
office, copies of records and proceedings conducted there, for use as 
evidence. (Sec. 1646, M. L., 1939.) 

124. Countersigning of warrants. — All warrants, even though 
authorized by law and signed by the Secretary of the Treasury, are 
invalid until countersigned by or in the name of the Comptroller 
General. (AR 35-760.) 

125. Accounting forms, systems, and procedure. — The Comp- 
troller General is required by law to prescribe the forms, systems, and 
procedures for administrative appropriation and fund accounting in 
the several departments and establishments, and for the administra- 
tive examination of the accounts of fiscal officers and of claims. He 
is also required to report to Congress upon the adequacy and effective- 
ness of such administrative examination, which is performed by the 
heads of the various executive departments of the Government. (Sec, 
1650, M.L., 1939.) 

126. Advance decisions required of Comptroller General. — 
Upon the application of a disbursing officer or of the head of any 
executive department or of any independent establishment not under 
the executive departments, the Comptroller General is required to 
render his decision in advance upon any question involving a payment 
to be made by the officer concerned or under him, which decision, when 
rendered, governs in the settlement of the account involved. (AE 
35-730.) 

127. Settlement of all Government claims and accounts. — 

The General Accounting Office is charged by law (and this function 
is independent of the executive departments) with the settlement and 
adjustment of all claims and demands whatever by the Government of 
the United States or against it, including all accounts whatsoever in 
which the Government of the United States is concerned, either as 
debtor or creditor. The balances certified by the Comptroller General 
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are final and conclusive upon the executive branch of the Government. 
(AR 35-730.) 

128. Preservation of accounts and vouchers. — The General 
Accounting Office perserves all accounts, with their vouchers and cer- 
tificates, which have been finally adjusted. (Sec. 1651, M. L., 1939.) 

129. Revision of settled accounts. — The Comptroller General 
may review any settled account on his own motion when it is in the 
interest of the United States to do so. (Sec. 1651, M. L., 1939.) 

130. Recovery of debts. — The General Accounting Office is re- 
quired to supervise the recovery of all debts finally certified by it to be 
due the United States. (Sec. 1651, M. L., 1939. ) 

131. Reports of delinquencies in rendering accounts. — The 
Comptroller General is required by law to report annually to Congress 
officers and administrative departments and establishments which are 
delinquent in rendering or transmitting accounts. Each such case 
must show the cause and whether or not the delinquency was waived. 
He is also required to report the names of the officers found upon final 
settlement of their accounts to have been indebted to the Government 
together with the amount of the indebtedness, and pertinent data con- 
cerning the failure to remit the necessary sum to the Treasury of the 
United States. (Sec. 1651, M. L., 1939.) 

132. Investigations and reports relating to public funds. — 
It is the duty of the Comptroller General to investigate all questionable 
matters relating to the receipt, disbursement, and application of public 
funds. It is also his duty to make recommendations to the President 
(when so requested by him) and to Congress, concerning legislation 
necessary to facilitate the prompt and accurate rendition and settle- 
ment of accounts. It is his duty, likewise, to make similar recom- 
mendations concerning any other matters he may deem it advisable 
to question in regard to the receipt, disbursement, and application of 
public funds, or regarding economy or efficiency in public expendi- 
tures. Moreover, it is the duty of the Comptroller General to furnish 
to the Bureau of the Budget such information relating to expenditures 
and accounting as it may request from time to time. In still another 
field, the Comptroller General is required to make investigations and 
reports when so ordered, by either house of Congress or by any com- 
mittee of either house having jurisdiction over revenue, appropria- 
tions, or expenditures. He must also furnish assistants from his office 
to aid such committees when requested to do so. He must likewise 
report to Congress every expenditure or contract made by any de- 
partment or establishment in any year, in violation of law. He also 
reports to Congress upon the adequacy and effectiveness of depart- 
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mental inspection of the offices and accounts of fiscal officers. In a 
final and impressive grant of power, he is authorized by law to have 
access to and to examine any books, documents, papers, or records of 
all departments and establishments relating to Federal finance, for 
the purpose of securing information regarding the powers, duties, 
activities, organizations, financial transactions, and methods of busi- 
ness of their respective offices. An exception is made in the case of 
certain funds established for purposes of intercourse or treaty with 
foreign nations. (Sec. 1651, M. L., 1939.) 

133. Comptroller General of the United States. 

133.1. By whom appointed. — The Comptroller General of the 
United States and the Assistant Comptroller General of the United 
States are appointed by the President, with the advice and consent of 
the Senate. 

133.2. Term of office and method of removal. — The Comp- 
troller General and the Assistant Comptroller General hold office for 
15 years. The Comptroller General is not eligible for reappointment. 
He or the Assistant Comptroller General may be removed at any time 
by joint resolution of Congress, after notice and hearing, when in the 
judgment of Congress the Comptroller General or the Assistant Comp- 
troller General has become permanently incapacitated or has been in- 
efficient, or guilty of neglect of duty, or of malfeasance in office, or of 
any felony or conduct involving moral turpitude, and for no other 
cause and in no other manner except by impeachment. (Sec. 1649, 
M.L., 1939.) 
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Chapter 2 



PROCUREMENT OF PUBLIC FUNDS 



Section I 



APPORTIONMENT OF APPROPRIATED FUNDS 



201. Warrants. — Expenditures of money from the Treasury are 
controlled by the General Accounting Office through countersignature 
of all warrants. Warrants are divided into three types: appropria- 
tion warrants, accountable (war) warrants, and settlement warrants. 

201.1. Appropriation warrant. — When an appropriation bill for 
the military or other activities of the War Department has been passed 
by Congress, it is sent to the President for approval and signature. 
If the President signs it, the bill becomes a law. Thereupon, it is sent 
to the State Department for the affixing of a "Public Number," after 
which the document is placed in the Archives. A certified copy of this 
document is forwarded to the Secretary of the Treasury (Division of 
Bookkeeping and Warrants) who has an "appropriation warrant" 
prepared from it for his signature and for the countersignature of the 
Comptroller General of the United States. This "appropriation war- 
rant" is then registered by the War Department Division of the General 
Accounting Office. The Secretary of War is furnished with a certified 
copy of this warrant, which is a notification that the amounts indicated 
therein are subject to his requisition. However, no actual expenditure 
can be made from these amounts until funds have been advanced to a 
proper disbursing officer on an "accountable warrant." 

201.2. Accountable warrants. — Accountable warrants, some- 
times called "war warrants," are issued upon requisition of the Chief 
of Finance acting for and in the name of the Secretary of War. The 
amounts shown on a requisition are based upon the request for funds 
made by the disbursing officer concerned. The requisition is for- 
warded to the Treasury, where an accountable (war) warrant is pre- 
pared. This, accompanied by the requisition, is forwarded to the 
Comptroller General. The Comptroller General approves the requi- 
sition and countersigns the warrant and returns both to the Treasury 
Department. Upon receipt of the countersigned warrant, the Treas- 
urer of the United States prepares an original and two copies of 
Treasury Department Form No. 5254. The original and both copies 
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are in the nature of advice of the issuance of a warrant. The original 
is forwarded to the disbursing officer, the duplicate retained by the 
Treasury, and the triplicate forwarded to the Chief of Finance. 

201.3. Settlement warrant. — Certain claims against the United 
States are required to be settled directly by the General Accounting 
Office rather than by disbursing officers. When the General Account- 
ing Office determines that such a claim is valid and properly due the 
claimant, a certificate of settlement is prepared, together with a notice 
of settlement for transmittal to the claimant. The certificate of set- 
tlement is forwarded to the Division of Bookkeeping and Warrants, 
Treasury Department, for preparation of a "settlement warrant." 
The settlement warrant then is forwarded directly to the Treasurer of 
the United States, who draws a check in payment of the claim. Settle- 
ment warrants charge the appropriate accounts of the Treasury De- 
partment in the same manner as accountable (war) warrants which 
are used when funds are advanced to disbursing officers. (AR 35-760.) 

202. Appropriated funds. — An appropriation is an authoriza- 
tion by an act of Congress to make payments from funds in the 
Treasury of the United States for specified purposes. The depart- 
ments and establishments which function as spending agencies are 
subject only to the limitations contained in an appropriation act 
and in General Accounting Office regulations. Funds are available 
for obligation at any time during the fiscal year or years for which 
they were appropriated. Acts of Congress making annual appro- 
priations for the Army are published in War Department Bulletins. 
(AR 35-760.) 

203. Apportionment by Bureau of the Budget. — An appor- 
tionment is a determination by the Director of the Bureau of the 
Budget of the amount of obligations which may be incurred under 
an appropriation or contract authorization during a specified period. 
To prevent the various spending agencies from expending the whole 
of any appropriation prior to the end of the fiscal year, the Bureau 
of the Budget has been given control of the apportionment system. 
Under this system the apportionment is made on a quarterly basis 
with the intent of keeping the spending agencies within their appro- 
priations and thereby obviating the necessity of making deficiency 
estimates for submission ta Congress. Although apportionments 
usually are made in equal installments, it is possible for the War 
Department (or any other spending agency) to receive its funds in 
unequal portions, provided that requests for modification, accom- 
panied by written justification, are made to the Bureau of the Budget. 
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204. Fiscal Division of War Department. — The preparation of 
estimates of appropriations for the War Department and their sub- 
mission to the Bureau of the Budget are processed through the 
Fiscal Division, Army Service Forces, War Department. After 
appropriations for the War Department have been passed by Con- 
gress they are picked up on the books of that office and reserves 
are set up. The remaining balance is allocated to the chiefs of the 
obligating and supplying agencies, by quarters of the calendar year. 
(Cir. No. 58, W. D., 1942.) 

205. Operating or supply agencies. — The allocation of funds 
to the agencies is by major projects as they appear in the estimates. 
Changes between projects by services are reported and the books 
are adjusted accordingly. Major changes must be explained. When 
the chief of an arm or service receives an allocation of funds, he 
allots any sums within the amount allocated, to such agencies as 
he may select to make use of them for the procurement of necessary 
supplies and services. Allotments within the War Department are 
made on War Department Form No. 23 (Allotment Advice). 

Monthly reports are made to the Fiscal Division of the War Depart- 
ment by the various obligating and supply services of that depart- 
ment, and all requests for additional funds must be submitted to 
that division. Further, whenever any obligating or supply service 
has a document covering a new project requiring funds, the docu- 
ment is submitted to the Fiscal Division for determination as to 
whether the funds can be made available. Funds may be made avail- 
able from reserves that have been established, or eventually, if nec- 
essary, under the ten percent transfer clause included in the appro- 
priations act. From information contained in these monthly reports, 
it is possible to determine whether the various services have made 
full use of the funds that were available to them, and thus the 
Fiscal Division can act intelligently on requests for additional funds. 
(AR 35-840.) 

206. Records. — The Chief of Finance keeps detailed records of 
allocations and apportionments in order that the Secretary of War, 
the chiefs of operating or supply agencies, and others concerned, 
readily may ascertain the status of appropriations at any time. 
(AR 35-740.) 
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Section II 



FISCAL FEATURES 



207. Scope, — This section covers the important fiscal features con- 
cerned in accounting for War Department funds. The accounting 
responsibility is twofold : 

(1) Accounting for the expenditure of appropriations. 

(2) Accounting for receipts and collections. 

208. Fiscal year. — In considering Federal accounting, it should 
be borne in mind that the Government keeps its books on a fiscal 
year basis, from July 1 to June 30, inclusive, and not on a calendar 
year basis. The fiscal year is named for the year in which it ends. 
The fiscal year 1943 began on July 1, 1942 and ends on June 30, 1943. 
Often appropriations are made for two fiscal years ; that is, an appro- 
priation for 1942-43 would run from July 1, 1941 to June 30, 1943. 
(AR 35-740.) 

209. Use of symbol code. — The Finance Department is con- 
cerned primarily with the three agencies of the Government which 
participate in accounting for funds under the various appropriations 
set up in the Military Appropriation Act and in the several supple- 
mental or deficiency appropriation acts. These are — 

(1) The General Accounting Office. 

(2) The Treasury Department. 

(3) The War Department. 

Both the General Accounting Office and the Treasury Department 
use the same accounting code in maintaining records and accounts of 
funds expended and collected. The War Department differs some- 
what in arranging its accounting code. It actually maintains most of 
the features except that the designation "A" for "Army" is used instead 
of "21," while the fiscal year is placed at the end of the code instead 
of at the beginning. The two different designations for Finance 
Service, Army 1942-43 are — 

General Accounting Office and Treasury Department — 
212/30425. 

War Department— A 0425-23. 

210. General Accounting Office symbol code. — The General 
Accounting Office has prescribed a symbol code which consists of a 
series of numbers used to designate the appropriation, the fiscal year, 
and the department or agency making the expenditure; that is 
212/30425 (F.C. D-l). 
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210.1. Department designation. — The first two digits of the 
General Accounting Office symbol code number indicate the particular 
Government department making the expenditure. By referring to 
the following table one finds the number "21" has been assigned to 
the War Department: 

(1) Legislative branch. 

00 — Legislative. 

01 — Architect of the Capitol. 

02 — Botanical Garden. 

03 — Library of Congress. 

04 — Government Printing Office. 

05 — General Accounting Office. 

(2) Judicial branch. 

10 — Judicial. 

(3) Executive branch. 

11 — Executive Office. 

12 — Department of Agriculture. 

13 — Department of Commerce. 

14 — Department of the Interior. 

15 — Department of Justice. 

16 — Department of Labor. 

17 — Navy Department. 

18 — Post Office Department. 

19 — Department of State. 

20 — Treasury Department. 

21 — War Department. 
Etc. 

210.2. Appropriation designation. — The General Accounting 
Office prescribes four-digit code numbers for use in designating each 
appropriation made by Congress. These four digits form the last 
four figures in the General Accounting Office symbol code, and they 
are known as the basic number. By referring to the following illus- 
tration one finds the number "0425" is the General Accounting Office 
code number for the appropriation "Finance Service, Army" : 

G. A, O. 

Number Appropriation title 

0002 Emergency Fund for the President. 

0425 Finance Service, Army. 

0502 Supplies and Transportation, Army. 

0705 Air Corps, Army. 

6512 National Defense Housing, War, Maintenance. 
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210.3. Fiscal year designation. — Every General Accounting 
Office symbol code number pertaining to an appropriation must con- 
tain a fiscal year designation applicable to the appropriation. The 
fiscal year designation is shown between the department and appro- 
priation designations. In this position "3" represents 1943, and "2/3" 
represents 1942-43. Thus the code designation "212/30425" signifies a 
War Department appropriation entitled "Finance Service, Army, 
1942-43." 

An appropriation usually covers the particular fiscal year to which 
a military appropriation act relates. However, some appropriations 
are not made for a definite fiscal year or years. These are known as 
"No Year" appropriations. An example is the fund appropriated for 
"Maintenance of National Defense Housing for the War Depart- 
ment." This was appropriated to be used for that purpose without 
regard to fiscal year until it is entirely expended or otherwise disposed 
of by congressional action. The General Accounting Office symbol 
code for this fund is 21X6510. The letter "X" here replaces the digit 
ordinarily used to indicate the fiscal year. (F. C. D-l.) 

211. War Department Procurement Code. — The War Depart- 
ment Procurement Code consists of a list of the purposes for which 
the various War Department appropriations may be expended, each 
purpose with its code number and scope embraced by the appropria- 
tion. Codes are set up under the particular supply services responsible 
for the expenditure of specified appropriations or subappropriations. 
Each appropriation is identified by its name or title as carried on the 
books of the Treasury, by its authorized abbreviations, by its basic 
number in the appropriation code prescribed by the General Account- 
ing Office, and by its fiscal year designation. 

Both the General Accounting Office symbol code number and the 
Treasury title abbreviation are code symbols of the appropriations 
made by Congress. When the estimates are submitted to Congress 
by the President they are broken down into smaller units covering 
different purposes of expenditure under each proposed appropria- 
tion. Congressional appropriations cover large divisions, such as 
Finance Service, Army ; Engineer Service, Army ; Supplies and Trans- 
portation, Army ; etc. There is a Treasury title abbreviation for each 
appropriation and a General Accounting Office symbol code number 
to correspond. These two agencies are charged with the task of 
watching over the spending of these appropriations. However, be- 
fore these appropriations are allocated and disbursed by the War 
Department they are broken down into smaller units called purposes, 
corresponding to the detailed break-down in the budget. The Finance 
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Department is required by law to maintain a detailed record of each 
such unit or break-down of the appropriation. The Finance Depart- 
ment does this by using a system of code numbers of its own, which 
furnishes the essential information needed to identify the purpose for 
which each expenditure is made. The War Department Procurement 
Code, including these purpose numbers, is published annually by the 
Chief of Finance in the "D" series of Finance Circulars. 

211.1. Prescribed purpose codes. — Each purpose number in the 
Procurement Code is broken down into two elements, the project num- 
ber and the objective-classification number. 

(1) Project classification. — All project numbers consist of three 
digits, the first representing the project classification, as shown below : 

100 — Procurement and production. — Procurement, by purchase 
or manufacture, of supplies, material, and equipment 
* for distribution as part of the supply program. 

200 — Construction. — Construction of facilities and acquisition 
of land, including expenses directly incident thereto. 

300 — Maintenance of structure and operation of utilities. — Re- 
pair and maintenance of existing facilities, and oper- 
ation of utilities. 

400 — Operating {including maintenance and repair of chat- 
tels). — Expenses incident to general or overhead oper- 
ations, including miscellaneous procurement not of ma- 
jor significance to the supply program. 

500 — Education and training. — Expenses incident to educa- 
tional and training functions. 

600 — Research and development. — All expenses incident to re- 
search and development activity, undertaken with a 
view to improvement in products, materials, or methods. 

700 — Department overhead. — Expenses incident to administra- 
tion directly under the department. 

(2) Object numbers. — In order to complete a purpose number the 
project numbers indicated in (1) above must be followed by a dash 
and the objective-classification number consisting of two digits. The 
appropriate object of expenditure to be stated in each case must be 
selected from the list below : 

-01 Personal services. 
-02 Travel. 

-03 Transportation of things. 
-04 Communication services. 
-05 Bents and utilities services. 
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-06 Printing and binding. 

-07 Other contractual services. 

-08 Supplies and materials. 

-09 Equipment. 

-10 Land and structures. 

-11 Grants, subsidies, and contributions. 

-12 Pensions, annuities, and insurance losses. 

-13 Kef unds, awards, and indemnities. 

-14 Interest. 

-15 Public debt retirement. 
-16 Investments and loans. 

212. Significance of purpose number. — The purpose number 
has the ultimate result of showing by the procurement code process 
the use to which the funds are being put and whether the expenditures 
so made conform to the intent shown in the appropriations act : 

(1) Project number. — When estimates of expenditures are sub- 
mitted to Congress by the President, those which make up the total 
of each proposed appropriation are broken down into smaller units 
covering various projects. The projects in turn are described in the 
wording of their respective appropriations. Take for example, the 
appropriation, "Finance Service, Army." It commences with the 
phrase : "Pay of the Army : For pay and allowances of the Army of 
the United States, including pay of Reserve officers of the National 
Guard of the United States ordered to active duty * * *" This 
type of expenditure is classified as "Operating" and is placed under 
the 400-group symbol. This classification is broken down into a more 
specific operating item, among which is "Pay of the Army," and is 
given the general project number "410." 

The supply service, in this case the Finance Department, desires 
for statistical purposes a further break-down of the operating (or 
pay) costs for the various classes of personnel making up the Army of 
the United States. Therefore, the expenditures arranged under the 
general project number "410" are further classified under the specific 
project numbers, some of which are listed as follows : 

411 — Pay and allowances of officers. 

412 — Pay and allowances of warrant officers. 

413 — Pay and allowances of Army nurses. 

414 — Pay and allowances of enlisted men, other than Philip- 

pine Scouts. 

415 — Pay and allowances of enlisted men of the Philippine 



Scouts. 
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(2) Objective-classification number. — To complete the purpose 
number, the appropriate object of expenditure, known as the "objec- 
tive-classification number," must follow the project number. The 
objective-classification numbers are listed in paragraph 211.1 (2). 
Thus to complete the number identifying the project for "Pay and 
allowances of officers, 5 ' shown as "411" in (1) above, it will be neces- 
sary to add the objective number "01" for personal services. The 
complete purpose number for such payments will therefore be 
"P411-01." 

(3) Additional examples. — Assume that the Army Air Forces al- 
lotted a certain sum under their appropriation for payment of civilian 
employees at the Excelsior Air Depot. Under the Procurement Code 
applying to the Army Air Forces, as indicated in Finance Circular 
D-6, the main classification project would be placed under the "400" 
block, entitled "Operating." 

Thus, the first digit in the project number would be "4." This 400 
lot is broken down into general project numbers. In this case the 
general project number "430" would be applicable, since that number 
applies to "Operation of Depots, Stations and Organizations (Labor 
Item)." This general project number 430 breaks down further into 
specific project numbers, of which "431" is one; and this "431" is 
applicable to the case in point. To complete the purpose number it 
now is necessary to include the object-classification number. A glance 
at the table given in paragraph 211.1 (2) shows that the number "--01" 
would apply since that number embraces personal services. Thus, 
the complete purpose number for this example would be "P431-01." 
However, should the depot be allotted certain f unds for the purchase 
of fuel for operating aircraft, the specific project number would be 
"411," applying to the "Maintenance Material for Aircraft," and the 
object-classification number would be "-08," applying to "Supplies 
and Materials." Hence, the complete purpose number in this case 
would be "P411-08." (F. C. D series.) 

213, Allotment numbers, — Every time a disbursing officer makes 
a disbursement, the voucher must show the applicable allotment num- 
ber. The number must indicate not only the appropriation from 
which the expenditure is made, but also the specific purpose of the 
expenditure. Every allotment number consists of four major parts, 
as follows: 

(1) The letter designation of the operating or supply agency. 

(2) The serial number of the allotment. 

(3) The letter "P" followed by the project number and, if appli- 
cable, by a dash and the objective-classification number. 
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(4) The letter "A" followed by the authorized appropriation sym- 
bol, followed by a dash, and the last digit of the fiscal year (N for a 
u no year" appropriation), or the last digits of each of the first and 
last fiscal years included in an appropriation for 2 or more years. 
An example of an allotment number follows: QM 1403 P433-01 
A0502-23. (AR 35-1040.) 

213.1. Letter designation and serial number. — In the allot- 
ment number QM 1403 P4333-01 A0502-23, the letters "QM 55 indicate 
that the allotment is being administered by the Quartermaster Corps, 
that is, the operating agency or supply service to which funds have 
been allocated. The number "1403" following the letters "QM" is 
the serial number assigned to the allotment of the Quartermaster 
General. This number, together with a letter designation of the 
supply service, is used to identify an allotment issued by such service 
to a subordinate agency. 

213.2. Purpose number. — The complete purpose number con- 
sists of the project number and the objective-classification number. 
The two numbers are separated by a dash. In the allotment "QM 1403 
P433-01 A0502-23," the number "433-01" following the letter "P" is 
the purpose number. By consulting Finance Circular D-4, Quarter- 
master Corps Section, it is found that the number "433" refers to 
the item described as "Laundry and Dry-cleaning" under "Clothing 
and Equipage," a subappropriation to the general appropriation "Sup- 
plies and Transportation, Army." The objective-classification num- 
ber "01" is the number assigned to "Personal Services." Thus, it may 
be seen that these funds have been allotted exclusively for the purpose 
of paying for personal services in the operation of a Government 
laundry. 

213.3. Appropriation number. — The last part of the allotment 
number consists of the letter "A" standing for the word Army fol- 
lowed by a set of digits. The first series of these digits is the basic 
code number of the appropriation "Supplies and Transportation, 
Army." This number is followed by a dash, after which is stated the 
fiscal year designation. Analysis shows, therefore, that the symbol 
"A0502-23" applies to the appropriation "Supplies and Transporta- 
tion, Army," for the fiscal years 1942 and 1943." (F. C. D-l.) 

214. Receipts and collections. 

214.1. Accounting features. — The Finance Department not only 
pays bills, but it also makes an accounting of all collections from 
whatever source. Some of these collections revert to the appropria- 
tions from which they were originally expended. Certain sales to 
individuals, however, are deposited to the credit of replacing appro- 
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priations. When funds are not to be credited either to an appropria- 
tion or to a replacing appropriation, they must be turned into the 
Treasury as "Miscellaneous Receipts." This latter type of receipts 
are segregated into two general groups as indicated below. 

214.2. General Fund Receipts. — When it is found that an en- 
listed man through his own negligence has lost or damaged Govern- 
ment property entrusted to his care, he is charged with such loss or 
damage. This charge is collected via an individual pay voucher or 
on the pay roll of the enlisted man's organization. Money thus col- 
lected must be accounted for, and an account has been set up to receive 
it. To identify such receipts, the General Accounting Office has set 
up symbol codes somewhat like those arranged for appropriations, 
but eliminating any reference to the fiscal year. The War Depart- 
ment character "21" is retained in the symbol arrangement Thus, 
the collections for Government property lost or damaged are credited 
in the Treasury to the account the symbol code number of which is 
214330. The title of this account is abbreviated as "G. P. L. D." 
Another example of a recurring collection of funds, which are classi- 
fied as "General Fund Receipts," is that for work done by Govern- 
ment-operated laundries for individuals in the military service. The 
General Accounting Office symbol code for this item is 215215. The 
title of this account is "Laundry and Dry-cleaning Operations," 
abbreviated as "L. & D. C. O." There are many other general fund 
receipts. All of these receipts, as relating to the War Department, 
are symbolized in Finance Circular No. B-9. 

214.3. Trust fund receipts. — Another type of miscellaneous re- 
ceipts consists of funds received and held in trust for a certain purpose. 
Such collections are not moneys due the Government ; the Government 
merely acts as a trustee. Therefore, the money is segregated into trust 
funds. For example, there is collected from Regular Army enlisted 
men 10 cents per month to support the United States Soldiers' Home. 
These proceeds are put into a trust fund identified as "Withheld Pay, 
Army Maintenance, United States Soldiers' Home," abbreviated as 
"W. P. A. M. U. S. S. H.," and carrying the symbol code number 
218930.6 Another trust fund is "Deposits, Pay of the Army," abbre- 
viated as "D. P. A.", and carrying the symbol code number 218910. 
This is the fund to which are credited soldiers' deposits. It is inter- 
esting to note that the General Accounting Office symbol code num- 
bers for trust funds always begin with 218. (F. C. B-9.) 
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Section III 



AEMY ACCOUNT OF ADVANCES 



215. General. — There are three procedures whereby payments of 
appropriated funds may be made to claimants by the Treasurer of the 
United States. These are: the Settlement Warrant, Army Account 
of Advances and Specific Appropriations. 

215.1. Settlement Warrant. — A Settlement Warrant, counter- 
signed by the Comptroller General and forwarded to the Treasurer 
of the United States, authorizes a payment by the latter directly to 
the claimant. It provides for payment of an amount that has been 
obligated, as shown by a settled account certified as such by the 
Comptroller. 

215.2. Army Account of Advances. — Army Account of Ad- 
vances consists of funds advanced to disbursing officers for the pay- 
ment of amounts authorized to be expended by the branch and depart- 
ment chiefs to whom funds had previously been apportioned for obli- 
gation. Accountable (War) Warrants authorize the Treasurer of the 
United States to advance such funds to the accounts of disbursing 
officers before obligations fall due. This is the usual procedure by 
which funds are procured by disbursing officers for effecting payments 
of public funds. 

215.3. Specific appropriations. — In certain instances funds are 
advanced to disbursing officers under specific appropriations rather 
than to Army Account Advances. Such funds are processed in the 
same manner as prescribed for ordinary advances. This is the case 
with certain river and harbor funds of the Corps of Engineers. 
(AE 35-760.) 

216. Procurement of cash for disbursement purposes. 

216.1. General provisions. — Disbursing officers may obtain from 
nearby Federal depositaries the funds necessary to make cash disburse- 
ments when they have received notification that funds have been 
placed to their account with the Treasurer of the United States. If 
there is no designated depositary within a reasonable distance of a dis- 
bursing office, the disbursing officer concerned must report that fact 
through channels to the Chief of Finance. 

216.2. When obtainable from Federal Reserve Banks. 

(1) In person. — When disbursing officers are unable to obtain suf- 
ficient cash from nearby depositary banks, they should obtain the sums 
needed from the Federal Reserve Bank or Federal Reserve Branch 
Bank of the district in which their stations are located. Where the 
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distance is too great to permit this, the disbursing officer should follow 
the course outlined in (2) below. When disbursing officers obtain 
cash in person, they should be accompanied by adequate military guard 
furnished by the commanding officer of their post, camp, or station. 

(2) By registered mail. — When more time is required to visit local 
depositaries or Federal Reserve Banks or Federal Reserve Branch 
Banks than the exidencies of the service warrant, disbursing officers, 
upon approval by the local commanding officer, may make arrange- 
ments with Federal Reserve Banks or Federal Reserve Branch Banks 
for shipment of cash by registered (uninsured) mail. Under such 
circumstances, adequate military guard should be provided by the 
commanding officer to protect such funds after delivery to the dis- 
bursing officer. Disbursing officers should reimburse banks which 
render such services, for the cost of postage, including registration 
fees and surcharges, on properly executed vouchers. The disbursing 
officer will request the bank concerned to make the proper reports to 
the Treasury Department of the amounts thus shipped, as required 
under the Government Losses in Shipment Act. ( AR 35-140.) 

217. When appropriated funds available for disburse- 
ment. — Under no circumstances will a disbursing officer draw checks 
on the Treasurer of the United States before being notified that he 
has funds available for disbursement. This notice will be in the form 
of an Accountable (War) Warrant, or an advice that funds have been 
placed to his official credit with the Treasurer. (AR 35-140.) 
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Figure 1. — Treasury Department Form No. 5254 (Advice of Issue of Warrant). 
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Chapter 3 

DISBURSEMENT OF PUBLIC FUNDS 
Section I 
RESPONSIBILITY 

301. Disbursing officer. — An accountable disbursing officer is 
any officer of the Army who receives and disburses public money in 
his own name. He is responsible for the funds he receives and for 
their expenditure for the purposes specified by law. He also is 
required to account for the funds in accordance with law and regula- 
tion. (AR 35-120.) 

302. Gambling. — Disbursing officers are not permitted to bet at 
cards or in connection with any game of hazard. In case a dis- 
bursing officer violates this rule, his commanding officer will 
suspend him from the exercise of his functions. At the same time, 
the commanding officer will appoint a board of officers which will 
require the disbursing officer to turn over all public funds in his keep- 
ing to it. Simultaneously, the commanding officer will report the 
case immediately to the appropriate commanding general of the serv- 
ice command and to the Chief of Finance. The commanding general 
of the service command will at once cause the matter to be investi- 
gated with a view to bringing the officer to trial or to taking such 
other disciplinary action as in his judgment the case may require. 
(AR 35-120; 35-180.) 

303. Loan or conversion of public moneys. — All disbursing 
officers are required to keep in a safe manner all public moneys placed 
in or entrusted to their custody, without loaning, using, or depositing 
them in banks or exchanging them for funds other than as specifically 
allowed by law. (AR 35-120.) 

304. Penalty for failure to render accounts and make 
reports. 

304.1. Accounts. — Every disbursing officer who receives public 
money which he is not authorized to retain as salary, pay, or emolu- 
ment and which he fails to account for as provided by law is guilty of 
embezzlement. The penalty is a fine equal to the sum of money 
embezzled and imprisonment for not more than ten years. (AR 
35-180.)- ' : 
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304.2. Reports. — When a disbursing officer is required by any act 
of Congress or regulation of the Treasury Department to make at 
stated times any return of funds or reports (in addition to his ac- 
counts), but neglects or refuses to comply with such a requirement 
within the time required by such act or regulation, he will be fined 
not more than $1,000. (Sec. 837, M. L., 1939.) 

305. Receipts for funds. 

305.1. When given. — A disbursing officer (or an officer acting 
as an agent officer to an accountable officer) must- give a receipt for 
public money in the following cases, and in no other cases : 

(1) When money is transferred in cash. 

(2) When money of a deceased enlisted man, a deserter, or an 
escaped military prisoner is received. 

(3) When the Chief of Finance directs a receipt to be given in the 
case of a stoppage authorized by the Secretary of War. 

(4) When an officer makes a refund of an overpayment either by 
cash (including personal check) or by deduction from an amount 
otherwise due him. 

(5) When an accountable officer entrusts public moneys to an agent 
officer, the latter will give the accountable officer a receipt, whether 
the money is turned over in cash or by check payable to the order 
of such agent. 

(6) When money is received from sales or from other collecting 
officers. 

(7) In any other case of refundment to the United States not 
covered above. A receipt also may be given by a disbursing officer 
or his authorized agent for a deposit of funds (including bid or 
performance bonds), which at some future date are repayable to 
the individual depositors of such funds. (AR 35-160.) 

306. Loss of public funds. 

306.1. Action to be taken by disbursing officers. — Imme- 
diately upon the discovery of a loss or theft of public funds for 
which he is accountable, a disbursing officer must request the com- 
manding officer of his station to appoint a board of officers to investi- 
gate the loss or theft. In addition, he must notify the Chief of 
Finance immediately of the amount of money unaccounted for, and 
of all available details. (AR 35-180. ) 

306.2. Account procedure. — See paragraph 1006. 

307. Overage in cash account. — No authority exists for the 
maintenance of a "slush fund," and the keeping of such a fund is in 
violation of law. If at any time a disbursing officer finds a sum of 
money in his possession in excess of the amount shown on his Cash 
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Book he must deposit it to the credit of the Treasurer of the United 
States as "General Fund Receipts — 213990 — Unexplained Balances in 
Cash Accounts." In such a case, a written opinion as to the source 
from which the funds were derived should be filed with the retained 
records. (F. C. B-9 and Sec. 1675, M. L., 1939.) 

308. Treasury accounts never closed. — The accounts of the 
Treasury are never closed. In neither the legal nor the business 
sense of the term is an account between the Government and one of its 

"officers ever "finally adjusted," nor is such an officer's official bond 
ever canceled or surrendered. The Comptroller General is empow- 
ered to reopen a settled account at any time upon new and material 
evidence. (AR 35-1140.) 

309. Gashing checks prohibited. — The provisions of Revised 
Statutes 3651 prohibit the exchange by any disbursing officer of Gov- 
ernment funds, either for official checks drawn by disbursing officers 
or personal checks of officers, warrant officers, and others. (AR 
35-160.) 

310. Liability of disbursing officer for money advanced to 
another. 

310.1. Money improperly appropriated. — If a disbursing 
officer advances public funds to another officer to enable him to dis- 
burse for him, the former is liable under his bond for any sum im- 
properly appropriated by the officer to whom the advance has been 
made. 

310.2. May not be relieved of responsibility. — No lawful 
credit may be based upon a fraudulent transaction in the handling 
of public funds. Hence, accounting officers of the United States 
are without authority to relieve of responsibility a disbursing officer 
who is the victim of a fraud, although the latter may have been 
innocent of participation in and without knowledge of the fraud. 

310.3. Liability of disbursing 1 officer absolute. — It is one of 
the duties of an officer entrusted with public funds to keep them 
safely, and this duty of safe custody must be performed at the peril 
of the officer. He is an insurer of such funds and, in the absence 
of a statute to the contrary, is liable for any losses which occur 
regardless of whether or not they are incurred through his fault. 
This liability, based upon public policy, is absolute and admits of 
no excuse. (6 Comp. Gen. 404.) 

311. Insurance, collection fees, and foreign exchanges.— An 
officer is not authorized to insure public money or property. Neither 
will he be allowed credit for any expenses paid for the collection of 
money or checks, except that military attaches abroad will be allowed 
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credit for loss by exchange, incidental to necessary conversion of funds 
into foreign currency. Foreign exchange will be purchased only in 
amounts required for immediate needs and must be expended and ac- 
counted for at the purchase rate. Foreign currency must be entered 
in the cash statement on the reverse of the Account Current. In the 
body of the statement will be shown the amount purchased in foreign 
currency terms, and rate at which purchased, and the dollar value 
extended to the debit column. A certificate stating the rate of ex- 
change executed by the bank from which the purchase was made must 
accompany the account. (AR 35-140.) 

312. Expense incurred in cashing Government checks. — The 
expense incurred by an officer of the United States in cashing a check 
issued to him by a disbursing officer in payment of his salary or ex- 
pense account is not a proper charge against the United States. (6 
Comp. Gen. 295.) 

313. Use of cash receipts to make payments. — Disbursing 
officers are permitted to use cash receipts and collections in general in 
making cash expenditures during the current month, to an amount 
not exceeding the amount of cash authorized to be kept on hand. A 
disbursing officer must have a sufficient checking account balance with 
the Treasurer of the United States or other authorized depositary to 
repay the cash receipts and collections so used and also to make the 
required deposit of receipts and collections to the credit of the Treas- 
urer of the United States. 

Section II 
LIABILITY 

314. Disbursing officers to familiarize themselves with laws 
governing disbursements. — Scrupulous care must be exercised by 
all persons whose duties are related to the disbursement of public 
funds, to insure that the laws affecting those duties are strictly ob- 
served. It therefore follows that disbursing officers must be familiar 
with the laws relating to their duties. Some of the more important 
excerpts from permanent laws relating to payment of public money 
contained in annual appropriation acts, including certain provisions 
that are usually repeated from year to year, appear in this manual. 
However, in order that disbursing officers may have an understanding 
knowledge of other important provisions of the law pertaining to 
appropriations for the Army, they should become and remain familiar 
with the various acts of Congress in which those provisions appear. 
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Certain legal enactments of this character are published in War De- 
partment bulletins. (AK 35-120.) 
315. ^Responsibility for illegal payments. 

315.1. When credit not allowed by General Accounting 
Office. — Credit for an illegal payment may not be allowed a dis- 
bursing officer when the voucher submitted to him for payment con- 
tained matters sufficient to put him on notice of its illegality. 

315.2. Recovery from payee.— When credit for an illegal pay- 
ment made by a disbursing officer has been disallowed in his account, 
the claim of the United States on account of the moneys advanced 
to him, and for which he has not accounted, is primarily one against 
him and his surety. Even should it appear that protection of the 
interests of the United States (rather than protection of the dis- 
bursing officer) Tequires direct action against the payee, the General 
Accounting Office will not attempt to effect collection from the payee 
of the amount illegally paid by the disbursing officer and standing as 
a disallowance in his official accounts, except by set-off on other 
accounts. (7 Comp. Gen. 797.) 

315.3. Responsibility of disbursing officer and his surety 
for overpayments. — When an unauthorized payment is made from 
public funds, the responsible disbursing officer and his surety are to 
be looked to first for payment to the United States. Such an unau- 
thorized payment presents a case in which the trustee fails, to the 
extent of the payment just mentioned, to account for the public funds 
advanced to him. 

315.4. Disbursing officer's liability not controlled by regu- 
lations. — The absolute liability of a Government disbursing officer 
and that of his surety are governed by law, and therefore may not 
be controlled by regulations of the department under which the 

I disbursing officer is serving. 

315.5. Indebtedness due both United States and disbursing 
officer. — No priority of claim against the assets of a common debtor 
when they are in process of liquidation may be created in favor 
of a disbursing officer or other creditor as against the United States 
neither by local laws of a State nor by regulations of any department 
or official of the United States. In this connection, a person in control 
of such assets is a trustee for the United States until the debts due 
the Federal Government are satisfied. Failure on his part to satisfy 
the debts due the United States, makes him liable, therefore, in his 
own person and estate. 

315.6. Accounting officers not required to assist disbursing 
officers in recovering unauthorized payments. — In the settle- 
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ment of claims and demands by the United States or against it, or 
of accounts in which the United States is concerned, there is no obli- 
gation on the Government accounting officers to assist a disbursing 
officer in recovering unauthorized payment made by him from public 
funds by crediting in his official accounts amounts otherwise allow- 
able to the same payee. Such credit in favor of a disbursing officer 
should not be made when the interests of the United States would 
be prejudiced thereby. (8 Comp. Gen. 130.) 

3 15.7. Payments on spurious vouchers. — Disbursing officers 
are liable on their official bonds for sums paid by them on spurious 
vouchers. (AR 35-120.) 

316. Payment to an admitted defaulter withheld. — A dis- 
bursing officer who has admitted cash defalcations in his official 
account with the United States to an amount in excess of his surety 
bond may not be paid rental or subsistence allowances or any other 
items of pay. (9 Comp. Gen. 272.) 

317. Certification of vouchers. 

317.1. By creditor. — A voucher for funds disbursed must be 
made out in full before being certified by a public creditor. The orig- 
inal voucher must be signed and certified by the creditor or his duly 
authorized agent in the space provided in the voucher form. 

317.2. By officer. — The correctness of the facts stated on a 
voucher and the justness of the account must be certified by a com- 
missioned officer or other person authorized by the Secretary of War, 
except when a different mode of authenticating it is authorized in 
Army Regulations. 

317.3. Restrictions of certifications by disbursing officers. — 
Disbursing officers should not certify to the correctness of copies of 
papers in support of vouchers which they settle, except in the case 
of vouchers for their own pay and allowances. 

317.4. Alteration after certification. — When a claimant has 
certified that the amount stated on a voucher is correct and just, the 
disbursing officer certifying to the correctness of facts on such voucher 
is without authority to increase the total amount thus stated by way 
of correction or alteration. Such correction or alteration must be 
made by the claimant, and then only in the form of a new voucher or 
invoice for the amount claimed to be the correct one. (AR 35-1040.) 

318. Responsibility for improper certification of vouchers. — 
Financial responsibility for an improper certification will be deter- 
mined by a board of officers, convened by the commanding officer at 
the request of a disbursing officer in case the latter has made an erro- 
neous disbursement based upon such certification. Board proceedings, 
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with appropriate recommendations must be forwarded to the service 
commander. The action of the latter on the matter will be final, except 
that in cases in which an individual is held pecuniarily responsible by 
the action of the service commander, the proceedings will be forwarded 
to The Adjutant General for final action by the Secretary of War. 
<AR 35-180.) 

319. Procedure for correction of bills. — The payment of bills 
often is unduly delayed because of their return to the vendor for 
correction of minor errors. With a view to expediting payment of 
such accounts, the rules stated in paragraphs 319.1, 319.2, and 319.3 
are prescribed in case of errors in bills and invoices. 

319.1. When errors favor Government. — When an error in a 
bill is in favor of the Government, approval will be given by the 
contracting officers and payment will be made by disbursing officers 
with no adjustment. However, in cases where such an error is appar- 
ent or where there is a factual discrepancy between the bill and the 
procuring or receiving document, the disbursing or contracting officer 
will advise the vendor of the error or discrepancy. He will also state 
that no further payment can be made until a properly executed bill 
has been submitted for whatever additional amount may be due. 

319.2. When errors favor vendor. — In the case of obvious error 
in extensions of footings in which the amount of error is less than 
$1.00, the contracting officers will make the necessary reduction on the 
face of the bill and the disbursing officer will make payment of the 
reduced amount. Where the error goes over the limit prescribed above, 
the procedure outlined in paragraph 319.1 will be followed. 

319.3. Vendor to be notified. — Notification of any changes made 
in the amounts on the face of bills will be given to vendors by dis- 
bursing officers. (F. B. 101 and 111, 1942.) 

320. Payment involving question of doubt. 

320.1. Claims submitted to General Accounting Office. — A 
disbursing officer of the Government, although attached to an office 
having administrative control over the appropriations from which 
funds are advanced to him, makes payments on his personal and bonded 
responsibility and not on the responsibility of the department to which 
he is attached. He should not assume responsibility for making pay- 
ments involving any question of doubt. In any doubtful case he 
should forward the claims giving rise to uncertainty, together with 
full administrative report and recommendations, for direct settlement. 
All such claims must be accompanied by a statement that no action 
has been or will be taken by the disbursing officer toward the payment 
of the claim submitted. (13 Comp. Gen. 137 ; 5 Comp. Gen. 727.) 
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320.2. General Accounting Office settlement not decisive 
precedent. — A settlement of an individual claim by the General 
Accounting Office is not regarded as necessarily controlling the dis- 
position of any other claim, or as a precedent stating a rule of law for 
the general guidance of the administrative officers of the Government. 
(AE 35-730.) 

321. Request for advance decision by Comptroller General. 

321.1. Procedure. — A disbursing officer may apply to the Comp- 
troller General of the United States for a decision upon any question 
relating to a payment to be made by him in advance of the payment. 
Such a decision will govern the General Accounting Office in passing 
upon the account. Requests for advance decisions (illustrated by the 
two form letters on the following pages) must conform to the following 
rules : 

(1) They must be addressed by letter to the Comptroller General 
of the United States. 

(2) They must be accompanied by an approved voucher covering 
the proposed payment bearing the handwritten signature of the claim- 
ant, and by copies of contracts or other papers upon the construction 
of which the question submitted depends. 

(3) They must contain a clear and concise presentation of the ques- 
tion at issue including all facts causing doubt as to the validity of the 
proposed payment. 

(4) They must contain no arguments either in favor of or against 
the proposed payment, nor any discussion of the personal views of the 
disbursing officer concerned. 

(5) They must contain the affirmative statement of the officer making 
the application for decision that he is a disbursing officer and that 
the voucher submitted has been presented to him for payment. 

(6) They must be forwarded to the Chief of Finance through the 
commanding general of the service command or department com- 
mander as an enclosure to a separate letter or wrapper indorsement, 
in which will be embodied a full and impartial statement of the reasons 
for the submission and of any impersonal arguments in favor of or 
against the proposed payments, which the disbursing officer may care 
to make. 

321.2. Action by Chief of Finance. — Upon receipt in the Office 
of the Chief of Finance of a request for an advance decision, it will be 
ascertained whether there are previously rendered decisions relating 
to the question at issue. Should the files disclose an analogous case, 
the claim will be returned without further action, advising the paying 
officer that the account is or is not payable, as the case may be, in con- 
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f ormity with certain regulations or laws or with a prior decision cover- 
ing a similar claim. However, should the case present some question as 
to legality* it will be transmitted through the Fiscal Division, Army 
Service Forces, to the Comptroller General of the United States for 
his decision. (AH 35-730. ) 

FINANCE OFFICE, U. S. AMI RUVf/jvt 
Fort Decision, New York 

In reply 

refer to: 016 Smith, John (Off) January Z5, 1%3 



SUBJECT: Advance Decision* 

TO * Chief of Finance*, 401 23rd Street, M.W., Washington, D.C, 
(Thru: Service Command or Department Finance Officer) 



1* There is transmitted herewith letter of this office addressed 
tgx the Comptroller General of the United States, requesting advance 
decision as to whether payment of the attached vouched in favor of 
Captain John Sidth Inf (OR) for increased allowances on account of a 
dependent mother is authorized* 

2. The undersigned is in doubt as to whether the mother of the 
officer is in fact a dependent within the weaning of the law. 




Capt., Fin* Dept., 
Disbursing Officer 



Incls. 

Xncl. 1..W.D., Form No. 336 
Incl. 2. Officer's certificate 
Ificl. 3. Ltr to Comp Gen Jan 25/42 (016) 
(in trip) 

321.3. Procedure to be followed to prevent duplicate pay- 
ment of claims. — Whenever a voucher is submitted to the Comp- 
troller General of the United States for an advance decision or trans- 
mitted to the General Accounting Office for direct settlement, no fur- 
ther action toward payment of the claim thus submitted may be taken 
by the disbursing officer concerned pending final action on it by the 
Comptroller General or the General Accounting Office. Each claim 
so transmitted will contain a statement by the disbursing officer con- 
cerned that no action has been or will be taken on payment of that 
claim pending final action as to its validity. (F. C. B-l.) 
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321.4. Hypothetical questions. — A disbursing officer may not 
demand a decision based upon a hypothetical question, but he is en- 
titled to decisions on questions arising in connection with properly 
certified vouchers actually presented to him for payment. (AR 
35-730.) 

FINAKCE OFFICE, U*S. kBUt ' 

Fort Decision, Heir York llW/jvt 



In reply January 25, 1943 

refer to. oi6 Smith, John (Off) 



The Honorable 

The Comptroller General of the Uhited Stated 
Washington, D«C» 



Sir* 

There is attached herewith a voucher and fcuppo»tin^ statement in 
favor of Captain John 'Smith, Infantry, covering his claim for increased 
allovrances on account of dependent mother. 

The voucher was submitted for payment by the undersigned, ;*tio is 
in doubt as to whether the mother of the officer is in fact a dependent 
within the meaning of the law. The facts in the case do not clearly 
I>oint to a contribution by the officer of more than 50 percent of the 
living expenses incurred by his mother as contemplated in the require** 
raents set up in your decision of November 28, 1942 file B-3O5C3. 

your decision is requested as to whether payment of the increased 
allowance to Captain Smith is authorized. 

Respectfully yours, 



wtf, 



r. u. ran 

Capt., Fin. Dep£. 
Disbursing Officer t 

322. Payments by cash or check. 

322.1. General. — Payments of public money may be made only 
to the persons to whom the money was originally due, except as other- 
wise prescribed by law or regulations. Accountable disbursing officers, 
their deputies or agent officers, properly designated assistants who afe 
specially authorized to make payments, and special disbursing agents, 
must personally supervise every voucher paid by them. In perform- 
ing this function they must adopt proper measures to insure that each 
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check reaches the person in whose favor it was drawn and that all 
cash payments are made directly to the persons to whom they are due. 
(AR 35-120.) 

322.2. Check notations and cash receipts shown on vouch- 
ers. — If a voucher is paid by check no receipt is required, but if paid 
in cash a receipt must be obtained. When a voucher is paid by check, 
the number, date, amount of the check, and the depositary on which 
it is drawn must be noted on it. When payment is made wholly or 
in part in currency, the facts must be stated and a receipt given for the 

■ currency. (AR 35-1040.) 

322.3. Certificate of payment in lieu of cash receipt not 
authorized. — A signed receipt on a voucher is required to establish 

, the fact of payment to the person legally entitled to receive it, and a 

certificate by the disbursing officer concerned may not be substituted 
for such evidence. A disbursing officer is entitled to credit for a legal 
payment only upon the evidence of a receipt executed in the prescribed 
form by a creditor of the United States for the amount of the payment. 
(15 Comp. Gen. 371.) 

322.4. Payment of enlisted men by individual checks. — At 
places where checks may be negotiated and cash payments to enlisted 
men are not practicable, payments may be made by individual checks. 
(AR 35-2320.) 

323. Witnessing 1 cash payments. 

323.1. Individual pay and allowance accounts. — Cash pay- 
ments made to military and civilian personnel on their individual pay, 
allowance, and travel accounts need not be witnessed. Disbursing 
officers will make cash payments on vouchers for such purposes upon 
satisfying themselves as to the identity of the payees. 

323.2. Enlisted men's pay rolls. — Cash payments made on 
I regular and supplemental enlisted men's pay rolls will be witnessed 



by an officer who is qualified to identify the payees. An officer who wit- 
nesses a pay roll of enlisted men must certify over his signature that 
he identified the persons named on the pay roll or voucher in question. 
Agent officers designated to make payments on pay rolls must not act as 
witnesses to such payments. 

323.3. Civilian pay rolls. — When civilian pay rolls are paid in 
cash, paying officers will require the identification of those listed on 
them and the witnessing of payments either by an officer qualified to 
make such identification, or by such other qualified persons as may 
have been designated in writing by post commanders, or by officials of 
similar authority. The officer identifying the payees and witnessing 
payments must certify on the duplicate of the pay roll that he has 
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identified those named in it and witnessed the payments to them. ( AR 
35-120.) 

324. Delivery of checks. 

324.1. In person. — Checks issued to cover pay, travel, and other 
allowances, and for similar purposes as distinguished from commercial 
accounts, should be delivered only to the persons for whom drawn, 
upon positive identification. Checks issued in payment of commercial 
accounts should be delivered only to the persons who are authorized by 
law to receive them. 

324.2. By mail. — When it is impossible to make identification of 
payees, checks covering all classes of payments will be mailed to the 
payees' mail address of record. 

324.3. To third party. — When it is impracticable to deliver 
checks drawn on pay rolls or similar vouchers to the individual payees 
in person or to mail such checks to individuals, disbursing officers are 
authorized to deliver or mail the checks to officials designated in writing 
by post commanders or by an official with similar authority, for distri- 
bution to the payees. (AR 35-120.) 

325. Forged indorsements on checks. 

325.1. Responsibility of disbursing officer. — The maker of a 
Government check is responsible for any loss that may be suffered due 
to his having drawn it to a person under an assumed name, even 
though he was deceived as to that person's identity. It is not material 
whether the imposter appeared in person before the drawer or con- 
ducted his business by correspondence, if the drawer intended the 
check to be received by the person who made written application for 
it. (9Comp.Gen.476.) 

325.2. Indorsement of check made payable to wrong per- 
son. — When through administrative error a person's name and 
address have been placed on a check as payee, the subsequent indorse- 
ment of that check by the person thus named as payee does not consti- 
tute forgery although the indorser was not entitled to the proceeds. A 
bank which indorses and negotiates such a check guarantees only the 
genuineness of the payee's indorsement and, because of the adminis- 
trative error, may not be held responsible to the Government for the 
proceeds of the check. (6 Comp. Gen. 532; 18 Comp. Gen. 41.) 

325.3. Check mailed to other than regular mailing ad- 
dress. — If, in consequence of instructions by the payee, a Government 
check is mailed to an address other than the one to which checks regu- 
larly had been mailed, and a person not entitled to receive or negotiate 
it does so, the Government is not chargeable with negligence in issuing 
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and mailing the check. Moreover, the certifying officer cannot be held 
accountable for the amount of the check. (Comp. Gen. 414.) 

326. Stop-payment placed against official checks. — A check 
drawn by a disbursing officer of the United States is given subject to the 
condition that it is in payment of a legal obligation of the United 
States, that there are funds to the credit of the officer to meet it, and 
that no stop-payment order has been nor will be placed against it. 
When a disbursing officer has given a check which is not in payment of 
an obligation of the United States and a stop-payment order has been 
placed against it, the order may not be withdrawn and the check paid. 
(7 Comp. Gen. 470.) 



327. General. 

327.1. Appropriations available. — The question of the avail- 
ability of an appropriation to meet any particular obligation is de- 
termined by the language of the act providing for that appropriation. 
When, by their language, two appropriations appear to be available for 
a procurement, and one is a general appropriation and the other a 
specific one, the specific appropriation applies. 

327.2. Appropriations for definite periods. — An appropriation 
* for a definite period (1 fiscal year or 2 fiscal years) is available for 

payment of sums covered by procurements and obligations made 
within that period, provided the appropriation has not lapsed mean- 
while. (See par. 328.) If appropriations for different periods (such 
as annual and 2-year) are available for payment under a procurement, 
either may be used at the option of the operating agency charged with 
allotting funds. Such a situation exists when annual and multiple 
year appropriations are available for the same purpose. This rule also 
applies for funds received from sales which are credited as replacing 
appropriations and given a 2-year fiscal designation. For example, 
supplies for sale in stores are purchased from the appropriation, "Sup- 
plies and Transportation, Army 1942-43." Funds received from such 
sales are credited to "Replacing Supplies and Transportation, Army 
1943-44" (the fiscal year current at the time of the sales and the fol- 
lowing one) . 

327.3. Determination of fiscal year chargeable. — The Comp- 
troller General has laid down the general rule that in determining 
whether the appropriation for a particular fiscal year is available for 
use in payment of supplies, the test is whether the purchases were for 



Section III 



AVAILABILITY OF APPROPRIATIONS 



313 




Original frcm 
UNIVERSITY OF CALIFORNIA 



TM 14-210 

327.4 



4-1-43 



ACCOTJNTWG FOR PUBLIC FUNDS 



the bona fide needs of that fiscal year. This test applies in the case of 
the replenishment of reasonable and authorized stocks. It has par- 
ticular application, however, in the case of contracts entered into near 
the close of a fiscal year, which purport to obligate funds appropriated 
for that year but provide for deliveries in the following fiscal year. 

327.4. Action by disbursing officer in doubtful cases. — When 
there is some doubt as to the validity of a voucher presented to a 
disbursing officer for payment for deliveries in one fiscal year under 
contracts or purchase orders executed in a prior fiscal year, he should 
request the procuring officer to furnish him a certificate in duplicate. 
This certificate should state that the supplies called for under the 
contracts or purchase orders concerned are required to meet bona fide 
needs or to replenish stocks which became depleted in the fiscal year 
in which the contracts or purchase orders in question were executed. 
This certificate should also include a statement of facts and circum- 
stances which would warrant such conclusions. Certificates of this 
sort are to be requested in exceptional cases only, when, after consid- 
eration of all available evidence relating to doubtful accounts, dis- 
bursing officers are still uncertain as to the fiscal year appropriation 
applicable. Immediately upon receipt of a properly executed cer- 
tificate, a disbursing officer, if the evidence so furnished is satisfactory, 
must make payment from the appropriation of the fiscal year in which 
it is certified that the bona fide needs and stock depletion existed. 
Accompanying certificates should be filed with the vouchers upon 
which payments are made. If a disbursing officer has a reasonable 
doubt as to the applicable appropriation in a particular case and is 
unable to obtain from the procuring officer a certificate covering the 
facts, he will transmit to the Chief of Finance for further action the 
papers relating to the matter. (F. C. B-l.) 

328. Lapsed appropriations. — Unexpended balances of all ap- 
propriations are transferred to the surplus fund of the Treasury at 
the close of business on June 30 of the second year following the end 
of the period for which they were made available for obligation. Such 
appropriations are not thereafter available for expenditure by dis- 
bursing officers. All payments pertaining to the month of June in any 
year, chargeable to appropriations the balances of which are to be 
transferred to the surplus fund on June 30, must be made a part of 
and included in the current J une account. Disbursing officers should 
forewarn their agent officers that such vouchers must be delivered in 
time to be so included. 
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Example: 





Period available for obligation 


transferred 
to surplus 
fund 
(lapsed) 


Fiscal year 1941 

Fiscal vears 1940-41 


July 1/40 to June 30/41 

July 1/39 to June 30/41... 


June 30/43. 
June 30/43. 



329. Disposition of vouchers involving lapsed appropria- 
tions. — Any voucher or account chargeable to an appropriation which 
has been transferred to the surplus fund will be forwarded to the 
Office of the Chief of Finance, That office will forward it to the 
General Accounting Office for settlement as a certified claim under 
the provisions of section 4, act of June 14, 1878. Disbursing officers 
are cautioned that payments charged to appropriations which have 
been carried to the surplus fund undoubtedly will be disallowed by the 
General Accounting Office. (F. C. B-7.) 

330. Payments made on order of higher authority. — Every 
order issued by any military authority directing an expenditure of 
public monies will be in written form. The disbursing officer must 
file a certified copy of such order with the voucher on which the pay- 
ment of the claim in question was made. A disbursing officer will be 
protected for payments of public monies made in obedience to the 
order of his commanding officer. If such an expenditure is disallowed 
in the accounts of the disbursing officer, the officer who ordered the 
payment will be held responsible for it by the War Department. This 
provision, however, does not authorize the accounting officers to credit 
an expenditure made in violation of law. (AR 35-180.) 
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AUTHORIZED DEPOSITARIES 



401. General. — Deposits of public funds in the Treasury of the 
United States to the official or personal credit of a disbursing officer 
are made through the Federal depositary system. This system con- 
sists of various classes of private bank depositaries in addition to the 
Federal Reserve Banks. However, Army officers are permitted to 
deposit public funds only in certain designated national depositaries 
in addition to Federal Reserve Banks and their branches. Dis- 
bursing officers stationed outside the continental limits of the United 
States may carry official checking accounts with certain depositaries 
located beyond those limits, when those depositaries have been desig- 
nated by the Secretary of the Treasury. 

402. Federal Reserve System. — The Federal Reserve System 
consists primarily of 12 banks and several Federal Reserve Branch 
Banks, located in widely separated parts of the country. In ad- 
dition, all national banks, as well as certain other banks, are members 
of this system. All public money in excess of the amount a disbursing 
officer is authorized to keep on hand must be placed promptly, if pos- 
sible, by him to his official credit with the Treasurer of the United 
States in a Federal Reserve Bank or a Federal Reserve Branch Bank. 
When ready access to a Federal Reserve Bank or a Federal Reserve 
Branch Bank is not available, deposits may be made in a designated 
national depositary. 

403. National bank depositaries. 

403.1. General depositaries. — General depositaries are member 
banks of the Federal Reserve System which have been authorized to 
accept deposits for credit to the general account of the Treasurer of 
the United States, including general, special, and trust fund receipts, 
up to an amount fixed by the Treasury Department. The amount of 
Government money such banks are authorized to hold on deposit is 
fixed by the Treasury in accordance with the local need for funds, and 
any amounts which they receive in excess of their authorized balances 
must be forwarded immediately to the Federal Reserve Banks of their 
respective districts. Depleted balances may be replenished by mak- 
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ing requests to the Treasurer of the United States for additional funds. 
He, thereupon, will direct the proper Federal Reserve Bank to credit 
the depositary's account in a specified amount. Before banks acting 
as general depositaries can become eligible to receive deposits, they 
must pledge approved securities as collateral. 

403.2. Limited depositaries. — Limited depositaries are member 
banks of the Federal Reserve System authorized to accept deposits 
not exceeding specified amounts for credit to the official checking ac- 
counts of disbursing officers. These depositaries are not permitted to 
accept deposits credited to the general account of the Treasurer of the 
United States. Like general depositaries, they must pledge approved 
securities as collateral. 

403.3. Action to be taken upon change of depositary. — The 
Treasury Department maintains cash balances of public funds with 
general depositaries on the basis of the estimated amount of business 
transacted through those depositaries by Governmental agencies. If 
a disbursing officer contemplates substituting permanently one gen- 
eral depositary for another one for his use, he must send notice to that 
effect directly to the Chief of Finance. The latter will transmit the 
information to the Secretary of the Treasury in order that the Treas- 
ury Department may make necessary arrangements and issue appro- 
priate instructions. Such notice must give — 

(1) The reasons for the proposed action. 

(2) The names and addresses of the general depositaries involved. 

(3) The average monthly cash disbursements made through his 
office. 

(4) The average amount of cash collections deposited each month, 
shown separately as to — 

(a) Coin and currency. 

(5) Money orders and checks. (AR 35-140.) 

404. Deposit of personal and commercial checks. 

404. 1 . General. — Disbursing officers located within the continental 
limits of the United States who receive personal checks should not 
attempt to cash them. Instead, the disbursing officer should forward 
the checks either to the Treasurer of the United States, to a Federal 
Reserve Bank or branch, or to a designated depositary. There they 
will be received for collection and deposit to the officer's official credit 
with the Treasurer of the United States. Disbursing officers located 
outside the continental limits of the United States must clear such 
checks through their authorized depositary. 

404.2. To be deposited without delay. — The Uniform Negoti- 
able Instruments Law, which has been enacted by nearly all of the 

402 
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States, provides that a check must be presented for payment within 
a reasonable time after its issue or the drawer will be discharged from 
liability concerning it, to the extent of the loss caused by the delay. 
The courts generally have held that a "reasonable time" extends only 
to the close of the next business day after that on which a check is 
received. 

404.3. Liability of depositor. — If any disbursing officer who re- 
ceives a check fails to place it in process of collection within a reason- 
able time, and the bank on which the check is drawn becomes insolvent 
meanwhile, the drawer of the check may be relieved of any further 
obligation regarding it. In that case the loss may fall on the disburs- 
ing officer. However, if there is no unreasonable delay, and the bank 
fails before the check is presented, the loss falls on the drawer. 

404.4. When deposit to be made. — Existing regulations provide 
that disbursing officers should deposit all personal and commercial 
checks coming into their possession for the credit of the Govern- 
ment of the United States not later than the first business day 
following the date of their receipt. Accountable disbursing officers 
must adopt measures to insure that all such checks coming into 
the possession of their agent officers are promptly deposited. 
(F. D. B-3.) 

405. Penalties. 

405.1. Failure to deposit public money. — If an officer having 
money of the United States in his possession or under his control 
fails to deposit it with the Treasurer of the United States or with 
some public depositary of the United States when required to do so by 
the Secretary of the Treasury, or the head of any other proper 
Government department, or by the accounting officers of the Treas- 
ury, he shall be deemed guilty of embezzlement, and shall be fined 
a sum equal to the amount of money embezzled and imprisoned 
for not more than 10 years. (AR 35-140.) 

405.2. Unauthorized deposits. — An officer who in any manner 
converts to his own use, or loans with or without interest, or deposits 
in any place or in any manner except as authorized by law, any 
public money entrusted to him, or shall for any purpose not pre- 
scribed by law, withdraw from the Treasury of the United States 
or any authorized depositary, or transfer, or apply, any portion 
of the public money entrusted to him, shall be deemed guilty of 
embezzlement of the money involved, and shall be fined not more 
than the amount embezzled, or imprisoned for not more than 10 
years, or both. (AR 35-120.) 
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406. Authorization. — Under statutory law public money is re- 
quired to be on deposit with the Treasurer of the United States. 
Moreover, it may be drawn upon only as it may be required for 
payments, and then only in favor of the persons to whom payments 
are to be made. The Secretary of the Treasury may authorize 
the keeping of funds in any other manner and under such rules 
and regulations as he may deem safest and most effectual for facili- 
tating payments to public creditors. Disbursing officers of the Army 
receive this authorization in writing. 

407. Delegation of authority. 

407.1. To whom made. — The Secretary of the Treasury has au- 
thorized the Secretary of War and officers acting under his direction 
to allow disbursing officers to procure cash and to hold it in their 
possession at their own risk until it is disbursed, or until it is turned 
over to another officer authorized to receive it. 

407.2. Sub-delegation of authority. — The phrase "officers act- 
ing under his direction," means commanding generals of all service 
commands, departments, oversea bases, theaters of operations, and 
task forces. Disbursing officers whose official activities are not super- 
vised by officers of any of these classes must obtain authority to 
keep cash on hand from the Chief of Finance, transmitting their 
requests through their commanding officers. 

407.3. Increase or decrease in amount authorized. — Disburs- 
ing officers and their agents who on December 18, 1942 had authority 
to keep cash on hand will retain that authority until such time as an 
increase or a decrease in the amount so kept is necessary. When neces- 
sity for a change arises, the existing authority will be canceled and a 
new authority to cover total current needs will be granted. The of- 
ficers among those classified in paragarph 407.2 who have the proper 
relationships to the disbursing officers or agents concerned will grant 
this new authority. Cancelation of existing authorizations should 
be reported to the Treasury Department through the Chief of Finance. 

407.4. Applications for authority to keep cash. — An applica- 
tion from a disbursing officer for authority for himself or his agents 
to keep cash on hand, at his or their own risk, should be submitted 
through proper channels to the commanding general of the service 
command, department, oversea base, theater of operations, or task 
force in which such officer is serving, or to the Chief of Finance. This 
application will show the average amount of cash disbursed per month, 
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the distance to the nearest depositary from the station of the account- 
able or agent officer, and a brief statement of the necessity for this 
authority. A disbursing or agent officer is considered to be remote 
from a depositary when he is so located that he cannot habitually 
visit it in person. Officers so located may properly apply for authority 
to keep funds at their own risk. 

408. Care to be exercised in handling cash. — Cash in the hands 
of disbursing officers must be limited to actual requirements for a 
brief period only. Moreover, when an officer enters upon disbursing 
duty, or when there is a change in bonded cashiers having access to 
office safes where public funds are kept, the combinations of such safes 
must be changed so that they cannot be known to unauthorized persons. 
(AE 35-120; F. C. B-l.) 

409. Daily balance. — The amount of cash on hand should be 
verified each day before the close of business. 

410. Assistants and cashiers. 

410.1. Appointment and duties. — Under the provisions of AR 
35-220, an enlisted man or a civilian clerk may be appointed to act as 
an assistant to an accountable disbursing officer or to an agent officer. 
Assistants may be appointed only with the approval of the Chief of 
Finance acting for and by the authority of the Secretary of War. 
Assistants are divided into two classes : those who are not authorized 
to perform the duties usually performed by cashiers, but assist in pro- 
curing and counting cash for pay rolls and in paying employees; and 
those who may perform duties usually performed by cashiers. The 
appointment of an assistant is made to a particular finance officer. 
Relief of that finance officer from duty, unless the relief is temporary, 
automatically will terminate the assistant's appointment. An assist- 
ant may not act for an officer who has temporarily relieved another 
finance officer, unless he has been formally appointed assistant to the 
temporary officer. 

410.2. Amounts which may be entrusted. — Funds in amounts 
not to exceed the estimated requirements for 1 day's payments may 
be entrusted to an assistant. However, in cases of authorized tem- 
porary absence of the finance officer, an amount not to exceed the 
estimated requirements for the period of the officer's absence, but not 
in excess of the amount of the penalty of the assistant's bond, may 
be entrusted to him. Receipts should be taken for all amounts en- 
trusted to an assistant, and an assistant should be given receipts 
for all amounts returned by him whether in cash or in paid vouchers. 
Both the original and the duplicate vouchers paid by an assistant 
should be marked as having been paid by him. 
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410.3. Verification and settlement of accounts. — Settlement 
with assistants and cashiers should be made by the finance officer each 
day, and also immediately upon his return from an absence of more 
than 1 day. Each settlement should include the counting of the cash 
in the possession of an assistant, in addition to the maintenance of a 
detailed record of settlements made. 

411. Cash in hands of agents. 

411.1. Shipment of funds. — In cases where no facilities have 
been provided for the deposit of funds received by an agent officer 
and he is so located that funds cannot be turned over to the account- 
able disbursing officer in person, the Chief of Finance must be re- 
quested to issue the necessary authority for shipment of the funds 
either by express, registered mail, or post office money order. 

411.2. Amount authorized. — For the purpose of making pay- 
ments on current vouchers (pay rolls excepted), class B agent officers 
are permitted to have cash on hand to an amount not exceeding 50 
per cent of their estimated monthly needs for that purpose. When 
additional funds are required for the purpose of making payments 
on pay rolls (including separate monthly pay vouchers), the agent 
will be furnished the additional funds by check or cash in an amount 
sufficient to cover the requirements. An agent officer should be sup- 
plied with several checks, each for a relatively small amount, in- 
stead of only one for a large amount, in order to relieve him of the 
necessity for carrying large amounts of cash on hand. 

412. Advancement of funds for making 1 change at sales 
stores. — When the efficient and economical operation of a sales store 
requires that cash be provided for making change, the officer in charge 
of the store will make application for such cash through military 
channels to the commanding officer of his service command. The latter 
may authorize the accountable disbursing officer, or his class B agent 
officer in cases of emergency, to advance to the officer in charge of the 
sales store an amount not in excess of $200 for each cash register 
machine operated. A written receipt must be given for the amount 
so advanced. The accountable disbursing officer or his class B agent 
officer will recall this amount whenever it is necessary to have the 
amount of cash in his possession verified, as required by Army Regu- 
lations or otherwise, and will return it to the officer in charge of the 
sales store on the completion of this verification. (AR 35-120.) 
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DIRECT TRANSFER BETWEEN DISBURSING OFFICERS 

501. Methods ancL forms used. — A transfer of funds from one 
disbursing officer to another is accomplished, according to the status 
of the funds, either as — 

(1) A transfer in cash, 

(2) A transfer by check, or 

(3) A transfer partly in cash and partly by check. 

A transfer of funds partly by check and partly in cash necessitates 
the preparation and proper distribution of the following forms : 

War Department Form No. 326 (Invoice of Funds Trans- 
ferred). 

War Department Form No. 327 (Cash Receipt for Funds Trans- 
ferred). 

Treasury Department Form 6599 (Certificate of Deposit for 
Checking Account) . 

502. Transfer in cash. — A transfer in cash is made by a physical 
delivery to the receiving officer, together with War Department Form 
No. 326 (Invoice of Funds Transferred) accomplished for the amount 
delivered. The officer receiving the funds will asknowledge receipt 
on War Department Form No. 327 (Cash. Receipt for Funds Trans- 
ferred). A transfer of funds in cash ordinarily will not be made 
except to an officer authorized to keep cash on hand at his own risk, 

503. Transfer by check. — In transferring funds by check the 
transferring officer will draw an official check for the amount to be 
transferred, and will accomplish War Department Form No. 326 show- 
ing on it the sum transferred. The check may be stated in one of two 
ways, as follows : 

(1) Enter under "Object for which drawn," the words "Transfer 
of funds. Place to the official credit of {name and rank of receiving 
officer)" On the line following "Pay to the order of," enter the 
name of the Federal Reserve bank, local depositary, or Treasurer of 
the United States, depending upon the instrumentality through which 
the deposit is being made. 
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(2) Enter, under "Object for which drawn," the words "Transfer 
of funds." Change "Pay to the order of" to "Place to the official credit 
of (name and rank of receiving officer)? The receiving officer is 
the disbursing officer whose account is to be credited. 

The check will be transmitted to the depositary by the transferring 
officer, accompanied by the Treasury Department Form 6599 (Certifi- 
cate of deposit for checking account). Under no condition should 
the check be sent to the officer to whom the funds are transferred. 



WAR 


56789 


Pinanoo 


Camp Blank, Ud u April 1, 194 Z 

•TREASURES OF' THE U1IITED STAT3S 


( SEAL ) Pay 


Fifty thousand and no/lOO Dollars $50,000.00 


\^_^/ To the 




order of Baltimore Br., Pod. Reo. Bank of Hiohmond, 
Baltimore, Md. 


Von. No. 

Object for v/hich drav/nj 
Transfer of funds. Plaoe 
to the official credit of 
John Doe, Capt., F. D. 


Finance Officer ^ U.S.A. 
200-580 



WAR 




567S9 


Finance 


8 


Camp Blank, Md., April 1, 1943 




TREASURER OF THE UNITED STATES 




Pay 


Fifty thousand and no/lOO Dollars $50,000.00 


Place to 

the official 


credit 


evdev of John Doe, Captain, F.D. ********* 


You. No. 






Object for which drawn: 
Transfer of funds. 


Finance Officer, U.S.A. 
200-580 



Figure 2. — Methods of stating check. 



504. Transfer in cash and by check. — A transfer partly in cash 
and partly by check is accomplished by combining the methods de- 
scribed in the preceding paragraphs. Where a transfer of funds is 
made partly by check and partly in cash, only one War Department 
Form No. 326 (Invoice of funds transferred) need be executed to 
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show both transactions. However, War Department No. 327 (Cash 
Receipt for Funds Transferred), which is attached to War Depart- 
ment Form 326 by a perforated line, will cover only the amount 
transferred in cash. 
505. Preparation and distribution of forms. 

505.1. War Department Form No. 326 (Invoice of Funds 
Transferred). — This form is used by a disbursing officer for trans- 
ferring funds to another disbursing officer, including both check and 
cash transfers. The officer transferring funds will prepare the War 
Department Form No. 326 in quintuplicate. The form will show 
clearly the type of funds transferred by segregation of "Disbursing 
Funds," "Collection Funds," "Special Deposit Funds," and "Class A 
Pay Reservation Funds," into sections designated as such. (See form 
reproduced in fig. 3.) The five copies will be distributed as follows: 

(1) Original, duplicate, and triplicate. — Forwarded to the receiv- 
ing officer who, on the same day the funds are received, will withdraw 
a copy and mark it "Advance copy from receiving officer," indicate the 
date the funds are received, and forward same to the appropriate Army 
regional accounting office. The original will be filed in support of the 
receiving officer's Account Current, and a copy will be retained by the 

-receiving officer for his files. 

(2) Quadruplicate. — Marked "Advance copy from transferring 
officer" and forwarded by the transferring officer to the appropriate 
Army regional accounting office. 

(3) Quintuplicate. — Retained by the transferring officer for his 
files. 

505.2. War Department Form No. 327 (Cash Receipt for 
Funds Transferred) . — This form is a receipt given by a disbursing 
officer to another disbursing officer for the amount of cash transferred. 
The form will not be used as a receipt for funds transferred by check. 
When funds are transferred wholly or partly in cash, War Depart- 
ment Form No. 326 will be received in triplicate by the officer to 
whom the cash is transferred. Attached by a perforated line are three 
copies of War Department Form No. 327. Only the original will be 
signed by the receiving officer who will make distribution as shown 
in (1) and (2) below. (See form reproduced in fig. 4.) 

(1) Original and duplicate. — Forwarded to the officer from wh#m 
the cash was transferred. He in turn will forward the signed original 
with his Account Current and retain the unsigned copy in his files. 

(2) Triplicate. — Retained by receiving officer for his files. 

505.3. Treasury Department Form 6599 (Certificate of De- 
posit for Checking Account). — This form is used whenever a 
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deposit to the official credit of a disbursing officer is to be made. When 
a transfer of funds wholly or partly by check is to be accomplished, the 
check will be transmitted to the depositary by the transferring officer, 
accompanied by Treasury Department Form 6599 (Certificate of De- 
posit for Checking Account), which is prepared and distributed in 
the manner shown in paragraph 706. 

505.4. Preparation of forms. — Illustrated below is the manner 
in which the forms used in connection with the transfer of funds are 
executed. 

Example: Prepare forms (originals only) required in connection 
with the relief from disbursing duty of Major George White, F. D., 
S 210-340 by Major Roy Brown, F. D., S 210-250. The transfer was 
accomplished on February 10, 1943 by making a physical delivery of 
all cash on hand in the amount of $1,000.00 ($700.00 disbursing cash ; 
$300.00 special deposit cash), and $31,500.00 by check deposited in the 
Federal Reserve Bank, Chicago, Illinois, to the official credit of Major 
Brown. The amount transferred by check did not include any re- 
ceipts or collections, which just previously had been deposited with 
the Treasurer of the United States to the personal credit of Major 
White. 

506. Safety of method. — As a rule an officer should not be re- 
quired to make transfers of funds in any manner that might result in 
their loss. Transfers by check afford absolute protection to the in- 
voicing officer. Transfers made in any other way are done so at the 
risk of the invoicing officer. An officer is justified in taking no avoid- 
able risk with public funds. If he is unable to transfer surplus funds 
with safety in any other way, he should request orders to proceed 
personally with the funds to the place designated for their transfer. 

507. Transfer upon renewal of bond. — When unexpended bal- 
ances are transferred to another officer of the same department, such 
transfers in all cases must be effected by actual transfer of funds, 
whether in cash or by check. If made because of renewal of bond 
and the officer is to continue on disbursing duty, the funds transferred 
to another officer may be retransf erred to him on renewal of his bond. 
Whenever funds are transferred by one disbursing officer to another 
on the last day of a month, the receiving officer, provided he has no 
other accountability, is not required to submit an Account Current 
for that month unless he has made disbursements on that date. (AR 
35-220 ; F, C. B-l.) 
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WAR DEPARTMENT 

FINANCE DEPARTMENT 



INVOICE OF FUNDS TRANSFERRED 



Fort Blank , Ind. 



m*thmm**m1mm$mni* Roy Srolim > Major, F.D. 
Xj. g. *t Fort B lank, Ind, 



210-250 



to the Finance Department 



. the following fundj 



By chock No. , 8.723 , d 

Treasurer of the Batttd Siakt 



, 19.43.., injft Uror Federal Reserve Bank, Chicago, 111* 

fort 31,500*00 . 

*__lo0W t 00_ 







APPROPRIATIONS 







AMOUNTS IN 



AMOUNTS BY CHECK 



^Distafiin£..Fun_4$» , 



700 



J!SjDeclal.J^6it^Fundc.'.»„ 



JlUUu^ 











00 



_.3i;5QQ. 



Oft 





— 













Total. ..... 

(Do hot WW or du plica' 




DRGE "WHITE, 

Mfcjtor, r*mr THuftttrtlng QfflQftr , 

S 210-340 



Figure 3.— War Department Form No. 326 (Invoice of Funds Transferred). 
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WaRDIPARTMSNT 5 

Aw^^jgggtocr u» WAR DEPARTMENT 

CASH RECEIPT FOR FUNDS TRANSFERRED 

(To to Mswtattly flllad In tofera oifMim McmIvIbq OAotf. X# to uttd Oft^f wto* Nth !■ tfMMfWnd) 

tml»» * ^Jjgor^e Jhjt^ Jfajor, f y D y Symbol No. 2 10- 340 V . 8. JL, 

thl* lentil d*y of J.SkZUZZX, , In Ouh, the mini 

of to^ojiaand : dolto^nd No.. 

J^.?J^l.P^rtn?nt _ fund- umadmd by Uvolo. dated February 10 M 43 

(Nun- ** * 



APTROmiATION AMOUNT 

axocoo A. A, A . t 700.00 

Special Pepositg $ 300.00 
, I 



(Do mot «om nr dupucats) R(© BRO 

s 210-250 

Figure 4. — War Department Form No. 327 (Cash Receipt for Funds Transferred). 

Section II 



TRANSFERS BETWEEN AGENTS AND ACCOUNTABLE 

OFFICERS 

508. Terms used in this section. — When the terms listed below 
are. used in this section, they have the signification indicated for each. 

(1) Accountable disbursing officer. — One who makes cash and check 
disbursements in his own name and who submits an Account Current. 
(See par. 301.) 

(2) Agent officer. — One who has been duly appointed to act as a 
class A or class B agent officer. An agent officer is entrusted with pub- 
lic funds by an accountable disbursing officer for the purpose of mak- 
ing cash payments for and in the name of the accountable disbursing 
officer. An agent officer does not submit an Account Current. 

(a) Class A agent officer. — One who is temporarily detailed for the 
purpose of making specific cash payments. A class A agent officer 
ceases to act as an agent officer after he has made the specified pay- 
ments. A class A agent officer must close his account with the ac- 
countable disbursing officer within 24 hours after completion of the 
particular payments which he has been designated to make. 

(b) Class B agent officer. — One who is detailed for the purpose of 
making cash payment or such properly prepared vouchers as may from 
time to time be presented to him for payment. He also may receive 
cash receipts and collections. A class B agent officer continues to act 
in the capacity of an agent officer for an indefinite period. A class B 
agent officer must make returns to the accountable disbursing officer, 
accompanied by all paid vouchers, on the 20th day of each month, and 
at such other times as the accountable disbursing officer may direct. 
(AR 35-320.) 
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509. Methods of transfer. — Public funds are turned over by 
accountable disbursing officers to agent officers, and by agent officers to 
accountable disbursing officers in any one of the six methods described 
below. 

(1) In person. 

(2) By express when authorized by the local commanding officer. 

(3) By registered (uninsured mail) when authorized by the local 
commanding officer. 

(4) By the accountable disbursing officer drawing an official check 
made payable to the agent officer, whose name should be followed by 
the words "Agent Officer at (place) ," and also, underneath the 
legend, "Object for which drawn" should appear the words, "To make 
payments at a distance from a depositary." Such a check should be 
delivered to an agent officer in person or by registered mail. The 
method of supplying the agent officer with several checks each for a 
smaller amount, instead of only one for a larger amount, should be 
followed in order to obviate the necessity of carrying large amounts of 
cash on hand. 

(5) By the agent officer depositing to the official credit of the 
accountable officer with the Treasurer of the United States in an 
authorized depositary. Such deposits will be accompanied by the 
prescribed Treasury Department Form 6599 (Certificate of Deposit 
for Checking Account), the triplicate copy of which, properly re- 
ceipted by the depositary, is furnished the accountable disbursing 
officer. The agent must furnish to the accountable disbursing officer 
the necessary information specifying the nature of the funds deposited. 

(6) By post office money order when agent officers transmit cash 
to accountable disbursing officers. Standard Form No. 1034 (Public 
Voucher for Purchases and Services Other Than Personal) will be 
prepared in duplicate to cover the money order fee, giving complete 
information in substantially the following form across the face of the 
voucher : 

"Fee for post office money order dated for 

transmission of funds in the total amount of $ from 

1 class agent officer at 

to accountable disbursing officer at " 

This form should be presented to the postmaster for signature in the 
two spaces provided for the signature of the payee. The fee for 
the money order will be paid in cash at the time of the execution of 
the voucher by the postmaster, and will be deducted from the amount 
of money which otherwise would be returned to the accountable dis- 
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bursing officer. Money order and properly executed voucher then 
will be forwarded to the accountable disbursing officer for credit to 
the agent officer's account in the amount of the money order plus the 
fee represented by the voucher. The fee will be paid from an allot- 
ment, the number of which is published annually in War Department 
Circulars. The allotment chargeable will be entered on the voucher 
by the accountable disbursing officer, if unknown to the agent officer. 
This procedure will not be followed where there is an available general 
depositary of public funds into which deposits may be made for 
official credit of the accountable disbursing officer with the Treasurer 
of the United States. (AR 35-320.) 

510. Method of increasing or decreasing balance in hands 
of agent officers. 

510.1. Increasing funds. — The balance of funds in the hands 
of an agent officer may be increased — 

(1) By the turning over of funds to him by the accountable dis- 
bursing officer. 

(2) By authorizing the agent officer to retain for disbursement 
actual cash collected by him. Where such funds are authorized to be 
retained for disbursement, W. D., F. D. Form No. 45-B (Return of 
Funds and Statement of Balance) covering the amount should be 
rendered, together with a complete statement of what the funds 
represent, sources from which derived, and all forms pertaining to it. 

(3) By funds represented by incorrect vouchers returned to the 
agent officer. The returned vouchers increase the latter's balance and 
will be considered as "Cash in hands of agent officers." 

510.2. Decreasing funds. — The balance of funds in the hands of 
an agent officer may be reduced — 

(1) By the agent officer turning over funds to the accountable 
disbursing officer. 

(2) By the agent officer turning over paid vouchers to the account- 
able disbursing officer. (F. C. B-7.) 

511. Use of W. D., F. D. Forms Nos. 45, 45-A, 45-B, and 
45-C. 

511.1. Fun ds entrusted to agent officer. 

(1) W. D., F. D. Form No. ^5 (Funds Entrusted to Agent) .—When 
funds are entrusted to an agent officer, this form will be accomplished 
and furnished the agent officer by the accountable disbursing officer. 

(2) W. />., F. D. Form No. 45-A (Receipt for Trust Funds).— 
When an agent officer has been entrusted with public funds, he will 
give the accountable disbursing officer a receipt on this form. 

511.2. Funds and paid vouchers returned to accountable 



officer. 
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(1) W. D., F. D. Form No. Ifi-B {Return of Funds and Statement 
of Balance). — When the agent officer transmits to the accountable dis- 
bursing officer cash balance and paid vouchers, he will furnish the 
accountable disbursing officer with this form. This form is used by 
all agents in each transaction involving the return of cash, checks, or 
paid vouchers. Each such transaction must be supported by a true 
and correct statement of the status of the funds entrusted and entered 
in the proper columns on the form. Each agent concerned must render 
this form as a "Statement of Balance" on the 20th day of each month, 
or at any other time when called upon to do so by the disbursing officer 
concerned. The original of the last statement rendered by the agent 
in each current month is filed with the original Account Current in 
support of entries on it. 

(2) W. D., F. D. Form No. 45-C (Acknowledgement of Return of 
Funds and Statement of Balance). — When funds and paid vouchers 



(i) 



WAR DEPARTMENT 
Tat akcu DwAxmENT— Form No. 49 
(Comptroller of the Treasury Nov. 4. 1»S0) 

Station Fort Finance, Ind. 



WAR DEPARTMENT 
FUNDS INTRUSTED TO AGENT 
(Act j«m 4. IMP) 



Umtk of _E&.0a.- l»-42 



December 26 



,19- 



_42 

(1) I certify that I have this day intrusted to ^j&MSl^Jt9^J^2^L^. %. A., as my Agent at JSt».. Plml: r -Ind> 

(2) the following funds: Check No. JWS...L&L. o^^frea'surer of the United States $.8*735*2 
(8) 
<*) 
(6) 



*nw:her* rwng l^e f<rfW™fr 


kmmnfmmMhraJk 




Checks Nos. 876-7-8-9 


$ 




$J3jm..i.2Q. 




















i! 1 



(6) Total amount of this trust 

(7) Balance per statement dated 

(8) Funds per trust receipt dated , 19. 

(9) Total amount of funds intrusted to Agent to be 

Worn— This form to be accomplished m 
duplicate by Disbarring' Officer and for- 
warded with food* and vouchers to Agent. 

See Instructions on reverse hereof. 




^countable Disbursing Officer 

(Official d 



"WAR DEPARTMENT 
feKAwai VzrAwmaxT — Form No. «*-▲ 
(taptraOer of tfaa Treaeurj Nov. 4. MB) 

Station Fnrt RlanTr, Tnfl« 



(1) 

WAR DEPARTMENT 
RECEIPT FOB TRUST FUNDS 

(Act Jbsmi 4» IMS) 

Date . 



Pecepbey 27 



(10) Received this day from Ee 2s Sgj^U y&jor* ft D f 

(11) Check No. J&ZQm2mdmB on the Treasurer of the United States for 

(12) Cash to the amount of, . ... ., .... 

(18) . vouchers; 

(14) Total amount of this trust 

(15) to he disbursed by me as Agent for the above-named Disbursing Officer, for which total 

(16) pecuniary responsibility. 



, U. S. A*, Disbursing Officer, 




Agent Of f ioer 



(Official 

Figure 5. — W. D., F. D. Forms Nos. 45 and 45-A. 
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are received from the agent officer the accountable disbursing officer 
will accomplish and furnish the agent officer with this form. 

511.3. Preparation. — The method of accomplishing W. D., F. D. 
Forms No. 45, 45-A, 45-B, and 45-C, is illustrated in figures 5 to 10 
inclusive. The forms illustrated therein were prepared in connection 
with the exchange of cash and vouchers between Major E. Z. Smith, 
F. D. ? accountable disbursing officer at Fort Finance, Ind., and Capt. 
R. U. Right, Inf., class B agent officer at Fort Blank, Ind., during the 
period December 26, 1942 to January 20, 1943, inclusive. 



WAR DEPARTMENT 
Orwct Chwf or fw amck-Fmb lb. «J (Old tt-B) 
(Comptroller of Treasury Nov. 4, 1930) 

Station Cor.t..J31an]c # ..Ind«. 



WAR' DEPARTMENT 

RETURN OP FUNDS AND STATEMENT OF BALANCE 
(let Juno 4, 1920) 

Date — January..^. 



nod with Aoeoant Curat 
Montii of 19.... 



(1) Forwarded this date to . 

Fto Finanoe. j.^. 

(2) at J?...., funds as follows: 



„J^.Z.*...&Mtba..JWPr^.. £»...9.o.* U. S. A., Disbursinf Officer, 

Ind. " " • 



(3) Balance on hand last statement dated 

(4) Amount received in trust since last statement. 

(5) Forwarded herewith in cash...C/D 

(6) Forwarded herewith check Noi -. 

(7) 1 — ... paid vouchers amounting to. 

Total amount returned 

(8) Balance chargeable to Agent Officer. 
Nors. — Column "C" for exclusive use of Di 



Now.— The above form to bo accomplished 
la duplicate bj Agent and forwarded to Die- 





See Instructions on rercrae hereof. 



hrMffajfgto&ttXsew 



The above amount will be 
shown on line 1&. Column 
"B , *,FonnNo.»-0 



WAR DEPARTMENT 
Omen C mar or FmxNca— fmm «-C (Old 9-C) 
(Comptroller of Treasury Not. 4. 1930) 



Station . Fflct.Jlnanca^.. Jnd* 



WAR DEPARTMENT 

KUfOWUDCMQfT Of UTOIN Of FUNDS AND STATEMENT Of BALANCE 
(Ac* June 4, 1920) 



Date .JteSHfiEKA. 



(9) Received this day from ...B.a..TIo..JRl^t # ..C«ptlliXU--29th. -Illf 

(10) per statement dated Jftmiaiy..3 , T?4? 

(11) Cash amounting to 

(12) Check No amounting to... , . 

(13) — Ji correct paid vouchers amounting to . „ ^ 

(14) incorrect vouchers returned, amounting to. . .-_ 

(15) Cash balance in hands of Agent ■ ., . . u_ 



.., U. 8. A., Agent. 



8,632 



223 



09- 



Total lines 11,13, and W 



85 



05 



Total. 



..8*944. .85. 



Total lines 14 and 15 



223 



9,167 



Of 



90 



(16) Statement of Balance trust funds for which Agent is accountable per Form No. 9-B, dated 
t — , to be carried to account current for 

Not*.— This form to be eeoompHabed In ,Tm " 
duplkate by Disbursing OUcar and forwarded 
toAcent. 



JB« Z%rjSMITH».ifaAQr.,.J^J^ # , V. 8* A, 

(Signature or disbursing officer) 

AooQuntable jJisfa rsiag OffioeTe 



'T&tndaT 

Fioubb 6. — W. D., F. D. Forms Nos. 45-B and 45-0. 

511.4. Forms submitted with Account Current. 

( 1) Items representing "Fvmds in Bands of Agents." — The original 
of the last W. D., F. D. Form No. 45-B (Return of Funds and State- 
ment of Balance) rendered by the agent in each current month will be 
submitted with the original Account Current ih support of the items 
on it representing "Funds in Hands of Agents." 
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(2) Items representing "Ftmds in Transit" — A signed, copy of 
W. D., F. D. Form No. 45 (Funds Entrusted to Agent) will be sub- 
mitted by the accountable disbursing officer with his Account Current 
to substantiate the items on it representing "Funds in Transit." This 
term is applied to funds entrusted to agents after the 20th day of each 
month and not included on the "Statement of Balance" rendered on 
that date. (AK 35-320.) 

512. Accounting and recording of funds entrusted to agent 
officers* 



WAXt DEPARTMENT 
TnuONM DBriumcmT— Form No. 4& 
(Comptroll.r of Um Treasury Nov. 4. 1930) 

Station Frrt. Finanng, Tn/U 



WAR DEPARTMENT 

FUNDS INTRUSTED TO AGENT 

(A* Jon* 4. MM) 

Date . 



Jftmiftry A 



(1) I certify that I have this day intrusted t^U^Ri^ht^^a^.t . Sfrth In f, U. S. A~, as my Agent at flfc+.-Blauky-Iade 



the following funds: Check No. „8M. 



(2) 
(8) 
<4) 
(5) 



(6) Total amount of this 

(7) Balance per statement dated 2fl&uery„ 

(8) Funds per trust receipt dated , 19_ 



on the Treasurer of the United States $ J 



— vouchers covering the following: 


iMalNTIMtolfcra* 




$ 




s — isa. 


00- 























, 19_ 



, 19- 



(9) Total amount of funds intrusted to Agent to be aceounted^or— Q , / 

See Instmctkns on rererse hereof - M M V^^3^ ^ S-^mw. 



£.75*05. 



WAS DEPARTMENT 

fkNAMCB DWAJCTTOWT— Form Ko. 4S-A 

(OMntraOw of tin Tnmbkt Nov. 4, 1SS»> 



r^dIpa 



Station Fort fflanfr, Inds 



(10) Received this day from . 

(11) Check No. 894_ 



WAR DEPARTMENT 

FOR TRUST FUNDS 

** Jaot «. ISM) 

Date JftflUMT g 



, on the Treasurer of the United States for. 



(12) Cash to the amount of 

(IS) Touchers: 



( U. S. A., Disbursing Officer* 

$ — X&QaQ 

— *. — 



(14) Total amount of this trust.. 

(15) to be disbursed by me ss Agent for the above-named Disbursing Officer, for which total amount X hereby assume 



Figubb 7. — W. D„ F. D. Forms Nos. 45 and 45-A. 



512.1. Accurate account maintained by disbursing officer. — 

Each accountable disbursing officer is required to keep an accurate 
account of the funds entrusted by him to each class B agent officer 
operating under him. The balance of f unds in the agent officer's pos- 
session will be considered as cash, and no credit will be allowed for 
vouchers paid until they have been accepted by the disbursing officer. 
Disbursing officers, as well as their agent officers, are pecuniarily re- 
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sponsible to the United States for funds entrusted to such agent 
officers. 

512.2. Form of record kept by disbursing officer. — A con- 
venient form of keeping an* accurate record of the essential features 
of transactions between a disbursing officer and his agent is shown in 
figure 11. The disbursing officer should place a serial number on each 
of the W. D., F. D. Forms Nos 45, 45-A, 45-B, and 4&-C as they are 
issued and received, respectively, for purposes of identification, and 
such numbers will be entered in the record in the column headed 



WAR DEPARTMENT 
Tnt anci Dcpaktmint— Form No. 45 
(Comptroller of tb« Treasury Not. 4. 1930) 

Station Fort Flnanoe. Ind. 



(4) 

WAR DEPARTMENT 
FUNDS INTRUSTED TO AGENT 

(Act Jim 4. lttt) 

Da. 



(1) I certify that I have this day intrusted toR«IljJBLi^i<^Ct^1;aa5^hu.7tf S. A., as my Agent at J&JtJ&ftBfeaJCnde \ 

ar%t (Name and rank) t r-f\ r\/\ 



January 8 



i af - M 



(2) 
(3) 
<4) 
(5) 



„_ (Name and rank) r»n 

the following funds: Check No. ..§93 on the Treasurer of the United States $-~ s& 



vouchers covering the following: 


<— iwfrwfa'fcyw* 


A— H mwri by dad 


S 




$ &0.LQQ. 














I 












(6) Total amount of this trusts 



(7) Balance per statement dated .iTnTlUflry^S 

(8) Funds per trust receipt dated fL&&*_.5_, 19.43 . 

(9) Total amount of funds intrusted to Agent to be 

Norm. — ThU form to 1m accomplished to 



19„ 



$.222* 
$ .15Q»QCL 



duplicate by Disbureinc 

warded with fundi and roochera to Aceat. 

See Instructions on reverse hereof. 




$.423*05.*. 

U. S. A., 



WAR DEPARTMENT 
tnt amcs Darjutn«KT— Form No, 45-A. 
(ComptroUer of the Treaaury Nov. 4. IMS) 

Station Ftirt Blank, Infla 



(4) 

WAR DEPARTMENT 
RECEIPT FOR TRUST FUNDS 

(Ac* Jaae 4, lttt) 



January 9 



. 19. 



(10) Received this day from Ra> &s Sml^i, Major, Fa D, 



(11) Check No. ?53 on the Treasurer of the United States for_ 



43 

8. A., Disbursing Officer, 
— $ BQ+QQ 



(12) Cash to the amount of. 
(18) - 

(14) Total amount of this trust- 
(16) to be disbursed by me ai 



Agent for the above-named Disbursing Officer, for which total amount I hereby I 



t by Aceo^SihftBh^ad^aad^mnp^ 
1 to Dliutins Offioaz. 



,t Officer. 



Figurb 8. — W. D., F. D. Forms Nos. 45 and 45-A. 



"Reference No." The forms should be filed in the order of their serial 
numbers. The form shown below is prescribed as a minimum require- 
ment for a record of accounts with agent officers. If the condition 
and volume of business warrant, the prescribed form of record may 
be expanded by the addition of columns for any further data desired 
to be recorded. (F. C. B.-7.) 
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513. Transfers between agents involving one accountable 
disbursing officer. 

513.1. Accounts of new agents required to be opened by- 
same disbursing officer. — When it is desired to expedite the fur- 
nishing of funds to an agent officer (referred to herein as Agent No. 2) 
by utilizing the services of an established agent officer (referred to 
herein as Agent No. 1) , the procedure outlined below may be followed : 

(1) Operation 1. — Agent No. 1 will deliver the cash and W. D., 
F. D. Form No. 45 (Funds Entrusted to Agent) to Agent No. 2. 



WAR DEPARTMENT 
Ofiw Csisr or Pin R*. 4S-I (Old *B) 
(Comptroller of Tmiury Not. 4, 1020) 

Station .Eor.t...BT.aTTk # ..Tnd. 



(5) 
R DE 



Pled with Account Current 
Month of 19../. 



WAR DEPARTMENT 

RETURN OP FUNDS AND STATEMENT OP BALANCE 
(Act June 4, 1090) 

Date .... January. JLO. , J9.*&. 



228 

443 



(Total lines 3 and 4) 



...6G6 .25.. 



(Total lines $, 6, Mid 7) 



Amount accepted by 
Disbursing Officer 
as correct 



(1) Forwarded this date to ..£o..Zo...Sxttith^JjBg.Qr. t ..i^..D < . , U. 8. A., Disbursing Officer. 

.Pfco ?inano©,_ Ind« , 

(2) at ,TFunds as follows: 

(3) Balance on hand last statement dated ..JaTU~3 , 1945.. - 

(4) Amount received in trust since last statement 

(5) Forwarded herewith in cash 

(6) Forwarded herewith check No; In amount.. 

(7) . — Z. paid vouchers amounting to. 

Total amount returned _ 

(8) Balance chargeable to Agent Officer 

Not*. — Column "C" for exclusive use of Disbursing Officer^ 



163 



20 



165 20 



.163 
503 



Non.—Tbo above form to bo accomplished 
In dupMoatofay Agent sad forwarded to Du» 



Agent.. Officer.. 

^ (Official <i* 



126 75 
"3^ 75 



53S 50 



The above amount will be 
shown on line IS, Column 
"B", Form No. »-C 



war department 
Owes Cmxror PnaMcx-Pm *>C (Old 9-C) 
(Comptroller of Treasury Not. 4, 1930) 



(5l0 

WAR DEPARTMENT 

ATJUIOwUBCMEXT Of BJETUtN OF FUNDS AND STATEMENT Of BALANCE 
CActJuno4,lMO> 



. amounting to.. 



(13) correct paid vouchers amounting to 

(14) incorrect vouchers returned, amounting to.. 

(16) Cash balance in hands of Agent. 



Station - JxiLttoNUHtB-JM*. - Date , 19**. 

(9) Received this day from ..5*..IJ^..Mght^...Cap.t...*...39.tll.-.I^f sl , U. S. A., Agent. 

(10) per statement dated ..JaiUiary..JJOt , 19-43 

(11) Cash amounting to 

(12) Check No 



..1*6 .75 
36 45 



503 05 



COLUMN B 



126.|.75.. 

Total lines 14 and 15 



539 50 



666 25 



(16) Statement of Balance trust funds for which Agent is accountable per Form No. 9-B, dated 
$ to be carried to account current for 



, 19.. 



. N©« : — J^.tora . to J» accomplished in 



* ^^S^n«fure of o^sburTnt^ificer?*^ 



Figure 9. — W. D., F. D. Forms Nos. 45-B and 45-C. 



(2) Operation 2. — Agent No. 2 will sign a receipt for the cash re- 
ceived from Agent No. 1 on W. D., F. D. Form No. 45- A (Keceipt for 
Trust Funds) . This receipt will be executed in favor of the account- 
able disbursing officer. 

(3) Operation 3. — Agent No. 1 will enter on line 5 of W. D., F. D. 
Form No. 45-B (Keturn of Funds and Statement of Balance), the 
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amount receipted for on the original W. D., F. D. Form No. 45-A, as 
cash returned, and will forward both forms to the accountable disburs- 
ing officer. The disbursing officer will accept the receipt in the same 
manner as if it were cash. 

(4) Operation J^. — The disbursing officer will issue to Agent No. 1 
a receipt on W. D., F. D. Form No. 45-C (Acknowledgment of Keturn 
of Funds and Statement of Balance). 

(5) Operation S. — The disbursing officer will open up an account 
with Agent No. 2 (AR 35-320.) 



WAR DEPARTMENT 
Omct Chief or Finance— F«afe.<S-l (Old 9-B) 
(Comptroller of Treasury Nor. 4, 1920) 



Mad with Account Current 

*or. .4 an*.., 19. 43 



(6) 

WAR DEPARTMENT 

RETURN OP FUNDS AND STATEMENT OF BALANCE 
(Act June 4, 1920) 

Station .JP.Qr.1l.ianak,..Ind. Date ...l&mKy..jXl , 19.A2. 

(1) Forwarded this date to ..^I♦...Za..Smith # .iIa4or^„E , -•.- JJU U. S. A ., Disbursing Officer. 

Ft. Finance, IndU 

(2) at , funds as follows: 

(3) Balance on hand last statement dated ...&UU..1CL.., 1943. 

(4) Amount received in trust- since last statement 

(5) Forwarded herewith in cash 



(6) Forwarded herewith check No in amount. 

(7) 3. paid vouchers amounting to. 

Total amount returned 



(8) Balance chargeable to Agent Officer. 
Noti. — Column "C" for exclusive use of Disl 



In duplicate by A rent end forwarded I 
burring Officer. 




.....Agent_!Q£fiaer». 

(Official designation) 



The above amount will be 
shown on line 16, Column 
•*B", Form No. 9-C 

t— sou 



WAR DEPARTMENT 
Orrics Cnxr or Fm ahci— Fena Re. el-C (Old 9-C) 
(ComptroUer of Treasury Not. 4, 1920) 



(6) 

WAR DEPARTMENT 

ACKNOWLEDGMENT OF 1ETTJIM OF FUNDS AND STATEMENT 01 IA LANCE 
(Art June A, 1920) 

Station .. J.or jfe. JA nnnc.a ,..Ind» Date . J^uaiy..JfcL , 

(9) Received this day from ....Ra..nn..Hi^ht^..Capt» # ..59th..Inf^ U. 8. A., Agent. 

(10) per statement dated January. .20 , 19.43- 

(11) Cash amounting to 

(12) Check No amounting to 

(13) ......5.. correct paid vouchers amounting to 

(14) incorrect vouchers returned, amounting to _ 

(15) Cash balance in hands of Agent. _ 



455 



Total... 



COLUMN B 



Total lines U, 12, and U 



..260|-.7S. 



Total lines 14 and IS 



455 



716 



75 



50 



(•16) Statement of Balance trust funds for which Agent is accountable per Form No. 9-B, dated . Janrmry...2Q — 
$.455#35- , to be carried to account current for .Z.&BQ&p^^ 



Not*.— This form to be aooompUahad la 
duplicate by Disbursing Officer and forwarded 
to Agent. 



... 19..43 



Figure 10. — W. D., F. D. Forms Nos. 45-B and 45-C. 

514. Agents changing station involving transfer between 
accountable disbursing officers. 

514.1. Agent receiving funds from another agent. — When it 
is desired to have an established agent officer (referred to herein as 
Agent No. 1) furnish funds to an agent officer (referred to herein as 
Agent No. 2) who is ordered to a station where he will act for a different 
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accountable disbursing officer, the procedure outlined below may be 
followed. 

(1) Operation 1. — Agent No. 1 will deliver the cash and W. D., 
F. D. Form No. 45 (Funds Entrusted to Agent) to Agent No. 2. 

(2) Operation 2. — Agent No. 2 will sign a receipt for the cash 
received on W. D., F. D. Form No. 45 (Receipt for Trust Funds). 
This receipt will be transmitted to Agent No. 1 and will be executed 



/ AGENT \ 



CASH AND FORM 45 DELIVERED 



RECEIPT ON FORM 45A IN NAME OF A.D.O 



Numbers within arrows 
indicate sequence of 
0perati 0ns. 






Figure 12. — Transfer of funds between agents requiring new account to be opened by 

same accountable officer. 

in favor of the new accountable disbursing officer if his name is known. 
Otherwise, the space will be left blank to be filled in later by the 
new disbursing officer. 

(3) Operation 3. — Agent No. 1 will enter on line 5 of W. D., 
F. D. Form No. 45-B (Return of Funds and Statement of Balance) 
the amount receipted for on the original W. D., F. D. Form No. 45-A, 
as cash returned, and will forward both forms to the old accountable 
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disbursing officer. The old disbursing officer will accept the receipt 
in the same manner as if it were cash. 

(4) Operation ^. — The old disbursing officer will issue to Agent 
No. 1 a receipt on W. D., F. D. Form No. 45-C (Acknowledgment of 
Return of Funds and Statement of Balance). 

(5) Operation 5. — The old disbursing officer will prepare W. D. 
Form No. 326 (Invoice of Funds Transferred). This form, sup- 




Figurb 13. — Transfer between two accountable officers when regularly established agent 
entrusts funds to another agent who changes station. 



ported by the receipt (W. D., F. D. Form No. 45-A) originally ob- 
tained from Agent No. 2, will be transmitted to the new disbursing 
officer. 

(6) Operation 6. — The new disbursing officer will receipt for the 
cash transferred on War Department Form No. 327 (Cash Receipt for 
Funds Transferred) , and return it to the old disbursing officer. 
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(7) Operation 7. — The new disbursing officer will open up an 
account with Agent No. 2. ( AR 35-320. ) 

514.2. Agent traveling wholly within continental limits of 
United States. — When an agent officer is not due to return to the 
station at which funds were entrusted to him, as in the case of an officer 
in charge of troops being moved, the funds entrusted to him will be 
transferred by the accountable disbursing officer at the old station to 
the accountable disbursing officer at the station of destination. The 
procedure outlined below may be followed : 

(1) Operation 1. — The old disbursing officer will deliver the cash 
and W. D., F. D. Form No. 45 (Funds Entrusted to Agent) to the 
agent officer. 

(2) Operation 2. — The agent officer will sign a receipt for the cash 
on W. D., F. D. Form No. 45-A (Receipt for Trust Funds). This 
receipt will be transmitted to the old disbursing officer. However, 
it will be executed in favor of the new disbursing officer if his name is 
known. Otherwise, the space will be left blank to be filled in later 
by the new disbursing officer. 

(3) Operation 3. — The old disbursing officer will prepare W. D., 
Form No. 326 (Invoice of Funds Transferred) . This form, supported 
by the receipt (Form No. 45-A) originally obtained from the agent, 
will be transmitted to th^ new disbursing officer. 

(4) Operation Jf. — The new disbursing officer will receipt for the 
cash transferred on W. D. Form No. 327 (Cash Receipt for Funds 
Transferred) and return it to the old disbursing officer. 

(5) Operation 6. — The new disbursing officer will open up an ac- 
count with the agent. (AR 35-320.) 

514.3. Agent traveling to or from points beyond continental 
limits of United States. — Whenever funds are advanced to an agent 
officer whose destination is beyond the continental limits of the United 
States, or whenever funds are advanced to an agent officer who is 
located beyond the continental limits of the United States and whose 
destination is the United States, action will be taken as follows : 

(1) Operation 1. — The disbursing officer will deliver the cash and 
W. D., F. D. Form No. 45 (Funds Entrusted to Agent) to the agent 
officer, together with a copy of Finance Bulletin No. 109, 1942. 

(2) Operation 2. — The agent officer will sign a receipt for the cash 
received on W. D., F. D. Form No. 45-A (Receipt for Trust Funds). 
This receipt will be executed in favor of the Central Accountable 
Disbursing Officer, Office Chief of Finance, Washington, D. C, by 
name. The receipt will be transmitted to the old disbursing officer 
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accompanied by an authenticated signature card of the agent officer 
and a copy of the order appointing the agent. 

(3) Operation 3. — The old disbursing officer will prepare War 
Department Form No. 326 (Invoice of Funds Transferred). This 
form, supported by the receipt (Form No. 45-A) originally obtained 
from the agent, will be transmitted to the Central Accountable Dis- 




Figubb 14. — Transfer between two accountable officers when agent officer changes station. 



bursing Officer accompanied by the authenticated signature card and 
a copy of the order appointing the agent. The Central Accountable 
Disbursing Officer should also be given such information as to the 
method of travel and destination of the agent as can be properly 
furnished. 

(4) Operation — The Central Accountable Disbursing Officer will 
receipt for the cash transferred on War Department Form No. 327 

519 > 
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(Cash Receipt for Funds Transferred) and return it to the old 
disbursing officer. 




GEORGE STETEKLUH 
Lt. Col., Fin. Dept. 
SYM. No. 20-857 
OFFICE CHIEF OF FINANCE 
WASHINGTON, D. C. 



Figure 15. — Transfer through central accountable disbursing officer when agent travels 
beyond continental limits of United States or vice versa. 
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(5) Operation S. — The agent officer will settle his accounts with 
the first available disbursing officer upon completion of the duty for 
which the entrustment of funds was made. This will be done by 
turning over all cash and paid vouchers accompanied by W. D., F. D. 
Form No. 45-B (Keturn of Funds and Statement of Balance). The 
agent officer also will furnish to the new disbursing officer a copy 
of Finance Bulletin No. 109, 1942, which was originally received from 
the Old disbursing officer. Partial settlement may be made by turning 
over paid voucher to an accountable disbursing officer whenever one 
is available. 

(6) Operation 6. — The new disbursing officer will issue a receipt 
to the agent on W. D., F. D. Form No. 45-C (Acknowledgment of 
Return of Funds and Statement of Balance). 

(7) Operation 7. — The new disbursing officer to whom the cash 
and/or paid vouchers are turned in immediately will prepare in dupli- 
cate War Department Form No. 326 (Invoice of Funds Transferred) 

* and War Department Form No. 327 (Cash Receipt for Funds Trans- 
ferred). The War Department Form No. 326 will be executed in 
favor .of the Central Accountable Disbursing Officer as the trans- 
ferring officer. The new disbursing officer will retain the original 
Form No. 326 and the duplicate Form No. 327. He will forward the 
duplicate Form No. 326 and the original Form No. 327, properly 
signed and executed, to the Central Accountable Disbursing Officer, by 
courier or air mail. The name of the agent officer will be shown on 
the Form No. 326 in addition to the amount involved, and if transfers 
were made between agent officers, the name of the agent officer to whom 
the funds were originally entrusted also will be furnished. If courier 
or air mail service is not available, the new disbursing officer will trans- 
mit this information by radio or cable and transmit the Forms Nos. 
326 and 327 by regular mail. Disbursing officers located within the 
United States to whom vouchers and/or cash are turned in by agent 
officers arriving from beyond the continental limits of the United 
States will omit radio notification and will use regular mail. 

Section III 

FOREIGN EXCHANGE 

515. Accounted for at rate purchased. — All foreign currency 
purchased by disbursing officers will be taken up and carried at the 
rate at which it was purchased. All disbursements from it for obliga- 
tions due in terms of foreign currency will be accounted for at the same 
rate. All currency purchased at one rate will, if possible, be utilized 
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for disbursements before currency purchased at another rate is dis- 
bursed. This procedure should obviate the necessity of elaborate 
records, showing the rates at which funds on hand were purchased. 
In case it is necessary in the payment of any voucher to use currency 
purchased at two different rates, a notation will be made on the 
voucher showing the respective rates and amounts. (F. C. B-7.) 

516. Accounting for amounts purchased. 

516.1. Foreign currency will be purchased only in amounts re- 
quired for immediate use. Such foreign currency will be entered in 
the cash accounts on the reverse of Standard Form No. 1019 (Account 
Current) . In the body of the account there will be shown the amount 
purchased in foreign currency terms, the rate at which purchased, and 
the dollar value extended to the receipts column. 

Example: 



Date 
1939 


Receipts 


Amount 


Dec. 30 


Check No. 146, National City Bank of New York purchased 
6,000 French francs @ 25 to the dollar. _ 


$240. 00 



(F. C. B-7.) 

516.2. A certificate as to the rate of exchange, executed by the 
bank from which the purchase is made, will accompany the Standard 
Form No. 1019 (Account Current). The balance of such currency on 
hand at the close of the accounting period will be shown on the 
analysis of the balance due the United States, in like number. 

Example: 

Cash in safe (4,000 French francs @ 25 to the dollar)- $160. 00 

Cash in safe, United States currency 100 .00 

(F. C. B-7.) 

516.3. The foregoing procedure provides a uniform method gov- 
erning all transactions in foreign currency and eliminates the need 
for entries of paper gains or losses by exchange. Only in case there 
is a gain or loss by actual conversion of foreign currency into United 
States currency in making disbursements or in closing accounts 
by deposit, or when funds are transferred from one disbursing officer 
to another, will it be necessary to enter such gain or loss in the 
account. (F. C. B-7.) 

517. Transfer of funds from one disbursing officer to an- 
other. — The transfer of funds from one disbursing officer to another 
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in effect is a deposit of funds by the one officer to close his accounts 
and an advance of the same funds to the other officer. In such cases 
the closing Standard Form No. 1019 ("Final" Account Current) will 
show the gain or loss by exchange at the closing rate of exchange in 
the same manner as if the funds transferred actually had been 
deposited to close the account. The officer receiving the funds will 
take the funds over at the rate of exchange at which they are 
invoiced to him, the two transactions being simultaneous. 

518. Accounting for gains or losses. — Amounts gained by ex- 
change will be deposited with the Treasurer of the United States to 
the credit of "General Fund Keceipts — 211400 — Gain by Exchange." 
Amounts lost by exchange will be charged to "Finance Service, Army 
1942-43" and will be supported by a properly executed voucher. 
(F. C. B-17.) 

519. Instructions in payment of foreign currency. — This sec- 
tion on foreign exchange as it affects the account for public funds 
has touched only lightly on the subject. Technical Manual 14-215, 
intended primarily for use by finance personnel on duty at oversea 
stations, discusses the subject in complete detail. 
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Chapter 6 
COLLECTIONS AND RECEIPTS 
Section I 

CLASSIFICATION, PROCEDURE, AND DISPOSITION 

601. Scope. — This chapter covers the course of action to be fol- 
lowed by accountable and agent officers in carrying into execution the 
provisions of law governing their duties and responsibilities in con- 
nection with the receipt of, the accounting for, and the disposition of 
collections and receipts. 

602. Source and nature of collections. — All collections and re- 
ceipts are grouped by accountable officers according to source and 
nature of the funds received into classifications shown below : 

(1) Cash Receipts. 

(2) Voucher Collections and Deductions. 

(3) Canceled Checks. 

602.1. Cash Receipts. — This term is applied to the following 
classes of cash received by either accountable officers and their agents. 
"Cash," as used in this term, includes actual cash, personal checks, 
money orders, or similar media of exchange. 

(1) Cash Sales. 

(2) Cash Collections. 

(3) Soldiers' Deposits. 

(4) Special Deposit Funds. 

602.2. Voucher collections and deductions. — Sums withheld 
from the total amounts due payees on disbursing vouchers and not 
paid to other individuals or agencies on such vouchers are classed as 
voucher or voucher deductions. The difference between these classes 
is covered in detail in section VI of this chapter. 

602.3. Canceled checks. — When a disbursing officer has claimed 
credit on a voucher for a disbursement made by check and that dis- 
bursement subsequently was determined to have been erroneously made 
(that is, the amount is not properly due the payee), the check will be 
canceled. 

603. Funds and appropriations credited. — All collections and 
receipts regardless of their source and nature are credited by the dis- 
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bursing officer to one or more of the following appropriations or 
funds : 

(1) Various appropriations. 

(2) Miscellaneous Keceipts. 
(a) General funds. 

(&) Trust funds (other than CSRD). 

(c) Civil Service Retirement Deductions. 

(3) Special Deposit Funds. 

603.1. Various appropriations. — When funds set apart by act 
of Congress for disbursement are paid out by disbursing officers and 
subsequently recovered they are treated as repayments to various ap- 
propriations and deposited back into the Treasury. The primary 
purpose of this practice is to prevent the deposit of such funds as 
General Fund Receipts. If deposited as a General Fund Receipt, 
any sum which had been erroneously disbursed and collected would 
have to be reappropriated by Congress before it could be spent. 
Various appropriations are termed : "no year" appropriations, "single 
year" appropriations, "multiple year" appropriations, and "replacing" 
appropriations. 

(1) "No year" appropriations. — The term "no year" is applied to 
those appropriations which do not pertain to any particular fiscal 
year or years. An example of a "no year" appropriation is "Acquisi- 
tion of Land for Radio Beacons, Army, No Year (21X0579)." 

(2) ^Single year*** appropriation. — The term "single year" is ap- 
plied to those appropriations which are made for a definite fiscal 
year. An example of a "single year" appropriation is: "Cemeterial 
Expenses, War Department, 1943 (2131805)." 

(3) "Multiple year" appropriation. — The term "multiple year" is 
applied to those appropriations which are available for obligations 
for a definite period in excess of one fiscal year. An example of a 
"multiple year" appropriation is "Finance Service, Army, 1942-43 
(212/30425)." 

(4) "Replacing" appropriation. — A "replacing" appropriation is 
always a multiple year appropriation and is preceded by the word 
"replacing." Collections applicable to "replacing" appropriations are 
required to be credited to the fiscal year current at the time of dis- 
position or sale of the supplies or stores and the following fiscal year. 
An example of a "replacing" appropriation is "Replacing Supplies 
and Transportation, Army, 1943^4 (213/40504)." (Sec. 1690, M. L. 
1939-; F. C. B-3.) 

603.2. Miscellaneous receipts. — Government receipts other than 
those credited to various appropriations are deposited into the Treas- 
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ury as Miscellaneous Receipts and are not withdrawn nor disbursed 
again except in consequence of a subsequent appropriation made by 
Congress. The Miscellaneous Receipts symbol code and classification 
as published in Finance Circular No. B-9 is used in accounting for 
Miscellaneous Receipts which are composed of General Fund Receipts, 
Trust Fund Receipts (other than Civil Service Retirement Deduc- 
tions), and Civil Service Retirement Deductions. 

(1) General Fwid Receipts.— -General Fund Receipts are receipts 
and collections which are to be credited into the Treasury to other 
than an appropriation or trust fund. General Fund Receipts may 
readily be identified by the third digit code numbers in the Miscel- 
laneous Receipts symbol code which in each instance will be a "6" 
or a lower number. A few examples follow : 

216380 Proceeds from Purchases of Army Discharges. 
215215 Laundry and Dry-cleaning Operations. 
214330 Reimbursement, Government Property Lost or Dam- 
aged. 

213230 Commissions on Telephone Pay Stations in Federal 

Buildings Outside of Washington, D. C. 
212240 Fines and Penalties, Violating Regulations. 
211400 Gain by Exchange. 
210305 Rent of Public Buildings and Grounds. 

(2) Trust Fwnd Receipts {other than Civil Service Retirement De- 
ductions). — Trust Fund Receipts are monies collected for credit to 
funds held in trust by the Government. Trust funds are not Govern- 
ment property; they are merely paid to the Government as trustee 
and when received by accountable disbursing officers are deposited 
into the Treasury in the same manner as other Government receipts 
and collections. They then are expended in accordance with a trust 
agreement or other legal evidence of trusteeship. Collections applica- 
ble to Contributions, Civil Service Retirement and Disability Fund, 
are not included in this class of funds since they must be accounted 
for and deposited into the Treasury separately and apart from any 
other class of funds. Trust funds are identified by the third digit in 
the code number which in each instance will be a number higher 
than "6". A few examples are indicated below : 

218910 Deposits, Pay of the Army. 

218930.3 Deposits to Soldiers' Home Permanent Fund, Forfei- 
tures by Desertion. 

218930.6 Deposits to Soldiers' Home Permanent Fund, With- 
held Pay, Army Maintenance, U. S. Soldiers' Home. 
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(3) Civil Service Retirement Deductions. — This term is applied to 
Contributions, Civil Service Ketirement and Disability Fund which 
the disbursing officer segregates and accounts for separately from all 
other trust funds. They are segregated from other trust funds in ac- 
cordance with the requirements of the Comptroller General as a matter 
of convenience for the Treasury and General Accounting Office. Col- 
lections to this fund normally are made by voucher disbursement and 
are identified as 218135.2 Contributions, Civil Service Retirement and 
Disability Fund. 

603.3. Special Deposit Funds. — Special Deposit Funds are 
monies collected or funds received by disbursing officers the disposition 
of which has not been determined at the time of receipt, which may 
involve refundment, or which for any reason must be held until proper 
disposition under appropriations or Miscellaneous Receipts has been 
determined. This account consists of three subaccounts classed as 
Class A Pay Reservation Account, Victory Tax, and Special De- 
posits — All Others. 

604. Funds received to be turned over to disbursing officer 
or agent. — Officers of the Army who are not either accountable dis- 
bursing officers or agent officers but who receive public funds of a 
nature which must be paid into the Treasury of the United States, are 
required to turn over the amount of such funds to the nearest disburs- 
ing officer or agent officer, who will make the deposit with the Treasurer 
of the United States. The officer turning over the funds will furnish 
the disbursing or agent officer with a proper statement concerning 
them, including proper titles of appropriations concerned. If the 
funds are turned over directly to an accountable disbursing officer, he 
will take them up in his accounts as of the date upon which they were 
actually received and will account for the deposit on his Account Cur- 
rent for the month in which the turn-over is made. If the funds are 
turned over to an agent officer, he will dispose of them as prescribed 
in existing regulations governing the disbursement of public funds 
through agent officers. (AR 35-160; F. C. B-3.) 

605. Receipt for collections. 

605.1. When receipts given. — Receipts for collections will be 
given by accountable disbursing officers and agent officers under the 
condition prescribed in paragraph 305.1. 

605.2. Receipts in blank. — The giving or taking of a receipt for 
public money in blank is prohibited. (AR 35-160.) 

606. Report to be made by officer turning over funds. 
606.1. An officer who turns over funds to an accountable disburs- 
ing or agent officer in each instance must forward directly to the Chief 
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of Finance, Washington, D. C, a carbon copy of the form used in 
transmitting the funds to that disbursing or agent officer. This form 
must be signed by the officer who made the sales or collection. The 
carbon copy must be complete, including the date the funds were 
turned over and the name of the accountable disbursing officer in whose 
accounts the funds are to be taken up. When funds, the proper 
disposition of which has not been determined, are turned over to a 
disbursing officer to be held in his Special Deposit Fund, and none of 
the forms above mentioned are applicable, a letter giving in detail 
each transaction, the amounts involved, the date the monies were 
turned over, the name of the officer receiving them, and the sources 
from which they were received, will be sent to the Chief of Finance 
by the officer turning over the funds. 

606.2. When a sale of War Department property is made under 
contract or agreement, the officer or agent of the War Department by 
whom funds are received as a result of it will turn the funds over to a 
disbursing officer and accompany his remittance of them with a copy 
of the contract or agreement covering the terms of the sale. 

606.3. Should such funds be received and turned over to the dis- 
bursing officer in morfc than one installment the required papers will 
accompany the first remittance. 

606.4. No expenditures can be made from the funds received as a 
result of sales except by a disbursing officer, nor may any deductions 
from payments made by the purchaser be authorized. The purchaser 
will be required to forward the total amount to the Government in 
accordance with the terms of the contract or agreement making pay- 
ment to the disbursing officer or to the officer conducting the sale, who 
in the latter case will turn over this amount undiminished to the dis- 
bursing officer. All payments of expenses, refunds, etc., will be made 
by the disbursing officer upon proper vouchers, and only when the 
payments are in accordance with the provisions of the sales contract 
or agreement and otherwise are legal and properly payable. (AR 
35-780.) 

607. Accounting for collections. — When receipts and collec- 
tions are turned over to an accountable disbursing officer, he will take 
them up in his accounts as of the date they are actually received and 
account for them on his Standard Form No. 1019 (Account Current) 
for the month during which the turn-over is made. The specific 
amounts that pertain to the Regular Account will be distributed under 
proper headings on W. D., F. D. Form No. 52 (Schedule of Collec- 
tions) , posting the appropriate funds as vouchers to it. Similarly, the 
amounts that pertain to Special Deposit Funds will be taken up and 
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accounted for and listed on W. D., F. D. Form No. 52 posting the 
appropriate forms as vouchers to it. (AR 35-780.) 

608. Disposition of collections. 

608.1. Paid into Treasury. — The gross amount of all monies 
received from whatever sources for the use of the United States (ex- 
cept as otherwise specifically provided) will be paid into the Treasury 
by the accountable officer or agent officer receiving them. This will 
be done at as early a date as practicable without any abatement or 
deduction on account of salary, fees, costs, charges, expenses, or claims 
of any description whatever. The procedure whereby the collections 
are first deposited to "official credit" and later to "personal credit" is 
outlined in chapter 7. 

608.2. Descriptive list of checks and postal money orders. — 
Disbursing officers and agent officers will maintain a complete descrip- 
tive list of all checks and postal money orders forwarded to deposi- 
taries. This is done in order that, in the event of loss of such checks 
or postal money orders, reference may be made to it in connection 
with stopping payment and action relative to duplicate checks or 
postal money orders. This list may be included on the reverse side of 
the Certificate of Deposit or, if too voluminous, on a separate sheet and 
filed with the retained Certificate of Deposit. (AR 35-780.) 

609. Collections received from other Government agen- 
cies. — When collections for credit to appropriations of other Gov- 
ernment agencies (or Miscellaneous Receipts pertaining to such other 
Government agencies), from which Army disbursing officers are not 
authorized to make disbursements, are made on vouchers payable from 
War Department appropriations, the amounts so collected will be 
taken up in the accounts of the disbursing officer making the collec- 
tions, for credit to the proper appropriations (or to the Miscellaneous 
Receipts account pertaining to the agency concerned) . Such amounts 
will be deposited at the end of the month on a separate Treasuy De- 
partment Form No. 1 (Certificate of Deposit) for each executive de- 
partment or independent agency involved. Deposits to the credit of 
appropriations of other agencies should be made to specific appropria- 
tions, and the Certificate of Deposit should cite the appropriation 
symbol and title to be credited. (F. C. B-3.) 

610. Notification of collection of overpayments. — Disbursing 
officers who make collections on overpayments pertaining to the ac- 
counts of other disbursing officers must, at the time of making such 
collections, immediately advise the disbursing officer concerned of 
them. (Fin. Memo. 17, 1928.) 
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611. Definition. — The proceeds of sales of Government property 
turned over on an appropriate form to a disbursing officer or his 
agent by officers authorized to make such sales are accounted for as 
Cash Sales. "Cash" as used in this term includes actual cash, per- 
sonal checks, money orders, or similar media of exchange. Funds 
turned over in this manner that are to be picked up in the Special 
Deposit Account are always classed as Special Deposit Fluids, never as 
Cash Sales. 

612. Forms used when turning over cash sales. 

612.1. Sums transmitted to disbursing officers and their agents, by 
sales officers and officers similarly authorized, as Cash Sales will be 
accompanied by the appropriate form properly executed. A list of 
such forms, which become collection vouchers and which are filed in 
support of the W. D., F. D. Form No. 52 (Schedule of Collections) 
follows : 

(1) W. D., F. D. Form No. 16 (Schedule of Deposits for Meals, 
Furnished to Officers of the Army and Other Passengers and Persons 
Transported on United States Army Transports). 

(2) War Department Form No. 322 (Abstract of Authorized Sales 
of Supplies (Other than Subsistence Stores)). 1 

(3) War Department Form No. 322A (Abstract of Funds Received 
on Account of Sales of Medicine to Civilians). 1 

(4) War Department Form No. 323 (Abstract of Funds Received 
from Sales of Services). 1 

(5) War Department Form No. 325 (Account of Sales of Public 
Property at Public Auction or on Sealed Proposals) .* 

(6) War Department Form No. 346 (Daily Report of Charge and 
Cash Sales and Receipt for Funds Turned Over to Finance Officer). 

(7) W. D., Q. M. C. Form No. 389 (Report of Sales) . 

(8) Standard Form No. 1044 (Schedule of Collections). 2 

(9) Standard Form No. 1045 (Summary of Collections). 

612.2. All of the forms listed above are intended for the use of 
officers other than accountable or agent officers. Normally, the forms 



1 May be used either as numbered collection vouchers in support of W. D„ F. D. Form 
No. 52 (Schedule of Collections) or as subvouchers to War Department Form No. 346 
(Daily Report of Charge and Cash Sales and Receipt for Funds turned over to Finance 
Officer). 

* While Standard Form No. 1044 and W. D., F. D. Form No. 52 have the same title — 
Schedule of Collections — they are entirely different forms and serve different purposes. 
These purposes are explained elsewhere in this text. 
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are not prepared by accountable or agent officers, unless such officers 
also are charged with collecting the funds from the remitter. In cases 
where the terminology of any of the above-mentioned forms does not 
apply, it may be modified in order to give such forms a proper appli- 
cation. New revised forms will be supplied when the present supply 
of old forms is exhausted. ( AR 35-780 ; F. C. B-3.) 
613. Preparation and disposition of forms. 

613.1. Action by officer turning over funds. — When sums de- 
rived from cash sales are turned over to a disbursing or agent officer, 
the prescribed form is prepared in quintuplicate by the sales officer or 
the similarly authorized officer. The original and three copies of this 
form are delivered to the disbursing or agent officer together with the 
funds, and one copy of it is retained by the sales officer. The disburs- 
ing or agent officer acknowledges receipt of the funds by signing a 
copy and sending it back to the sales officer. Upon receipt of this 
signed copy the sales officer forwards the copy he previously retained 
to the Chief of Finance immediately — on the same day. This copy 
must be complete, and must bear the signature of the officer turning 
over the funds, the date upon which the funds were forwarded, and 
the name of the disbursing officer to whom the funds were turned over. 
When funds are turned over to an agent officer, the name of the ac- 
countable disbursing officer in whose accounts the collections will 
appear must also be stated. (AR 35-6660.) 

613.2. Action by disbursing officer. — When a sales officer turns 
in to a disbursing officer the funds reported on a prescribed form, the 
disbursing officer must enter on the original and on all three copies 
of the form the month during which the funds are to be taken up. He 
also must enter, if practicable, the collection voucher number. This 
same procedure must be followed when a disbursing officer receives 
unreceipted forms covering funds turned in by a sales officer to him- 
self as agent officer. The disbursing officer must sign the original and 
two copies of the form, thus acknowledging receipt of the funds. The 
receipted original becomes a numbered collection voucher in support of 
W. D., F. D. Form No. 52. One of the receipted copies is to be sent 
to the sales officer, as described in paragraph 613.1, and the other 
receipted copy must be forwarded to the service command finance 
officer. The unsigned copy should be filed with a retained copy of 
W. D., F. D. Form No. 52. (AR 35-6660.) . 

613.3. Action by agent officer, 

(1) When agent officer and sales officer are same person. — On some 
occasions an agent officer acts in the dual capacity of sales officer and 
agent officer. On such occasions he is obliged to turn over f unds to 
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himself — from himself as sales officer to himself as agent officer. When 
this situation prevails, he must not execute the receipt of funds on the 
prescribed form, but must sign a hand receipt as agent officer. This 
receipt must be filed with the sales account pending return of the for- 
mal receipt of the accountable disbursing officer to him. Then the 
hand recepit will be destroyed. 

(2) When agent officer and sales officer are different individuals. — 
When the agent officer and the sales officer are different individuals, 
the agent officer must execute a receipt on the original and on the 
three copies of the prescribed form. He will do this as agent acting 
for the disbursing officer he represents. A sample receipt follows: 
"John D. DeLang, Major, Fin. Dept., By : Albert C. Tower, Capt., 28th 
Inf., Agent/' One signed copy will be returned to the sales officer, and 
the original and two signed copies will be forwarded to the disbursing 
officer with W. D., F. D. Form No. 45-B (Return of Funds and State 
ment of Balance). (AR 35-6660.) 

614. W. D., F. D. Form No. 16 (Schedule of Deposits for 
Meals Furnished to Officers of the Army and Other Passengers 
and Persons Transported on United States Army Trans- 
port). — This form is used for listing the passengers on Army trans- 
ports who are chargeable with subsistence and for showing the amounts 
collected from them for it. It is used also for stating the amounts 
refunded in settlement of excess deposits for subsistence charges and 
the disposition made of the amounts received. (F. C. B-14.) 

615. War Department Form No. 322 (Abstract of Author- 
ized Sales of Supplies (Other Than Subsistence Stores)). — 
This form is used for turning over to a disbursing officer or his agent 
funds received from the authorized sale of supplies, other than the 
sales of quartermaster supplies. If the funds thus received are turned 
over directly to the disbursing officer or his agent, Form No. 322 be- 
comes a numbered voucher in support of W. D., F. D. Form No. 52. 
When the funds received from the authorized sales of supplies are 
consolidated with funds received from other sources and turned over 
to a disbursing officer or his agent, War Department Form No. 346 
(Daily Report of Charge and Cash Sales) is used, and Form No. 322 
is filed with Form No. 346 as a subvoucher. When modified to give 
it proper application, War Department Form No. 322 is used also when 
collection of the value of lost property is made without the f ormality 
of a report of survey. (AR 35-780 ; F. C. B-16. ) 

616. War Department Form No. 322A (Abstract of Funds 
Beceived on Account of Sales of Medicine to Civilians).— This 
form is used for turning over to a disbursing officer funds received 
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from civilians for medicine received while they are patients in a hos- 
pital, and for medicinal prescriptions when they are not patients in 
a hospital. When the present stock of this form is exhausted, Stand- 
ard Form No. 1044 will be used instead. 

617. War Department Form No. 323 (Abstract of Funds 
Received From Sales of Services). — This form is used for turning 
over to a disbursing officer or his agent funds received from the sale 
of services other than from those rendered by the Quartermaster 
Corps. If the funds involved are turned over directly to the disburs- 
ing officer or his agent, War Department Form No. 323 becomes a 
numbered voucher in support of W. D., F. D. Form No. 52. If the 
funds involved are consolidated with funds from other sources and 
turned over to the disbursing officer or his agent, War Department 
Form No. 346 is used, and War Department Form No. 323 is filed with 
Form No. 346 as a subvoucher. 

618. War Department Form No. 325 (Account of Sales of 
Public Property at Public Auction or Sealed Proposals). 

(1) This form is used in turning over to a disbursing officer or his 
agent funds received from sales of public property at public auction 
or on sealed proposals, and also in connection with the turning over 
of funds received from sales of surplus war supplies and salvaged 
property. If the funds concerned are turned over directly to the 
disbursing officer or his agent, War Department Form No. 325 be- 
comes a numbered voucher in support of W. D., F. D. Form No. 52. 
If the funds concerned are consolidated with funds from other sources 
and turned over to the disbursing officer or his agent, War Department 
Form No. 346 is used and Form No. 325 is filed with Form No. 346 
as a subvoucher. 

(2) When funds received from sales of salvage or obsolete or un- 
serviceable property (other than surplus property) are turned in, 
War Department Form No. 325 is used, and one additional copy of it 
will be prepared for the disbursing officer's signature under the nota- 
tion "Copy for The Quartermaster General." This additional copy 
will be returned to the officer turning in the funds along with the regu- 
lar signed copy in acknowledgment of the receipt of the funds by the 
disbursing officer. 

(3) All formal contracts and less formal agreements of whatever 
character which involve the receipt of public funds must be sup- 
ported by Standard Form No. 1036 (Statement and Certificate Award) . 
This form is filed in support of War Department Form No. 325, cov- 
ering receipt of the funds. (AR 35-780, 35-6660; F. C. B-15, B-16.) 
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619. War Department Form No. 346 (Daily Report of Charge 
and Cash Sales and Receipt for Funds Turned Over to Finance 
Officer). — This form is used for turning over to a disbursing officer 
or his agent funds received from charge and cash sales. Such funds 
are received daily by sales officers (except Quartermaster sales of- 
ficers) in situations where a regular sales office or branch is operated 
and maintained. When used in this connection, Form No. 346 be- 
comes a numbered collection voucher in support of W. D., F. D. 
Form No. 52. Form No. 346 may be supported by War Department 
Forms Nos. 322, 322A, 323, and 325, and subvouchers. (AR 35-780; 
F. C. B-16.) 

620. W. D., Q. M. C. Form No. 389 (Report of Sales). 

620.1. When used. — This form is used for turning over to a dis- 
bursing or agent officer, funds received from charge and cash sales by 
sales officers at stations where sales by the Quartermaster Corps are 
accounted for in money value. In such cases W. D., Q. M. C. Form 
No. 389 is used in lieu of War Department Forms Nos. 322, 322A, or 
346. (F. C. R-3.) 

620.2. When submission required. — All sales made during any 
month are reported by the sales officer in a series of reports on W. D., 
Q. M. C. Form No. 389, submitted with the funds to the disbursing or 
agent officer as follows : 

(1) On the 10th, 20th, and the last business day of each month. 

(2) Whenever the cash on hand exceeds $200.00 per cash register. 

(3) At any other time desired by the sales officer or directed by 
the commanding officer. The deposit of checks must not be delayed. 

There are two monthly series of sales reports, each covering a 
different period. One covers the period from the first to the last day 
of the month in which the sales are made. During this first period 
all sales for cash and such charge sales as have been made and funds 
for them collected within the month must be reported. The second 
covers the period from the first to the 20th day of the succeeding 
month. During this second period all collections from outstanding 
charge sales made in the previous month must be reported. These 
latter collections, which will reduce to zero the outstanding charge 
sales for the month, are effected by ration credits, cash collections, and 
delinquent accounts. (AR 35-6560.) 

620.3. Submission during month in which sales are made. 
(1) The total of each day's sales will be recorded on W. D., Q. M. C. 

Form No. 389. Each entry will show, in the first column, the date the 
sales were made. Each classification of sales (subsistence, clothing 
and equipage, etc.), will be entered under its proper section. 
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(2) When funds derived from sales are to be turned over to the 
disbursing officer, the charge sales under each section will be totaled, 
the accrued credits deducted, and the balance determined and carried 
forward to the next report. Any charge sales for which payment is 
made during the period covered by the report will be carried to the 
line provided for them under "Cash Sales" and the amount added to 
the funds to be turned in. The total cash will be shown on the 
line designated "Total for Deposit" and the report will be completed 
by adding prior credits to the current deposit. Thus the accumulated 
credit to date will be determined, the appropriation or allotment to 
be credited will be indicated, and the disbursing officer's receipt show- 
ing the amount of funds to be turned in will be completed. 

(3) W. D., Q. M. C. Form No. 389 prepared on the last day of the 
month must reflect all sales made during the month. The form 
must show charge sales and funds received from cash sales, and also, 
if there have been any, charge sales paid for on or before the end 
of the month. Should an organization leave the station during the 
month, thus necessitating preparation and submission by the sales 
officer of a Ration Savings Account, the amount of the ration credit 
also must be shown on the form. The amount of outstanding charge 
sales must be carried forward, as provided for in the following 
paragraph. (AR 35-6660.) 

620.4. Submission during first 20 days of succeeding 
month. — The amount of the charge sales outstanding at the end of 
the month may be taken up on the first report made on W. D., Q. M. C. 
Form No. 389 in the succeeding month in two ways. First, they may 
be taken up by distributing and carrying forward the amounts in the 
manner prescribed in paragraph 620.3 (1). Second, they may be 
taken up as a lump sum under the column headed "Consolidated." 
When this method is used, distribution of the amounts will be de- 
termined and reported by the sales officer as the collections are made. 
In the event the sales officer is not able to make the determination 
at the time the funds are submitted, he will turn them over as "Not 
Determined," and the disbursing officer will pick up the amount in 
the Special Deposit Account. On or before the 20th of the month, 
after all collections have been made and the appropriations or funds 
to be credited have been determined, the sales officer will list the pre- 
viously reported "Not Determined" funds on Standard Form No. 1046 
( Schedule of Transfers — Special Deposits) . He will submit this form 
to the disbursing officer who will use it as a disbursing voucher, 
charging the Special Deposit Account with the total of the appro- 
priations or funds to be credited. In turn, the total representing 
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these appropriations or funds must be taken up as collections and 
processed in the usual manner. (AR 35-6660.) 

621. Standard Form No. 1044 (Schedule of Collections).— 

This form is designed for use by officers not on disbursing duty for 
listing collections made by them for which no other approved form 
is provided. The form, when received by a disbursing officer, may be 
processed through the accounts in two ways. First, it may be as- 
signed a collection voucher number in direct support of W. D., F. D. 
Form No. 52. Second, it may become a subvoucher to Standard 
Form No. 1045. The first method must be employed when the dis- 
bursing officer forwards his accounts on a daily basis. The second 
method may be used at the discretion of the disbursing officer who 
forwards his accounts other than on a daily basis. (AR 35-780; 
F. C. 8-3, B-15.) 

622. Standard Form No. 1045 (Summary of Collections). — 

Disbursing officers who do not submit their accounts on a daily basis 
may use this form if they so desire. When used, it provides means 
of recapitulating all collections received from a particular officer on 
Standard Form No. 1044 during the period covered by the disbursing 
officer's periodic W. D., F. D. Form No. 52. The Form No. 1045 be- 
comes a numbered collection voucher in support of Form No. 52 and, 
in turn, is supported by Forms No. 1044 which are filed as subvouchers. 
(F. C. B.-3, B-15.) 

Section III 
CASH COLLECTIONS 

623. Definition. — Cash Collections consist of actual cash, checks, 
or other media of exchange received directly by disbursing or agent 
officers. They are distinguished from Cash Sales, Special Deposits, 
and other Cash Keceipts by the fact that they are received by disburs- 
ing officers unaccompanied by any prescribed form. 

624. Forms used as receipts and disposition of Cash Collec- 
tions. 

624.1. Disbursing and agent officers must give receipts for Cash 
Collections at the time they are received. Persons from whom the 
funds are received will furnish sufficient data regarding the collection 
to enable the disbursing or agent officer to execute the receipt properly 
and to indicate the appropriation or fund to be credited. Forms on 
which these receipts are executed follow : 

(1) W. D., F. D. Form No. 38 (Receipt for Miscellaneous Collec- 
tions). ^ 
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(2) W. D., F. D. Form No. 39 (Receipt for Funds, Proceeds of Sale 
of Property, Deceased Soldiers). 

624.2. Notation also must be made on a receipt showing the dis- 
bursing officer's symbol number applicable to the account in which 
that collection is taken up. 

624.3. The disbursing officer will pick up cash collections in his 
accounts from information appearing on the retained copy of the 
receipts, and will post them to Section I of W. D., F. D. Form No. 52. 
The word "cash" must be inserted in the column headed "Date and 
Voucher Number" since these receipts do not become vouchers or 
subvouchers. 

625. W. D., F. D. Form No. 38 (Receipt for Miscellaneous 
Collections). 



WAB DEPARTMENT 

*.j&&aSQ_. 



WAR DEPARTMENT 
FINANCE DEPARTMENT 



RECEIPT FOR MISCELLANEOUS COLLECTIONS 

„ JEjor:fc.gi qangjL*-- Tnd . April. -15 



, 19.43. 



tMm J.— BQh.i:ii*..Captain^..S>JC^..Eiu~E , iaancA,.. 

..-•.„-..««„?•..«..«. Dollars And fllxty, 



on account of Jh3X.pftyaeJlt..Q^ 



APP. 



..-1242-43— 



which nun 1 haw passed to the credit of the United States, and hold 



Symbol 210-500 



P. A .QL.2S12..P-.441-01- 



accountable therefor. 




Figure 16. — W. D. } F. D. Form No. 38 (Receipt for Miscellaneous Collections). 

625.1. Preparation of form. — The Receipt for Miscellaneous 
Collections is prepared in triplicate and must contain sufficient in- 
formation to identify the stoppage or collection. These data must be 
stated : 

(1) A full statement of the nature and object of refundment. 

(2) The file number as shown on the Stoppage Circular (when 
applicable). 

(3) Name of any disbursing officer who made an overpayment 
(complete voucher citation if available). 

(4) Allotment or fund to be credited showing complete allotment 
and code numbers. 

(5) Disbursing officer's symbol number applicable to the account in 
which the collection will be taken up. 

(6) Information in the upper right-hand corner showing the type 
of collection, that is, Stoppage Circular, Court-Martial Fines, Dif- 
ference Sheet, Notice of Exception, Class Allotment. 
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625.2. Disposition of form. — The receipt must be accomplished 
in triplicate by the disbursing or agent officer who then must ac- 
knowledge receipt of the funds received on the original and duplicate 
and make distribution of the receipts as shown below: 

(1) Action by disbursing officer. — (a) Original. — Disposed of as 
outlined in paragraph 625.3. 

(b) Duplicate. — To be furnished as a receipt to the person mak- 
ing payment of the funds. 

(c) Triplicate. — To be filed with the retained accounting papers. 

(2) Action by agent officer. — (a) Original and triplicate. — Original 
to be forwarded with W. D., F. D. Form No. 45B to the disbursing 
officer who will make distribution as shown above. 

(b) Duplicate. — To be furnished as a receipt to the person making 
ing payment of the funds. 

625.3. Disposition of original.— The original W. D., F. D. Form 
No. 38 will be disposed of by disbursing officers in one of three 
ways as follows: 

(1) To Chief of Finance.— -The original W. D., F. D. Form No. 
38 will be forwarded to the Chief of Finance in the following 
cases : 

(a) When collections for charges appear on the Monthly Stoppage 
Circular. 

(&) When there are court-martial fines in the case of commis- 
sioned officers, warrant officers, flight officers, contract surgeons, 
members of the Army Nurse Corps, other female personnel of the 
Medical Department, and members of the WAAC of equivalent 
status only (other than under the 104th Article of War). 

(c) When collections on account of suspensions and disallowances 
are shown on Difference Sheets and Notices of Exceptions. 

(d) When there are refunds relating to overpayments of classes 
E, F, B, X, D, and N allotments due to failure of the individual to 
have the allotment deducted from his pay voucher or pay roll or 
where for any other cause an overpayment was made to the allottee 
and refund is in order. 

(2) To service command fiscal officer. — The original W. D., F. D. 
Form No. 38 covering collections of delinquent accounts coming 
under the provisions of AR 35-1380 will be forwarded to the proper 
service command fiscal officer, who will retain it in his files. 

(3) Filed with retained accounts. — The originals of W. D., F. D. 
Form No. 38, other than those forwarded to the Chief of Finance 
or service command fiscal officer, will be filed with the disbursing 
officer's retained accounts. 
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626. W. D., F. D. Form No. 39 (Proceeds of Sale of Property, 
Deceased Soldiers). — This form is a receipt furnished by disbursing 
and agent officers for funds found on the persons of deceased soldiers 
or derived from the sale of their effects and turned over for deposit. 
This receipt is prepared and disposed of in the manner prescribed 
for W. D., F. D. Form No. 38, in paragraph 625.3 (1). 

627. War bonds. — At posts, camps, or stations where a war bond 
issuing officer (disbursing officer) is located, the responsible com- 
manding officer may authorize the bond issuing officer to sell for 
cash (not personal check) in one full payment such war savings 
bonds as may be desired by military and civilian personnel of the 
War Department. Proceeds from cash sales of war savings bonds 
will be accounted for as cash collections and handled in the same 
manner as other war bond collections made from civilian employees 
on pay rolls and pay vouchers. (Cir. No. 412, W. D., 1942.) 



628. General provisions and procedure. 

628.1. Authorization. — Any enlisted man of the Army may de- 
posit his savings with any disbursing officer or any class A or B agent 
officer. Deposits may not be made in sums of less than $5.00 each. 

628.2. Forms used in accounting. — Collection and repayment 
of Soldiers' Deposits require the preparation and distribution of the 
following forms : 

(1) W. D., F. D. Form No. 10 (Soldiers' Deposits). 

(2) W. D., F. D. Form No. 33 (Soldier's Deposit Book). 

(3) W. D., F. D. Form No. 11a (Abstract of Expenditures from 
"Pay of the Army, Deposit Fund" and Interest Paid on Account 
Thereof). 

628.3. Accounting and disposition. — Soldiers' deposits when 
turned over to accountable disbursing officers are listed on W. D., F. D. 
Form No. 10. This form becomes a numbered collection voucher. 
Soldiers' deposits are deposited semimonthly in the Treasury of the 
United States, and remain in the Treasury until repaid to the soldiers 
or their estates. Soldiers' deposits may not be used to satisfy court 
martial fines or other stoppages. They are forfeited by soldiers who 
desert. 
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WAS DtFA.BTMS.NT 
» Department Worm No. 1* 



SOLDIERS' DEPOSITS 



Coll. Ton. Ho. 709 s 
Walter Cory 
Major, T.D. 
It. finance, Ind. 
8ta. lo. 1500 



i of deposit hen). April 4, 1943 



Thb Omar or Ftkaxcb, Washington, D. C. 

The following deposits have this day bean made with Major, Walter Cory, T.P.. 

Finance Officer, U. S. Amy. (D - °- S Y»- Wo - 210-500) 



NAME 
(Bntamnttmsant) 


SSRIAX NO. 


BANK 


ORGANIZATION 


AMOUNT 




7485592 


t/Sgt. 


Co. a, 24th Inf. 


195 


DO 
















































































































































































Total 


195 


00 



Each report will contain only the deposits made with a 
single Finanoe Officer on a given date. This report will be 
forwarded by the oompany commander, immediately after 
the deposit is made, direct to the Chief of Finanoe. 



T. *g*le 



Captain, A.ft.D. 



Personnel Officer 



Figure 17. — W. D., F. D. Form No. 10 (Soldiers' Deposits). 

629.1. Action by personnel officer. — The personnel officer pre- 
pares and signs W. D., F. D. Form No. 10 in quintuplicate. The 
original, duplicate and triplicate copies, together with the deposits 
and the deposit book, are forwarded to the disbursing or agent officer. 
Each copy of the form will show the soldier's name, grade, Army 
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serial number, the amount of the soldier's deposit, and the date the 
funds were turned over by the personnel officer to the disbursing officer. 
The quadruplicate will be forwarded directly to the Accounting Di- 
vision, Office Chief of Finance, Building X, 19th and B Streets NE., 
Washington, D. C. The quintuplicate will be retained by the person- 
nel officer. 

629.2. Action by disbursing officer. — When a disbursing officer 
receives a W. D., F. D. Form No. 10 he will assign a collection voucher 
number to it and place this number in the upper right-hand corner of 
the form. The total amount of the deposits shown on the form will be 
entered in Section II of W. D., F. D. Form No. 52. The original and 
duplicate copies of Form No. 10 will be filed in support of Form No. 52. 
The triplicate copy will be retained in the files of the disbursing officer. 

630. W. D., F. D. Form No. 33 (Soldier's Deposit Book).— * 
The disbursing officer or his class B agent must furnish a receipt to each 
depositor. This is done by having the disbursing or class B agent 
sign each deposit entry which has been made and attested to by the 
personnel officer on W. D., F. D. Form No. 33 (Soldier's Deposit Book) . 
This entry bears the name, grade, serial number, and organization of 
the depositor, and the date, the place, and the amount (in words and 
figures) of the deposit made by him. (AR 35-2600.) 

631. W. D., F. D. Form No. 11a (Abstract of Expenditures 
From "Pay of the Army, Deposit Fund" and Interest Paid on 
Account Thereof). 

631.1. Preparation. — On this form the disbursing officer reports 
all expenditures from the appropriation "Deposits, Pay of the Army," 
and interest paid on account thereof, which are made on final state- 
ments, on final pay rolls, and on repayments of deposits under the 
act of December 18, 1942. This act authorizes soldiers to withdraw 
parts or all of their deposits when needed to liquidate important 
financial or contractual obligations in expectation of being discharged 
at the normal expiration of service, or when they are faced with 
emergencies requiring immediate use of their deposits. In preparing 
W. D., F. D. Eorm No. 11a, disbursing officers will take particular 
care to insure that the date of discharge, death, desertion, or other 
mode of separation, as well as the date of repayment prior to discharge, 
appears immediately below the name of each individual whose deposits 
are being repaid. The expenditures reported on Form No. 11a will 
be grouped by stations. 

631.2. Distribution.— W. D., F. D. Form No. 11a will be prepared 
in triplicate. The original will be forwarded to the Army Regional 
Accounting Office with the W. D., F. D. Form No. 29 for the final 
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taANCE PirABTMEMT 

Form No. 11 * 
focm tootond Jussrr * MS 



WAR DEPARTMENT 

FINANCE DEPARTMENT 



ABSTRACT OF EXPENDITURES FROM "PAY OF THE ARMY DEPOSIT FUND** 
AND INTEREST PAID ON ACCOUNT THEREOF 



Made by .JfeJSwCoH^^ Symbol Stt .21G=S3SL during the month of — .April.. 

(Ku») (Rmnk) 



VOUCH- 
ER No. 


DEPOSITORS 
(wmtM rmrr) 


SERIAL 
NO. 


BANK AND ORGANIZATION 


STATION 


AMOUNT 


DEPOSITS 


INTEREST 


dcluuh 


crv 


oaiumj crv 


5601 


Poo 0 Joe 


6335^81 


Pfo. Co, G, 2Uth Inf. 


Pt. Finance* Ind, 


122 


00 




hi 




(Disch. Apr.1i/Ii3) 








..._.3.2 


PP.. 


71 


J610 


Jo no 5^ Jill 


. 6U75562..... 


..^.•..C<?«JLi.^ 
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15U 


00 


1 6I55 



I cmvttwr that the above Abstract consisting of _ 

Station Fort Finance. Ind . 

Date April 30. 19L3 



. sheets, is correct. 



Major, Finance Department, U. 8. A. 

IS— UMt 



Figure 18.— W. D., F. D. Form No. 11a (Abstract of Expenditures from "Pay of the Army 
Deposit Fund" and Interest Paid on Account Thereof). 
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day of the accounting period. The duplicate will be submitted to the 
Chief of Finance, Accounting Division, Temporary Building X, 19th 
and East Capitol Streets NE., Washington, D. C. The triplicate 
will be retained by the disbursing officer. Form No. 11a will not be 
assigned a voucher number. 
632. Action by agent officers. 

632.1. Class B agent officers will receive and account for soldiers' 
deposits in the same manner as is provided for other cash receipts. 
They will issue receipts for them on the same forms as would dis- 
bursing officers, but they do so in the name of the disbursing officers 
for whom they are acting. An example: "Richard Roe, Major, F. D., 
By : John Harrington, Capt., 28th Inf., Agent." 

632.2. When enlisted men at stations detached from that of their 
accountable disbursing officer are paid by class A agent officers, deposits 
will be made by either of the following methods : 

(1) The personnel officer may be required to send the deposit books 
with the pay rolls of the enlisted men concerned to the accountable 
disbursing officer. The latter then will sign the deposit books and 
turn them over to the class A agent officer, together with the rolls 
for payment and sufficient funds to pay the amount of the rolls, less 
the amount of the deposits. The class A agent officer will pay each 
enlisted man who has made a deposit the amount due him, less the 
amount of the deposit, and at the same time will give him his deposit 
book signed by the accountable disbursing officer. 

(2) The personnel officer may be required to prepare, sign, and 
present to the class A agent officer at the time of payment a list, in 
duplicate, of the deposits to be made. The class A agent officer will 
receive the deposits with the deposit books, sign both lists of deposits, 
return one list to the personnel officer, and forward the other with the 
deposit books and the funds deposited to the accountable disbursing 
officer. The latter will make proper record of the deposits, sign, and 
return the deposit books to the class A agent officer who will turn them 
over to the personnel officer and receive back the signed list. 
(AR 35-2600.) 



633. Use of Special Deposit Account. — The various classes of 
funds which are accounted for as Special Deposit Funds in the Special 
Deposit Account are listed below. (For definition of Special Deposit 
Funds see paragraph 603.3. ) Each class of funds listed, except Victory 
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Taxes and collections received for the purchase of war bonds, is picked 
up in the special deposit subaccount termed "Special Deposits — All 
Others." Victory taxes are picked up in the subaccount called "Victory 
tax." Collections received for the purchase of war bonds are picked 
up in the subaccount called "Class A Pay Reservation Account." 

(1) Proceeds of sales when and until their nature or place in the 
disbursing officer's regular account is determined or when the correct 
amounts of the sales have not been determined at the time of receipt by 
disbursing officers and in connection with which refundment may be 
involved. 

(2) Money received from sales of surplus war supplies. 

(3) Money received in advance in connection with sales. 

(4) Money advanced by officers of the Army to cover the cost of 
transportation of excess baggage, or of private mounts of officers in 
excess of the authorized number. 

(5) Money received to cover transportation furnished via a route 
other than the official one when the cost by that route is greater than it 
would have been via the official route. 

(6) Money advanced to cover the cost of any special work author- 
ized by law or regulations, that may be requested by the War 
Department. 

(7) Telegraph tolls collected for other lines when the Government 
receives messages from the senders and transmits them over Govern- 
ment and-connecting lines. 

(8) Money received for transmission of radiograms originating on 
Army transports. 

(9) Money received from sales of condemned Government property 
by auction or otherwise, when the expense of such sales has not been 
paid. 

(10) Money received for unofficial telephone service. 

(11) Money received for meals furnished on Army transports. 

(12) Money received on account of taxes imposed by Federal, State, 
or other political subdivisions of the Government. 

(13) Payments for obligations due firms or individuals whose funds 
have been frozen by executive order. 

(14) Collections received from civilians within the United States, 
and cash sales for the purchase of United States War Bonds. 

(15) Victory Taxes. 

634. Action by disbursing officer. 

634.1. Cash Book. — Disbursing officers who are accountable for 
special deposit funds will maintain a record of them by use of addi- 
tional columns in the Cash Book used for the regular account. All 
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transactions covering the receipt, disbursement, refund, or deposit of 
special deposit fund will be entered in the Cash Book daily. (F. C. 
B-13.) 

634.2. Cash Blotter. — Disbursing officers who are accountable for 
special deposit funds will keep an itemized record of all such funds in 
the Cash Blotter prescribed for use in the regular account, either by 
combining such entries in the regular columns or by the addition of 
columns to take care of such transactions. (F. C. B.-13.) 

634.3. Schedule of Collections. — When a form covering Special 
Deposit Funds (except Class A Pay Keservations and Victory Taxes) 
is turned in to a disbursing officer, it will be assigned a collection- 
voucher number and the amount entered on section II of W. D., F. D. 

. Form No. 52. When special deposit funds are received in cash other 
than in connection with a prescribed form, a W. D., F. D. Form No. 38 
(Receipt for Miscellaneous Collections) will be executed and the funds 
entered on Section I of W. D., F. D. Form No. 52. Class A Pay Res- 
ervations and Victory Taxes are posted and scheduled in the manner 
explained in paragraphs 639 and 640. 

634.4. Payments. — In making check payments from special de- 
posit funds the usual form of check prescribed by the Treasury De- 
partment and the symbol number assigned for use in connection with 
regular disbursements will be used. 

635. Methods of disposition. — Special deposit funds will be de- 
posited to the official credit of the disbursing officer in the same manner 
as other cash receipts. When so deposited they must remain in that 
status until disposed of in one of the following ways : 

(1) Disbursed. 

(2) Refunded. 

(3) Transferred to another accountable officer. 

(4) Transferred to the regular account. 

635.1. Disbursement of Special Deposit Funds. — The forms 
authorized for use in making disbursements from the regular account 
also will be used in making disbursements of Special Deposit Funds. 
(F.C.B-13.) 

635.2. Refundment of Special Deposit Funds. — Refundments, 
which usually represent overcollections, cancelations of sales or orders, 
deposits received in connection with bids, and so forth, will always 
be made directly to the person or persons from whom the funds 
were originally received or to their legal representatives. 

635.3. Transfer to another accountable officer. — Transfer of 
Special Deposit Funds to another accountable officer is accomplished 
in the manner prescribed for the transfer of other funds. 
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635.4. Transfer to collection account. — When Special Deposit 
Funds are to be transferred to the collection account the amounts will 
be listed on Standard Form No. 1046 (Schedule of Transfers — Special 
Deposits). The form will be assigned a disbursing voucher number 
and pitocessed through the accounts in the same manner as any dis- 
bursing voucher ' containing voucher collections. The total of the 
transfers will be posted to the Collection Section on the payments 
side of the face of the Account Current under column 10 headed 
44 Adjustments" on the line pertaining to Special Deposits. The same 
total is posted on the receipts side under column 5 headed "Adjust- 
ments" on the line or lines pertaining to the appropriations or funds 
to which the transfer is to be credited. (F. C. B-13.) 

636. Collection of taxes on sales. — The Federal or State tax 
upon the sale of supplies or services not for the exclusive use of the 
United States must be collected in cash by the sales or similarly author- 
ized officer at the time the sale is made. Taxes so collected together 
with information relating to the contractor, individual, or company 
from whom or which the services or supplies were purchased and a 
record of the number of the contract under which the purchase was 
made, are deposited with the local disbursing officer. (AR 30-2290; 
F.C.R-13;PR8.) 

637. Disposition of taxes other than Victory Taxes. — Federal 
and State taxes are carried in the accountable officer's official checking 
account until on or before the last day of the month following that 
in which they were received or until the accountable officer closes his 
accounts when he ceases to disburse. At either of these times they 
will be disposed of as follows : 

(1) Federal taxes are remitted to the contractor who in turn must 
make return of them to the appropriate Collector of Internal Revenue. 
The remittance to the contractor will be reported to the Bureau of 
Internal Revenue by forwarding to it a copy of the letter required to 
accompany the check to the contractor. However, when it is impossi- 
ble for the disbursing officer to determine the contractor from whom 
the articles subject to tax were purchased, he may remit the amount 
of the tax to the Collector of Internal Revenue for the district in which 
the disbursing officer is located accompanied by a statement that the 
name of the contractor is unknown. 

(2) Taxes on the sale of gasoline and other motor vehicle fuels which 
are imposed by a State or political subdivision are remitted to the 
proper tax collecting agency. (F. C. B-13; PR 8.) 

637.1. Preparation of voucher. — Coincident with the drawing 
of a check for the payment of a Federal or State tax, the disbursing 
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officer will prepare Standard. Form No. 1034 (Public Voucher for 
Purchases and Services other than Personal) as a disbursement voucher 
covering the taxes paid. On it in the space provided for appropria- 
tion or fund chargeable must be entered : "Special Deposits — Federal 
(or State) Taxes." The amount of the collections made and the month 
in which they were received will be shown in the body of the form. 
The form will be given a disbursement voucher number and processed 
in the same manner as other disbursement vouchers. 

637.2. Supporting papers. — In lieu of transmitting to the con- 
tractor or to the tax collecting agency the Standard Form No. 1034 for 
signature of the "claimant's certificate," the applicable form or letter 
described below will be attached to and accompany the official check 
sent by the disbursing officer. The contractor or the tax collecting 
agency will be requested to receipt and return the form or letter, and 
upon its return the disbursing officer will attach it to the original 
voucher. (F. C. B-13.) 

(1) Payment to contractor. — In this case a check will be accom- 
panied by a letter of transmittal signed by the disbursing officer, 
showing the amount of the tax remitted, the quantity of supplies sold, 
the period during which the sales were made, the name and location 
of the agency making the sales, and the contract number, if any, under 
which the purchases were made. A copy of this letter is forwarded 
to the Bureau of Internal Revenue. (F. C. B-13.) 

(2) Payment to Collector of Internal Revenue. — When payment 
is made to the Collector of Internal Revenue the check must be ac- 
companied by Treasury Department, Internal Revenue Service Form 
No. 727 which will be signed by the disbursing officer. These forms 
may be secured from the office of the Collector of Internal Revenue 
for the district in which the disbursing officer is located. 

(3) Payment to State or other political subdivision tax collecting 
authority. — In these instances checks will be accompanied by a letter 
signed by the commanding officer of the post or station, showing the 
amount of Sales Tax remitted, the quantity of supplies sold, the pe- 
riod during which the sales were made, and the name and location 
of the agency making the sales. (Cir. No. 58 ? W. D., 1936.) 

638. Cash sale of war savings bonds. — War savings bonds may 
be sold in one full payment for cash (not personal check) by dis- 
bursing officers in their capacity as bond issuing officers when au- 
thorized by the responsible commanding officer. Proceeds from cash 
sales of war savings bonds are deposited by the disbursing officer in 
his Class A Pay Reservation Account and accounted for as cash 
collections. (F. B. 129, 1942.) 
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639. Class A Pay Reservation Account. — This is a subsidiary 
account in the Special Deposit Account. Collections of sums belong- 
ing to this fund are the result of authorizations for war bond voucher 
deductions from the pay of civilian employees, and amounts received 
by disbursing officers as a result of cash sales of bonds either to 
military or civilian personnel. 

639.1. Accounting procedure. 

(1) Preparation of Standard Form No. 1096. — The amounts col- 
lected from civilian personnel for Class A Pay Reservation, as stated 
on the pay roll certification sheet (War Department Form No. 44), 
will be carried to a separate Standard Form No. 1096 (Schedule of 
Voucher Deductions) prepared in triplicate to cover the entire ac- 

I counting period. The form will be designated at the top "Class A 

Pay — C & C S" and the posting will be accomplished currently as the 
pay rolls are processed through the accounts of the disbursing officer. 
Whenever the disbursing officer sells bonds for cash he will enter such 
sales on the same Standard Form No. 1096 as used for pay reserva- 
tions and will state the term "cash" in the column headed "D. O. 
Voucher No." The name and address of the remitter, stated in full, 
will be entered in the space available in the next two columns which 
are headed "Bureau or Office Voucher No." and "Appropriation and/or 
Fund to be Credited*, respectively. The amount of Cash Sales will 
be entered in the column bearing the heading "Remarks" which will 
be altered to read "Cash Sales." 

(2) Posting. — At the end of the accounting period the Standard 
Form No. 1096 will be assigned a collection voucher number and en- 
tered on the W. D., F. D. Form No. 52. The total of the column 
captioned "Amount of Deductions" will be carried to column 5 (Ad- 
justments) on the face of the Account Current on the line captioned 
"Class A Pay Reservation Account." The total of the "Cash Sales" 
will appear on the same line in column 4 (Collections) . 

(3) Disposition. — The original and first carbon copy of Standard 
Form No. 1096 will be forwarded with the other accounting papers 
submitted to include the final day of the accounting period. The trip- 
licate will be retained in the files of the disbursing officer. 

639.2. Disbursements on issuance of war bonds. — Upon the 
issuance of war savings bonds the disbursing officer will draw a check 
payable to the Treasurer of the United States in an amount equal to the 
aggregate purchase price of bonds issued and transmit this check to the 
designated Federal Reserve Bank. This transaction must be sup- 
ported in the disbursing officer's accounts by a Standard Form No. 
1034 (Voucher for Purchases and Services other than Personal) to 
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which is attached a Treasury Department Form No, 1737 (Bond issu- 
ance Schedule, United States War Savings Bonds — Series E). This 



CLASS "A" pat — c & c s 

Standard f"arm No. 1096 

tawMfe o 98a . MV .e. SC HEDULE OF VOUCHER DEDUCTIONS 



Coll. You. Ho,T 721 



.J?*^J?5I?artinj5iit_ 



Schedule No. 

Sheet No. X 

Al?rlOp/.J*£i£ 

(Date) 

,?iMnce..I)epartn)eTit„ 

or Office) 



(Department or EsUbfohmmt) 

Made by JJ^t«„ Cpjyjjtojo^ F,A J&Jtiss&i. Off ic_er„ Jkr.fc. Jinance.Jtod^JlSQO 

tName) (Title) (Station) 



Period 1L 3£ji„ 1 J 43 

(Month or quarter ended) 



D. O. Symbol No. ...S9rl2S5L 



Cash 
5608 
5615 

less: 



Payroll 
Schedul 
(At tad 



"Class A Pay ttc s ervati on A ccount — 
Civilian and Cash Sales." 



Roy Akin, 6381582, Pvt. <J4C, Ft. Finance, Ind, 



Total 



Deductions lor Adjustments as noted helow: 



Adj. 

Ko. Approp 
ed) or Funji 



212/30 50|2 



Allot. Vo. Pur pose Amt. 
QK 3512 P 441-01 $5.00 

Total deductions $5.00 



$ 362.50 
367.50 



$ 730.00 



5.00 



Total, $ 725.00 



CASH 



4 13.75 



$ 18.75 



The accountable officer will deposit the total amount shown in the column headed "Amount of Deduction." 

.!KKer^or^ t _jfe4or JL _ F. D. 



(Signature of approving officer) 



Deposit(s) with Treasurer, U. S.: 

'Check No dated 

Check No. dated , 



for S ; C/D No , dated . 

for $ ; C/D No , dated. 



«.».«eriu*urr mintim orrici 



Figure 19. — Standard Form No. 1096 (Schedule of Voucher Deductions) "Class A Pay- 

C & C S." 



disbursing voucher, properly supported by the Bond Issuance Sched- 
ule and a receipt from the Federal Reserve Bank for the check sub- 
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mitted, will charge the expenditure to the Special Deposit Account, 
"Class A Pay Reservation Account." 



VICTORY TAX 



(Standard Form Ho. 10M 



^&}\ m Pevartto*nt 

(Department or Eiuhliahment) 

Msde by JfaltejJ^ 

iNaaw) 

Period . AjPJlL 1143 

(Month or quarter ended) 



Coll. Vou. Ko. 722 

ScUalcNo. 

Shed N* 1 

Aprn..aO J ..194J„. 

(Dele) 

i jAjJ5J5C5..P.?l?<?JCt!?«J!?t. 

(Bureau or office) 

.Fijian ce 0 f f i cer Fo X.t.. Fi nan ce a _ 23&t_j&J5i6.0 

"""(Title")"* 



D. O. Symbol No. .J?a.Q-5Q<3... 



5608 
5615 

Loss: 



Total 



deductions f c r Adjustments as noted below: 



Payroll 
Schedule 

JA1 



ttach 'd) 



Adj. 

No. Approp. 
or Fund 



21F-5B59— Special Deposit, 
V ictory Tax withheld frow Salaries 



of Federal Employees, War Dept. " 



Allot. Wo. Purpose Amt. 
212/3050$ qf< 3512 P 441-01 $2.40 
Total Deductions $2.40 



Total, 



114.00 
116.40 



$ 230.40 



- 2.40 



v 223.00 



The accountable officer will deposit the total amount shown in the co^mn^headc^*^nount of Deduction.' 



(Signature of approving offloer) 



JDepoait(s) with Treasurer, U. S.: 

Check No , dated 

Check No. dated 



, for 



, for 



it mihtim owcc 



,.;C/DNo.. 
.;C/DNo.. 



dated > 
... dated. 



Figure 20. — Standard Form No. 1096 (Schedule of Voucher Deductions) "Victory Tax." 

The certifying officer must prepare and certify the Treasury Depart- 
ment Form No. 1737 for those bonds which are purchased through the 
pay reservation plan. On the basis of this form the disbursing officer 
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must prepare a covering Standard Form No. 1034. The disbursing 
officer will prepare both the disbursing voucher and a schedule of those 
bonds .sold for cash. Copies of Standard Form 1034 will be assigned 
disbursing voucher numbers and listed on the W. D., F. D. Form No. 51 
(Schedule of Disbursements) in the regular manner. 

640. Victory Tax. — This is a Special Deposit Account and Vic- 
tory Taxes deducted from the pay of civilian employees are entered 
in it. 

640.1. Accounting procedure. 

(1) Preparation of Standard Form 1096. — The amounts collected 
for Victory Tax, as stated on the pay roll certification form (War 
Department Form No. 44), will be carried to a separate Standard 
Form No. 1096 (Schedule of Voucher Deductions) prepared in tripli- 
cate to cover the entire accounting period. The form will be desig- 
nated at the top "Victory Tax." The voucher numbers and related 
amounts will be posted to Form No. 1096 in disbursing voucher num- 
ber sequence. These entries should be made on the same day that 
the related pay rolls are scheduled on W. D., F. D. Form No. 51 (Sched- 
ule of Disbursements). The total or totalings of Form No. 1096 
should be ignored. 

(2) Posting. — At the end of the accounting period the Standard 
Form No. 1096 is assigned a collection voucher number and entered 
on W. D., F. D. Form No. 52. The total of the column captioned 
"Amount of Deductions" on Form No. 1096 will be carried to the 
Account Current in the Special Deposits Section and entered in column 
5 (Adjustments) on the line captioned "21 F-5859 — Victory Tax." 

(3) Disposition. — The original and first carbon copies of Standard 
Form No. 1096 will be forwarded with the other accounting papers 
submitted to include the final day in the accounting period. The trip- 
licate will be retained in the files of the disbursing officer. 

640.2. Disposition of Victory Taxes. — The disbursing officer 
will transmit quarterly to the Collector of Internal Revenue of the 
district in which he is situated the amounts of the Victory Tax with- 
held. This will be done within 30 days after the close of the quarter. 
For this purpose Standard Form No. 1034 may be used as a disbursing 
voucher in lieu of Standard Form No. 1049 as prescribed in paragraph 
10A, Circular No. 412, W. D., 1942. 
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Section VI 



VOUCHER COLLECTIONS AND DEDUCTIONS 



641. Scope. — This section is concerned with sums that are with- 
held on vouchers from the total amounts due payees and which are not 
ordinarily paid out to other individuals or agencies by cash or check. 
These sums are grouped into two classes termed "voucher collections" 
and "voucher deductions." 

642. Voucher collections. — Voucher collections are amounts 
which are disbursed or charged to an appropriation and simultaneously 
picked up in the accounts of the disbursing officer as a collection in 
behalf of the United States or any of its instrumentalities. A voucher 
collection reduces an accountable officer's disbursing account and in- 
creases his collection account by the same amount. His total ac- 
countability is not affected by such a transaction. Voucher collec- 
tions are segregated according to the methods and forms used in pick- 
ing up and disposing of them and for that reason they are classified 
as follows: 

( 1 ) Army Account of Advances ( Repayments to Appropriation and 
General Funds Receipts). 

(2) Trust Funds (except CSRD). 

(3) Civil Service Retirement Deductions. 

(4) Class "A" Pay Reservations. 

(5) Victory Tax. 

(6) Special Deposits — All Others. 

643. Voucher deductions. — Voucher deductions are amounts 
which are not disbursed but which are deducted from the total amount 
otherwise payable on vouchers. By making these deductions the 
amounts chargeable to an appropriation are decreased. Because the 
deductions are not disbursed the disbursing officer's accounts are not 
affected in any manner. The various classes of voucher deductions 
are discussed below. 

643.1. Allotments. — Except as otherwise specifically directed by 
the Chief of Finance, all allotments and charges for insurance pre- 
miums appearing on pay vouchers will be deducted from the total 
amount of pay due and not carried to collections. This will be done 
whether the charge pertains to the current pay period or covers a 
period for which payment already has been made without deduction 
of the allotment. (F. C. B-5.) 

643.2. Previous partial payments. — The total amount earned 
and otherwise due a payee for any month or other period must be re- 
duced by the amount of any partial payments previously made during 
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the period covered by the voucher. This has equal application to any 
account stated in full. (AR 35-2440, 345-155.) 

643.3. Liquidated damages. — A disbursing officer should not de- 
posit to the credit of the Treasurer of the United States amounts 
deducted as liquidated damages under a contract. On the contrary he 
should permit such deductions to remain in the appropriation charged 
with the balance of the contract price. When such deductions remain 
in the appropriations they are available for payment to the contractor 
in the event the contract is finally concluded and the contractor is not 
chargeable with liquidated damages. (9 Comp. Gen. 398.) 

643.4. Accounts of enlisted men other than those of Regular 
Army. — In settling vouchers of enlisted men other than those of the 
Regular Army, the following amounts will be withheld and deducted 
from the total pay due : 

(1) Court-martial fines. 

(2) Forfeitures by desertion or dishonorable discharge. 

(3) Proceeds from estates of deceased soldiers. 

(4) Allotments and insurance deductions. 

(5) Previous partial payments. 

644. Collection of Army Account of Advances. — Collections 
to be accounted for as Army Account of Advances consist of sums 
which are to be credited to appropriations and of those miscellaneous 
receipts which specifically are termed "General Fund Receipts." Col- 
lections of this type are posted directly to Section I of W. D., F. D. 
Form No. 52 and deposited monthly to the personal credit of the dis- 
bursing officer with the Treasurer of the United States. (Letter OCF, 
August 1, 1942.) 

645. Trust funds collected. — Collections to be accounted for as 
Trust Funds are those miscellaneous receipts, other than Civil Service 
Retirement Deductions, which specifically are designated as "Trust 
Funds." They are posted directly to Section I of W. D., F. D. Form 
No. 52 and deposited semimonthly with the Treasurer of the United 
States to the personal credit of the disbursing officer. (Letter OCF, 
August 1, 1942.) 

646. Collection of Civil Service Retirement Deductions. — 

Contributions received from civilians to be applied as Civil Service 
Retirement and Disability Fund Deductions, although trust funds, 
are assigned to a separate classification called Civil Service Retire- 
ment Deductions. 

646.1. Accounting and disposition. — All Civil Service Retire- 
ment Deductions, whether collected in cash or on vouchers, are listed 
collectively on Standard Form No. 1070 (Schedule of Retirement and 
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Disability Fund Credits). Each Form No. 1070 is assigned a collec- 
tion voucher number and posted to Section II of W. D., F. D. Form 
No. 52. The funds so collected are deposited semimonthly to the per- 
sonal credit of the disbursing officer with the Treasurer of the United 
States. 

646.2. Standard Form No. 1070 (Schedule of Retirement 
and Disability Fund Credits). — This form is used by disbursing 
officers to account for amounts collected from civilian employees ap- 
plicable to the trust fund receipt code No. 218135.2. On the 15th day 
of the month and on the final day of the accounting period Standard 
Form No. 1070 will be totaled and completed to show the check num- 
ber, the date, the amount, and the Certificate of Deposit number. It 
is then assigned a collection voucher number and posted to Section II 
of W. D., F. D. Form No. 52. This procedure provides that all re- 
tirement collections be posted in total amount on Form No. 52, but 
not necessarily on the day that they were collected. It is not neces- 
sary that each entry on Form No. 1070 be made on the 15th day of 
the month or on the final day of the accounting period. In fact, the 
collections may be recorded on the form as they occur. This procedure 
provides a convenient method of verifying collections on a day-to-day 
basis inasmuch as the "Totals to Date" stated on Form No. 52, plus 
the entries on Form No. 1070, plus Class "A" Pay Reservations voucher 
collections should balance collections shown on the Cash Book. On 
the 15th day of the month and the final day of the accounting period, 
after Form No. 1070 is completed to show the information called for 
at the bottom of the form and carried to Form No. 52, then the "Totals 
to Date" as shown on the latter form, plus Class "A" Pay Reserva- 
tions voucher collections should balance the Cash Book. (F. C. 
B-10; Letter OCF, August 1, 1942.) 

646.3. Disposition of Standard Form No. 1070. — Standard 
Form No. 1070 is prepared in quadruplicate and distributed as 
follows : 

(1) Original and duplicate. — Submitted to the appropriate Army 
regional accounting office with the W. D., F. D. Form No. 52, when 
posted to it. 

(2) Triplicate. — Forwarded semimonthly to the General Account- 
ing Office, Accounting and Bookkeeping Division. The total amount 
of collections recorded on this copy must be the same and cover the 
same period as funds deposited semimonthly in the Treasury of the 
United States. It is not necessary that this copy show the Certificate 
of Deposit number. 
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(3) Quadruplicate. — Filed with the disbursing officer's retained 
records. 

Coll, Vou. No. 720 

SJmivkN* 

SCHEDULE OF 
RETIREMENT AND DISABILITY FUND CREDITS 



War Department 



Finarce Department^ 



By _ "^ al *« r . c J?.r3'# Ma JL°. r # F ? P.? 
Period 1S62L 



Finance Officer 



(Month or quarter •ntlari) 



D. O. Symbol No. „?1<^5P° 



(Butmu or Offloa) 



5615 



$ 185.80 



3 185.80 



Total, Fobwakp.. 



3 185*80 



Total $ 135*80 



Depoait(i) with Treasurer U. S.: 

Check No. JfliSL-. dated.Ap.ril j&fjji. 

Cheek No , dated 

Check No. . 
Check No. . 
Cheek No. . 
Cheek No. . 



.fori 



. , dated.. 


.for*.... .. 




, dated 


for $ 


— ... ... 


, dated _ 


. ... .. ,for$. ., 


........... 


. dated 


for $ 





; C/D No.l2(CSIlD) dated Aoril 3gM„ 

; C/D No dated 

; C/D No 



. dated. 



; C/D No. . 
; C/D No. . 



.dated. 



.dated. 



Figure 21. — Standard Form No. 1070 (Schedule of Retirement and Disability Fund 

Credits). 

647. Collections to Special Deposit Section. — Collections to 
this section consist of the following : 
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(1) Class "A" Pay Reservations — Civilian and Cash Sales. 
(Detailed procedure in par. 639.) 

(2) Victory Tax. (Detailed procedure in par. 640.) 

(3) Special Deposits — All Others. (Detailed procedure in sec. V 
of this chapter.) 

648. Receipts for voucher collections. — Receipts for voucher 
collections will be executed in triplicate on W. D., F. D. Form No. 38 
(Receipt for Miscellaneous Collections). Its preparation and dis- 
position are explained in paragraph 625. The form must cite the 
voucher member on which collection is being made. 

648.1. When required to be given. — Whenever an officer re- 
funds money to the Government by making payment to a disbursing 
officer, a receipt will be issued. However, receipts will not be issued 
for deductions on an officer's pay account to cover field rations fur- 
nished unless such receipts are demanded. Receipts will not be 
prepared for voucher collections from enlisted men unless specific 
directions to do so are issued by the Chief of Finance. 



649. Scope. — This section covers collections of a miscellaneous 
character which are made by disbursing officers and which cannot 
properly be included in any of the preceding sections of this chapter 
because of their peculiar nature. 

650. Canceled checks. 

650.1. General provisions. — A disbursing officer may cancel 
checks (for which he has claimed credit as disbursements) when the 
checks prove to have been erroneously issued because they do not 
represent valid claims against the Government, or because of indebted- 
ness on the part of the payees. Such cancelations may be effected only 
if the disbursing officer is still disbursing at the same station where 
the checks originally were issued. However, a disbursing officer of 
a mobile field unit may cancel checks wherever he may be located 
without regard to the station at which these erroneously drawn checks 
were issued. 

650.2. General procedure. — When checks are canceled, the action 
indicated below must be taken after placing the date of cancelation on 
the check and striking out the signature. 

(1) The amount of the canceled check must be taken up on the 
Check Register under the symbol number from which it originally was 
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issued. The number of the check and the date of its cancelation also 
must be noted. 

(2) A memorandum of the cancelation, showing the date of can- 
celation, must be made on the stub of the disbursing officer's check 
book or on W. D., F. D. Form No. 48 (Check Copy) . 

(3) The canceled check must be listed on Standard Form No. 1098 
(Schedule of Canceled Checks) for the credit of the appropriation 
from which the payment originally was made. 

(4) The canceled check must be forwarded, together with spoiled 
and voided checks and other reports required in connection with the 
checking account, to the General Accounting Office, Check Section. 

650.3. Checks of civilian personnel. — When checks drawn in 
connection with civilian pay rolls in payment of civilian employees 
are returned to the disbursing officer for cancelation, the checks will 
be forwarded to the certifying officer and the required Adjustment 
Schedule will be prepared. After preparation it will be returned 
together with the checks to the disbursing officer through the fiscal 
officer. A canceled check increases an appropriation and allotment 
only in the amount of the check. Therefore, if the check canceled 
pertains to a disbursing voucher from which voucher collections were 
reported, it will become necessary to reduce the funds created by the 
voucher collection and also to increase the appropriation and allot- 
ment in like amounts. Then it will be necessary for the disbursing 
officer to adjust his Special Deposit Account and Civil Service Retire- 
ment Fund for the collections relating to such checks. 

650.4. Action by disbursing officer. — Upon receipt of the Ad- 
justment Schedule and the checks to be canceled, the disbursing officer 
will take action as follows : 

(1) Cancel the check, list it on Standard Form No. 1098, and credit 
the appropriation involved. 

(2) Execute Standard Form No. 1046 to effect transfer of collec- 
tions for Victory Tax and war bonds from the Special Deposit Ac- 
count to the appropriation originally charged. 

(3) Reduce the amount of accumulated retirement deductions by 
the appropriate entry on Standard Form No. 1070 and also on W. D., 
F. D. Form No. 52. 

651. Standard Form No. 1098 (Schedule of Canceled 
Checks). 

651.1. Purpose and preparation. — This form is used by dis- 
bursing officers for listing checks canceled during each month and be- 
comes a numbered collection voucher to Section II of W. D., F. D. Form 
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No. 52. The following data regarding each check listed will be shown 
on the schedule : 

(1) Date of issue, 

(2) Check number. 



SCHEDULE OF CANCELED CHECKS 



Sb*N*„\ 

nJrauwiie 



Submitted by ji^UftC.^^^.^j^^E^D*.. 



Period .^ABT.il..X^m^ 



at Fort ^fttwnflfu IruL* JlnOQ. 

(Malta) 

D. O. Symbol No. ...iODs50Q 



"IB." 



lleroh 15 



4265 



0. B. Still, Capt. Inf. 



Vou. No. 5120; 
Ky account, liar oh 
1943. Payee not 
entitled to pro- 
oeeds of oheok 



$ 93.47 



212/30425 
PSA 1942-43 
FD 34 P 434-02 



Total, 



93.47 



The amount of the above check (a) will be charged 

on my Aocount Current for ilpr.il , 

19.431., under the applanation (s) or fund(s) indicated. 




Forwardod . 
By._ 



Date 



Title. 



Figure 22. — Standard Form No. 1098 (Schedule of Canceled Checks). 

(3) Payee. 

(4) Disbursing officer's voucher number and reason for cancelation. 

(5) Amount. 
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(6) Appropriation or fund to be credited (symbol and title in full, 
including expenditure limitation) . 

(7) Consecutive number assigned for each fiscal year, 

(8) Collection voucher number. 

651.2. Disposition. — Standard Form No. 1098 will be prepared 
in quintuplicate and distributed as follows : 

(1) Original and duplicate. — Submitted to the appropriate Army 
regional accounting office with the W. D., F. D. Form No. 52, when 
posted to it. 

(2) Triplicate and quadruplicate. — Forwarded together with the 
canceled checks to the General Accounting Office, Check Section, at the 
time the statement of depositary account is submitted. - One copy will 
be receipted, by rubber stamp, and returned to the disbursing officer. 

(3) Quintuplicate. — Filed with the disbursing officer's retained 
records. (F. C. B-8, B-15.) 

652. Transfers from Special Deposit Account. — Whenever 
Special Deposit Funds are to be transferred to an appropriation or to 
Miscellaneous Receipts, Standard Form No. 1046 (Schedule of Trans- 
fers — Special Deposits) will be accomplished to effect the transfer to 
the regular account. 

653. Standard Form No. 1046 (Schedule of Transfers — 
Special Deppsits) . 

653.1. Purpose. — This form is used for scheduling all transfers 
(and refunds) from Special Deposit Funds to an appropriation or to 
Miscellaneous Receipts. 

653.2. Preparation. — The form when pertaining to sales will be 
prepared by the sales officer or officer similarly authorized and will 
show in detail the purpose for which collections originally were re- 
ceived, the name of the remitter, the amount to be transferred to the 
Regular Account, and complete information relative to the appropria- 
tion or fund to be credited. In case of adjustments pertaining to Vic- 
tory Tax and war bonds this form is prepared by the disbursing officer. 

653.3. Disposition. — The disbursing officer will assign a disburs- 
ing voucher number to each form charging the Special Deposit Fund 
with each disbursement when posting to W. D., F. D. Form No. 51 
(Schedule of Disbursements). The voucher will be processed and 
disposed of in the same manner as any other disbursement voucher 
with voucher collections on it. 
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Chapter 7 



DEPOSITS OF PUBLIC FUNDS 



Section I 



GENERAL PROCEDURE 



701. Scope. — This chapter describes the action to be taken by 
disbursing and agent officers when depositing public funds with the 
Treasurer of the United States to the "official credit^ or the "personal 
credit" of disbursing officers. 

702. General procedure. — Each deposit of public funds must be 
accompanied by a certificate prepared by the depositor designating 
the account to be credited. Certain Certificates of Deposit have been 
prescribed by the Treasury Department for use in making deposits for 
"official" or "personal" credit. Funds placed in depositaries are cred- 
ited either to the account of the Treasurer of the United States or to 
official deposit accounts designated by the accompanying certificates. 

703. "Personal" and "official" credit. — For the purpose of 
deposit, public funds are divided into two main groups : 

(1) Funds which are to be placed into the Treasury account for 
which the Treasurer of the United States will assume accountability. 

(2) Funds which are to be placed into a disbursing officer's official 
checking account for which a disbursing officer will assume accounta- 
bility. 

703.1. Official credit. — A deposit to a disbursing officer's official 
credit is effected by accomplishing Treasury Department Form No. 
6599 (Certificate of Deposit) and forwarding it to the depositary with 
the funds representing the amount of deposit. Deposits to official 
credit always are placed into a disbursing officer's official checking 
account. The disbursing officer whose checking account has been cred- 
ited with the deposit is responsible for the proper application and 
accounting for the funds deposited. 

703.2. Personal credit. — A deposit to a disbursing officer's per- 
sonal credit is effected by accomplishing Treasury Department Form 
No. 1 (Certificate of Deposit) and forwarding it to the depositary 
with the funds representing the amount of deposit. Deposits to per- 
sonal credit always are placed into the Treasury account, and relieve 
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the disbursing officer of further responsibility and accountability of 
the amount of the deposit except for the proper listing of them in his 
monthly statement prepared on the Account Current. 

704. Effective date of credit of deposits. — Credit for deposits 
is claimed on Standard Form No. 1019 (Account Current) as of the 
date on which the deposits actually were made. When the deposit is 
made in currency, credit will be claimed as of the date the receipt is 
executed by the depositary. When it is in the form of official checks 
drawn on the Treasurer of the United States against funds standing 
to the credit of the accountable disbursing officer with the Treasury, 
credit will be claimed as of the date the check actually is transmitted 
to the depositary. (F. B. 14, 1933 ; AE 35-140.) 

705. Expense of depositing funds. — Necessary expenses for 
postage and registration charges should be borne by the appropriation 
made available for the purpose and must not in any event be deducted 
from the amount of the deposit. General allotment authorizations 
chargeable with expenses for postage and registration fees are pub- 
lished annually in War Department Circulars. For the fiscal year 
1942-43 the general allotment authorization chargeable with all costs 
incidental to the authorized shipment of funds, finance records, money 
accounts, and fiscal papers is TS 507 P 481-03 A 0502-23. (F. C. B-l ; 
Cir. No. 206, W. D., 1942.) 

Section II 
DEPOSITS TO OFFICIAL CREDIT 

706. Treasury Department Form No. 6599 (Certificate of 
Deposit for Checking Account). 

706.1. Purpose. — This form is used by disbursing or agent officers 
on which to list deposits made with the Treasurer of the United 
States, Federal Reserve Banks, and other banks designated as author- 
ized depositaries. The deposits are to be placed on the books of the 
Treasurer to the official credit of a disbursing officer, subject to his 
official check. 

706.2. Preparation. — This form is prepared in sextuplicate by the 
depositor. On it should be entered the deposit serial number, the 
date of deposit, and other information in the spaces provided for 
them. The deposit numbers should be in numerical sequence for all 
classes of deposits for which this form is used. A new series of de- 
posit numbers must be started beginning with the first deposit made 
in each fiscal year. Care should be exercised to insure that the name 
of the depositary, the name and title of the depositor, the name of the 
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disbursing officer, and the title and symbol of the account to be 
credited are correctly stated. 



li 

ill 
i 



CERTIFICATE OF DEPOSIT FOB CHECKING ACCOUNT 




For Credit, sab ject to check, la the 
John Dae, Qfpllln, L He 
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Figure 23. — Treasury Department Form No. 6599 (Certificate of Deposit for Checking 

Account). 



706.3. Disposition. — The six copies of this certificate will be dis- 
posed of by the depositor as follows : 

(1) Original. — Forwarded to the depositary. The depositary 
sends it to the Treasurer of the United States with the daily transcript, 
in support of the credit entry in the Treasurer's account. 

(2) Duplicate. — Destroyed by the depositor. (The requirement 
that the duplicate (green) copy be signed by the depositary and 
returned to the depositor for transmittal to the administrative bureau 
or office concerned will be disregarded by disbursing and agent of- 
ficers.) (AR 35-140.) 

(3) Triplicate. — Forwarded to the depositary. The depositary 
sends it to the officer whose account is to be credited, either directly 
or through the depositor. 

(4) Quadruplicate. — Forwarded to the depositary for filing with 
the retained records. 

(5) Quintuplicate. — Forwarded to the depositary for return to the 
depositor who will file it with his retained records. 

(6) Sextuplicate. — Retained by the depositor pending receipt of 
the signed quintuplicate, after which it will be destroyed. 

707. Classification of cash and checks for deposit. — A sepa- 
rate set of Treasury Department Forms No. 6599 (Certificate of De- 
posit for Checking Account) must be prepared in numerical sequence 
for each of the following groups of cash and check deposits. 

707.1. Grouping. — Cash or checks forwarded to a Federal Re- 
serve Bank or branch or to any other designated general depositary 
must be sorted for deposit into separate groups as follows, and a 
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separate Treasury Department Form No. 6599 prepared for each 
group : 

(1) Checks and drafts drawn on banks and trust companies located 
in the same city as the depositary with which the deposit is made. 
Postal money orders drawn on local post offices are included in this 
group. 

(2) Checks and drafts drawn on banks and trust companies located 
outside of the city in which the depositary is located. Postal money 
orders drawn on out-of-town post offices are included in this group. 

(3) Cash and currency. 

(4) If necessary in order to eliminate any charges involved, postal 
money orders drawn on out-of-town post offices will be forwarded to 
the Federal Reserve Bank or branch in the district, or direct to the 
Treasurer of the United States, for collection. (AR 35-140; 
F. C. B-3.) 

708. Indorsements placed on checks and money orders. 

708.1. General. — -The depositor must stamp on the face of each 
check deposited by him the words "This check is in payment of an 
obligation to the United States, and must be paid at par. No protest." 

708.2. Checks forwarded for deposit. — Disbursing and agent 
officers must indorse all checks and bank drafts for deposit to the 
credit of the Treasurer of the United States by a stamp, with date, 
substantially as follows : 



Pay to the order of the 



(Name and address of the Federal Reserve Bank or branch or U. S. Depositary) 



for credit to the 



TREASURER OF THE UNITED STATES 



(Date) 



Disbursing Officer, XL S. Army 



(Station) 
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708.3. Postal money order. — In the case of postal money orders, 
this stamp may be placed either in the space on the reverse of the 
order designated "Pay to payee," or on the face of it in the space 
provided for the payee's receipt. (AR 35-780.) 

709. Descriptive lists of items deposited. 

709.1. List of items to accompany deposit. — The depositor will 
compile a complete description and amount of each item forwarded for 
deposit. If practicable, the description should be stated on the reverse 
of Treasury Department Form No. 6599 (Certificate of Deposit for 
Checking Account) . If the items are too numerous to be stated on the 
reverse side, a separate sheet containing a complete description, with 
amounts, will be attached to each copy of Form No. 6599. 
(AR 35-780.) 

709.2. Deposit of checks by mail to be recorded and reg- 
istered. — Checks intended for deposit must be forwarded by reg- 
istered mail, except when they are delivered in person or by messenger. 
Inasmuch as the indorsement is specific, it is not necessary that checks 
be insured. Depositors, however, will retain a record of checks and 
postal money orders forwarded, which will show the date, amount, 
name of bank on which drawn, name of person issuing the check, and 
record of indorsements. In the case of official checks the voucher 
number and the drawer's numerical symbol will be stated so that if 
any check is lost payment may be stopped and a duplicate check se- 
cured. (Treasury Dept. Cir. No. 176 ; AR 35-780. ) 

710. Deposits by agent officers* — Funds received by an agent 
officer from sales or other sources should be turned over to his account- 
able disbursing officer as may be directed by the latter. If an agent 
officer is located at a distance from the disbursing office, such funds, 
unless authorized by the disbursing officer for current disbursement, 
must be deposited by the agent officer to the credit of the disbursing 
officer with the Treasurer of the United States in a Federal Keserve 
Bank or branch in the agent officer's district. In case a Federal Re- 
serve Bank or a branch is not available, the funds will be deposited 
in the local Government depositary to the credit of the disbursing 
officer. Such deposits will be accompanied by the prescribed Treasury 
Department Form No. 6599. 



711. Classification of funds for deposit. — To understand the 
procedure followed by a disbursing officer in making deposits of public 
funds to his personal credit with the United States Treasury, it is neces- 
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sary to review the several classes of funds, receipts and collections 
distinguished by the Treasury accounts to which deposits are credited : 

(1) Army Account of Advances (Unexpended Balances). 

(2) Army Account of Advances (Collections). 

(3) Trust Fund Eeceipts (other than CSK&DF). 

(4) Civil Service Ketirement and Disability Fund. 

711.1. Funds advanced to make disbursements — Army Ac- 
count of Advances (Unexpended Balances). — Unexpended bal- 
ances are deposits to the Treasury that reduce that part of an 
accountable officer's disbursing funds advanced to him upon account- 
able warrants or transferred to him from another accountable officer 
to whom funds have been so advanced. These deposits are entirely 
exclusive of any monies received from collections. 

711.2. Receipts and collections. 

(1) Army Account of Advances (Collections). — This class of de- 
posits comprises all sums to be repaid to an appropriation or those 
Miscellaneous Eeceipts which specifically are designated as General 
Fund Receipts. Appropriations are readily identified by their code 
numbers, which in all instances include a fiscal year designation. Gen- 
eral Fund Receipts may be identified easily by the third digit from the 
left in the code number. This will always be a "6" or a lower number. 

(2) Trust Fund Receipts. — Deposits of this class are composed of 
those Miscellaneous Receipts which specifically are designated as 
Trust Fund Receipts other than Civil Service Retirement Deductions. 
They can be identified readily by the third digit from the left in the 
code number. This will be a number higher than "6" (except 
218135.2). 

(3) Civil Service Retirement and Disability Fund*. — This class of 
deposits consists of all contributions to the Civil Service Retirement 
and Disability Fund and can be identified by the code number 



712. Treasury Department Form No. 1 (Certificate of 
Deposit) . 

712.1. Purpose. — This form is used by disbursing officers to ac- 
company deposits made with the Treasurer of the United States, 
Federal Reserve Banks, and other banks designated as authorized 
depositaries. Such are taken up on the books of the Treasurer of the 
United States to the personal credit of a disbursing officer, thereby 
reducing his accountability. 

712.2. Preparation. — Each set of this form, composed of an origi- 
nal and three copies, will be prepared by the depositor, who should 
enter the appropriate deposit serial number, the identifying letter 



218135.2. 
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symbol indicating the class of funds deposited, as well as all other in : 
formation specified in the spaces provided. The disbursing officer's 
symbol number will be shown together with the period covered by the 
various types of collection being deposited regardless of sources from 
which received. These sets of certificates will be numbered serially 
throughout a fiscal year beginning with No. 1, and the serial numbers 
will be applied further to the Treasury accounts concerned as follows: 

Deposit No. 1 (AAA-UB). 

Deposit No. 1 (AAA-Col). 

Deposit No. 1 (TF). 

Deposit No. 1 (CSRD). 
Separate sets of Certificates of Deposit must be prepared for each 
class of deposits listed above. 

712.3. Disposition. — All four copies of this form will be for- 
warded with the deposit to the Federal Reserve Bank or branch or a 
designated depositary. The quadruplicate will be signed by the de- 
positor and used as a letter of transmittal. The depositary will then 
dispose of the copies as follows : 

(1) Original. — Forwarded to the Treasurer of the United States 
with the depositary's daily transcript. 

(2) Duplicate. — Returned to the depositor who will forward it to 
the appropriate Army regional accounting office. 

(3) Triplicate. — Returned to the disbursing officer for file with his 
retained records. 

(4) Quadruplicate. — Retained by the depositary for file. 

713. Method of stating check. — Each check covering a deposit 
will be drawn in favor of the depositary and marked "For deposit to 
the credit of the Treasurer of the United States." Under the caption 
"Object for which drawn" should be placed the appropriate notation 
indicated below : 

( 1 ) Deposit of Army Account of Advances (Unexpended Balances ) . 

(2) Deposit of Army Account of Advances (Collections) (period 
covered). 

(3) Deposit of Trust Fund Receipts Excluding CSRD (period 
covered). 

(4) Deposit of Civil Service Retirement Deductions (period 
covered). 

(5) Deposit of Trust Fund Receipts (period covered). 

714. Deposit of Army Account of Advances (Unexpended 
Balances). — "Unexpended balances" pertains to funds advanced by 
the Treasurer of the United States for disbursing purposes, and they 
are to be deposited into the Treasury in order to reduce the amount of 
such funds, or to close out a disbursing account. Deposits of "unex- 
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pended balances" do not pertain to nor are they ever made to the official 
credit of a disbursing officer. 

714.1. When made. — Such deposits must be made when any of 
the following conditions exist and when it is impractical to transfer 
the "unexpended balances" to another disbursing officer : 

(1) When a disbursing officer desires to reduce an excessive balance 
in his working fund. 

(2) When a disbursing officer resigns or otherwise leaves the service. 

(3) When a disbursing officer renews his bonds or gives a new bond. 



Figure 24. — Treasury Department Form No. 1 (Certificate of Deposit) (AAA-UB). 

(4) On account of leave of absence of the disbursing officer for more 
than 10 days when he does not have a deputy, or for more than 30 
days if he has a deputy. (F. C. B-7. ) 

714.2. Certificate of Deposit.— Information giving the reasons 
why the funds are being deposited must be shown on the Treasury 
Department Form No. 1. Following the words "on account of" on 
this form will be entered the symbol number and title of the account to 
which the deposit pertains, that is, "21X0000 Army Account of Ad- 
vances (Unexpended Balances). (Letter OCF, August 1, 1942.) 

714.3. War Department Form No. 53 (Deposits of Unex- 
pended Balances). 

(1) Purpose. — This form is an advance report made to the appro- 
priate Army regional accounting office concerning deposits of unex- 
pended balances. It will not be used to report deposits of collections, 
nor will it take the place of the "Schedule of Deposits to Personal 



(2) Preparation. — This form is made out in duplicate to show 
detailed information regarding the deposit as indicated by the heading 
and columns. 



(THIS DEPOSIT IS NOT SUBJECT TO 




I 
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(3) Disposition.— The original of W. D., F. D. Form No. 58 must 
be mailed to the appropriate Army regional accounting office on the 
same day that the related Treasury Department Form No. 1 is pre- 
pared. The duplicate will be retained by the disbursing officer for 
his files. (Letter OCF, August 1, 1942.) 



No.. 



DEPOSITS OF UNEXPENDED BALANCES 

CMraaw Bapart aC Dm* I* PHmmI Mt af BklnM 



Station — Fort FlnttnCfl. Indt 



1 (AAA-UD) 



AppcopcUUon or Fved To Ba CwdlUd 



21X0000 A nay Account of Advance* 



65,000*00 



Walter Cory A 



IfttJniv.r.P*. 



Walter Cory > 

Figure 25.— W. D., F. D. Form No. 53 (Deposits of Unexpended Balances). 



715. Deposit of Army Account of Advances (Collections). — 

The gross amount of all receipts and collections which are to be 
credited to "Various Appropriations" and those Miscellaneous Re- 



J 



i 



LI 



Tort Blan kjlnj. 



(THIS DEPOSIT IS MOT SUBJECT TO CHBCK) 

.Jan, 3, 1943 



i 



Uddr*M*a7o*pocit«r ud data MM)" 

i?MJ!9.^?«^tni..J..P. .PAflMrAing.Pllic«r. 



Depoett N« MU*-Coll ) 



^Tftlffiapolis Br. 
Aos deposited wUhJ?J&jdte*jLJtenk .of . Chi_cafl?. 



8 



(Hue) 



(Nam. of oapoaltarT) 

_-Ajt--thpu8,and_ f our hundre d e^cHy nn& - » 
on oceoicnt o/ Appropriations* $1,335.83"" 
General Fund Beceipte 144.17 

21X0000 Arsy Account of Advances 

(Collections)$l, 460.00 

Period December 1 to 31, 1943 
Symbol Ho. 210630 



Schedule No. _ 

(rOKMUSHIT 

.Indianapo lis i__Ind 

(Peia) 

- - 00 



Dollars 



$1.480.00 



I certify that the shore amount has beea reeeire4 
ajuUredlted la the accoeat of the Treeewer ef the 



''(Dateo^udjT 



Figure 26. — Treasury Department Form No. 1 (Certificate of Deposit) (AAA-Coll). 
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ceipts which specifically are termed "General Fund Receipts" are 
deposited to the credit of "Army Account of Advances (Collections)." 
These funds, excluding those to be credited to Trust Funds and Civil 
Service Retirement and Disability Fund, are derived from authorized 
sales, cash and voucher collections and proceeds from canceled checks. 

715.1. When made. — Such deposits should be transmitted to the 
authorized depositary monthly on or before or as soon as possible after 
the close of the month (accounting period) in which received, or not 
later than the 4th day of the month following that in which they were 
received by the disbursing officer. 

715.2. Certificate of Deposit. — Information giving the reasons 
why the funds are deposited must be shown on Treasury Department 
Form No. 1. Deposit items must be segregated on the form to show 
the amount to be credited to appropriations separate from the amount 
to be credited to General Fund Receipts. This will be accomplished 



as follows : 

On account of 

Appropriations $110. 17 

General Fund Receipts 36. 18 

21x0000 Army Account of Advances (Collections) 146. 35 



In the event that all the collections were for appropriations, or all 
were for General Fund Receipts, the certificate will be prepared in 



accordance with the following examples : 
On account of 

Appropriations $146.35 . 

General Fund Receipts 0. 00 

21x0000 Army Account of Advances (Collections) 146.35 

or 

Appropriations $0. 00 

General Fund Receipts 146.35 

21x0000 Army Account of Advances (Collections) 146. 35 



716. Deposit of Trust Fund Receipts. — Trust funds and con- 
tributions, Civil Service Retirement and Disability Fund must be 
deposited on separate Certificates of Deposit. They also must be sepa- 
rate and apart from other deposits made to the personal credit of a 
disbursing officer. 

716.1. When made. — Deposits of trust funds, and contributions, 
Civil Service Retirement and Disability Fund, must be made on a semi- 
monthly basis. They must be deposited on the 15th and the last day 
of the month or as soon thereafter as practicable, but not later than 
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the 4th day of the month succeeding that in which they were received 
by the disbursing officer. 

716.2. Certificates of Deposit. — Certificates of Deposit used for 
the deposit of trust funds must be submitted separately for each class 
as indicated below : 

(1) Trust Fvmd Receipts {other than CSR&DF) .—Funds of this 
particular class will have the title and the code numbers together with 
the amounts to be credited to each entered on the reverse of the Cer- 
tificate of Deposit. The schedule number required on this form is No. 
8, referring to the inclosure number listed on the reverse of the Account 
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(THIS DCKUT IS NOT SUBJECT TO CHBCK) 

^-iS^ii'ii?* 5 - D*K*U!/o.1SIj3LJ- 



"-~ J ^^^ i3mp n!i^£±r - , Schedule No. 3. 

iSdiwJSolia Br. t"«"^™« 
hasdepo$ited with I5Su3!3u JSaOf . .<<MM«ft , JnASM^oUB A _J*&_ 



on account of Trust Funds (Sm rmrst) "• 
Symbol Ho* 210680 



I ccrttfj tkat the above amovnt luw been recelred 
•ad credited la the aeeeoat ef the Treawer ef the 

U.S. 



(Ssrerte of form 1, Treasury Sept. - 0/2) #1(17)) 
ggjsg EBB 

Ssposits, Pay of the Xrwj - 218910 15.00 

aaaftflaii to golfliftrf ' Bmm Emma* Satt 

Withheld pay. Arsy Maintenance, U.S. Soldiers 1 Boae - 218930.6 - 25.00 

Total $ 40*00 

® 

Figure 27. — Treasury Department Form No. 1 (Certificate of Deposit) (TF). 



Current. Special care must be exercised when preparing these certifi- 
cates to indicate all the essential data in order to facilitate all settle- 
ments under these Trust Funds by the General Accounting Office. For 
example: "Proceeds from Estates of Deceased Soldiers," in addition 
to showing the fiscal year involved, should show the name, serial num- 
ber, and rank of the deceased, and date of death together with the 
amount and the code number pertaining to that item. Should there 
be insufficient space for this data a continuous sheet will be attached 
to the certificate concerned. 
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(2) Civil Service Retirement and Disability Fund. — Funds under 
this classification must be deposited on a separate Treasury Depart- 
ment Form No. 1. This form will show the related collection voucher 
number of the Standard Form No. 1070 (Schedule of Retirement and 
Disability Fund Credits) on which the collections for these funds were 
taken up on the Schedule of Collections. (Letter OCF, August 1, 
1942.) 



Fort Blank. LajU J«u &» 1945 « „ 6(CSRD) 



John Doo, Captain* F* D. Disbursing Officer 



(mmm 




% account of 218155.2 • Contributions, CSR&DF (Period 
Dao# IS to 51, 1942 inol.) 



Collection Voucher Bo* 614 
Syabol Ho* 210680 



nd^cradltod la the sccmwI of tW Ttmmiw «f U» 



Figure 28. — Treasury Department Form No. 1 (Certificate of Deposit) (CSRD). 

717. Deposit of collections pertaining to other Government 
agencies. — When collections for the credit of appropriations or of 
miscellaneous receipts pertaining to other Government agencies from 
which Army disbursing officers are not authorized to make disburse- 
ments, are made on vouchers payable from War Department appropri- 
ations, the amounts so collected will be taken up in the accounts of the 
disbursing officer making the collection. They will be credited to the 
proper appropriation or miscellaneous receipt. At the end of the 
month in which they are collected these amounts will be deposited on a 
separate Treasury Department Form No. 1 (Certificate of Deposit) 
for each executive department or independent agency involved. The 
appropriation symbol and title to be credited will be shown on this 
form (F. C. B-3.) 
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Chapter 8 



OFFICE BOOKS OF RECORD 



Section I 



MAINTENANCE 



801. Importance. — An accountable disbursing officer receives 
public funds and disburses them in his own name. He is personally 
responsible for any irregularities in his accounts. This is true regard- 
less of whether the irregularities are the result of fraud or failure to 
comply with the law. A strict accounting must be rendered by the 
disbursing officer. The importance, then, of his office records and of 
his accounting control cannot be overemphasized. 

802. Purpose. 

(1) In civilian practice, accounting serves two purposes: 

(a) Control of the funds of the organization. 

(b) The accumulation and presentation of summarized financial 
data for any interested parties. 

(2) Army accounting serves the same two purposes. Every dis- 
bursing officer must maintain prescribed and adequate books of record 
for the control of the funds passing through his hands. Further, 
the data are recorded in such a manner as to facilitate the rendering 
of periodic reports to officially interested parties. Such parties in the 
case of Army accounting are — 

(a) The Chief of Finance. 

(&) The General Accounting Office. 

(c) The Treasury Department. 

(d) The Inspector General's Department. 

(e) The various supply branches which obligate funds. 

803. General procedure. — Do not attempt to draw any parallels 
between civilian accounting and Army accounting. It is true that the 
Army uses some terms that are used also in commercial work. For 
example, the Army "debits" and "credits." The Army does not, how- 
ever, debit or credit in the same sense that those operations are per- 
formed in civilian practice. 

A fundamental distinction must be drawn between disbursement 
items and collection items. For example, assume that a disbursing 
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officer who is accountable for no other funds receives $1,000.00 "Army 
Account of Advances" by accountable (war) warrant. His office com- 
putes an enlisted pay roll. The brief on the roll shows : 



212/30425 F. S. A. 1942-43 F. D. 74 P 414-01 $800. 00 

Collections 

215215 Government Laundry $25. 00 

218930.6 WP AM USSH 5. 00 

30. 00 

Paid by check 770. 00 

Total amount accounted for (disbursed) $800.00 



The disbursing officer has spent, in the everyday sense of the word, 
$770.00. He has disbursed, however, $800.00. If no replenishment of 
funds is made, only $200.00 more may be disbursed on vouchers. This 
is true despite the fact that the officer has $230.00 remaining in his 
account. The appropriation has been charged with $800.00 represent- 
ing the full amount due to the enlisted men. This sum has been paid 
out and must be deducted from the $1,000.00 in the appropriation, 
leaving a balance of $200.00. In his accounting, the disbursing officer 
will evidence a discharge of responsibility for the sum of $800.00. 

What, then, happens to the $30.00 difference? The $25.00 General 
Fund receipt for Government laundry and $5.00 Trust Fund receipt 
for Soldiers' Home are voucher collections. That is, they are collected 
from the soldier's pay on the voucher. True, the collections are not 
made in cash nor checks. They are collections, nevertheless. The 
accountable disbursing officer is acting as an agent in the collection 
of these items. He must deposit these amounts collected to his per- 
sonal credit with the Treasurer of the United States. The collections 
may not be used by the officer for any other purpose. 

In other words, the disbursing officer has paid out $800.00 to the 
men. Immediately after making the payments he collects back $30.00 
to be held for a third party, that is, the Treasurer of the United States. 
The officer's bank account now shows a $230.00 balance but $30.00 of 
it is obligated. Only $200.00 net remains unobligated. 

An accountable disbursing officer may obtain his disbursable funds 
in two ways : 

(1) By accountable (war) warrant. 

(2) By transfer from another disbursing officer. 

Whatever the detailed break-down on the books, <fhe money obtained 
in either manner is available for disbursement and is given the gen- 
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eral title "Army Account of Advances." For example : Major Doe 
receives $800.00 on a war warrant and $200.00 on a transfer of funds 
from Major Smith. This transaction might be summarized on the 
books in the following manner: Entry (1) : 



Total 


Army Account of Advances 


Debit 


Credit 


Debit 


Credit 


$1000.00 (1) 




$1000.00 (1) 





Note that this is not the complete entry on the books. In continuing 
this illustration it must be borne in mind that these accounts are not 
to be found on the books in this form. This example is given to 
explain a principle, not the actual entries. 

Notice that the total account repeats the amount in the account 
entitled Army Account of Advances. Contrary to civilian practice, 
two debits and no credits have been made. The total account is a 
control account which serves merely to summarize the date contained 
in the other accounts on the books. The accountable disbursing offi- 
cer's total accountability is indicated in the balance of this account. 
His accountability for disbursable funds is indicated in Army Account 
of Advances. 

Now see how the pay roll will affect the accounts. Remember, a 
total of $800.00 is disbursed. This part of the transaction is recorded 
as follows : Entry (2) : 



Total 


Army Account of Advances 


Debit 


Credit 


Debit 


Credit 


$1000. 00 (1) 




$1000. 00 (1) 




$800. 00 (2) 




$800. 00 (2) 
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Note that the officer's total accountability has been reduced by $800.00 
to $200.00. The accountability on disbursable funds has been reduced 
also by the same amount. Of course, paid vouchers must substantiate 
the decrease in Army Account of Advances. 

How does the $30.00 collections affect the accounts ? The officer holds 
$30.00 for the Treasurer of the United States, and the officer's ac- 
countability is increased by that amount. However, the disbursable 
funds are not affected. The entry is recorded as follows : Entry (3) 



Total 


Army Account of Advances 


Collections 


Debit 


Credit 


Debit 


Credit 


Debit 


Credit 


$1000.00 (1) 
30.00 (3) 


$800.00 (2) 


$1000.00 (1) 


$800.00 (2) 


$30.00 (3) 





Note that the officer's total accountability is now $230.00 of which 
$200.00 is in disbursing funds and $30.00 is in collection funds. 

Assume, finally, that the collection funds are deposited to the credit 
of the Treasurer of the United States. When this is done, the trans- 
action is recorded as follows : Entry (4) : 



Total 


Army account of advances 


Collections 


Debit 


Credit 


Debit 


Credit 


Debit 


Credit 


$1000.00 (1) 
30.00 (3) 


$800.00 (2) 
30.00 (4) 


$1000.00 (1) 


$800.00 (2) 


$30.00 (3) 


$30.00 (4) 



Note that the officer's total accountability now is reduced to $200.00. 
No collection money now is held by the accountable disbursing officer. 
Therefore, his balance of $200.00 represents disbursing funds only. 
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Throughout the accounting period, the balance on deposit in the 
disbursing officer's official checking account (Check Register), plus 
the cash in the finance office and in the hands of agents (Cash Blotter), 
must equal the balance shown in the total account (Cash Book). 



804. Purpose. — The Cash Book is an office book of record used 
for the posting of data relating to every transaction made by disburs- 
ing officers. Record should be made in it of all receipts, transfers, dis- 
bursements, and deposits of funds, so that ready reference may be 
made to any previous transaction. In this way the disbursing officer's 
account will be in proper condition for inspection at the close of any 



805. Blank form used. — The Cash Book will be maintained on 
War Department Form No. 2 (2a). This form is furnished with 
ruled columns for recording the amounts and other data relative to 
each transaction made by a disbursing officer. (This form may also 
be used as a Cash Blotter.) 

806. Sections and column headings. — The Cash Book includes 
four main sections termed — 

(1) Disbursing Section. 

(2) Collection Section. 

(3) Special Deposit Section. 

(4) Information Section. 

Each section contains numerous columns for entering debits, credits, 
and other data relating to it. 

806.1. Disbursing Section. — This section contains the following 
main and subordinate columns in which entries are made of the 
amounts involved in transactions affecting the balance of disbursing 
funds known as "Army Account of Advances." 



Section II 



CASH BOOK 



day. (F. C. B-6, B-14.) 



Army account of advances 



Debit 



Credit 



I 
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806.2. Collection Section. — This section contains the following 
main and subordinate columns in which entries are made of the 
amounts of all receipts and collections of every kind and character, 
received, transferred, refunded, or deposited to the personal credit of 
a disbursing officer. 

(1) 



Army Account of Advances (Various Appropriations 
and General Fund Receipts) 


Cash 


Voucher and 
Canceled Checks 


Total 


Debit 


Credit 











(2) 



Trust Funds 
(Excluding C&R&DF) 


Cash 


Voucher 


Total 


Debit 


Credit 











Civil Service Retirement 
Deductions 


Debit 


Credit 
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806.3. Special Deposit Section. — The Special Deposit Section of 
the Cash Book consists of the following main and subordinate columns 
which are used in recording all transactions involving the disbursing 
officer's Special Deposit Account: 

(l) 



Class A Pay Reservation Account 
(Civilian and Cash Sales) 



(2) 



Cash 


Voucher 


Total 


Debit 


Credit 










Victory Tax 
(21F-5859) 


Cash 


Voucher 


Total 


Debit 


Credit 











) (3) 



Special Deposits — All Others 


Debit 


Credit 







806.4. Information Section. — The Information Section is used 
for recording transactions by type rather than by debit and credit 
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entries. The data compiled in it are used in preparing the Account 
Current and W. D., I. G. D. Form No. 3 (Statement of the Money 
Accountability). To illustrate: Assume Major Jones was relieved 
of disbursing duty and that he transferred $750.00, Disbursing Cash, 
and $250.00, Special Deposit Cash, to his successor. The identical 
amounts would appear in the Disbursing Section and the Special 
Deposit Section as credits. The amount of $1,000.00 would be en- 
tered in the column headed "Transfers to others by cash, 5 ' appearing 
in the Information Section. This data column would be referred to 
by Major Jones at the time of making entries in the Disbursing Sec- 
tion and Special Deposits Section on the face of the Account Cur- 
rent, and the Cash Account on the reverse of the Account Current. 
Major Jones also would make notation of this cash transfer on the 
W. D., I. G. D. Form No. 3 which he is required to prepare at this 
time. The column headings of the Information Section are substan- 
tially as follows: 

(1) Cash from checks issued. 

(2) Cash deposited to official credit. 

(3) Cash receipts. 

(4) Voucher collections and canceled checks. 

(5) Accountable (war) warrants. 

(6) Transfers from others (by check — by cash). 

(7) Transfer to others (by check — by cash). 

(8) Deposits to credit of treasurer of U. S. 

(9) Disbursements (by cash, check, voucher collection; total). 

(10) Balance. 

807. Entries and postings, — Entries should be posted to the Cash 
Book clearly , and legibly. The date, inclusive voucher numbers, a 
concise synopsis of each transaction and the amounts involved should 
be entered in the appropriate columns. 

The examples given below consist of abbreviations commonly used 
to identify those transactions occurring most frequently in disbursing 
offices : 



(1) Disb on vous & Colls thereon. 

(2) Cash receipts. 

(3) DeptoOff CrCD#2w/Tof US. 

(4) War Wrnt #12487, 

(5) Dep to Pers Cr CD #8 (AAA-Ool) w/T of US. 

(6) Dep to Off Cr CD #32 w/T of US. 

(7) Trf from Richard Roe Capt FD S-210-455. 

(8) Trf to Clyde Martin Maj FD S-210-987. 
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(9) Cane Ck #445566 T of US 9/25/42. 

(10) Ck #654321 for cash. 

Checks for cash, and deposits to the official credit of a disbursing 
officer are transactions that do not affect the total accountability of a 
disbursing officer. These transactions are required to be entered in 
the Information Section only. 

807.1. Daily Accounting Sheet. — The entry of "Disbursements 
on vouchers and collections thereon" is made on a . single line of the 
Cash Book for each day's business. The figures for this single line 
entry are compiled from the disbursing vouchers on an improvised 
form termed "Daily Accounting Sheet." ( See p. 810. ) 

807.2. Cash receipts. — Entry of cash receipts is made daily on a 
single line of the Cash Book. The figures for this single-line entry 
are compiled on an improvised form termed "Cash Receipts." (See 
p. 811.) 

808. Balancing. 

808.1. Daily.— The Cash Book will be balanced at the end of each 
day's business, not after each transaction has been entered. The Cash 
Book balance must always equal the sum of the balances of the Cash 
Blotter and the Check Register. 

808.2. Monthly. — The Cash Book will be totaled and balanced at 
the end of each accounting period. The sum of the debits under the 
various column headings must equal the sum of the entries made in 
the debit side of the total column. This must never be less than the 
total of the credit side of that column. Likewise, the sum of the 
various columns of the credit side must equal the sum of the entries 
made in the credit side of the total column, but must never exceed the 
total of the debit side of that column. The balance thus determined 
will be carried forward to the debit side of the appropriate columns 
of a new page in the Cash Book, marking the beginnings of a new 
accounting period. 

Section III 
CASH BLOTTER 

809. Purpose. — The Cash Blotter is an office book of record used 
for posting data concerning every cash transaction made by a disburs- 
ing officer. It should show all cash receipts, cash transfers, cash dis- 
bursements, and deposits of cash so that the disbursing officer's account 
may be in proper condition for inspection at the close of any day. 

810. Blank form used. — The Cash Blotter is maintained on 
W. D., F. D. Form No. 2b which is bound in book form with ruled 
columns for recording the amounts and other pertinent data. This 
form also may be used as a Cash Book. (See p. 812.) 
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DAILY ACCOUNTING SHEET 



Daw J943 


Vouch- 

n um- 
ber 


Paid by 
check 


Paid by 

cast) 


Voucher collections 


Total 
amount 
disbursed 


Fund charged with disbursement 


Item number | 






CSR 
DF 


Special deposits 


Total 

voucher 
collec- 
tions 




Special deposit fund 


Class A 
pay res- 
ervation 


Victory 
tax 


Class A 
pay res- 
ervation 


Victory 


others 


April 14 








iaoo 


&92 








18.92 




215.57 








0 










27.97 


5.35 








33.32 




5,209.97 








7 










22.15 


.10 








"2X25 




15195 








8 


Dally total 








oa 12 


14.37 








74.49 




5,578.49 










April IS 




18,554.3. 




9.83 










0.83 




18. 5C4. 20 








1C 










25.00 










25.00 


25.00 








23.00 


17 






























13.40 


18 




7 




266. 03 


13.62 


.50 








14. 12 




280.15 








19 














181.71 


302.50 


114.00 


658.21 


... 3,6M ' 12 . 


3,634. 12 








20 




9 


50.25 
















56.25 




56.25 






24 


•Adjustment of Vou. No. 5606 








+4.00 




-4.00 


















21 


Daily total 


4/15/13 


18,624.02 


3.241.94 


52.45 


.60 


177.71 


301 50 


114.00 


707.10 


22,57112 


22.478.47 


56.25 




38.40 




Accumulated total 




18,724.02 


8,045.94 


112.57 


14.87 


177.71 


362.50 


114.00 


781.65 


28,151.61 


28.056.96 


66.25 




38.40 




April 20 


5610 




34.08 


2.30 


16.96 








19.25 


53.33 


53.33 












1 


216.39 
















216.39 


136.57 






79.82 


29 




2 


2.65 
















165 








165 


30 




3 


414.00 
















414.00 






414.00 




31 


Doily total 


4/20/43 


633.04 


34.08 


139 


16.80 








19.25 


686.37 


189.90 




414.00 


82.47 




Accumulated total 




19,357.00 


8,660.02 


114.96 


31.73 


177.71 


362.60 


114.00 


800.90 


23,837.98 


28,246.86 


56.25 


414.00 


120.87 




April 30 


5614 


18.00 


2.119.86 


35.24 


1.19 








34.43 


1174.29 


1174.29 








36 








3.055.80 






185.80 


367.50 


116.40 


669.70 


3,725.50 


3,725.50 










'Adjustment of vou. No. 5608 








+7.40 






-5.00 


-140 














21 


Daily total 


4/30/43 


18.00 


5,175.66 


42.64 


1. 19 


185.80 


362.50 


114.00 


70S. 13 


5.899.79 


6,899.79 










Accumulated total 




19,375.06 


13.855.68 


157.60 


3192 


363.51 


725.00 


228.00 


1,507.03 


34,737.77 


34, 146.65 


66.25 


414.00 


120.87 





































































































































•Note.— The entry or adjustment of Vou. No. 560b is made at the time the adjustment is effected on W. D.. F. D. Form No. 52 (Schedule of Collections! 

Ficdbb 30.— Dally Accounting Sheet. 
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CASH RECEIPTS 



Date 
1943 


Source 


Total 


Disposition 


Item 
number 


Cash 
aalea 


Cash 
collec- 
tions 


Soldiers' 
deposits 


Special 
deposits 


AAA 


T P 


Special deposit 


Clans A 

pa*y res- 
ervation 


All 
others 










195.00 




195.00 




19a 00 






3 


















29a 43 








298 43 


298 43 








4 






















82. 47 


82 47 








82.47 


5 
















Daily total 4/4/43 


298. 43 




-195. 00 


82.47 


575.90 


298 43 


19a 00 




82.47 




















18.75 


18 75 






18 75 




12 


















47.84 








47.84 


47.84 








14 


















68. 00 






6a 60 


68 60 








21 














Daily total 4/15/43 


47.84 


6a 60 




ia75 


135. 19 


116. 44 




ia75 
















Accumulated total 


346. 27 


6a 60 


195.00 


101. 22 


711.09 


414. 87 


19a oo 


ia 75 


82.47 






Apr. 20 






20.00 




20.00 




2a oo 






26 


















408. 76 








40a 76 


408. 76 








27 














Daily total 4/20/43 


408 76 




20. 00 




42a 76 


408 76 


20.00 






















755. 03 


68 60 


215. 00 


101. 22 


1, 139. 85 


823. 63 


215. 00 


ia 75 


82.47 
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CASH BLOTTER 
Walter Cory, Major. F. D. Fort Finance, Ind. 



Date 
1948 

April 


Voucher From what source received and on 


Total 


Disbursing account 


Collection account 


Balance 


No. 


what account disbursed 


Dr. 


Cr. 


Dr. 


Cr. 


Dr. 


Cr. 


1 


— ■ ■■ t 


Balance on band from preceding 
month 


914 


00 






914 


00 














914.00 


4 




Ck $4304 T of U. 8. for cash 


5,0$p 


00 






5,050 


00 




















R. T. Eagle, Capt. AG D— Form No. 
10 


195 


00 














195 


00 












Jack Short, Capt. QMC — Form No. 
389 


298 


43 














298 


43 












J. T. Boland. Capt. SC.— Form No. 
1044 


82 


47 














82 


47 










5401-2 


Paid on vouchers 






5,404 


00 






5,404 


00 
















Dep to Off Cr CD #40 w/T of U. S. 






304 


16 














304 


16 


831. 74 


16 




Roy Akin, Pvt. QMC 


18 


76 














18 


76 












Trf fr Paul Clark, Capt, FD S210- 
223 


750 


00 






750 


00 




















C. C. Pill, Maj, MC — Form No. 1044 


47 


84 














47 


84 












Ck #4308, T of U. 8. for Cash 


3, 500 


00 






3,500 


00 




















Bob Ell, Capt, QMC 


68 


60 














68 


60 










5604-9 


Paid on vouchers 






3,241 


94 






3, 241 


04 










1, 974. 99 


20 




R. T. Eagle, Capt, AGD — Form No. 
10 


20 


00 














20 


00 












Jack Short, Capt, QMC — Form No. 

389 


408 


76 














408 


76 










5610-13 


Paid on vouchers 






34 


08 






34 


08 
















Dep to Off Cr CD #41 w/T of U. S. 






388 


64 














388 


64 








Trf to Richard Roe, Capt, FD S210- 
455 






300 


00 






300 


00 










1, 681. 03 






(Subtotal) 


11, 353 


85 


9,672 


82 


10, 214 


00 


8,980 


02 


1, 139 


85 


692 


80 




30 




Ck #4317 T of U. 8. for cash 


9,875 


00 






9.875 


00 


















5614-15 


Paid on vouchers 






5, 175 


66 






5, 175 


66 
















Ck #4821 T of U. S. for cash 


447 


05 






447 


05 




















Dep to Off O CD #43 w/T of U. 8. 






447 


05 














447 


05 


6, 380. 37 






































































Balance due U. 8. carried forward 






6, 380 


37 






6,380 


37 
















Total accounted for 


21, 675 


90 


21, 675 


90 


20, 536 


05 


20,536 


05 


1, 139 


85 


1, 139 


85 





































Fionas 82.— Cash blotter. 

520062 (Facta p. 811.) 
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811. Section and column headings. — The Cash Blotter is com- 
posed of a Total column and several other columns used for entering 
data necessary to identify each transaction. These other columns 
include two main sections, the Disbursing Account and the Collection 
Account. The Total column is the controlling account, and in it all 
increases or decreases in cash must be shown either as debits or credits. 
Proper maintenance of the Cash Blotter will enable the disbursing 
officer to determine at all times total cash collections and total cash 
payments for any period, as well as the amount of cash that should 
be on hand. 

811.1. Disbursing Account. — This section contains the follow- 
ing main and subordinate columns in which entries are made of the 
amounts of transactions affecting the balance of disbursing cash which 
the disbursing officer is accountable for as "Army Account of 
Advances." 



Disbursing Account 


Debit 


Credit 







Generally, vouchers that are paid in cash are recorded daily as one 
entry, and several or all vouchers that are paid in cash on one day may 
be grouped together. "Cash in hands of agents" is carried in this 
section until correctly paid vouchers are received from agent officers. 
When this occurs credit is taken for these vouchers in the same manner 
that credit is taken for vouchers paid by the disbursing officer. 

811.2. Collection Account. — This section contains the following 
main and subordinate columns In which entries are made of the 
amounts of cash receipts of every kind that are received, deposited to 
the official credit of the disbursing officer, or otherwise disposed of. 



Collection Account 


Debit 


Credit 
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Disbursing officers receiving cash as a collection must take up such 
amount in the debit column of the Total Account and also as a debit in 
the Collection Account. 

812. Entries and postings. — Entries should be posted to the 
Cash Blotter clearly and legibly. The date, inclusive voucher num- 
bers, a concise synopsis of each transaction, and the amounts involved 
must be entered in the appropriate columns. The examples given 
below are descriptive expressions used to identify transactions that 
occur most frequently in a disbursing office. 

(1) Cash sales. 

(2) Soldiers' deposits. 

(3) Paid on vouchers. 

(4) Frank Ward Capt 59th Inf. 

(5) Ck #445566 T of U. S. for cash. 

(6) Dep to Off Cr CD #12 w/T of U. S. 

(7) Trf to Clyde Martin Capt FD S-210-345. 

(8) Trf from Richard Roe Maj FD S-210-543. 

813. Balancing. 

813.1. Daily. — The Cash Blotter should be balanced at the end of 
each day's business and not after each transaction. The sum of the 
Cash Blotter balance and the Check Register balance always must 
equal the Cash Book balance. 

813.2. Monthly. — The Cash Blotter is totaled and balanced at 
the end of each accounting period. The sum of the debit side under 
the various column headings must equal the sum of the entries made in 
the debit side of the Total column. These debit totals never must be 
less than the totals on the credit side of that column. Likewise, the 
sum of the credit side of the various columns must equal the sum of 
the entries made in the credit side of the Total column, but never must 
be more than the totals on the debit side of that column. The balance 
thus determined will be carried to the debit side of the appropriate 
column of a new page in the Cash Blotter, marking the beginning of a 
new accounting period. 

Section IV 
CHECK REGISTER 

8 14. Purpose. — The Check Register is an office record to which are 
posted data pertaining to every transaction affecting the balance of 
the disbursing officer's official checking account so that it may be 
possible to determine at all times the status of the checking account 
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with the Treasurer of the United States. Kecords should be made of 
all accountable (war) warrants, transfers by check, deposits to official 
credit, checks drawn for cash, and checks drawn in payment of vouch- 
ers, refunds, etc., so that the disbursing officer's account may be in 
proper condition for inspection at the close of any day. 

The Check Register should not be confused with the Check Record. 
The Check Record, when prepared and used in lieu of W. D., F. D. 
Form No. 48, 48a (Check Copy), will show the same data as those 
shown on each individual check to which it relates. This is done by 
using a separate line of the Check Record for each check drawn. On 
this line will be shown the check number, the voucher number or the 
object for which drawn, the amount of the check, and the name of the 
payee. 

The Check Record is improvised locally and should contain column 
headings similar to those on the Check Register as outlined in para- 
graph 816. 

815. Form used. — Check Register forms must be improvised by 
the disbursing officer because such forms no longer are furnished by the 
Treasurer even though the word "yes" is entered on the "Record Sheet" 
line appearing on Treasury Department Form No. 1231 (Requisition 
for Disbursing Officer's Checks) . (See p. 816.) 

816. Column headings. — The Check Register (and the Check 
Record when used) is improvised locally. It should be ruled in 
columns with headings as follows : 

(1) Check number. 

(2) Date. 

(3) Check in favor of, or deposit on account of. 

(4) Object or voucher number. 

(5) Amount of check. 

(6) Check paid. 

(7) Balance. 

(8) Amount of deposit. 

817. Entries and postings. — The instructions contained in this 
paragraph are based on the assumption that the disbursing officer is 
preparing loose checks along with W. D., F. D. Form No. 48, 48a 
(Check Copy) . This form is used to provide two carbon process copies 
of every check drawn by a disbursing officer, one copy for the officer's 
retained records and another for the General Accounting Office. When 
W. D., F. D. Form No. 48, 48a (Check Copy) is used, the total of all 
checks drawn each day in payment of vouchers may be posted to one 
line of the Check Register, showing the inclusive check numbers used. 
Checks drawn for purposes other than payment of vouchers, that is, 
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CHECK REGISTER 



Check 
No. 


Date 
1943 


Check In favor of or deposit on account of 


Object 
or vou- 
cher No. 


Amount of 
check 


Check 
paid 


Balance 


Amount of 
deposit 




Apr. 
1 


Amount brought fwd. 










165, 740 


56 






4904 


4 


W. Cory, Maj. FD 


Cash 


5,050 


00 
















War Warrant #217078 














33.000 


00 


4305 




Joe Doe, Pfc 


5601 


100 


00 












4306 




Treasurer of the U. S. 


Dpt 


2,036 


75 












4307 




Treasurer of the U. 8. 


Dpt 


875 


50 










— 






CD #40 










190 982 


47 


<HH 


16 




15 


Cane Ck #4265 3/15/43 














93 


47 






Trf from Paul Clark, Capt FD 














29 250 


00 


4308 




W. Cory, MaJ. FD 


Cash 


3, 500 


00 












4309 




Fast-Packing Co. 


5604 


18,554 


37 












4310 




A. P. Boone, Col. Inf. 


5606 


13 


40 










— 


4311 




Fed. Res. Bank Chgo. 111. 


5608 


56 


25 












4312 




Treasurer of the U. S. 


Dpt 


387 


58 




197, 814 


34 






4313 


20 


Ring Telephone Co. 


5611 


216 


39 












4314 




Collector of Int. Rev. 


5612 


2 


65 












4315 




Collector of Int. Rev. 


5613 


414 


00 
















CD #41 














388 


64 


4316 




CD #42 


Trf. 


10.000 


00 




187. 569 


94 






4317 


30 


(sub-total) 
W..Cory, MaJ. FD 


Cash 


41,206 
9, 875 


89 
00 








63,036 


27 


4318 




Mrs. W. Jones 


5614 


18 


00 












4319 




Treasurer of the U. 8. 


Dpt 


65,000 


00 












4320 




Treasurer of the U. 8. 


Dpt 


223 


85 












4321 




W. Cory, Maj. FD 


Cash 


447 


05 
















CD #43 














447 


05 






Total 




116,770 


79 




112, 453 


09 


63,483 


32 



Ficvas ».— Check Register. 



Digitized by CsOOQIC 



816 



Origiral frcrn 
UNIVERSITY OF CALIFORNIA 



4-1-43 



TM 14-210 
818 



OFFICE BOOKS OF RECORD 



checks for cash, transfers, deposits, and so forth, should be posted as 
individual entries on separate lines of the Check Register. 

The model remarks shown below are descriptive expressions used 
to identify transactions which occur frequently in connection with 
postings to the Check Register: 

(1) Paid on vouchers. 

(2) War Warrant #4567. 

(3) CD #18. 

(4) Trf from John Smith Capt FD S-210-658. 

(5) Cane Ck #445678 9/25/42. 

(6) Walter Cory Maj FD (Cash). 

818. Paid and outstanding checks. 

818.1. Statement of checking account. — Each month the 
Treasurer of the United States furnishes all disbursing officers with a 
statement showing the status of the disbursing officer's checking ac- 
count in the Treasury. The statement is made on Treasury Depart- 
ment Form No. 5215 (Statement of Checking Account). The dis- 
bursing officer's name, rank, station, symbol number, and the following 
information are shown : 

(1) Balance from last statement. 

(2) Abstract of deposits received showing date credited, deposit 
number, depositary deposited with, and amount. 

(3) Abstract of checks paid, showing date, number, and amount. 

(4) Treasury balance. 

Upon receipt of the Statement of Checking Account the dis- 
bursing officer should reconcile his Check Register balance with the 
balance shown on the statement. The Treasurer should be advised 
of any discrepancies found in the statement. The disbursing officer 
should stamp upon the check copy (check stub) of each check 
reported as- "paid" the month covered by the statement on which it 
appears. This stamped date shows that the check has been paid and 
indicates the particular monthly statement upon which it was reported 
as paid. 

818.2. Record of outstanding checks. — A disbursing officer 
should maintain a monthly record of outstanding checks. This 
record will assist him in reconciling his accounts with the Treasury 
"Statement of Checking Account." This record may also be used to 
advantage in preparing W. D., I. G. D. Form No. 3 (Report of an 
Inspection and Statement of the Money Accountability). If an 
error exists in proving the amount of outstanding checks against 
the Treasury statement, the month to which the error has occurred 
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may readily be localized since the total of oustanding checks for 
each month appears as one figure on this record. It should be borne 
in mind that a canceled check appears on the Check Register as an 
increase in the checking account balance as soon as it no longer is 
classed as an outstanding check. 

In the following four illustrations (figs. 34 to 37, incl.) it is assumed 
that Major Cory entered on disbursing duty on January 1, 1943. 
The amounts shown on the illustration tie in with the Model Account 
included in this manual. 



Form 5215 STATEMENT OF CHECKING ACCOUNT 

Treas. U. S. Feb. 15, 1943. 

Month of 
January 1943 

Total checks paid $16, 308. 24 Balance last statement $ None 

Balance 178, 303. 79 Deposits received 194, 612. 03 



Total $194, 612. 03 Total $194, 612. 03 

Abstract of checks paid Abstract of deposits received 
January 1943 $16, 308. 24 January 1943 $184, 612. 03 

Reconciliation with Treasury balance 

Treasury balance $178, 303. 79 

Deposits in transit 8, 159. 09* 



Major Cory's balance with Treasurer $186, 462. 88 

Less Check Register balance 178, 100. 04 



Outstanding checks $8, 362. 84 

Check Register Totals for January 194$ 

Amount of Balance Amount of 

Checks drawn Deposits 

$24, 671. 08 $178, 100. 04 $202, 771. 12 

♦Note. — The figure hereon representing "Deposits in transit" obtained as 
follows : 

$202,771.12 Deposits (less canceled checks) appearing on January Check Register 
194,612.03 Total deposits appearing on January statement 



$8,159.09 Difference (deposits in transit) 

Figure 34. — Checking account status for January 1943. 
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Form 5215 
Treas. U. S. 

STATEMENT OF CHECKING ACCOUNT 
Month of February 1943 

Mabch 15, 1943. 

Total checks paid $52, 820. 10 Balance last statement $178, 303. 79 

Balance 173,648.12 Deposits received 48,164.43 



Total $226,468.22 Total $226,468.22 

Abstract of checks paid Abstract of deposits received 

January 1943 $6,921.11 February 1943 $58,164.43 

February 1943 45, 898. 99 

Reconciliation with Treasury balance 

Treasury balance $173, 648. 12 

Deposits in transit 2, 100. 02* 



Major Cory's balance with Treasurer $175, 748. 14 

Less Check Register balance 154, 565. 88 



Outstanding checks $21,182.26 

Check Register Totals for February 1943 

Amount of Amount of 

checks drawn Balance deposits 

$65,642.22 $154,565.88 $* 42,108.06 

♦Note. — The figure hereon representing "Deposits in transit" is obtained as follows : 

$42,105.36 Deposits (less canceled checks) appearing on February Check 
Register 

8, 159. 09 Deposits in transit for preceding month 



$50,264.45 Total 
48, 164. 43 Total Deposits appearing on February statement 

$2,100.02 Difference (deposits in transit) 
1 Incls. $2.70 canceled check. 

Figure 35. — Checking account status for February 1943. 
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Form 5215 
Treas. U. S. 

STATEMENT OF CHECKING ACCOUNT 
Month of March 1943 

April 15, 1943. 

Total checks paid $45, 465. 34 Balance last statement $173, 648. 12 

Balance 176,903.55 Deposits received 48,720.77 

Total $222, 368. 89 Total $222, 368. 89 

Abstract of checks paid Abstract of deposits received 

January 1943 $620. 30 March 1943 $48, 720. 77 

February 1943 16, 203. 07 

March 1943 28, 641. 97 

Reconciliation with Treasury balance 

Treasury balance $176, 903. 55 

Deposits in transit 3, 160. 11* 

Major Cory's balance with Treasurer $180, 063. 66 

Less Check Register balance 165, 740. 56 

Outstanding checks $14,328.10 

Check Register totals for March 1948 

Amount of Amount of 

checks drawn Balance deposits 

$38, 606. 18 $165, 740. 56 $49, 780. 86 

♦Note. — The figure hereon representing "Deposits in transit" is obtained as follows : 
$49, 780. 86 Deposits (less canceled checks) appearing on March Check Register 
2, 100. 02 Deposits in transit for preceding month. 

$51, 880. 88 Total 

48, 720. 77 Total deposits appearing on March statement 

$3,160.11 Difference (deposits in transit) 

Figure 36. — Checking account status for March 1943. 
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819. Record of checks forwarded to General Accounting 
Office. — When undelivered, spoiled, voided, or canceled checks are 
forwarded to the General Accounting Office, notation must be made 
on the Check Copy (or Check Record) indicating the disposition and 
the date of transmission of the checks. 

820. Balancing. 

820.1. Daily. — The Check Register should be totaled by either 
days or pages, at the discretion of the disbursing officer, and should 
be balanced daily. 

820.2. Monthly. — At the close of business on the last day of each 
calendar month the footings of the "Amount of check" and "Amount 
of deposit" columns of the Check Register should be closed to include 
the latest deposit and the last issue within the month, and a balance 
struck. This balance will show the amount on deposit subject to 
check, and will form the first entry upon the deposit column for the 
following month. 



822 



Digitized by 



Go gle 



Origiral frcrn 
UNIVERSITY OF CALIFORNIA 



4-1-43 



TM 14-210 



THE ACCOUNT CURRENT 



901 



Chapter 9 



THE ACCOUNT CURRENT, SUPPORTING SCHEDULES, 

RELATED PAPERS 



901. Scope. — This chapter discusses the action to be followed by 
disbursing officers in executing their duties and discharging their 
responsibilities in connection with the preparation and distribution of 
accounting forms and reports. The procedures outlined and prescribed 
in this chapter have been designed to relieve disbursing officers of as 
many accounting details as possible. The major objectives of these 
procedures follow : 

(1) Establishment of a single account in which all funds advanced 
for disbursement are termed "Army Account of Advances." 

(2) Establishment of one "general purpose" disbursing symbol 
number. 

(3) Relief of disbursing officers from the need for accounting by 
appropriations and appropriation limitations under "Army Account 
of Advances." 

(4) Elimination of the necessity for preparation by disbursing offi- 
cers of summary statements of disbursements and collections by appro- 
priations, limitations, and official projects. 

(5) Provision for the deposit of appropriation reimbursements and 
General Fund Receipts to Army Account of Advances rather than to 
the various appropriations and general fund receipt symbols. 

(6) Provision for submission by disbursing officers of a schedule of 
disbursements, a schedule of collections, and supporting documents 
on a daily or other periodic basis. 

902. Forms and reports. — Disbursing officers must prepare and 
submit forms and reports regarding their activities to controlling 
officials and to Government agencies. These forms and reports are 
used for the purpose of auditing their transactions to establish legality 
and for maintaining administrative records and fiscal data relative 
to their activities. 
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The many forms, schedules and reports executed by disbursing 
officers are related to each other and connected by a network of 
amounts, numbers, references, etc. 

The Account Current is a certified consolidated statement presenting 
a complete synopsis of the disbursing officer's account with the United 
States. It is supported by various schedules of disbursements, collec- 
tions, deposits, transfers, accountable warrants, etc. Each accompany- 
ing schedule contains a break-down of the related consolidated figures 
on the Account Current. This break-down embraces as much detail 
as is necessary to identify every individual transaction by dates, names, 
amounts, funds or appropriations, voucher numbers, and code numbers. 

These schedules are supported, in turn, by vouchers and such other 
evidences as may be required to establish the legality of the trans- 
actions involved. This supporting evidence may be in different forms 
depending upon the nature of the transaction. For example, the 
"Schedule of Transfers from Others" should be supported by a signed 
copy of War Department Form No. 326 (Invoice of Funds Trans- 
ferred). Likewise, the Schedule of Disbursements and the Schedule 
of Collections each should be supported by serially numbered dis- 
bursing vouchers and collection vouchers, respectively. 

903. Submission of accounting papers. 

903.1. Time. 

(1) Original vouchers. — Original vouchers, except classified 
vouchers known as "Secret" or "Confidential," must be submitted in 
support of and with the schedules to which they relate. Original 
vouchers should not be withheld without permission of the Chief of 
Finance. If permission to withhold is granted, dummy vouchers 
prepared in the same manner prescribed for classified vouchers must 
be filed in support of the schedule concerned. It is not necessary to 
prepare dummy vouchers for large pay rolls even though much of a 
pay roll is paid in cash. If vouchers are paid in cash on or near the 
closing day of the month, but the voucher cannot be completed for 
scheduling until sometime in the following month, the cash will be 
accounted for on the reverse of the Account Current as "Deferred 
Pay Bolls." 

(2) Schedules of disbursements and collections. — Schedules of Col- 
lections (W. D., F. D. Forms No. 52) and Schedules of Disburse- 
ments (W. D., F. D. Forms No. 51), together with their supporting 
vouchers, must be forwarded promptly each day, except as herein- 
after provided, to the appropriate Army Regional Accounting Office. 
The accounts must be forwarded in accordance with the following 
schedule : 
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(a) Disbursing officers within the continental United States. — When 
the number of disbursement vouchers exceeds 3,000 per month, dis- 
bursing officers within the continental United States will submit ac- 
counts daily. When the number of disbursement vouchers is less than 
3,000 per month, disbursing officers in this area will submit their ac- 
counts four times each month. They will total their schedules as of the 
8th, 15th, 23rd, and last day of the month, and will forward them, 
together with the related vouchers, as expeditiously as possible. The 
last report for each month must be forwarded by all disbursing officers, 
regardless of voucher volume, in time to permit it to reach the appro- 
priate Army Eegional Accounting Office not later than the 5th of the 
following month. 

(b) Disbursing officers of the Alaskan Defense Command, Canal 
Zone, Puerto Rico, and Western Hemisphere bases. — Disbursing of- 
ficers of these stations will submit their accounts on a weekly instead 
of on a daily basis in order to conform with transportation facilities. 
The last report for the month will be forwarded without delay. 

(c) Disbursing officers of the Hawaiian Department. — Accounts of 
disbursing officers of this department will be submitted monthly until 
such time as transportation facilities make weekly submissions 
feasible. The accounts will be forwarded immediately after the close 
of the month. 

(d) Other disbursing officers outside the Continental United 
States. — All other disbursing officers stationed outside the continental 
United States will submit accounts monthly, forwarding them as 
expeditiously as possible. 

(3) Account current. — The Account Current and supporting sched- 
ules (other than schedules of disbursements and collections) will be 
submitted as soon as possible, in all cases within 10 days after the end 
of the accounting period to which it relates. If the Account Current 
cannot be submitted with the accounts for the final day of the account- 
ing period to which it relates, it may be forwarded with a daily report 
of the following month provided that the 10-day requirement is met. 
Supporting papers accompanying the Account Current must not be 
pasted, pinned, or in any way fastened to the Account Current. 

903.2. Addresses. — The Chief of Finance has decentralized the 
accounting and examination functions of his office. The disbursing 
accounts of finance officers will be received, examined and processed 
by Army Regional Accounting Offices. These Army Regional Ac- 
counting Offices function under the direct supervision of the Chief 
of Finance. An Army Regional Accounting Office has been estab- 
lished in each of the following cities : 
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Atlanta, Georgia. 
Chicago, Illinois. 
Los Angeles, California. 
New York, New York. 

The particular accounting papers and the detailed procedure to be 
followed by a disbursing officer in connection with the forwarding of 
his accounting papers to his designated Army Regional Accounting 
Office is covered elsewhere in the sections. If it is necessary to com- 
municate with the Accounting Division, Office Chief of Finance, the 
correspondence should be addressed as follows: 

Accounting division 

Office, Chief of Finance 

Army Service Forces 

Temporary Building X 

19th & East Capitol Streets, N. E. 

Washington, D. C. 

The address of the Chief of Finance is : 

Chief of Finance 
Army Service Forces 
War Dept. Annex No. 1 
401 23rd St., N. W. 
Washington, D. C. 

903.3. Expense of transmission. — The cost of transmitting ac- 
counts to the Chief of Finance by freight, express, or mail is to be 
paid from funds allotted to individual disbursing officers by the Chief 
of Finance. General allotment authorizations chargeable with ex- 
penses for postage and registration fees are published annually in War 
Department Circulars. The general allotment authorization charge- 
able with costs incidental to the authorized shipments of funds, finance 
records, money accounts and fiscal papers for the Fiscal Year 1942-43 
is TS 507 P 481-03 A 0502-23. (Cir. No. 206, W. D., 1942) . 

903.4. Dimensions. — Papers, such as vouchers, schedules, Ac- 
counts Current, etc., forwarded to Army Regional Accounting Offices 
must be arranged for flat filing and mailed flat. The standard size 
voucher is 8 by 10y 2 inches. These forms should not be folded. Other 
forms of larger size, so far as practicable, will be folded to conform 
with the dimensions of standard size vouchers. 

903.5. Promptness. — Promptness in mailing accounts is desirable 
at all times, but especially so with respect to the accounts for the last 
quarter of each fiscal year. If for any reason a disbursing officer is 
unable to forward his accounts within the period stipulated, the 
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Account Current should be accompanied by a letter explaining fully 
the reason for the delay. 
904. Army regional accounting offices. 

904.1. Accounting documents to be submitted. — The follow- 
ing is a list of the accounting papers and documents to be submitted 
to the Army Regional Accounting Offices for examination and 
processing : 

(1) Disbursing accounts, including schedules of disbursements and 
collections and their respective supporting vouchers. 

(2) Accounts Current and all miscellaneous supporting papers. 

(3) Duplicate (green) copies of Treasury Department Form No. 1, 
after they have been receipted and returned to the disbursing officer 
by the depositary. 

(4) Advance copies of War Department Form No. 326 (Invoice of 
Funds Transferred) . 

(5) Secret and confidential vouchers and their related schedules. 

(6) W. D., F. D., Form No. 31 (Appropriation and Allotment 
Adjustment). 

(7) W. D., F. D. Form No. 53 (Deposit of Unexpended Balances). 
All other documents and reports required by the Chief of Finance 

will be forwarded to Washington, D. C, in the usual manner. 

904.2. Method of submission. — In forwarding papers pertain- 
ing to disbursing accounts, the method of shipment involving the 
least expenditure will be used. If the papers are forwarded by mail, 
each package should be registered. The cost of registration will be 
considered in determining whether the shipment should be made by 
mail, express, or freight. Accounting papers may be shipped by 
registered franked mail if all papers relating to the account are in- 
cluded in one package and do not weigh more than four pounds. The 
station number and the accounting period covered by the papers 
inclosed therein will be plainly marked on each package or envelope. 

904.3. Where to submit accounting documents. — Disbursing 
officers within the areas enumerated below will send their accounting 
documents to the designated Army Regional Accounting Office, 
Finance Department, at the address indicated. 

Disbursing offices within Post office address 

Fifth, Sixth, Seventh, and Eighth Service > 

Commands. 
Northwest Service Command, 
Canada. 

Alaska Defense Command. 
Those offices with tactical organizations 

within the continental limits of the United 

States. 

905 



366 West Adams St. 
Chicago, 111. 
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Disbursing offices within 
Military District of Washington. 
First, Second, and Third Service Commands. 
Europe. 
Africa. 
Middle East. 
Burma. 
India. 
China. 

Atlantic Base Command. 
Caribbean Defense Command. 
Those with task forces in Atlantic area. 
The Finance Officer, U. S. Army, Washing- 
ton, D. C. 
Ninth Service Command. 
Hawaii. 

Southwest Pacific Area. 
South Pacific Area. 
Fourth Service Command. 
Central America. 
South America. 



Post office address 



63 Vesey St. 
New York, N. Y. 



1206 Santee St. 
Los Angeles, Calif. 

449-467 West Peachtree St. 
Atlanta, Ga. 



905. W. D., F. D. Form No. 29 (Letter of Transmittal). 

905.1. Purpose.— This form must be used for transmittal of all 
disbursing account papers forwarded to the Army Kegional Account- 
ing Offices. Space is provided on the form for listing the papers 
transmitted. 

905.2. Preparation.— W. D., F. D. Form No. 29 is prepared in 
triplicate by disbursing officers. It must be submitted in duplicate. 
The triplicate should be retained for the disbursing officers' files. The 
Letter of Transmittal for the final day of the accounting period must 
be forwarded in every instance and must be marked "Final." If no 
transactions occurred on that day 5 the form must also carry the desig- 
nation "Negative Report." These forms must be numbered consecu- 
tively throughout a single fiscal year. This method of numbering 
eliminates the need for requiring negative reports when no trans- 
actions occur except on the final day. Whenever inclosed vouchers 
assess charges against a Defense Aid Appropriation, this fact and the 
number of such vouchers must be indicated plainly on the form in 
this manner — "10 D. A. Vouchers Inclosed." The Account Current 
and the supporting schedules necessary to complete an account should 
be inclosed with the report covering the business of the day on which 
that account was forwarded, and notation may be made on the Letter 
of Transmittal stating whether the final papers for the preceding 
account period are included. 

906. Documentary requirements. 
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906.1. Notation of station number.— The station number as- 
signed in Finance Circular No. C-2 (or by special instructions) must 
be stated on each accounting document. When a disbursing officer 
is relieved from disbursing duty before the end of a month the suc- 

H.D., f.D. Tons Ho. 29 

(B« vised) LITTER 0? flUlSMXHAL 

ZflUk Xeport Ho. 137 

liatloq fcgt ZUlflttb lift, XSfifi 

Ham* Bunb«r 

fOi fh« arm/ Hagloaal JLcoountlnt Office, Chicane, 111. 

Raravith monar Account papers for the period of April 2 4 to 30 1 94 ft- 

jAfiermnt Our Tent (Standard Tom Ho. 1019) 

Tunda Intmeted to l«anta Of.D., 7.D. Torn 46, 4BA, and 46B, and 46C) 
JnToice of funde Transferred (V.D. form Ho. 326) 
.Cash Beceipt for Junds Transferred (W.D. Term 327) 
JDeposits of Unexpended Balanees (V.J>.» T.D. Torm Ho. 58) 
J8chedule of Diebnrsefflents (V.D., T.D. lorn Ho. 51) 
.Schedule of Collections (Y.D., T.D. Torm Ho. 62) 
Schedule of Trantfsrs-rSpecial Deposit (Standard Tom Ho. 1046) 
JSchsdole of Retirenent A Disability *ind Credits (Standard Tons 
Ho. 1070) 

Schedule of Canceled Checks (Standard Torm Ho. 1098) 
.Abstract of Authorised Sales of Supplies other than Subsistenoe Stores 

(V.D. Torm Ho. 322) 
Abstract of Kinds Received on Account of Sales of Medicine to Civilians 

(V.D. Torm Ho. 322a) 
>bstract of Tunas Received from Sales of Services (V.D. Torm Ho. 323) 
JLccount of Sales of Public Property at Public Auction or on Sealed 

Proposals (V.D. Torm Ho. 325) 
J)aily Report of Charge and Cash Seles (V.D. Torm Ho. 346) 
Report of Sales (V.D., Torm Ho. 389) 

.Schedule of Collections (Standard Jform Ho. 1044) 
.Abstract of Soldiers 1 Deposits Repaid (V.D. Torm He. 11a) 
JTreasury Department Torm Ho. 1 (revised) 
Soldiers' Deposits (V.D., T.D. Torm 10) 

Advice of Contract Advances and Recoupment Thereof (V.D., T.D. Torm 66) 
Schedule of .Voucher Deductions (Standard Form No. 1096) 
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Figure 38. — W. D., P. D. Form No. 29 (Letter of Transmittal). 

ceeding officer should use the assigned station number, but must add 
the suffix ".1", and if the succeeding officer is relieved before the close 
of the same month his successor must add the suffix ".2." The dis- 
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bursing officer on duty at the beginning of the following month will 
revert to the use of the assigned number without suffix. Examples : 

March 1943 

Major John Black, F. D. Station No. 402 for March 1 to 10 incl. 
Major James Brown, F. D. Station No. 402.1 for March 11 to 20 incl. 
Major George Green, F. D. Station No. 402.2 for March 21 to 31 incl. 

April 1943 

Major George Green, F. D. Station No. 402 for April 1 to 30. 

906.2. Disbursing vouchers. — In the preparation of disbursing 
vouchers, each allotment code to be charged and the sum to be charged 
to it must be stated in full. When stating the appropriation and allot- 
ment to be charged, the General Accounting Office appropriation code 
number must appear first, followed by the allotment service serial 
number, and then by the purpose number in full. The appropriation 
code number must not be repeated in the allotment code. Example: 

Appropriation Allotment Amount 

212/30425 FD 74 P 414-01 $10.00 

The disbursing symbol number, the name of the finance officer, the 
station and the station number and other related information must be 
shown in the upper right corner of each disbursing voucher. These 
items may be indicated by rubber stamp. 

Disbursing vouchers are to be numbered consecutively in a single 
series throughout a fiscal year beginning with Number 1. When an 
officer is transferred from one station to another and starts disbursing 
at the new station, his vouchers must be numbered consecutively 
immediately following the last voucher number used at the station 
from which he was transferred. An officer who ceases disbursing 
during a fiscal year must, upon his resumption of disbursing duties, 
commence numbering his vouchers from the number last used by him 
during the same fiscal year. In other words, in the numbering of 
vouchers, the disbursing officer will be regarded as the unit, and in 
case of changes he will carry his voucher numbers with him. 

906.3. Identification of certain standard forms. — Standard 
Forms Nos. 1096, 1034, 1049, and 1046 each must be labeled conspicu- 
ously in the top margin of the form to identify it with the Special 
Deposit subaccount to which it relates, as shown in the following: 
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Name of fund 



Identifying labels 



Class A Pay Reservation Account — Civilian Class A Pay — C & C S 

and Cash Sales 
21F-5859 — Special Deposits, Victory Tax Victory Tax 

For the purpose of labeling these forms, the use of rubber stamps 
with letters approximately % inch high is preferred. Standard Forms 
Nos. 1046 and 1049 used in connection with ordinary "Special 
Deposits — All Others" should not be labeled. 

907. Administrative examination. 

907.1. By the disbursing officer. — Before forwarding an Ac- 
count Current, the disbursing officer should have all papers pertaining 
to it administratively examined in order that errors may be detected 
while it is still possible to rectify them with a minimum of effort. 
It is suggested that in the larger offices these examinations be made 
continuously, and in the smaller offices periodically, during the month. 

907.2. By the Chief of Finance— The Chief of Finance en- 
deavors to make available at the earliest possible date the fiscal data 
acquired through the administrative examination of disbursing officers' 
accounts. The effort to furnish this information is particularly ener- 
getic toward the close of each fiscal year when it is needed for use in 
preparing annual estimates for appropriations, and in the compila- 
tion of reports to supply services for information and guidance in 
their operations. 

908. Canceled vouchers. — The accounting records of the Chief 
of Finance are compiled from disbursing officers' vouchers and sched- 
ules as submitted. It is necessary that the records of the Chief of 
Finance be in agreement with the retained records of disbursing 
officers. Therefore, no attempt must be made to void, cancel, or with- 
draw vouchers or schedules after they have been submitted as a part 
of accounts unless a disbursing officer is specifically instructed to take 
such action. 

909. Disposition of retained money accounts. — Memorandum 
copies of all papers in the accounts of a disbursing office will be re- 
tained in that office until disposed of as directed by the Chief of 
Finance. 

909.1. Closing of disbursing office. — When the disbursing office 
at any post, camp, or station is closed, the retained money accounts 
pertaining to it will be shipped to a disbursing office designated by 
the finance officer of the service command or department within the 
territorial limits of which the office being closed is located, and the 
Chief of Finance will be advised of their disposition. In case other 
action is desired, application must be made to the Chief of Finance. 
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909. 2. Relief by another disbursing officer. — In case a disburs- 
ing officer is relieved he will leave his retained money accounts in 
the custody of his successor at the station where he has been serving. 

909.3. Tactical organizations. — Finance officers of tactical or- 
ganizations while serving in the United States must keep possession 
of their retained money account records for a period of 1 month after 
the close of the accounting period. After that they will forward 
them to the Finance Officer, Central Retained Accounts Office, The 
Century Building, 36 South Pennsylvania Street, Indianapolis, 
Indiana. 

When records are shipped to the Finance Officer, Central Retained 
Accounts Office, the finance officer who ships them will notify the 
Chief of Finance of what accounts have been shipped and will give 
the name of the finance officer concerned and the period covered by 
the accounts. Copies of this report must be furnished to the General 
Accounting Office, Audit Division, and to the Finance Officer, Central 
Retained Accounts Office. 

Finance officer of tactical organizations and task forces serving 
overseas may follow the procedure outlined above as to the disposi- 
tion of their retained money accounts when shipping conditions 
permit. 

The provisions of paragraph 909 do not apply to retained check 
copies or statements of depositary account pertaining to outstanding 
checks. Disbursing officers will keep such checks and statements in 
their possession. 

When checks have been paid and audited by the Inspector General 
or transferred to Outstanding Liabilities, the retained copies of such 
checks and depositary statements relating to them will be forwarded 
to the Finance Office, Central Retained Accounts Office. 

910. Accounting procedure. — The disbursing officer should so 
arrange his accounting procedure that, when called upon to do so, 
he may close his accounts and analyze his acknowledged balances 
without delay. All transactions pertaining to the period covered 
by an account must be reported in it, including authorized payments 
for which credit has been or may be deferred, together with all 
vouchers necessary to substantiate the account. Payments or col- 
lections not actually made or not in the hands of the disbursing of- 
ficer during the period of an account will not be included in it. 
An officer disbursing partly in cash and drawing official checks to ob- 
tain cash with which to make payments must state on his account a 
subsidiary cash account, the balance of which must agree with or be 
reconciled with his cash balance and with the analysis of his balance 
on the Account Current. 
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ACCOUNT CURRENT 



911. General. — The Account Current is a consolidated statement 
of the account of an accountable disbursing officer with the United 
States. It is submitted in duplicate (original and one carbon) on 
Standard Form No. 1019, to the appropriate Army Regional Account- 
ing Office each month or for a shorter period of accountability. The 
total sum involved in each type of transaction to which a disbursing 
officer is a party is reflected on the Account Current. After admin- 
istrative examination by the Regional Accounting Office, the account 
is forwarded, along with its supporting schedules and vouchers, to the 
General Accounting Office for final audit. 

912. Period of rendition. — The Account Current, in general, 
covers monthly periods only. The monthly or accounting period is 
from the first day of any month to the last day of that month, inclu- 
sive. The Account Current may be prepared on an intermediate day 
of the month only in the following cases : 

(1) When the officer is relieved from disbursing duty. 

(2) When the disbursing cffice is closed. 

(3) When the disbursing officer's bond is renewed. 

(4) When the disbursing officer is absent for more than 10 days if 
he has no deputy, or for more than 30 days if he has a deputy. 

913. Heading of the Account Current. 

913.1. Information required. — The heading on the front side of 
the Account Current contains blank lines to be filled in by the dis- 
bursing officer in such a manner as to show the following information : 

(1) Name of disbursing officer. 

(2) Title. 

(3) Symbol number. 

(4) Period of account. 

(5) Department. 

(6) Bureau. 

(7) Station. 

(8) Date of bond and date of approval thereof. 

(9) Account. 

913.2. Notation of disbursing officer's bond. — The date of ap- 
proval of a disbursing officer's bond together with the date of execu- 
tion of the bond must appear on the Account Current. Example: 
"Bond of July 1, 1942, approved July 10, 1942." If the disbursing 
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officer is not a bonded officer, the words "No bond" should be written in 
the space provided for the date of the bond, 

913.3. Notation of special deposit funds. — When special de- 
posit funds are included in the Account Current, the form will be 
made to read "Regular and Special Deposits Account Current." 
(F. C. B-13.) 

914. Body of Account Current. — The body of front side of the 
Account Current is divided into three major sections. The first pro- 
vides for an accounting for funds advanced for disbursement on public 
vouchers, referred to in this manual as the "Disbursements Section." 
The second section provides for an accounting for miscellaneous funds 
(other than special deposit funds) comprising cash receipts, voucher 
collections and canceled checks. This section is referred to in this 
manual as the "Collections Section." The third section provides for 
an accounting for all transactions involving Special Deposit Funds. 

Column No. 1 of the Account Current, headed "Appropriation, 
Fund, and Account Titles," must be prepared as illustrated below: 



Appropriation, Fund and Account Titles. 
Disbursements Section: 

Army Account of Advances, Symbol No. 210-000. 
Collections Section: 

Army Account of Advances. 

Trust Fund Eeceipts (other than CSRDF). 

Civil Service Retirement and Disability Funds. 
Special Deposit Section: 

Class A Pay Reservation Account. 

21F-5859— Victory Tax. 

Special Deposits — All others. 

915. Disbursements Section. — The Disbursements Section of the 
Account Current presents in consolidated form the monthly opening 
balance of disbursable funds, the amount received during the month 
and available for disbursement, the disposition made of the funds 
described above, and the disbursable balance in the hands of the 
accountable officer at the end of the month. 

915.1. Beceipts. — The receipts side of the Disbursements Section 
must contain entries showing the total amount involved in each type 
of transaction resulting in an increase of funds deposited in "Army 
Account of Advances" and available for disbursement, as follows : 

(1) Golwrrm 1. — The disbursing symbol number and the name of 
the fund account, as — Army Account of Advances, Symbol No. 210-000. 



Account Current 
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(2) Column 2. — The balance due the United States from the previ- 
ous account. This amount must agree with the balance due the United 
States as shown in column 12 of the immediately preceding Account 
Current. 
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(3) Column 3. — The total amount of the accountable war warrants 
received during the accounting period. This entry must be supported 
by a "Schedule of Accountable Warrants" showing the number, the 
date, and the amount of each warrant included. The accountable 
warrants executed on Treasury Department Form No. 5254-A must 
be retained by the disbursing officer. 

(4) Column 5. — The amount of adjustments, including amounts 
transferred from other disbursing symbols or fund accounts. This 
entry must be supported by an accompanying appropriate explanation 
of each adjustment. 

(5) Column 6. — The amount transferred from other disbursing of- 
ficers. This entry must be supported by War Department Form No. 
326 (Invoice of Funds Transferred) and by a "Schedule of Funds 
Transferred from Others." 

(6) Column 7. — The total of columns 2, 3, 5, and 6. 

915.2. Payments. — The payments side of the Disbursements Sec- 
tion must contain entries showing the total amount involved in each 
type of transaction resulting in a decrease in the disbursing balance 
of "Army Account of Advances," as follows : 

(1) Column 8. — The amounts of the disbursements chargeable to 
the different disbursing symbol and fund accounts. These are evi- 
denced by the appropriations charged on vouchers, as well as by the 
amount reported to have been disbursed under the respective disburs- 
ing symbols or funds accounts in connection with W. D., F. D. Form 
No. 27 (Recapitulation of Expenditures and Request for Funds). 
These figures must be supported by W. D., F. D. Form No. 51 (Sched- 
ule of Disbursements) and its supporting vouchers, and by proper 
receipts for amounts paid in cash. 

(2) Column 9. — The amount of unexpended balances, or surplus 
working funds, deposited to the credit of the Treasurer of the United 
States on Treasury Department Form No. 1 (Certificate of Deposit). 
This figure must be supported by a "Schedule of Deposits, T. D. Form 



(3) Coltwrm 10. — The amount of adjustments, including amounts 
transferred to other disbursing symbols or fund accounts. This entry 
must be supported by an accompanying appropriate explanation of 
each adjustment. 

(4) Column 11. — The amount transferred to other disbursing officer. 
This figure must be supported by a "Schedule of Transfers to Officers," 
including War Department Form No. 327 (Cash Receipt For Funds 
Transferred), when transfers are made in cash. 
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(5) Golurrm 12. — The balance due the United States, arrived at by 
deducting the combined totals of columns 8, 9, 10, and 11, from 
column 7. 

916. Collections Section. — The Collections Section of the Ac- 
count Current indicates in consolidated form the opening balance of 
collections to the United States carried over from the last Account 
Current, the amounts of all receipts and collections received during 
the month (other than special deposit funds), the disposition of such 
funds, and the balance due the United States at the end of the account- 
ing period. Under this section heading there will be listed on sep- 
arate lines in the appropriate columns the total transactions pertain- 
ing to each of the following classes of receipts and collections, in order 
shown : 

Army Account of Advances. 

Trust Fund Receipts (other than CSRDF). 

Civil Service Retirement and Disability Funds. 

916.1. Receipts. — The receipts side of the Collections Section con- 
tains entries showing the total amount of each type of transaction 
resulting in an increase of the balance due the Treasurer of the United 
States from each of the various classes of collections and receipts, as 
follows : 

(1) Column 1. — The applicable designations of the various types 
of collections listed in paragraph 916. 

(2) Column 2. — The balance due the United States from the previ- 
ously rendered Account Current. This amount must agree with the 
balance due the United States shown in column 12 of the previously 
rendered Account Current. 

(3) Column 4. — The amount of cash collections during the account- 
ing period. 

(4) Column 5. — The amount of voucher collections and canceled 
checks (and adjustments, if any). 

(5) Column 7. — Total of columns 2, 4, and 5. 

916.2. Payments. — The payment side of the Collections Section 
must contain entries showing the total amount involved in each type 
of transaction which has resulted in a decrease of the balance due the 
Treasurer of the United States for any one of the various classes of 
receipts and collections, as follows : 

(1) Column 9. — The amount of the collections deposited to the 
credit of the Treasurer of the United States in connection with Treas- 
ury Department Form No. 1 (Certificate of Deposit). Such deposits 
must be supported by a "Schedule of Deposits, T. D. Form No. 1." 

529962° — 43 11 &15 
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(2) Column 12. — The balance, arrived at by deducting the totals of 
column 9 from the total of column 7, paragraph 916.1. 

917. Special Deposit Section. — The Special Deposit Section in 
the body on the front side of the Account Current contains entries 
showing the total amounts of receipts and collections which may not 
properly be applied or disposed of to an appropriation, fund, indi- 
vidual, or agency, at the time they are transmitted to or received by a 
disbursing officer. These receipts and collections will be retained 
and accounted for in his Special Deposit Account until proper de- 
termination of their status and appropriate disposition of them have 
been made. The total amount involved in each type of transaction 
affecting the Special Deposit Account is entered in the Special Deposit 
Section on the face of the Account Current in the following order : 

Class A Pay Reservation Account. 
21F-5859— Victory Tax. 
Special Deposits — All others. 

917.1. Receipts. — The receipts side of the Special Deposit Section 
will contain entries showing the total amount involved in each type 
of transaction resulting in an increase of the Special Deposit Account 
balance for each of the various classes of special deposits as follows : 

(1) Column 1. — The applicable designations of the various special 
deposit funds listed in paragraph 917. 

(2) Column %. — The balance due the United States from the previ- 
ously rendered Account Current. This amount must agree with the 
balance due the United States as shown in column 12 of the previously 
rendered Account Current. 

(3) Column 4- — The amount of Special Deposit Funds received as 
cash during the accounting period. 

(4) Column 5. — The amount of current voucher collections and can- 
celed checks (and adjustments, if any). 

(5) Column 7. — The total of columns 2, 4, and 5. 

917.2. Payments. — The payments side of the Special Deposits 
Section will contain entries showing the total amount of each type of 
transaction resulting in a decrease of the Special Deposit Account 
balance for each of the various classes of special deposits as follows : 

(1) Column 8. — The amount of disbursements and refunds made 
from special deposit funds. This figure must agree with the amount 
reported disbursed on W. D., F. D. Form No. 52 (Schedule of Dis- 
bursement), with its supporting vouchers, Standard Form No. 1034 
(for disbursements) and Standard Forms Nos, 1047 and 1049 (for 
refunds) . 
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(2) Column 10. — The amounts transferred from "Special Deposits 
Section" into any of the various funds appearing under the "Collec- 
tions Section 55 for deposit in the Treasury of the United States. 
These amounts also will be entered on W. D., F. D. Form No* 52 
(Schedule of Collections) and included in the totals carried from that 
schedule to column 5 of the Account Current in the Collections Sec- 
tion. These entries must be supported by Standard Form No. 1046 
(Schedule of Transfers — Special Deposits). 

(3) Column 12. — The balance, arrived at by deducting the total of 
columns 8 and 10 from column 7 under paragraph 917.1. 

918. Certification by disbursing officer. — The certificate at the 
bottom of the front side of the Account Current must contain — 

(1) Date of Official Bond. 

(2) Other accounts rendered under the same bond within the same 
period. 

(3) Balance. 

(4) Place. 

(5) Date. (This date must in all cases be the date on which the 
account is actually forwarded to the Chief of Finance.) 

(6) Signature of disbursing officer. 

(7) Title. 

The balances certified and acknowledged by a disbursing officer on 
his Account Current and in his analysis of it must represent the 
actual status of his accountability at the close of the period for which 
the account is rendered. 

919. Reverse of Account Current. — The reverse side of the Ac- 
count Current contains, in addition to a list of inclosures, three major 
divisions : 

(1) The "Disbursing Cash Account" which contains an account of 
cash obtained and disbursed, deposited or transferred. 

(2) The "Collection Cash Account" which contains an account of 
cash collections only ("cash" being interpreted to mean checks, drafts, 
money orders, and currency) . 

(3) An "Analysis of Balance due the United States." This 
Analysis of Balance due the United States is the total amount for 
which the officer is still charged at the close of the accounting period. 

920. Disbursing Cash Account. — The Disbursing Cash Account 
on the Account Current is a recapitulation of every receipt and pay- 
ment of the disbursing cash as reflected in the disbursing account of 
the Cash Blotter. The word "cash" includes currency, checks, and 
drafts. The difference between the amount shown as receipts and 
the amount shown as payments, must be on hand in the office or in 
the hands of agents. 
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Figure 40. — Reverse of Account Current. 
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920.1. Receipts. — The receipt side of the Disbursing Cash Ac- 
count must contain entries showing the total amount involved in each 
type of transaction resulting in an increase of the disbursing cash 
balance with supporting evidence as follows : 

(1) Item 1. — Cash on hand from last account. 

(2) Item 2. — Cash in the hands of agents from last account. 

(3) Item 3. — Checks exchanged for cash. Supporting evidence: 
A "Schedule of Checks for Cash" will be prepared showing the date, 
the number, and the amount of each check, and the symbol number. 

(4) Item 4>. — Cash transferred from others. Supporting evidence — 
War Department Form No. 326 (Invoice of Funds Transferred) and 
a "Schedule of Funds Transferred From Others." (See par. 915.1 (5) .) 

(5) Item 5. — Total receipts. 

920.2. Payments. — The payments side of the Disbursing Cash 
Account must contain entries showing the total amount involved in 
each type of transaction which has resulted in a decrease of the dis- 
bursing cash balance and supporting evidence as follows : 

(1) Item 1. — The total amount of vouchers paid in cash will be 
entered on one line as "Vouchers Paid in Cash." Supporting evidence : 
Grand total of the column "Paid in Cash" as shown on W. D., F. D. 
Form No. 52 (Schedule of Disbursements). 

(2) Item 2. — Deposit of surplus cash to the disbursing officers' own 
"official" credit on Treasury Department Form No. 6599. Supporting 
evidence: "Schedule of Deposits to Official Credit," showing date, 
number, and amount of Certificate of Deposit, and disbursing symbol 
number credited. 

(3) Item 3. — Cash transferred to others. Supporting evidence: 
"Schedule of Transfers to Others," together with W. D., Form No. 327 
(Cash Receipt for Funds Transferred), duly signed by the receiving 
officer. (See par. 915.2 (4).) 

(4) Item b. — Cash in the hands of or in transit to agent at close 
of accounting period. 

Supporting evidence: A "Schedule of Funds in Transit" showing 
the name and station of the agent oificer concerned, the cash balance 
in his hands and the amount in transit to him, together with properly 
executed W. D., F. D. Forms Nos. 45 and/or 45B, in support of the 
entries on the schedule. 

(5) Item 5. — The cash balance on hand and in the office safe. Sup- 
porting evidence : A certificate provided on the Account Current signed 
by two disinterested persons, preferably commissioned officers. 

(6) Item 6. — Total payments. 
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921. Collection Cash Account. — The Collection Cash Account is 
a recapitulation showing the receipt and payment or other disposition 
made of all cash receipts. 

921.1. Receipts. — The receipts side of the Collection Cash Ac- 
count must contain entries showing the total amount of money involved 
in each type of transaction which has resulted in an increase of the 
collection cash balance, with supporting evidence, as follows : 

(1) Item 1. — Cash Collection Balance (undeposited) from last 
account. 

(2) Item 2. — Cash Receipts received during the period shown on 
W. D., F. D. Form No. 52 (Schedule of Collections). 

(3) Item 3. — Total receipts. 

921.2. Payments. — The payments side of the Collection Cash Ac- 
count will contain entries showing the total amount involved in each 
type of transaction which has resulted in a decrease of the collection 
cash balance with supporting evidence as follows : 

(1) Item 1. — Cash Receipts deposited to the disbursing officer's own 
"official" credit on Treasury Department Form No. 6599 (Certificate 
of Deposit for Checking Account). Supporting evidence: A 
"Schedule of Deposits to Official Credit," showing date, number, and 
amount of the Certificate of Deposit, and the disbursing symbol num- 
ber credited. (See par. 920.2 (2).) 

(2) Item 2. — Cash Receipts on hand undeposited to official credit 
at the close of the accounting period. 

(3) / tern 3. — Total payments. 

921.3. Use of Cash Receipts for disbursements. — Cash Re- 
ceipts consisting of coin and currency may be used by disbursing and 
agent officers for making cash disbursements. The disbursing officer 
must have a sufficient balance of disbursing "Army Account of Ad- 
vances" to repay the Cash Receipts so used, and also to make the 
required deposit of his receipts and collections to his "personal" credit 
with the Treasurer of the United States. The adjustment between 
the Disbursing Cash Account and the Collection Cash Account is ac- 
complished by drawing and substituting a check for cash for the exact 
amount of cash receipts used to make cash disbursements. The check 
for cash then is desposited to the disbursing officer's "official" credit 
along with other checks received in payment of indebtedness due the 
United States. 

922. Analysis of balance due the United States. — An analysis 
of the balance due the United States, including funds in possession of 
or in transit to agent officers or special disbursing agents of the War 
Department, should appear on the reverse of each Account Current 
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in the space provided for it. The net balance in such of the following 
accounts as may be used by the accountable officer will be shown as of 
the end of the month (or of any other period at which the account is 
closed) under the heading "Analysis of Balance due the United 



(1) 03.11. Disbursing Officer's Checking Account, Symbol . 

(2) 03.13. Disbursing Officer's Cash (as per detail in Disbursing 
Cash Account). 

(3) 03.14. Salary Advances (payments therefor not included in 
pay rolls for which credit is claimed). 

(4) 03.15. Advances to Travelers (supported by Schedule, Stand- 
ard Form No. 1089). 

(5) 03.152. Advances to Agent Officers (as per supporting Schedule 
to the Disbursing Cash Account) . 

(6) 03.16. Deferred Pay Rolls held as Cash (payments therefor not 
included in pay rolls for which credit is claimed). 

(7) 03.17. Collections Undeposited (as per detail in Collection 
Cash Account). 

(8) 03.18. Deposits in Transit (as per "Schedule of Deposits in 
Transit"), showing, by groups, for certificates of deposit (T. D. Form 
No. 6599) (T. D. Form No. 1) : the date of deposit, the certificate of 
deposit serial number, the name of the depositary bank, and the 
amount. 

On the blank lines of this part of the form and on the line designated 
"Otherwise kept, etc." must be shown any additional items, appropri- 
ately identified, constituting a part of the officer's accountable balance. 
The total of the amounts appearing in the "Analysis of Balance Due 
United States" should be the same as the total balance due the United 
States to which the accountable officer certifies on the face of the 
Account Current. 

923. Verification of cash balance. — When a disbursing officer 
has cash on hand at the close of business on the last day of a period for 
which an Account Current is rendered, the post, camp, or station com- 
mander must designate two disinterested persons (preferably com- 
missioned officers) , to witness the counting of it, and to certify on the 
Account Current to the vertification of the cash balance recorded. A 
person on duty in the office of the accountable disbursing officer is not 
considered a disinterested person. 

924. Inclosures. — Pertinent abstracts and schedules with other 
papers in evidence of the receipts or payment of funds must be filed and 
forwarded with the Account Current in support of the various entries 
on it, with the exception of those schedules and vouchers forwarded 
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to the appropriate Army Regional Accounting Office. Supporting 
papers should not be pasted, pinned, or in any way fastened to the 
Account Current. 



925. Purpose. — W. D., F. D. Form No. 51 (Schedule of Disburse- 
ments) is used for listing, with voucher references and dates, all dis- 
bursements of funds made by disbursing officers. On this schedule 
is shown the disbursing symbol number or fund chargeable with the 
disbursements. All vouchers on which disbursements are made, 
whether by check, cash, or voucher collection, including "No Payment" 
vouchers, are listed on the Schedule of Disbursements. At the close 
of the accounting period this schedule must show the total expenditures 
made during the accounting period. These totals must be in direct 
support of the figures representing total disbursements as shown on 
the face of the Account Current. 

926. Preparation of form heading. — The heading of the Sched- 
ule of Disbursements contains blank lines to be filled in by the dis- 
bursing officer to show the following information: 

(1) Name and rank of disbursing officer. 

(2) Name and location of disbursing officer's station. 

(3) Station number. 

(4) Period covered by the schedule. 

(5) Disbursing officer's number. 

(6) Sheet number. 

926.1. Numbering. — The sheets of the schedule must be num- 
bered starting with number 1, and continuing consecutively for the day 
or period covered. The sheet number is placed on the line provided 
for that purpose in the upper right-hand corner of the Schedule. 

927. Column headings. — The body of the Schedule of Disburse- 
ments is divided into 12 columns used to show the following detailed 
information concerning each disbursement : 

(1) Voucher number. 

(2) Paid to. . 

(3) Paid by check. 

(4) Paid in cash. 

(5) Total amount paid. 

(6) Distribution of "Total Amount Paid" by disbursing symbol 
number, appropriation, or fund. 

(7) Remarks. 
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928. Column entries. 

928.1. Voucher number (column 1). — In this column must ap- 
pear the disbursing voucher numbers in sequence* Vouchers are num- 
bered consecutively throughout the fiscal year beginning with num- 
ber 1. Whenever a voucher makes a charge against a Defense Aid 
Appropriation, the voucher number must bear the alphabetical pre- 
fix D. A., and it must be so stated on the voucher and on the Schedule 
of Disbursements in this column ; for example, "D. A.-358290." This 
prefix must be shown even though a voucher may contain charges 
against other appropriations as well as against a Defense Aid 
Appropriation. 

928.2. Paid to (column 2). — The name of the individual, organi- 
zation or firm to whom or which a payment is made must be entered 
in this column. Standard Form No. 1046 (Schedule of Transfers — 
Special Deposits), must be posted in this column. 

928.3. Paid by check (column 3). — The amounts of checks 
drawn for disbursing vouchers is indicated in this column. 

928.4. Paid in cash (column 4). — The amounts of actual cash 
payments, as distinguished from check payments, must be indicated 
in this column for each voucher relating to them. 

928.5. Total amount paid (column 5). — The total amount ex- 
pended on disbursing vouchers, regardless of the method of settle- 
ment, must be shown in this column. 

929. Distribution of total amount paid. 

929.1. General procedure. — The distribution of the total amount 
paid (shown in column 5) is made in the remaining seven columns 
on the Schedule of Disbursements. The total amount paid repre- 
sents funds which are disbursed and refunded from Army Account 
of Advances and the various subaccounts comprising the Special 
Deposit Account. Transfers from any of the latter subaccounts in 
connection with Standard Form No. 1046 (Schedule of Transfers — 
Special Deposits) also are distributed in separate columns. Sepa- 
rate columns likewise are provided for use in showing all disburse- 
ments from each of the subaccounts comprising the Special Deposit 
Account. 

929.2. Disbursing symbol number (column 6). — The account- 
able officer's disbursing symbol number will be inserted as the heading 
of the first distribution column in the body of the form. All disburse- 
ments under this symbol will be shown under this heading. Detailed 
entries in column 6 for each appropriation disbursement pertaining to 
the disbursing symbol number, need not be shown. However when a 
single voucher is used for both appropriation and special deposit dis- 
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bursements, detailed entries pertaining to the special deposit fund sub- 
accounts affected must be shown in other columns under "Distribution" 
as explained in paragraph 929.3. 

Disbursing officers outside the continental limits of the United 
States who have official checking accounts in limited depositaries, may- 
use the column headed by the disbursing symbol number for distribu- 
tion of all disbursements which are chargeable to appropriations. If 
practicable, officers may identify the disbursements pertaining to the 
limited depositary by an asterisk. If this method is used, the total 
disbursements pertaining to the limited depositary will be recapitu- 
lated on the last sheet of Form No. 51, and this recapitulation will 
show "Total this Report," "Prior Accumulative Total," and "Total to 
Date." 

929.3. Explanation. — The manner of preparing the various col- 
umns (7 to 12) pertaining to the distribution of total amount paid 
which appears on the Schedule of Disbursements is illustrated in fig- 
ure 42. An explanation of the entries shown follows : 

(1) The sum of $147.33 in the column headed "210-000" represents 
an ordinary disbursing voucher paid under "Army Account of Ad- 
vances" and chargeable to military appropriation and allotment, such 
as Code number 212/30425 FD 75 P 414^-01. 

(2) The entry of $67.94 in the column headed "Special Deposits — 
All Others, Disbursement," represents the ordinary disbursement from 
"Special Deposits," such as a refund of a deposit made by a building 
contractor for blueprints loaned and later returned. 

(3) The entry of $38.11 in the column headed "Special Deposit — 
All Others, Transfer," represents the transfer of special deposits to 
regular collections on Standard Form No. 1046, such as the net amount 
of the receipts derived from the sale of salvage after all expenses of 
that sale have been met 

(4) The sum of $75.00 shown in the column headed "Class A Pay 
Reservation — C & C S, Disbursement," represents a disbursement made 
on Standard Form No. 1034 used as a cover sheet in conjunction with 
the Bond Issuance Schedule (T. D. Form No. 1737) for bonds pur- 
chased. The sum of $5.00 in the same column represents a refund to 
an employee on Standard Form No. 1049, such as the return of an 
erroneous deduction made from the salary of an individual who had 
not authorized it. 

(5) The sum of $3.75 entered in the column "Class A Pay Reserva- 
tion — C & C S, Transfer," represents a Standard Form No. 1046 
used to adjust the Class A, C & C S Account. An illustration of 
this would be a return to the appropriation of an erroneous deduction 
pertaining to a canceled check. 
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(6) The sum of $689.40 appearing in the column headed " Victory 
Tax, Disbursement," represents a payment to the Collector of Internal 
Revenue on Standard Form No. 1034. The sum of $1.90 appearing 
in the same column represents a refund to an employee on Standard 
Form No. 1049 (Schedule of Refunds — Special Deposits) for excess 
Victory Tax Collections. 
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(7) The sum of $3.30 appearing the Remarks column, changed 
to read "Victory Tax, Transfer," represents a transfer of funds for 
the purpose of adjustment accomplished on Standard Form No. 1046 
(Schedule of Transfers — Special Deposits), such as the return of 
a Victory Tax collection to the appropriation, due to a canceled check. 
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930. Daily and accumulated totals. — A Schedule of Disburse- 
ment for each day (or period) will show a total for each money 
column on the last sheet, indicating the date of the report. These 
totals are termed "Total this Report." 

Immediately under these totals will be shown the prior accumulated 
totals, and under this, the totals to date. Example : 

Total this report 4/30/43 100. 00 

Prior accumulative total 4/29/43 3, 000. 00 



The "Totals to Date" shown on the Schedule of Disbursements 
prepared for the final day of the accounting period will balance 
with the entries in column 8 (Disbursements), as stated in the Dis- 
bursing Section of the Account Current. 

931. Certification.— The final sheet of the Schedule of Disburse- 
ments submitted at the end of the accounting period must include 
all totals of items charged to the various appropriations during the 
entire accounting period as indicated by the prior accumulated totals 
and totals to date. It must also be certified to by the disbursing officer, 
over his signature, as follows : 

I certify that the vouchers paid by me under Army Account of Advances are 
properly chargeable to the appropriations shown on the vouchers, and that such 
payments were authorized under the allotments cited. 

932. Distribution. — The Schedule of Disbursements is prepared 
in duplicate. The original is submitted with supporting vouchers 
to the appropriate Army Eegional Accounting Office. The duplicate 
is filed with the disbursing officer's retained records. 

933. W. D., O. C. F. Form No. 247 (Detailed Statement of Dis- 
bursements. — This form will be prepared by the Army Regional 
Accounting Offices. It contains a record of disbursements indicating 
the appropriations to be charged, as shown on individual vouchers. 
This statement also supports the Account Current when the latter 
is submitted to the General Accounting Office. Copies of the state- 
ment will be forwarded to disbursing officers within the United States 
for their records. Certification will not be required on this form. 



934. Purpose.— W. D., F. D. Form No. 52 (Schedule of Collec- 
tions) must be used for the listing (with proper references and 



Total to date 



4/30/43 3, 100. 00 
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dates) of all collections and receipts of public funds received directly 
by disbursing officers, or received from sales officers and similar officials, 
showing the distribution of such sums by types of collection. The 
schedule also will be used to show a distribution of collections and re- 
ceipts by Appropriation symbol code numbers, General Fund Receipts 
and Trust Fund symbol code numbers. At the end of the accounting 
period the schedule must show the total collections and receipts made 
during the accounting period in support of the figures representing 
total collections and receipts which appear on the receipts side of the 
Collection Section of the Account Current. 

935. Preparation of form headings. — The headings of the 
Schedule of Collections contains blank lines to be filled in by the dis- 
bursing officer so as to show the following information : 

(1) Name and rank of disbursing officer. 

(2) Name and location of officer's station. 

(3) Station number. 

(4) Period covered by Schedule of Collections. 

(5) Sheet number. 

(6) Voucher number, Disbursing Officer's Collections. 

(7) The disbursing officer's symbol number. This must be entered 
in the upper right-hand corner of each form, although no blank line 
is provided for that purpose. 

The first sheet of the daily, periodic, or monthly Form No. 52 must 
be marked No. 1 and the subsequent sheets must be numbered consecu- 
tively throughout both sections. The first sheet of Section II will not 
be numbered "No. 1." It will be numbered as determined by the 
sequence of the sheets, commencing with Section I. For example, if 
Section I is composed of three sheets, the first sheet of Section II 
will be No. 4. 

936. Column headings. — The body of the Schedule of Collec- 
tions is divided into seven columns and five subordinate columns 
used to show detailed information concerning each collection and 
receipt under the following headings : 

(1) Date and voucher number. 

(2) Remitter and purpose. 

(3) Allotment service serial number and purpose number. 

(4) Appropriation or fund to be credited. 

(5) Cash collections. 

(6) Total collections. 

(7) Distribution of "Total collections" by type of collection. (This 
column is broken down into the five subordinate columns.) 

937. Column entries. 
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937.1. Date and voucher number (column 1) . — In this column 
must appear the date upon which each collection was received by the 
disbursing officer. This date should be shown on a separate line above 
the lines on which the collections for that date are listed. 

(1) In Section I, the word "Cash" or the related disbursing voucher 
number for voucher collections must be indicated in this column. 

(2) In Section II, the number assigned to Collection Vouchers will 
be shown here. 

937.2. Remitter and purpose (column 2) . — In this column must 
appear the names of the original remitters and the purposes for which 
all collections are made by a disbursing officer, except when transac- 
tions are scheduled on the following forms : 

(1) Standard Form No. 1046 (Schedule of Transfers — Special De- 
posits). 

(2) Standard Form No. 1070 (Schedule of Retirement and Disability 
Fund Credits). 

(3) Standard Form No. 1098 (Schedule of Canceled Checks). 

A voucher collection resulting from transfers from Special Deposits 
will be identified as such in this column, together with the name of 
the officer who prepared the form. For example, "Captain Thad East- 
wood, QMC, Standard Form No. 1046," or if prepared by the disburs- 
ing officer, "Colonel E. Z. Smith, F. D., Standard Form No. 1046." 

In Section II of Form No. 52, the name of the officer who made the 
original collection and the form utilized by him to transmit the pro- 
ceeds of it to the disbursing officer must be indicated; for example, 
"Captain Thad Eastwood, QMC, Form No. 389." When collections 
are listed on Standard Form No. 1098 in the case of Canceled Checks, 
or on Standard Form No. 1070 in the case of ^Retirement Deductions, 
a reference to the voucher by form number will be sufficient. In a 
case of collections pertaining to a stoppage, the date and file number 
of the stoppage circular must be shown. 

When collections are made in the settlement of accounts covering 
the pay and allowances of deceased or insane enlisted men of the Reg- 
ular Army the notation should include, in addition to the name of 
the payee, his serial number, his grade and organization and, in the 
case of a deceased man, the date of his death. 

When entering the proceeds of sale of the effects of deceased persons 
subject to military control, escaped military prisoners or other indi- 
viduals whose whereabouts are unknown, such information as will 
serve to identify the respective items will be noted. 

An entry of the cash collection of amounts overpaid must show the 
voucher number, date of the account, and the name of the disbursing 
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officer in whose account the overpayment occurred, when such infor- 
mation is available. 

When deposits are received in connection with W. D., F. D. No. 10 
(Soldiers' Deposits) the disbursing officer should enter the name of 
the officer who transmitted the deposits, together with the name of 
the form used; for example: "Capt. James I. Monroe, C. E., Form 



937.3. Allotment advice number and purpose number (col- 
umn 3). — The allotment advice number and the purpose number of 
the appropriation to be credited will be 3hown in this column; for 
example, FD 74 P 414-01. The Appropriation symbol code number 
must not be designated in this column. 

937.4. Appropriation or fund to be credited (column 4). — In 
this column must be shown the General Accounting Office symbol 
code number of the appropriation or fund to be credited with the 
collection. When collections are to be credited to emergency relief 
appropriations, the official project numbers also must be shown in 
this column. 

937.5. Cash collections (column 5). — If a collection is received 
by cash, check, draft, etc., as opposed to a voucher collection, the 
amount must be indicated in this column. 

937.6. Total collections (column 6). — The total amount of each 
collection must be listed in this column. 

937.7. Sales and reimbursements (column 7). — All appropria- 
tion credits other than refunds must be shown in this column. These 
credits include sales of subsistence, quartermaster stores, ordnance 
stores, and so forth (see par. 937.3), as well as collections resulting 
from interbureau and interdepartmental settlements (accomplished 
on Standard Forms Nos. 1080 and 1080b). Revenues from rentals 
of defense housing projects must be distributed in this column. 

937.8. Refunds (column 8). — Refunds have been defined by ex- 
ecutive order as "Amounts recovered which were previously expended 
in error from an appropriation, such as the recovery of a salary 
overpayment or of an expenditure made to the incorrect payee." 
Therefore, all collections resulting from erroneous payments, in- 
cluding canceled checks, will be shown in this column. 

937.9. General fund receipts (column 9) . — In this column must 
be listed all sums pertaining to miscellaneous receipts which spe- 
cifically are termed "General Fund Receipts." Those can be identified 
by the third digit from the left in the code number which in each 
instance will be a "6" or a lower number. Examples : 216380, 215215, 



No. 10." 



214735. 



930 




Original frcrn 
UNIVERSITY OF CALIFORNIA 



4-1-43 



THE ACCOUNT CURRENT 



TM 14-210 
937,10 



937.10. Trust funds (column 10). — In this column must be 
listed all miscellaneous receipts which specifically are designated as 
"Trust Fund Receipts." These are identified by the third digit from 
the left in the code number which will be a number higher than "6". 
Examples: 218135.2, 218920, 218930.1. 

937.11. Special deposits (column 11). — In this column must 
appear all collections and receipts which cannot properly be applied 
or disposed of to an appropriation, fund, individual, or agency when 
transmitted to or received by a disbursing officer and for which he 
must retain accountability until proper determination and appro- 
priate disposition is made. This includes money received on account 
of imposed taxes, telegraph tolls, and so forth. 

938. Division of form into sections.— W. D., F. D. Form No. 52 
(Schedule of Collections) is divided into Section I and Section II. 

939. Section I. 

939.1. Use. — This section is used to distribute collections received 
from all sources other than those covered by forms which are assigned 
collection voucher numbers. In general, collections made by a dis- 
bursing officer, as opposed to sums collected and transmitted to him 
by sales and similarly authorized officers, are included in this section. 
Not included in this section are collections representing Civil Service 
Retirement and Disability Fund Deductions and those resulting from 
canceled checks. 

939.2. Totals. — When all sheets included in Section I have been 
completed at the close of a daily or other period of submission, all 
money columns on the last sheet must be totaled. The notation "Total 

Section I. Coll. Vou. No. " must then appear in the column 

headed "Remitter and Purpose" on the same line with the column to- 
tals. Prior accumulative totals and totals to date must not be shown 
for Section I. 

939.3. Assignment of voucher number. — When the monetary 
columns have been totaled upon completion of Section I, a collection 
voucher number must be assigned to the line of totals. The collec- 
tion voucher number assigned to this line should be the one imme- 
diately following the last one assigned to vouchers submitted to the 
Army regional accounting offices in connection with the related 
Schedule of Collections. When more than one sheet is required for 
entering collections in Section I, the voucher number assigned to the 
line of totals also must be shown in the upper right-hand corner of 
each completed sheet of the section. 

940. Section II. 
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940.1. Use. — All proceeds of collections received on appropriate 
forms from sales and similarly authorized officers will be listed in 
Section II. In addition, any Standard Forms Nos. 1070 and 1098 
which have been used must be listed on this section. All of these 
forms (except Section II, Form No. 52) must be assigned collection 
voucher numbers. 

940.2. First entry. — The column totals appearing on the last sheet 
of Section I must be carried to Section II and must appear as the 
first collection entry on it. This posting of Section I must be identified 
in the column headed "Remitter and purpose" as "W. D., F. D. Form 
No. 52, Section I." No effort must be made to show the funds to be 
credited with the amount shown on this particular line. 

940.3. Posting collection vouchers. — It will not be necessary for 
the disbursing officer to complete all entries upon Section I and to 
total them before collection vouchers are listed on Section II. Since the 
totals of Section I are entered upon a single line at the top of Section 
II, sufficient space may be allowed for this line, and transactions en- 
tered on both sections as they occur. It is not necessary for Section I 
to be completed before a collection- voucher number is assigned to it, 
since the voucher number can be predetermined. All collections 
listed on the Schedule of Collections must show the proper code 
numbers, the allotment service serial and purpose numbers of the 
appropriation, General Fund Receipts and Trust Fund Receipts, re- 
lating to each collection, even though the same information may be 
indicated on the supporting vouchers. 

940.4. Daily and accumulated totals. — Upon completing Sec- 
tion II for each day or period, the last sheet must show a total for 
each money column on it and also the date of the report. These totals 
are termed, "Total this Report" and represent the aggregate total of 
Section I and Section II for the period. Immediately under these 
totals there must be shown the prior accumulated totals, and under 
this the totals to date, with appropriate dates. If Form No. 52 covers 
a period of time less than a full (monthly) accounting period, as 
will be the case with the majority of disbursing officers, prior accu- 
mulative totals and totals to date for each column also must be shown 
on Section II as follows : 



Total this report 

Prior accumulative total 



4/30/43 $170. 00 
4/29/43 15, 454. 00 



Total to date 



4/30/43 15, 624. 00 
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940.5. Recapitulation of trust funds. — On the last sheet of Sec- 
tion II, for which an additional sheet may be used if necessary, there 
must be shown a recapitulation by Trust Fund symbol code numbers 
of the amounts appearing in the column headed "Trust Funds," ac- 
cording to the code numbers appearing in the column "Appropriation 
or Fund to be Credited." Accumulative daily totals within the month 
also must be shown for each Trust Fund symbol code number. A 
grand total for such items then may be made in order to check with 
the accumulated total for the column "Trust Funds," as follows : 



Recapitulation of trust funds 



Symbol code No. 




218135.2 


218930.1 


218930.6 


Total 


Total this report 

Prior accumulative total- 
Total to date 


4/30/43 
4/29/43 

4/30/43 


$50. 00 


10. 00 
100. 00 


5. 00 
20.00 


15. 00 
170. 00 


$50. 00 


110. 00 


25. 00 


185. 00 



941. Signature.— W. D., F. D. Form No. 52 (Schedule of Collec- 
tions) , for each daily or intermediately periodic report need not be 
certified to, but must be signed by the disbursing officer. 

942. Distribution.— W. D., F. D. Form No. 52 (Schedule of Col- 
lections) must be prepared in triplicate. The disbursing officer must 
forward the original and duplicate copies to appropriate Army 
regional accounting office and retain the triplicate copy for his records. 

943. Collection vouchers. 

943.1. Numbering. — Collection vouchers must be assigned col- 
lection voucher numbers starting with No. 1 on July first of each year 
and must continue consecutively for the year. 

943.2. Standard Form No. 1070 (Schedule of Retire- 
ment and Disability Fund Credits). — On the 15th day of the 
month and on the final day of the accounting period, Standard Form 
No. 1070 must be totaled and completed to show the check number, 
the date, the amount, and the certificate of deposit number used in 
depositing the funds reported. This form will be assigned a collection 
voucher number and the number and amounts will be scheduled on 
Section II of W. D., F. D. Form No. 52. 

Under this procedure the total of all retirement collections must 
be shown on W. D., F. D. Form No. 52, but it need not be entered on 
the same day the collections are made. It is not necessary that each 
entry on Standard Form No. 1070 be made on the 15th of the month 
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or on the final day of the accounting period. Deductions for Civil 
Service Retirement and Disability Funds may be recorded on the 
form as they occur throughout the accounting period. 

Standard Form No. 1070 may be completed and scheduled on 
W. D. 5 F. D. Form No. 52 prior to the actual deposit of the sums 
involved. In order to do this it will be necessary to reserve in advance 
a check number and a Certificate of Deposit number. 

943.3. Standard Form No. 1046 (Schedule of Transfers — 
Special Deposits). — The collections side of the Standard Form No. 
1046 must be accounted for on Section I of W. D., F. D. Form No. 52, 
just as if it were a collection made in connection with a regular dis- 
bursing voucher. The form No. 1046 must be assigned a disbursing 
voucher number, but must not be assigned a collection voucher number. 

943.4. W. D., F. D. Form No. 10 (Soldiers' Deposits).— The 
disbursing officer must assign a regular collection voucher number to 
W. D., F. D. Form No. 10 (Soldiers' Deposits) in the upper right- 
hand corner of all copies of the form received. The total of the Sol- 
diers' Deposits received must be carried to Section II of the Schedule 
of Collections. In the column headed "Remitter and Purpose," must 
appear the name of the officer who transmitted the funds, together 
with the number of the form accompanying the remittance. For ex- 
ample: "Capt. Benjamin C. DeLang, C. E., Form No. 10." 

943.5. Standard Form No. 1096 (Schedule of Voucher Deduc- 
tions). — The amounts of collections of Class A Pay Reservations and 
Victory Taxes, respectively, must be evidenced on separate Standard 
Forms No. 1096 (Schedule of Voucher Deductions). At the end of 
the accounting (monthly) period Standard Form No. 1096, on which 
have been abstracted all collections of civilian and cash sales of war 
bonds, must be assigned a collection voucher number. Likewise, 
Standard Form No. 1096 on # which all collections of Victory Taxes 
have been picked up, must be assigned a separate collection voucher 
number. The total amounts on each of these forms must be entered 
on the last sheet of W. D., F. D. Form No. 52 (Schedule of Collec- 
tions) prepared for the final day of the accounting period under the 
line captioned "Totals to Date." 

944. Detailed statement of collections. — This statement will be 
prepared by the Army regional accounting offices on W. D., O. C. F. 
Form No. 248 (Detailed Statement of Collections). It contains a 
record of collections and indicates tne appropriations, general funds 
and trust funds to be credited as shown on the Schedule of Collec- 
tions. Copies of the statement will be forwarded to disbursing officers 
within the United States for their records. Certification will not 
be required on this form. 



936 



Digitized by 



Go gle 



Origiral frcrn 
UNIVERSITY OF CALIFORNIA 



4-1-43 



THE ACCOUNT CURRENT 



TM 14-210 
945 



Section V 



MISCELLANEOUS SUPPORTING SCHEDULES 



945. Purpose, preparation, and distribution. — Schedules are 
required to support entries on the Account Current because that form 
is too limited to show the required detail. The schedules covered in 
this section must be improvised locally by the disbursing officer. The 
schedules will be prepared in duplicate except where an additional 
copy is specified. The original will be forwarded with the Account 
Current, and the duplicate should be filed with the disbursing officer's 
retained records. Each schedule must show complete data in detail 
concerning each transaction. The following information relative to 
the disbursing officer who prepares the form must appear on each 
schedule : 

(1) Department. 

(2) Bureau. 

(3) Station. 

(4) Station number. 

(5) Name and title of disbursing officer. 
( 6) Title of schedule. 

(7) Accounting period covered. 

946. Schedule of Accountable (War) Warrants. — This sched- 
ule consists of a list of Treasury Department Forms No. 5254 (Ac- 
countable (War) Warrants) issued by the Treasury when that depart- 
ment places funds to the disbursing officers 5 official credit. One addi- 
tional copy of this schedule should be prepared and forwarded to the 
General Accounting Office with and attached to the Statement of 
Depositary Account and Report of Checks Drawn. Forms No. 5254 
are to be retained by the disbursing officer. Each Accountable (War) 
Warrant should be so entered on the schedule as to identify it under 
column headings as follows : 

(1) Accountable (War) Warrant number. 

(2) Date of warrant. 

(3) Disbursing officer's symbol number. 

(4) Amount of Accountable (War) Warrant. 

947. Schedule of Transfers to Others. — This schedule consists 
of a list of all transfers to other disbursing officers made by check 
or by cash. When a transfer is made in cash, W. D., F. D. Form 
No. 327 (Cash Receipt for Funds Transferred), signed by the officer to 
whom funds were transferred, must accompany the original schedule. 



937 




Original frcm 
UNIVERSITY OF CALIFORNIA 



TM 14-210 4-1-43 

948 ACCOUNTING FOR PUBLIC FUNDS 

Each transfer made during the accounting period should be so entered 
on this schedule as to identify it under column headings as follows : 

(1) Date of transfer, 

(2) Name, title and symbol number of the officer to whom the funds 
were transferred. 

(3) Amount of cash transferred to others. 

(4) Amount transferred to others by check. 

(5) Check number. 

(6) Certificate of Deposit serial number. 

(7) Symbol number of disbursing officer transferring funds. 

(8) Total amount transferred by check and cash. 

948. Schedule of Transfers from Others. — This schedule con- 
sists of a list of transfers from other disbursing officers made by check 
or by cash. One additional copy of the schedule should be prepared 
and forwarded to the General Accounting Office with and attached 
to the Statement of Depositary Account and Report of Checks Drawn. 
The original schedule must be accompanied by W. D., F. D. Form No. 
326 (Invoice of Funds Transferred). Each transfer to others made 
during the accounting period should be so entered on this schedule 
as to identify it under column headings as follows : 

(1) Date transfer received. 

(2) Name, title, and symbol number of disbursing officer transfer- 
ring funds. 

(3) Amount of cash transferred. 

(4) Amount transferred by check. 

(5) Certificate of Deposit serial number. 

(6) Disbursing symbol number of officer receiving funds. 

(7) Total amount transferred by check and cash. 

949. Schedule of Deposits — Treasury Department Form No. 

1. — This schedule consists of a list of funds deposited to the disburs- 
ing officer's personal credit on Treasury Department Form No. 1 (Cer- 
tificate of Deposit) with the Treasurer of the United States. Form 
No. 1 will not accompany this schedule. Each deposit of funds made 
during the accounting period should be so entered on this schedule 
as to identify it under column headings as follows: 

(1) Date of deposit. 

(2) Certificate of deposit, serial number, and suffix designation. 

(3) Amount of deposit. 

(4) Disbursing officer's symbol number. 

(5) Name of depositary. 
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950. Schedule of Deposits — Treasury Department Form No. 
6599. — This schedule consists of a list of sums deposited by a disburs- 
ing officer to his own official credit on Treasury Department Form No. 
6599 (Certificate of Deposit for Checking Account with the Treasurer 
of the United States). One additional copy of the schedule should be 
prepared and forwarded to the General Accounting Office with and 
attached to the Statement of Depositary Account and Report of Checks 
Drawn. Form No. 6599 must not accompany this schedule. It is not 
necessary to use this schedule if deposits to official credit are listed by 
number, amount, etc., on the reverse of the Account Current. Each 
deposit made during the accounting period should be so entered on 
this schedule as to identify it under column headings substantially as 
follows : 

(1) Date of deposit. 

(2) Certificate of Deposit serial number. 

(3) Amount of deposit. 

(4) Disbursing symbol number credited with deposit. 

(5) Name of depositary. 

951. Schedule of Checks for Cash. — This schedule consists of a 
list of checks drawn or exchanged for cash by a disbursing officer. It 
is not necessary to prepare this schedule if checks for cash are listed 
by number, amount, etc., on the reverse of the Account Current. Each 
check for cash drawn during the accounting period should be so 
entered on this schedule as to identify it under column headings, as 
follows : 

(1) Date of check. 

(2) Amount of check. 

(3) Serial number of check. 

(4) Symbol number of check. 

952. Schedule of Advances to Agents. — This schedule consists 
of a list of agent officers, of cash balances in their hands, and of the 
amounts in transit to each. Properly executed W. D., F. D., Forms 
Nos. 45 or 45-B must be filed with this original schedule in support 
of the entries on it. The schedule should be completed to show the 
required data under column headings substantially as follows : 

(1) Name, rank, and organization of agent. 

(2) Station of agent. 

(3) Classification of agent — A or B. 



(4) Cash balance acknowledged by agent. (Supported by Form 
No. 45-B.) 
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(5) Cash in transit to agent. (Supported by Form No. 45.) 

(6) Total for agent. 

953. Schedule of Deposits in Transit. — This schedule consists 
of a list of those deposits made by a disbursing officer to his official 
or his personal credit that are in transit to depositaries at the close 
of the accounting period. One additional copy of this schedule should 
be prepared and forwarded to the General Accounting Office with 
and attached to the Statement of Depositary Account and Eeport of 
Checks Drawn. Copies of Treasury Department Forms No. 1 and 
No. 6599 must not be attached to this schedule. Each deposit in 
transit should be so entered on the schedule to show data sufficient 
to identify it under column headings as follows : 

(1) Date of deposit. 

(2) Certificate of Deposit serial number. 

(3) Amount of deposit. 

(4) Disbursing symbol number. 

(5) Name of depositary. 



MISCELLANEOUS REPORTS AND ACCOUNTING PAPERS 



954. W. D., F. D. Form No. 27 (Recapitulation of Expendi- 
tures and Request for Funds). — This is the form on which the dis- 
bursing officer makes his request for funds each month. It provides 
space for recording the amounts expended in the preceding accounting 
period, the balance on hand at the close of the accounting period, and 
the amount of replacement desired. This information is the basis on 
which the Chief of Finance takes action to have an Accountable (War) 
Warrant issued in the name of the requesting officer. 

954.1. Preparation. — In preparing the Recapitulation of Ex- 
penditures and Request for Funds, the disbursing symbol number 
should be stated in the first column. The General Accounting Office 
code numbers, appropriation titles, and fiscal year designations will 
appear in the second column, except that "21X0000 — Army Account 
of Advances" only will be entered in the second column where dis- 
bursements are made from funds advanced as such. In the third 
column must be entered the amount expended. The sums listed as 
expended should not include deposits or transfers to others, and they 
must be in agreement with the amounts shown as disbursements on 
the Account Current and on its supporting Schedule of Disburse- 
ments. In the fourth column will be shown the balance of disburs- 
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ing funds on hand at the close of the accounting period. In the fifth 
column will be entered the sum required for replacement. Amounts 
requested and amounts furnished will be in even thousands of dollars. 



WAR DEPARTMENT 



RECAPITULATION OF EXPENDITURES AND REQUEST FOR FUNDS 



Fort Finance, Infl. 



Kay 2 



To: CHIEF OF FINANCE, U. S. ARMY. 
Washington, D. C. 

1. The following is report of expenditures and request for funds pertaining to the disbursing symbol numbers 
Indicated below, for the month (or period) of April, 12L3 



Symbol 
No*. 


Army Account of Advance* and Appropriations With GAO Coda 
Numbers and Fiscal Year Designations (see note) 


Expended 


Balance on 
Hand 


Replacements 
Requested 


10-500 


21X0000 Army Account of Advances 


3li.lll6.6l3 










































































































i ■ ■ i 











NOTE.— Omit appropriation titles, etc, with reference to funds disbursed under "Army Account of Advances." 

2. My official bond is dated June y>» 19l£ and was approved under date of July 1, VjhZ 

3, Relieved by _ . , 19 (Par. 20, F. C. No. B-l.) 



(Nemo and rank of successeor) 



1st Ind. 

FAc 

War Department, Office Chief of Finance, Washington, D. C 
To: 



(Date) 



WALTER CORY, Major, F.D., 



Finance Officer. 
, 19_ 



1. Requisitions have been drawn to have funds placed to your official credit in the amount of the replace* 
ments as requested above. 

Figure 45. — W. D., F. D. Ferm No. 27 (Recapitulation of Expenditures and Requests 

for Funds). 

954.2. Distribution and disposition. — This form is prepared in 
triplicate as soon as the total expenditures during the accounting 
period can be ascertained and, in any event, not later than the second 
working day after the close of the accounting period. The original 
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and duplicate copies of W. D., F. D. Form No. 27 are forwarded with- 
out other papers to the Chief of Finance. When the requisition is 
drawn by the Chief of Finance, the original copy will be returned to 
the disbursing officer by indorsement with a statement of the action 
taken. The triplicate copy should be retained by the disbursing officer 
pending receipt of the original. 

954.3. Increasing or decreasing funds. — One W. D., F. D. Form 
No. 27 should be submitted for each accounting period. When a dis- 
bursing officer finds that he does not have sufficient funds for his 
immediate needs, he should make a request for an increase of them by 
letter or, in an extreme emergency, by radiogram. When funds to his 
credit exceed his requirements, he should deposit any excess to the 
credit of the Treasurer of the United States as an "Unexpended Bal- 
ance" under "Army Account of Advances." In lieu of such a deposit, 
the amount of his next request for funds may be reduced. 

955. Soldiers' Deposits. — Certain forms and reports which must 
be made by disbursing officers in connection with the receipt and re- 
payment of Soldiers' Deposits are covered in detail in section IV, 
chapter 6. 

956. W. D., F. D. Form No. 53 (Deposits of Unexpended Bal- 
ances) . — Covered in detail in section III, chapter 7. 

957. Report of cost of shipment of funds, fiscal records, and 
papers. 

957.1. Charged to specific activity. — All costs incident to the 
authorized shipment of funds, finance records, money accounts, and 
fiscal papers must be charged to funds pertaining to the activity 
involved. Separate allotments will be made from applicable appro- 
priations to cover War Department, Selective Service, Defense Aid, 
or other special activities. 

957.2. Funds to be charged. — Shipments chargeable to War De- 
partment appropriations must be reported under published open 
allotments for which reports of obligations will not be required. Se- 
lective Service, Defense Aid, or other special activities must be 
charged to allotments made to individual finance officers, from funds 
pertaining to those activities. It is essential that all shipments of 
this class of funds, fiscal papers, and money accounts records be 
charged to these specific allotments, to insure correct distribution of 
costs. Monthly reports pertaining to these specific allotments will 
show actual obligations and balances and will be made only on a form 
improvised locally and set up as follows : 
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Date 

Obligation Report for Month of 

Allotment 1 



Prior This Total to 

report period date 

Transportation $ $ $ 

(other than stamps) 
Transportation $ $ $ 

Stamp Account 

Value on hand first of month $ 

Purchased during month $ 

Total $ 

Used during month $ 

Value on hand end of month $ 

Recapitulation 

Allotted . $ 

Obligated $ 

Balance of funds allotted $ 

Stamps on hand $ 

Balance on hand $ 



Finance officer 

957.3. Prorating. — When shipments of records, accounts, or 
papers are consolidated, the costs should be prorated, unless the pro- 
portionate part chargeable to the War Department or to the funds of 
some other activity is so small as not to justify a division of costs. 
In such instances the entire cost must be borne by the activity charge- 
able with the greater part of the expense. 

958. Standard Form No. 1063 (Report of No Transactions). 

958.1. When prepared. — Standard Form No. 1063 will be pre-, 
pared by the disbusing officer in lieu of an Account Current, when 
no transactions have occurred in his account within the accounting 
period and when there are no balances for which he is accountable. 
When a disbursing officer's account is closed with the contemplation 
of reopening it at a later date, the disbursing officer, after having sub- 
mitted the closing Account Current, will submit Standard Form No. 
1063 for each accounting period until the account is reopened. Upon 
receipt of orders which relieve the disbursing officer from disbursing 
duties while in this status, he is authorized to discontinue his bond as 
an accountable disbursing officer. He then will submit a Standard 
Form No. 1063 bearing the notation "Final — Disbursing duty will not 
be resumed." 
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958.2. Disposition. — Standard Form No. 1063 must be prepared 
in duplicate. The original should be forwarded to appropriate Army 
regional accounting office and the duplicate retained by the disbursing 
officer. 

959. Report of reason for delay in forwarding Account Cur- 
rent. — If for any reason a disbursing officer is unable to forward his 
Account Current within the stipulated period (not later than 10 days 
after the close of the accounting period), a letter explaining fully 
the reasons for the delay must accompany the account where sub- 
mission actually is made. 

The following reasons are considered insufficient to establish fully 
the fact that there was a manifest physical difficulty in dispatching 
money accounts within the proper time : 

(1) Not aware of necessity for rendering an account. 

(2) Waiting for a warrant. 

(3) Waiting for a sub voucher. 

(4) Overlooked in mailing. 

(5) Changes required in preparation of accounts. 

(6) Attending camp of instruction. 

(7) Correction of account. 

(8) Change of station. 

(9) Correcting pay rolls. 

(10) Held account for a certificate. 

(11) Unacquainted with regulations. 

(12) Oversight. 

(13) Delayed in mail. 

(14) Left post before accounts were closed. 

(15) Package mislaid. 

(16) Unable to complete pay roll in time. 

960. Checking account papers forwarded to the General Ac- 
counting Office.— On or before the 10th of each month a disbursing 
officer must forward to the General Account Office, Check Section, 
Washington, D. C, reports, records, and papers relating to his check- 
ing account for the previous month. The documents to be forwarded 
are described below. 

960.1. Statement of Depositary Account and Report of 
Checks Drawn. — A disbursing officer must prepare a list of all checks 
drawn by him during the accounting period for submission to the 
General Accounting Office. This list of checks must be arranged in 
numerical order and must show the date, the number, the voucher 
number, the payee, and the amount of each check. In lieu of this, list, 
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carbon copies of the checks (W. D., F. D. Form No. 48 (Check 
Copy)), may be submitted. In addition to the list or to the carbon 
copies of the checks, the following statement of the depositary account 
must be submitted on a separate sheet : 

STATEMENT OF DEPOSITARY ACCOUNT AND REPORT OF CHECKS 

DRAWN 

Checks drawn and statement of the depositary account of 

Symbol No. 

(Disbursing officer) 



(Department) (Location or station) 

with the Treasurer of the United States (or other depositary) for the month 
of , 19 : 

Check book balance at close of business. , 19 $ 

Deposits entered on check book during , 19 as 

per attached list of certificates of deposit. 1 

Checks canceled during, , 19 

Adjustments (explain individually). 

Total 

Checks drawn during , 19 as per attached list 

or carbon copies of checks $ 

Adjustments (explain individually) 

Check book balance at close of business, , 19 ====== 

Deposits in transit for deposit to checking account, not yet 

credited (per list attached) $ 

I certify that the above statement is correct and the list (or carbon copies 
of checks furnished which are true copies) of checks, includes all checks drawn 
by me on the Treasurer of the United States (or on a specially designated depos- 
itary to be named by the disbursing officer) under the symbol number and during 
the month stated. 



(Disbursing officer) 

1 One copy of each of the following named schedules to the Account Current should be 
attached hereto in support of this figure : 
Schedule of Accountable (War) Warrants. 
Schedule of Transfers from Others. 
Schedule of Deposits to Official Credit. 
Schedule of Deposits in Transit. 

960.2. Canceled checks. — Two copies of Standard Form No. 1098 
(Schedule of Canceled Checks) together with the canceled checks, will 
be forwarded to the General Accounting Office, with the Statement of 
Depositary Account and Report of Checks Drawn. 

960.3. Spoiled and voided checks. — Spoiled and voided checks, 
accompanied by a letter of transmittal listing such checks by serial 
number, in duplicate, must be forwarded by the disbursing officer to 
the General Accounting Office with the Statement of Depositary Ac- 
count and Report of Checks Drawn. 
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960.4. Receipt for checks by General Accounting 1 Office. — 

One copy of both the letter of transmittal listing the spoiled and voided 
checks and of Standard Form No. 1098, will be receipted (by rubber 
stamp) by the General Accounting Office and returned to the disburs- 
ing officer concerned. These receipts for checks sent to the General 
Accounting Office must be filed by the disbursing officer among his 
papers for presentation to The Inspector General at the time of the 
next inspection of his accounts. 
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Chapter 10 



REFUNDMENTS, ADJUSTMENTS, AND CORRECTIONS 



1001. Scope. — The procedures explained in this chapter are in- 
tended to cover the action followed by disbursing officers in effectively 
accomplishing such adjustments, refundments, and corrections as may 
be necessary to maintain their records and accounts in the manner pre- 
scribed by law and regulation. Whenever discrepancies are discov- 
ered for which no established adjustment procedure is known to exist, 
or if there is any doubt as to the method to be followed, the specific 
case, fully explained, should be referred to the Chief of Finance for 
advice and detailed instructions. 

1002. W, D., O. C. F. Form No. 237 (Notice of Irregularity). 

1002.1. Purpose. — This form has been devised for use in advising 
disbursing officers promptly of errors discovered in their' accounts 
during the administrative examination made by the Army regional 
accounting offices, and of the action to be taken by disbursing officers v 
in adjusting such errors. 

1002.2. Preparation. — Notices of Irregularity are prepared in 
triplicate. The original and one copy are forwarded directly to the 
disbursing officer concerned. 

1002.3. Action by disbursing officer. — The disbursing officer (or 
the custodian of his records in cases where the disbursing officer con- 
cerned is separated from his accounts) must give prompt and careful 
attention to making a reply to each Notice of Irregularity. Prompt- 
ness in replying to these notices will minimize delays in processing 
accounts through the administrative examination, and appreciably 
reduce the number of Standard Forms No. 1100 (Notice of Exception 
and Reply to Exception) issuing from the General Accounting Office 
when the required information, certificates, advice of action taken, 
or other data, are obtained. The reply must be prepared on copies 
of the Notice of Irregularity in the possession of the disbursing officer 
and distributed as follows: the original (with inclosures, if any) 
must be forwarded directly to the Army regional accounting office and 
the duplicate filed with the retained records. 

{529962°— 43 13 1001 
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1003. W. D., O. C. F. Form No. 276 (Notice of Discrepancy).— 

When the Army regional accounting offices find discrepancies in a dis- 
bursing officer's account which are due to the improper scheduling of 
vouchers, the discrepancies will be reported to the officer by issuance 
of W. D., O. C. F. Form No. 276. The disbursing officer concerned 
should take steps immediately to accomplish the "action to be taken" 
indicated on this form. The instructions contained in paragraph 
1002 regarding the preparation and disposition of the Notice of Irregu- 
larity apply also to the Notice of Discrepancy. 

1004. W. D., F. D. Form No. 31 (Appropriation and Allot- 
ment Adjustment). 

1004.1. Purpose. — This form must be used by disbursing officers 
to request the Army regional accounting offices to adjust previously 
reported collections and disbursements which cited erroneous Appro- 
priations, Allotments, or Miscellaneous Receipts (General and/or 
Trust Fund Receipts). No attempt should be made to adjust Special 
Deposits — All Others, Victory Taxes, or Class A Pay Reservations by 
means of this form. 

1004.2. Classification of errors. — Errors adjustable by W. D., 
F. D. Form No. 31 are divided into the following three classifications : 

(1) Class I. — This class includes any adjustment between two or 
more Appropriations and/or Miscellaneous Receipts (General and/or 

, Trust Fund Receipts). Class I adjustments by W. D., F. D, Form 
No. 31 are to be effected within or between Military, Emergency Re- 
lief, Civilian Conservation Corps, Selective Service System, and 
Defense Aid Appropriations and/or Miscellaneous Receipts. 

(2) Class II. — This class includes adjustments of allotments under 
the same appropriation. 

(3) Class III. — This class includes adjustments of suffix limitations 
under the same appropriation, and in connection with official projects, 
under the same Emergency Relief Appropriation. 

1004.3. Assignment of serial numbers. — Beginning with the 
first W. D., F. D. Form No. 31 prepared in a newly established dis^ 
bursing office and continuing throughout the fiscal year, disbursing 
officers must assign serial numbers to Form No. 31. These numbers 
must appear in the upper right-hand corner of the form. The serial 
numbers must run consecutively throughout a single fiscal year, beghir 
ning with No. 1, and without regard to the type of adjustment executed. 
Separate W. D., F. D. Forms No, 31 must be prepared for the following 
types of adjustments and each must be assigned a separate consecutive 
serial number : 

(1) Erroneous disbursements. 
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(2) Erroneous collections. 

(3) Each class (I, II, or III) of adjustment. 

(4) Each "individual monthly accounting period. 

1004.4. Information shown on form. — Care must be exercised 
to indicate in the heading of the form, the class of adjustment being 
made, and to show all other necessary information in the spaces 
provided. Appropriation and fund codes must be in agreement with 
appropriation and fund titles. When Miscellaneous Receipts (Gen- 
eral and/or Trust Fund Receipts) appear on a W. D., F. D. Form No. 
31, the fund title and the code number must appear in the "Appropria- 
tion" column. The total of the "Reported As" section must balance the 
total of the section headed "Should Have Been Reported As." If a 
disbursement is reported in error and cannot be adjusted by means of 
Form No. 31 (for example, if the voucher reflects an incorrect payee or 
amount), the Army regional accounting office should be advised as 
soon as the error is discovered. If the voucher was paid by check, the 
check must be canceled. If the voucher was paid by cash, the amount 
of the erroneous payment must be picked up in Section I of W. D., F. D. 
Form No. 52 (Schedule of Collections), as a cash collection. 

1004.5. Submission. — W. D., F. D. Form No. 31 (Appropriation 
and Allotment Adjustment) when prepared, must be made up in the 
number of copies indicated below for the various types and classes 
of adjustments. The original and all copies must be signed by the 
disbursing officer. One copy must be retained by the disbursing 
officer for file with his retained records. The original and the re- 
maining copies (if any) should be mailed to the Army regional 
accounting office. If the Form No. 31 is used to adjust collections 
resulting from payments to civilians, the triplicate copy will not be 
sent to the Army regional accounting office but will be sent to the 
certifying officer. W. D., F. D. Form No. 31 (Appropriation and 
Allotment Adjustment), is prepared in — 

(1) Duplicate. — When Class II adjustments are to be effected. 

(2) Triplicate. — When Class I and Class III adjustments are to be 
effected. 

(3) Quadruplicate. — When Trust Funds (other than Deposits to 
Soldiers' Home Permanent Fund) are involved in an adjustment. In 
addition to all other required data the name of each individual con- 
cerned and the sum involved in each case must be furnished. 

(4) Quintuplicate. — When Civilian Conservation Corps appropri- 
ations are involved in an adjustment. 

1005. W. D., F. D. Form No. 32 (Advice of Corrections). 
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1005.1. Purpose. — Differences disclosed by the regional account- 
ing offices during the reconciliation and verification of disbursing 
accounts (including deductions involved), will be reported on this 
form if the differences indicate the necessity for adjustments in ap- 
propriations stated, or in allotment serial or purpose numbers quoted. 
The necessity for the use of W. D., F. D. Form No. 32 may be reduced 
to a minimum through careful supervision of the preparation of 
vouchers by disbursing officers. The appropriation, allotment, and 
purpose numbers shown on vouchers should be in agreement with 
those stated on the procuring instruments and the travel orders to 
which they relate. 

1005.2. Action by Regional Offices. — The Army regional ac- 
counting offices will prepare "and forward a separate W. D., F. D. 
Form No. 32 pertaining to each incorrect voucher. Each form will 
be prepared in quintuplicate. The original and two copies will be 
sent to the disbursing officer and two copies will be retained by the 
regional accounting office. 

1005.3. Action by disbursing officer. — The disbursing officer 
must forward the original and one copy of the Advice of Corrections 
to the certifying or procuring officer for immediate action. Upon 
receipt of the original copy in proper foVm from the certifying or 
procuring officer, with a statement of his concurrence or nonconcur- 
rence, the disbursing officer must make the necessary notation on his 
file copy and forward the original by indorsement to the Army re- 
gional accounting office. 

1006. Lost or stolen funds. 

1006.1. Bequest for action by board of officers.-— An account- 
able disbursing officer, immediately upon the discovery of a loss or 
theft of public funds for which he is accountable, must request the 
commanding officer where he is stationed to appoint a board of officers 
to investigate the loss. He must also notify the Chief of Finance 
of loss and all available details. 

1006.2. Loss to be reported on Account Current. — In case of 
the loss or theft of public funds pertaining to the accountability of 
a disbursing officer, the amount involved will be accounted for as 
"Balance Due United States." It will be reported on the reverse 
side of the Account Current as a separate item on one of the blank 
lines in the "Analysis of Balance Due United States," as "Shortage 
in Cash Account Due to Loss or Theft of Public Funds," or by other 
suitable explanation. Likewise, the same amount will be reported 
on one of the blank lines on the Payments side of the appropriate 
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Cash (Disbursing or Collection) Account on the reverse of the Account 
Current. 

Hie unrecovered amount of such shortages must be included and 
reported on all succeeding Accounts Current until the disbursing 
officer's final account is rendered when ceasing to disburse, or when 
his account is closed in preparation for the issuance of a new bond. 
The final account in either case must show a balance due the United 
States equal to the amount of the recovered funds. This balance 
must be reflected on the face of the Account Current opposite the 
classification or classifications represented by the lost funds, as well 
as on the Payments side of the Cash Account (03.13) or the Collection 
Account (03.17) as shortages. 

1006.3. Disposition of amounts recovered. — Amounts recov- 
ered must be deposited in the Treasury of the United States on Treas- 
ury Department Form No. 1 (Certificate of Deposit) to the credit 
of the proper account as a return of Unexpended Balances or as a 
deposit of collections. Since Special Deposit Funds are not deposited 
in the Treasury, specific instructions from the Chief of Finance must 
be requested on the method of accounting for them if any of the 
recovered funds are of that classification. 

When the account of a disbursing officer, under the specific bond 
under which the loss occurred, has been closed, and the officer con- 
tinues to function as a disbursing officer under a new bond, any lost 
or stolen funds which are recovered must not be taken up by the 
disbursing officer in his current accounts. In lieu of this action, the 
disbursing officer must render a separate Account Current, supple- 
mental to the Final Account Current under the old bond, showing 
merely the disposition of the recovered funds. 

Should the lost or stolen funds be recovered by a disbursing officer 
other than the one whose accounts were affected by the loss, the 
officer recovering them must take them up in his accounts and report 
funds on his current W. D., F. D. Form No. 52 (Schedule of Collec- 
tions), including the complete details of their recovery. He then 
should deposit the funds by use of Treasury Department Form No. 1 
(Certificate of Deposit). In order that the disbursing officer who is 
accountable for the lost or stolen funds may be credited at an early 
date with the amount recovered, a prompt report must be made by 
a separate communication to the Chief of Finance of the recovery, 
together with a request for instructions as to the account to be credited 
or the disposition to be made of the funds, if these facts are unknown. 

1007. Collections made from civilian employees. 
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1 007.1. Separate ledger accounts. — Every disbursing officer 
must maintain subsidiary ledger accounts for each certifying officer 
who certifies civilian pay rolls under each of the following headings : 

21F-5859— Special Deposits, Victory Tax. 

Class A Pay Reservation Account. 

Civil Service Retirement and Disability Fund. 

1007.2. Responsibility of disbursing officer. — Collections to 
these subsidiary ledger accounts will be the result of voucher collec- 
tions certified to the disbursing officer by the certifying officer. Dis- 
bursements (payments and refunds) and adjustments from the two 
Special Deposit Accounts, that is, Class A Pay Reservation and Vic- 
tory Tax, affecting any of the subsidiary accounts held in the name 
of the certifying officer, must be certified to the disbursing officer by 
the former. Therefore, the disbursing officer must ascertain that there 
is a sufficient balance held under the name of the particular certifying 
officer before he reduces that officer's balance on the subsidiary ledger 
either by disbursement or adjustment. It is of the utmost importance 
that a disbursing officer maintain his subsidiary ledger accounts with 
complete accuracy so that if there is a discrepancy between the records 
of the disbursing officer and the records of the certifying officer con- 
cerned, the disbursing officer will be in a position to prove his balances. 



1008. Miscellaneous Receipts (General and/or Trust Fund 
Receipts), — When moneys have been improperly collected by a dis- 
bursing officer and have been deposited in the Treasury of the United 
States as Miscellaneous Receipts (General and/or Trust Fund Re- 
ceipts), the sum so deposited cannot thereafter be refunded by the 
disbursing officer concerned, out of other moneys collected but not 
covered into the Treasury. 

1008.1. Claims for refund. — When an amount has been improp- 
erly collected and deposited in the Treasury of the United States as 
Miscellaneous Receipts (General and/or Trust Fund Receipts), a claim 
for refundment must be forwarded to the General Accounting Office, 
Claims Division, through the Chief of Finance. Such a claim must 
contain a citation to the voucher or account upon which the improper 
collection is made. 

1008.2. Adjustments. — When an erroneous collection has been 
made which involves adjustments within or between an appropriation 
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and Miscellaneous Receipts, as distinguished from cases of refundment 
of the amount involved to an individual, such adjustments may be 
made by executing W. D., F. D. Form No. 31 (Appropriation and 
Allotment Adjustment). No attempt may be made to adjust an 
erroneous collection credited to Miscellaneous Receipts if the adjust* 
ment is for the purpose of making a refund. 

1009. Government insurance premiums. — Charges for insur- 
ance premiums appearing on vouchers or pay rolls must be dropped 
from the total amount due the payee, and not be carried to Collec- 
tions except as otherwise directed by the Chief of Finance. Insurance 
premiums paid in cash must be paid directly to the Veterans' Adminis- 
tration by the individuals concerned. Disbursing officers are not 
authorized to receive and deposit cash payments for insurance 
premiums. 

1009.1. Overdeductions. — Overdeductions for insurance made on 
vouchers may be refunded by the Veterans' Administration only. They 
therefore should not appear as notations on subsequent vouchers. 

1009.2. Underdeductions. — Underdeductions may be collected in 
connection with vouchers (except upon Final Statements) only when 
the vouchers are accompanied by two copies of an authorizing state- 
ment from the Veterans' Administration. In a case of the discharge 
of an enlisted man, Collection of any under-deductions should be 
made on his Final Statement without such information as a protection 
of the interests of the certifying officer responsible for the original 
error. 

1010. Adjustment of erroneous voucher collections. — When a 
short payment has been made to a payee as a result of an erroneous 
voucher collection made from an amount due him and charged to 
the appropriation "Finance Service, Army," the amount of the 
erroneous collection involved may be repaid the payee on a disbursing 
voucher. 

The voucher should be prepared charging the same allotment serial 
and purpose number of the appropriation "Finance Service, Army" 
from which the amount originally collected was disbursed. The 
amount of the erroneous voucher collection will be returned to the 
identical allotment serial and purpose number of the appropriation 
through the use of a properly accomplished W. D., F. D. Form No. 
31 (Appropriation and Allotment Adjustment). These instructions 
apply even though Miscellaneous Eeceipts (General Fund Receipts 
and/or Trust Funds) have been credited with a disbursement made 
from Finance Service, Army. 

1011. Uncollected and lost checks. 
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1011.1 ACCOUNTING FOR PUBLIC FUNDS 

1011.1. Uncollected checks. — If for any reason any check for 
which a Certificate of Deposit has been issued, is not paid by the 
bank on which it was drawn, the check in question, if recovered by a 
Federal Reserve Bank, must be returned to the depositor immediately, 
accompanied by Treasury Department Form No. 5504 (Debit 
Voucher). The. disbursing officer must give a receipt for this check 
immediately, on the reverse of Form No. 5504, showing date, number, 
and the amount of each Certificate of Deposit in which the amount 
of the unpaid check was included. In case an unpaid check is not 
recovered by a Federal Reserve Bank, the bank which does recover 
it should notify the depositor immediately. Upon request of the 
bank, the depositor must give a receipt for the check on Form No. 
5504, making a notation of the circumstances on the reverse of the 
form and indicating the reason why the check itself was not returned. 

1011.2. Lost checks. — If any check, for which a Certificate of De- 
posit has been given, is reported lost after having been deposited, the 
Federal Reserve Bank will notify the depositor. The depositor will 
request the drawer to stop payment on it and forward a duplicate 
check. The depositor will give to the Federal Reserve Bank a state- 
ment on the reverse of Treasury Department Form No. 5504 (Debit 
Voucher), appropriately changed for the purpose. This statement 
must show the date, the number and the amount of each certificate of 
deposit in which the amount of the lost check was included, the class of 
the deposit, and the fact that he has requested the drawer of the check to 
stop payment. 

1011.3. Adjustment. — Upon receipt of the Treasury Department 
Form No. 5504 from the depositary, the disbursing officer should de- 
crease his Check Register Balance and simultaneously increase his 
Cash Blotter balance by the amount of the lost or returned check. 
This may be accomplished by voiding or modifying the original en- 
tries pertaining to the deposit. The disbursing officer should take 
action to insure that the drawer of the check makes payment for the 
bad or lost check. The amount of the bad or lost check may be held 
in the disbursing officer's accounts as Disbursing Cash until payment 
is effected from the drawer. By holding the amount as Disbursing 
Cash, the disbursing officer may make a full deposit of all receipts and 
collections to his personal credit. When the disbursing officer is sat- 
isfied that the amount of the bad or lost check will not be made good, 
he should refer the case to the Chief of Finance for instructions. 
He should give complete details and state that the amount has been 
deposited to his personal credit and that he is holding the lost or 
bad check in his accounts as Disbursing Cash, if such is the case. The 
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Chief of Finance will issue specific and detailed instructions which 
will enable the disbursing officer to clear bad or lost checks from his 
accounts. 

1012. Erroneous collection of amount payable by check. — 

When collections on account of exchanges, privately -owned laundries, 
or company funds are erroneously carried to a daily Schedule of Col- 
lections, the erroneously credited amount of such appropriation or 
fund will be deducted from a subsequent schedule within the account- 
ing period. A check for the proper amount due must be drawn 
and turned over to the exchange, the privately -owned laundry, or the 
company fund affected. The explanation, the number, the date, etc., of 
each check thus delivered will be noted on the schedule upon which it 
is recorded. It should be borne in mind that adjustments of this 
nature can be made only when the sums involved have not been depos- 
ited to the disbursing officer's personal credit with the Treasurer of the 
United States. When the adjustment cannot be made from the allot- 
ment originally overcredited (such being the case when no such allot- 
ment is picked up again on the daily Schedule of Collections) such 
account will not be paid but will be referred to the Chief of Finance 
for necessary action. 

1013. Erroneous W. D., Q. M. C. Form No. 389 (Report of 
Sales). — When a sales officer has submitted a W. D., Q. M. C. Form 
No. 389 (Report of Sales) upon which an error appears in the recapit- 
ulation section, and this error has been taken into a disbursing officer's 
account, the error will not be adjusted by the submission of a corrected 
copy of Form No. 389. In lieu thereof, the disbursing officer concerned 
should prepare and submit a W. D., F. D. Form No. 31 (Appropriation 
and Allotment Adjustment). If the original error did not affect the 
recapitulation section a corrected copy of Form No. 389 may be sub- 
mitted. In this event Form No. 31 will not be required. 

1014. Adjustment of undetermined or consolidated sales. — 
Whenever a sales officer submits to the disbursing officer a W. D., 
Q. M. C. Form No. 389, upon which all or a portion of the collections 
are "Sales Undetermined" or "Consolidated," the undetermined por- 
tions of the collections must be designated "Special Deposits," in the 
recapitulation section (see the lower left-hand corner of Form No. 389). 
A disbursing officer, in listing these amounts on Section II of W. D., 
F. D. Form No. 52, must distribute all undetermined amounts in the 
column captioned "Special Deposits." When a determination is made 
by a sales officer as to the appropriations or funds to be credited, the 
sales officer will prepare a Standard Form No. 1046 (Schedule of 
Transfers — Special Deposits), and submit it to the disbursing officer. 
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The disbursing officer must process Form No. 1046 in Ihe regular man- 
ner even though the credit to Special Deposits and the transfer from 
Special Deposits occur during the same accounting period. The Spe- 
cial Deposits Fund must not be adjusted on W. D., F. D. Form No. 52 
by making minus entries in the column captioned "Special Deposits." 
It should be noted that this procedure anticipates the fact that the 
funds involved in "Undetermined Sales" will appear twice on Form 
No. 52, initially as cash collections relating to Special Deposits, and 
subsequently (as a result of the use of Standard Form No. 1046) as 
voucher collections credited to appropriations or funds. This action 
is entirely proper and is not an erroneous inflation of the column 
headed "Total Collections." The reduction of the Special Deposits 
Fund is achieved by the processing of Standard Form No. 1046 like 
any other disbursement voucher. 

A disbursing officer should take particular care not only to prevent 
duplicate deposits to appropriations or funds as a result of "Undeter- 
mined Sales" transactions, but he must also avoid charging himself 
twice with the same initial collection. 

1015. Civil Service Retirement and Disability Fund. — An 
error that occurs in making collections of Retirement Deductions from 
the pay of civilian employees may be adjusted in various ways by a 
disbursing officer in the accounts in which the error occurred. When a 
civilian employee no longer can be paid by the same disbursing officer 
because of transfer, death, resignation, or retirement, the facts will be 
reported immediately to the Claims Division, General Accounting 
Office, for adjustment of the appropriation involved and of the Retire- 
ment Fund. 

1015.1. Adjustment on W. D., F. D. Form No. 31 (Appropria- 
tion and Allotment Adjustment). — One method of returning re- 
tirement deductions to the appropriation and allotment charged is by 
the use of a W. D., F. D. No. 31. This form should be prepared in the 
manner explained in paragraph 1004. For example, the Form No. 31, 
reporting erroneous receipts, will show the collections credited to 
Civil Service Retirement in the "Reported As" section, and in the 
"Should Have Been Reported As" section the same amount will be 
stated as pertaining to the appropriation and allotment originally 
charged by the pay roll. 

1015.2. Adjustment on Standard Form No. 1070 (Schedule 
of Retirement and Disability Fund Credits). — The adjustment 
between the appropriation and Retirement Fund may be accomplished 
by the disbursing officer on Standard Form No. 1070. 



1010 



Digitized by GOOSlC 



Original frcrn 
UNIVERSITY OF CALIFORNIA 



4-1-43 



TM 14-210 

REFUNDMENTS, ADJUSTMENTS AND CORRECTIONS 1016 



Section III 



SPECIAL DEPOSIT ACCOUNT 



1016. Refunds from proceeds of sales. — All cases involving a 
refund to a purchaser from special deposit funds, whether or not the 
case involves a physical shortage in delivery, will be passed upon by 
a local board of sales control or by a surveying officer, who will make 
appropriate recommendations as prescribed in AR 35-820. 

1017. Surplus war supplies. 

1017.1. Action when sale completed. — A disbursing officer ac- 
countable in his Special Deposit Account for proceeds of sales of sur- 
plus war supplies will ascertain promptly from the selling officer as to 
when the sales to which the proceeds pertain have been consummated 
and the transaction closed. Upon receipt of advice to that effect, the 
net proceeds of all completed transactions will be transferred to the 
credit of the appropriate General Fund Receipt, using Standard 
Form No. 1046 (Schedule of Transfers — Special Deposits). 

1017.2. Partial transfer. — In case notice of consummation of a 
particular sale and of the final closing of the transaction is not re- 
ceived from the selling officer within 15 days from the date of receipt 
of the proceeds, the selling officer should be requested by the disburs- 
ing officer to state what portion of the proceeds it will be necessary 
for him to retain in his Special Deposit Account beyond that time to 
enable him to meet the authorized expenses of the sale, and to make 
proper refunds. Immediate steps must then be taken to make a 
partial deposit of the proceeds of each particular sale in an amount 
over and above what the selling officer estimated would be necessary 
to retain in the Special Deposit Account for making refundments and 
for meeting expenses of the sale. 

1017.3. Refunds subject to decision of Comptroller Gen- 
eral. — Disbursing officers are not authorized to make any refund in 
connection with the sale and delivery of surplus war supplies with- 
out first submitting the matter to the Comptroller General for 
decision. 

1018. Shortage or unserviceability of property sold. — Re- 
funds to purchasers from the proceeds of sales, on account of short- 
age, spoilage, unserviceability, etc., of property sold, may be made by 
the disbursing officer from his Special Deposit Account. Such a re- 
fund should be entered on a voucher bearing a certificate, worded as 
follows, and signed by the officer authorizing the refunds : "I certify 
that the supplies for which refund is claimed hereon are included in 
the sales project described in Sales List No. — dated , 
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and no other." Prior to the time refundment is made, the officer 
authorizing ftie refund must furnish the disbursing officer with 
duplicate receiving reports showing that the property shortage has 
been taken up on the property account of the shipping officer. Other- 
wise there must be an approved Report of Survey, or the report of a 
board of officers, relieving all concerned or otherwise fixing responsi- 
bility for the loss, damage, or destruction of the property involved. 
When a refund has been made, one copy of the Receiving Report must 
be certified and forwarded to the disbursing officer of the proper de- 
partment or service command, in the manner required for Receiving 
Reports covering purchases of supplies* Copies of Reports of Survey, 
or reports of the board, will be filed with the disbursing officer's 
retained accounts. 
1019. Expenses of sale. 

1019.1. Payment. — When properly approved vouchers covering 
claims for the expenses of a sale are presented to a disbursing officer 
by the officer representing the arm, service, or bureau making the sale, 
the disbursing officer will make payment. 

1019.2. Fujads used. — Payment of the expenses of sales and au- 
thorized refunds to purchasers of surplus property from the Govern- 
ment may be made from Special Deposit Funds accruing from sales of 
any surplus property embraced within the same general lot at a given 
place, or from same general class of property as the specific sale 
involving the refund or expense. 

The above paragraph is not to be construed as stating that the pro- 
ceeds of any sales project taken as a whole are available for making 
refunds to purchasers under a different sales project. For instance, 
a sales project might cover one or more classes of surplus supplies such . 
as tomatoes, fresh beef (frozen), etc., stored at one place or at several 
places ; or it might cover all classes of material stored at one or more 
places. Individual sales might be made under such a project at 
different times extending over a period of a year or more and all might 
be regarded as one sale. The fact to be determined is the project under 
which the individual sale was made. This fact must be determined 
because the proceeds of an individual sale made under one project 
cannot be used to pay expenses or make refunds for an individual sale 
under another project. 

In certain cases proceeds from a sale of surplus property are not 
available in sufficient time to permit prompt payment of expenses. 
In such cases, accrued unobligated funds derived from the sale of 
surplus property which is carried in Special Deposit Funds may be 
drawn on to meet expenses incidental to the sale of the same class of 
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material. Replacement of amounts thus diverted must be made 
promptly upon receipt of funds from sales involved. All vouchers 
under this category must carry identification of the particular sale. 

Refunds to purchasers of surplus property to cover damages for 
breach of warranty by the Government may be paid by a disbursing 
officer from Special Deposits Funds derived from sales of other sup- 
plies of the same general character. However, in the absence of such 
funds, a claim for refund would have to be reported by the proper 
administrative department to Congress for an appropriation inasmuch 
as sufch a claim is not subject to adjudication by, and payment on cer- 
tificate of, the General Accounting Office. 

1020. Vouchers for disbursements and refunds. — The forms 
authorized for use in making disbursements from a Disbursing Ac- 
count will be used in making disbursements from the Special Deposits 
Account. In general, Standard Form No. 1049 (Public Voucher For 
Refunds) will be used in making refunds of Special Deposits Funds. 
However, refundments from funds derived from the sale of surplus 
war supplies will be made on a properly certified Standard Form 1034 
(Public Voucher For Purchases, and Services Other Than Personal). 
The form must show information enabling the General Accounting 

' Office to connect the refundment with the sale to which the refundment 
relates. Refundments, which usually represent overcollections or can- 
celation of sale or order, must always be made directly to the person or 
persons from whom the funds originally were received, or to their 
legal representatives. These forms, covering disbursements and re- 
funds, with their supporting papers must be filed as vouchers to the 
Schedule of Disbursements. Vouchers within the scope of the Regular 
and Special Deposit Account must be numbered consecutively in a 
single series beginning with number one on July 1 of each year and 
posted accordingly to the Schedule of Disbursements. 

1021. Standard Form No. 1046 (Schedule of Transfers — Spe- 
cial Deposits). 

1021.1. Purpose. — This form is used as a voucher transferring 
amounts from the Special Deposit Account to the Collection Account, 
for deposit to the credit of an Appropriation or to Miscellaneous 
Receipts. 

1021.2. Preparation. — Standard Form No. 1046 must contain, 
over the signature of the officer authorizing the transfer, a detailed 
description of the funds being transferred to the Collection Account, 
as follows : 

(1) Date received. 

(2) Name of the remitter. 



1013 




Original frcm 
UNIVERSITY OF CALIFORNIA 



TM 14-210 



4-1-43 



1021.3 



ACCOUNTING FOR PUBLIC FUNDS 



(3) Description of the purpose for which the collections were 
received. 

(4) Amount to be transferred to the regular account. 

(5) Fund to be credited (symbol and title in full). 

A disbursing officer must process Standard Form No. 1046 in the 
regular manner even though the initial credit to Special Deposits 
and the transfer from Special Deposits occur during the same ac- 
counting period. 

1021.3. Posting to Schedule of Disbursements. — Standard 
Form No. 1046 is assigned a disbursing-voucher number and posted 
to the W. D., F. D. Form 51 (Schedule of Disbursements), charg- 
ing the disbursement to the applicable fund in the Special Deposit 
Account. 

1021.4. Posting to Schedule of Collections. — Standard Form 
No. 1046 is posted directly to Section I of W. D., F. D. Form No. 52 
(Schedule of Collections) taking up the amount transferred as a 
voucher collection in the same way as any other disbursing voucher 
containing voucher collections. This procedure anticipates that the 
funds involved appear twice on Form No. 52, initially as a collection 
pertaining to Special Deposits, and subsequently as voucher collec- 
tions on Standard Form No. 1046 creditable to an appropriation or a 
fund. This action is entirely proper and is not an erroneous inflation 
of the Schedule of Collections. 

1021.5. Posting to Account Current. — The total amount of 
transfers completed during an accounting period is entered on the Pay- 
ments side of the face of the Account Current in column (10), headed 
"Adjustments," and on the proper line in the Special Deposit Section. 
The same amount likewise must be entered on the "Receipts" side of 
the face of the Account Current in column (5), entitled "Adjustments 
(Voucher Collections),' 5 and on the proper line in the Collections 
Section. 

1022. Collections from civilian employees. 

1022.1. The disbursing officer must notify the certifying officer of 
all canceled checks and other salary refunds pertaining to civilians, 
stating individual names and amounts. When adjustments are neces- 
sary due to canceled checks, refunds, and so forth, the certifying 
officer will prepare the Pay Roll Adjustment Schedule showing the 
list of names and related amounts. Five copies of this form should 
be submitted to the disbursing officer. One copy will be returned to 
the certifying officer indicating the action taken. One copy will be 
retained by the disbursing officer. The remaining three copies will 
be disposed of by attaching one copy to each of the separate forms 
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(Standard Forms 1096 and 1070) on which adjustment of the follow- 
ing funds is made : 

(1) 21F 5859— Special Deposits, Victory Tax. 

(2) Class A Pay Reservation Account. 

(3) Contributions, Civil Service Retirement and Disability 

Fund. 

1022.2. Upon receipt of the above-mentioned schedule, properly 
certified, bearing a full explanation of the necessity for adjustment 
of the funds involved and the appropriation and allotment to be 
credited, a disbursing officer must execute the adjustment in the 
fo 1 lowing manner: 

(1) The disbursing officer must list on Standard Form No. 1096 
(or 1070) the current deductions in the regular manner. 

(2) At the close of the accounting period, he must total the de- 
ductions and from this figure, subtract the subtotal of the schedule 
of names and amounts certified to him by the certifying officer. 

(3) The resulting net total of collections will be the accumulation 
to a Special Deposit subaccount (or Retirement Fund). 

(4) The amount by which the original collections were reduced 
must then be picked up on W. D., F. D. Form No. 52 (Schedule of 
Collections) as a collection which may be credited to the appro- 
priation and allotment cited in the schedule. 

1022.3. An example of the method of preparing the form is shown 
below. For the sake of convenience the illustration is based upon 
Standard Form No. 1070 (Schedule of Retirement and Disability 
Fund Credit) only. It is equally applicable to Standard Form No. 
1096 (Schedule of Voucher Deductions) for Victory Tax and Class A 
Pay Reservations. 

Amount of Amount of 

D. O. Vou. No. Deduction D. O. Vou. No. Deduction 

1049 $5.00 1734 5.00 

1213 5.00 1896 5.00 

1347 5. 00 

1418 5.00 Total. $35.00 

1695 5. 00 

Less: Deductions for adjustments as noted below: 

Payroll 
Adjustment 

Schedule No, Appropria- Allotment 
Attached Hon or fund No. Purpose Amount 

26 212/30905 Eng. 31064 710-01 $5. 00 

Total deductions $5. 00 — 5. 00 

Net amount of deposit $30. 00 

Original frcrn 
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In a transaction like the one illustrated, the net amount of $30.00 would 
be credited to the Retirement Fund and $5.00 would be carried to 
to W. D., F. D. Form No. 52 as an increase to the appropriation and 
allotment. This type of adjustment cannot be made if the total of the 
schedule of names and amounts is greater than the total deductions. 
In the example cited, if the minus entry had been greater than $35.00, 
the adjustment could not have been accomplished on Standard Form 
No. 1070. 

1022.4. If a voucher collection from a civilian employee increased 
a disbursing officer's Class A Pay Reservation subaccount or his Vic- 
tory Tax subaccount, then the collections would be held in the officer's 
official checking account as a part of his Special Deposits. The erro- 
neous collection can be adjusted expeditiously by the use of a Stand- 
ard Form No. 1046, prepared to credit the proper appropriation and 
allotment. 

1022.5. There is another type of salary refund. As an example, 
assume that Mr. Smith has authorized a war bond deduction of $10.00 
per semimonthly pay period. For the period from January 1 to Jan- 
uary 15 he actually earned $80.00, but through error the certifying 
officer computed his earnings at $90.00. With no other factors in- 
volved, the appropriation would be charged $90.00, the sum of $10.00 
having been withheld for war bonds, $4.50 having been deducted for 
Retirement and $3.20 deducted for Victory Tax. Mr. Smith would 
receive a check for $72.30. 

If Mr. Smith had been paid the correct amount, $80.00 would have 
been charged to the appropriation, the sum of $10.00 would have been 
withheld for war bonds, $4.00 would have been deducted for Retire- 
ment, and $2.40 would have been deducted for Victory Tax. Mr, Smith 
would have received a check for $63.60. Assuming further that Mr. 
Smith cashed the check for $72.30 he would be required to refund 
$8.70, and the disbursing officer would pick that sum up as a cash re- 
fund to the appropriation. It is evident that the appropriation has 
been insufficiently reimbursed by $1.30, even though Mr. Smith re- 
turned the correct sum. In such a case it would be necessary to reduce 
the Retirement Fund by $0.50 and the tax fund by $0.80 and to increase 
the appropriation by the total of these reductions. This could be ac- 
complished by use of W. D., F. D. Form No. 31 reporting erroneous 
collections for Retirement, and a Standard Form 1046 reporting simi- 
larly for Victory Tax, or by reducing entries on Standard Form No. 
1070 and Standard Form No. 1096 (Victory Tax). 
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1101. Inspection. — Existing regulations provide that the ac- 
counts of disbursing officers will be inspected twice annually at ir- 
regular intervals by the Inspector General's Department. No advance 
notice will be given of the time inspections are to take place. The 
accountability of disbursing officers will be established by the in- 
spectors at date of inspection. The inspectors will inquire whether 
disbursing officers have complied with the law and regulations in 
the conduct of their business, the operation of their finance offices, 
the keeping of their records, the making of deposits, and the issuing 
of checks. Any irregularities disclosed will be subjected to thorough 
investigation. 

1102. Form to be used. — Upon inspection of an account by the 
Inspector General, the disbursing officer will prepare and sign in 
triplicate a W. D., I. G. D. Form No. 3 (Statement of Money Account- 
ability). This form also will be prepared when a disbursing officer's 
accounts are closed. 

1 103. Statement furnished The Inspector General. — The dis- 
bursing officer will enter the following data on W. D., I. G. D. Form 
No. 3 and submit it to the inspector : 

(1) Balance due the United States at end of the calendar month 
preceding the date of inspection, subsequent receipts and disburse- 
ments to and including the close of the day preceding the date the 
inspection is started, and the resulting balance due the United States. 

(2) Statement of the distribution of funds as of the close of the 
day preceding the date the inspection is commenced. 

The inspection report will be submitted to the commander under 
whose jurisdiction the inspection was made. The latter will furnish 
to the disbursing officer concerned, a statement of notations of in- 
fractions of law or regulations which were observed by the inspector. 
That statement and the reply of the disbursing officer, together with 
the inspection report (W. D., I. G. D. Form No. 3 only) will then 
be transmitted to The Inspector General through military channels, 
with such comment and recommendations as the various commanders 
indorsing the papers may deem appropriate. 

1104. Face of Form.— The face of W. D., L G. D. Form No. 3 
provides spaces for the entry of the balance due the United States 
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at the end of the calendar month preceding the date of inspection, 
the subsequent receipts and disbursements to and including the close 
of the day preceding the date the inspection is commenced, and the 
resulting balance due the United States. This summary of the dis- 
bursing officer's accounts for the current month is secured by adding 
subsequent receipts of every kind and character to the balance due 
the United States at the end of the preceding calendar month, and 
by subtracting subsequent payments of every kind and character 
from this total. The resulting figure represents the balance due the 
United States at the date of inspection. The form contains lines for 
the entry of receipts and payments in detail according to the type 
of the transaction and the nature of the fund involved, and is not 
unlike the arrangement on the face of the Account Current. 

1105. Modification of form —The I. G. D. Form No. 3 approved 
March 5, 1943 must be modified to a certain extent by the disbursing 
officer. The wording of certain printed lines appearing on the face 
of the form beneath the heading "Receipts" is in error. Five lines are 
to be modified by changing the wording to conform with the following : 

Receipts : 

Treasury warrants 

Transfers from officers: 

By check 

By cash 

Cash collections: 

Army account of advances 

Trust funds 

Special deposits 

Voucher collections and canceled checks : 

Army account of advances 

Trust funds - 

Civil Service retirement and disability 

Special deposits 



1106. Reverse of form.— The reverse of W. D., I. G. D. Form No. 
3 provides printed and blank lines, for use by the disbursing officer, 
to show the distribution of funds at the close of the day preceding 
the date on which the inspection began. This showing is secured by 
adding to the balance appearing on the last depositary statement 
(Treasury Statement) received by the disbursing officer, all deposits 
made by him to his official credit since the date of that statement. 
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From the resultant figure must be subtracted the total of the disbursing 
officer's outstanding checks. The figure thus obtained (amount on 
deposit), plus his cash on hand and the cash in the hands of his agents, 
must equal the balance due the United States as shown on the face of 
Form No. 3. 

1 107. Canceled checks. — The disbursing officer must exercise care 
in filling out the "Distribution of Funds at Date of Inspection" to 
avoid including the amounts of canceled checks in the total of out- 
standing checks. Likewise, care must be taken not to treat canceled 
checks as deposits, or the balance due the United States (Total Balance 
on Deposit and on Hand) will be in error by the amount of the faulty 
entry. 

1108. Money and checks unaccounted for. — Inspectors are in- 
structed to ascertain the number of check books in the possession of a 
disbursing officer at the time of an inspection and also to examine the 
books to determine whether any checks are missing. The inspectors 
also examine all office safes to see if they contain any checks, check 
books, or money which have not been accounted for. 

1109. Action to close disbursing account. — If a disbursing offi- 
cer ceases to act as such, or for any reason closes his accounts, he must 
prepare a closing statement of his money accounts covering the period 
from the end of the last preceding calendar month to, and including, 
the date of the closing of his accounts. This statement must be ac- 
complished on W. D., I. G. D. Form No. 3 and forwarded by his com- 
manding officer, or by himself if there is no commanding officer at his 
station, directly to the office to which the responsibility for inspection 
of his accounts has been assigned. 

1110. Disposition of form. — The original and one duplicate copy 
of W. D., I. G. D. Form No. 3 must be given to the inspector. The 
triplicate must be retained by the disbursing officer. 
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Chapter 12 
CLOSING A DISBURSING ACCOUNT 

1201. Funds transferred upon relief. — When a disbursing offi- 
cer for any reason ceases to act as such, he must turn over to his succes- 
sor the public money pertaining to the office or service from which he 
is relieved or deposit all his unexpended balances with the Treasurer 
of the United States. When a disbursing officer transfers funds to 
his successor, the local depositary will furnish a signed Treasury De- 
partment Form No. 6599 (Certificate of Deposit for Checking Ac- 
count) to his successor immediately. However, the transaction will 
not be reported to the Treasurer of the United States until some time 
later, the time varying according to the distance over which the bank 
must mail its daily transcript of business. Meanwhile, until the tran- 
script recording this transfer is received, the Treasurer's account will 
show no balance to the credit of the incoming disbursing officer. In 
such a case, if the incoming disbursing officer needs cash before the re- 
port of the transaction can reach the United States Treasury, and the 
depositary will not cash his check without verification by the Treasurer 
as to his balance, he should arrange with the officer he is relieving for 
the transfer of a sufficient amount of cash to meet his needs. 

1202. Beport of change in status. 

1202.1. To Chief of Finance.— When a disbursing officer is re- 
lieved of his duties he must report the conditions involved in the 
change directly to the Chief of Finance by radiogram. This report 
must include data regarding his successor and a brief statement of the 
cause or causes of the change. This radiogram report should be made 
on the day upon which the disbursing officer closes his account and 
in the following form, amplified by notation of any special circum- 
stances which may be of importance : "Closed my disbursing account 
at close of business stop All balances transferred 

(date) 

to stop Relief account 

(name of successor) (enter reason, i. e,. permanent 

change of station, temporary absence, etc.)" 

In all such cases it will be expected and assumed that the succeeding 
disbursing officer will enter on disbursing duty the following day. 
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If a new disbursing account is activated (as in the case of a newly 
installed accountable disbursing office), the newly named disbursing 
officer must transmit a radio report directly to the Chief of Finance on 
the day he assumes disbursing duty. This report must be in the fol- 
lowing form : "Opened my disbursing account 

(date) 

1202.2. Report to service command or department finance 
officer. — Keports of changes in the status of accountable disbursing 
officers must be transmitted promptly to the service command or de- 
partment finance officer by either the departing disbursing officer or 
by his successor. This report also must state that the Chief of Finance 
has been notified of the change. 

1203. Notation on accounting papers. 

1203.1. W. D., F. D. Form No. 27 (Recapitulation of Expendi- 
tures and Request for Funds). — Whenever a disbursing officer is 
relieved of his duties, W. D., F. D. Form No. 27 (Recapitulation of 
Expenditures and Request for Funds) covering the accounting period 
must be prepared and forwarded to the Chief of Finance immediately. 
In such case Form No. 27 must contain a brief notation of that fact 

as follows: "Relieved by (Name and Rank of Successor) 

(date) 19—'." 

1203.2. Final Account Current. — Upon the closing of an Ac- 
count Current, through deposit of all balances in the Treasury, or 
upon transfer to other accountable officers, or when a disbursing 
officer has been relieved from duty and authorized to discontinue his 
bond as an accountable officer, the disbursing officer must make nota- 
tion of his final Account Current that it is his final Account Current. 

1203.3. Schedules of Disbursements and Collections. — When 
a disbursing officer's account is closed by reason of his being relieved 
or because of the expiration of his bond or the transfer of disbursing 
functions to another station, etc., the last sheet of both the Schedule 
of Disbursements and of the Schedule of Collections must be marked 
"Final Account." 

1204. Disposition of records and files. — Upon relief by another 
officer, a disbursing officer will leave his retained money accounts and 
official publication files at the same station in the custody of his 
successor. 

1205. Action upon death, desertion, or disqualification of 
disbursing officer. 

1205.1. Action by commanding officer. — Upon the death or de- 
sertion of an accountable disbursing officer or of any person properly 
in charge of public funds, or upon the incapacity of any such officer 
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or person for any cause whatsoever which disqualifies him or prevents 
his closing his own accounts, his commanding officer must appoint a 
board of officers (three when practicable). The board will inventory 
the funds of the officer concerned and make the customary returns of 
them, stating accurately the amounts and the conditions affecting 
them. The commanding officer must forward these returns to the 
Chief of Finance. He also must designate an officer to take charge 
of the funds thus inventoried until orders for their disposition are 
received. 

1205.2. Action by board of officers. — Cash in the hands of the 
retiring disbursing officer may be invoiced by a board of officers to 
the officer succeeding him. They also may deposit it with the Treas- 
urer of the United States to the official credit of the officer whose 
account is being closed. A Certificate of Deposit for Checking Ac- 
count (T. D. Form No. 6599) should be used for this purpose. The 
balance to the retiring disbursing officer's credit with the Treasurer 
of the United States or other authorized depositary, if any, including 
any cash that may be deposited as above provided over and above any 
amount required to meet outstanding checks, must be reported to the 
Chief of Finance, together with the name or names of the depositaries 
and the amounts held by each. 

1205.3. Action by Chief of Finance.— The Chief of Finance, 
upon receipt of such a report, will take action to have such balances 
removed from the credit of the retiring officer and covered into the 
proper fund of the Treasury. Cash in the hands of agent officers 
either must be turned over to a board of officers and be deposited by 
it with the Treasurer of the United States, or the cash will be verified 
and invoiced by the Board of Officers to the incoming disbursing 
officer. 

1206. Statement of Money Accountability. — When a disburs- 
ing officer ceases to act as such he must prepare a closing statement 
of his money account on W. D., I. G. D. Form No. 3 (Statement of 
the Money Accountability) . See chapter 11 for detailed instructions 
on the preparation of I. G. D. Form No. 3. 

1207. Closing of Finance Office. 

1207.1. Disposition of retained money accounts. — Upon the 
closing of a disbursing office at any post, camp, or station the retained 
money accounts of that office must be shipped to a disbursing office 
designated by the finance officer of the service command or depart- 
ment within the territorial limits of which the discontinued office is 
located, and the Chief of Finance must be advised of the disposition 
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made of them. In case other action is desired, application must be 
made to the Chief of Finance. 

1207.2. W. D., F. D. Form No. 27 (Recapitulation of Expend- 
itures and Request for Funds) . — Whenever a disbursing office is 
closed the W. D., F. D. Form No. 27 for the accounting period will be 
prepared immediately and forwarded to the Chief of Finance. A 
notation to that effect should be made on the form. 
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Appendix I 



SCOPE OF APRIL 1943 MODEL ACCOUNT 



The purpose of this model account is to illustrate the approved 
method of accomplishing the various forms used by disbursing officers. 
The account supplements the description of the fundamentals and 
principles of accounting for public funds set forth in the body of this 
manual. The forms comprise a hypothetical account covering ficti- 
tious transactions made by Major Walter Cory, Finance Department, 
during the month of April, 1943. It should be noted that while this 
manual is dated April 1, 1943, this model covers the entire month of 
April, 1943, under accounting procedure in effect at the beginning 
of the period. 

Major Cory is the disbursing officer at the mythical post of Fort 
Finance, Indiana (Station Number 1500). His disbursing symbol 
number is 210-500. He is bonded in the amount of $10,000.00 by bond 
dated June 30, 1942, approved July 1, 1942 and is authorized to keep 
$4,000.00 cash on hand by the Secretary of War under authority dated 
July 1,1942. 

The Houston National Bank, Indianapolis, Indiana, has been desig- 
nated as Major Cory's authorized depositary. The fiscal agent for 
whom he has been designated as War Bond issuing officer is the 
Federal Reserve Bank, Chicago, Illinois. 

The first consecutive serial numbers to be assigned to the various 
forms and papers in this account are as follows : 

Disbursing voucher 5601 

Collection voucher 708 



Major Cory's Account Current for the previous month (March, 
1943) shows the following balances due the United States : 



Check 

Letter of transmittal 
T. D. Form No. 6599. 



4304 
134 
40 



W. D., F. D. Form No. 31 



T. D. Form No. 1. 
T. D. Form No. 1. 
T. D. Form No. 1 
T. D. Form No. 1 



l(AAA-UB) 
7(AAA-Coll) 

11 (TF) 

ll(CSRD) 

25 



2001 




Original frcm 
UNIVERSITY OF CALIFORNIA 



TM 14-210 4-1-43 

App. I ACCOUNTING FOR PUBLIC FUNDS 

DISBURSING SECTION: 
Army Account of Advances, Symbol No. 
210-500 

COLLECTION SECTION: 

Army Account of Advances 

Trust Fund Receipts (other than CSRDF) 

Civil Service Retirement & Disability Fund 

SPECIAL DEPOSIT SECTION: 

Class A Pay Reservations Account 

21F-5859— Victory Tax 

Special Deposits — All Others 



Total $166, 654. 56 

Balances as of March 31, 1943 : 

Check Register $165, 740. 56 

Cash Blotter balances : Disbursing Cash. 914. 00 

Collection Cash. Nothing 



Total $166, 654. 56 



The following numbered transactions are presumed to have oc- 
curred in Major Cory's accounts during the month of April, 1943 
on the dates indicated : 

April 4, 1943 

(ITEM 1). — Issued Check No. 4304 for cash in the amount of 
$5,050.00. 

(ITEM 2) .—Received War Warrant No. 217078 dated March 29, 
1943, in the amount of $33,000.00. 

(ITEM 3).— Received (Coll. Vou. No. 709) W. D., F. D. Form No. 
10 from Capt. R. T. Eagle, A. G. D., Personnel Officer, covering sol- 
diers' deposits in the amount of $195.00. 

(ITEM 4.)— Received (Coll. Vou. No. 710) W. D., Q. M. C. Form 
No. 389 from Capt. Jack Short, Q. M. C, Sales Officer, covering sales 
in the amount of $298.43 to be credited as follows : 

$234.50 213/40504 R.S.&T.A. 1943-44 (P 111-08) - 

52.40 213/40504 R.S.&T.A. 1943-44 (P 131-08) 

6.50 213/40504 R.S.&T.A. 1943-44 (P 431-08) 

5.03 215230 Overhead 



$298. 43 Total 



$163, 199. 31 

2,036. 75 
875. 50 
Nothing 

74.50 
414.00 
54.50 
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(ITEM 5).— Received (Coll. Vou. No. 711) Standard Form No. 
1044 from Capt. J. T. Boland, S. C, Signal Officer, in the amount of 
$82.47 covering special deposits, as follows : 

$79. 82 Collections for unofficial telephone service 
2.65 Federal Tax thereon 



$82.47 Total Special Deposits 

(ITEM 6).— Paid (Disb. Vou. No. 5601), Final Statement of Pfc. 
JOE POE, 6385581 (RA) Co. G, 24th Inf., as follows: 
$73. 45 212/30425 F. S. A. 1942-43 (Pay) 
4. 47 212/30425 F. S. A. 1942-43 (Interest) 
15. 65 212/30425 F. S. A. 1942-43 (Travel) 
122.00 21X8910 D., P. A.-N (Soldiers' Deposits) 



$215.57 Total Due 

Due United States: 

$3.67 212/30425 F. S. A. 1942-43 FD 74 P 414-01 
6.33 214330 G. P. L. D. 
8.70 218930.1 C. M. F. 
18.92 .22 218930.6 W. P. A. M. U. S. S. H. 



$196. 65 Net amount paid ( 96.65 in cash, $100.00 by Check No. 4305) . 

(ITEM 7).— Paid (Disb. Vou. No. 5602), Pay Roll of 97th Pursuit 
Squadron, A. A. F., as follows : 

$5,209.97 212/30425 F. S. A. 1942-43 
Due United States: 

$8.00 212/30425 F. S. A. 1942-43 FD 74 P 414-01 
6.58 212/30502 S. &T.A. 1942-43 QM 74 P 411-07 
1.89 214330 G.P.L.D. 
11.50 215215 L.&D.C.O. 
33.32 5.35 218930.6 W. P. A. M. U. S. S. H. 



$5, 176. 65 Net amount paid in cash. 

(ITEM 8).— Paid (Disb. Vou. No. 5603) Pay and Allowance Ac- 
count of W. O. (j. g.) Fred Green, A. U. S. as follows : 
$152.95 212/30425 F. S. A. 1942-43 
Due United States : 

$.10 218930.6 W. P. A. M. U. S. S. H. 
22.25 22.15 212/30425 F.S.A. 1942-43 FD 72 P 414-01 



$130. 70 Net amount paid in cash. 
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(ITEM 9).— Deposited on T. D. Forms No. 1, all undeposited re- 
ceipts and collections made during the previous month, to the personal 
credit of Major Cory with the Treasurer of the U. S., as follows: 

$2, 036. 75 on CD #7 ( AAA-Coll) by Check No. 4306. 
875. 50 on CD #11 (TF) by Check No. 4307. 

(ITEM 10).— Deposited on T. D. Form No. 6599, cash and checks 
received in payment of obligations due the U. S., to the official credit 
of Major Cory with the Treasurer of the United States, as follows : 

$304. 16 on CD #40 



(ITEM 11).— Canceled Check No. 4265, drawn by Major Cory on 
Voucher No. 5120 on March 15, 1943 in favor of Capt. O. B. Still, Inf., 
for $93.47. Reason for cancelation: Duplicate payment — payee not 
entitled to proceeds of check. Credit: 212/30425 F. S. A. 1942-43 
FD 34 P 434-02. 

(ITEM 12).— Received $18.75 in cash from Pvt. Roy Akin, 6393582, 
Q. M. C, in full payment for a $25.00 Maturity Value U. S. War 
Savings Bond issued this date. 

(ITEM 13) .—Received W. D. Form No. 326 and copy of T. D. Form 
No. 6599 covering transfer of funds from Capt. Paul Clark, F. D. 
(S 210-223) Camp Blank, Ohio, as follows : 

$29, 250. 00 Transferred by check 
750. 00 Delivered in cash 



30, 000. 00 Total transferred from others. 

(ITEM 14).— Received (Coll. Vou. No. 714) Standard Form No. 
1044 from Major C. C. Pill, M. C., covering sales of medicines to civil- 
ians, as follows : 

$47. 84 213/40820 R. M. S. 1943-44 

(ITEM 15). — Issued check No. 4308 for cash in the amount of 
$3,500.00. 

(ITEM 16) —Paid (Disb. Vou. No. 5604) Standard Form No. 1034 
in favor of the Fast Packing Co., Terre Haute, Ind., as follows : 
$18, 564. 20 212/30502 S. & T. A. 1942-43. 



April 15, Wltf 



9. 83 



Due United States : 

9.83 214275 E. C. O. C. P. 



$18, 554. 37 Net amount paid by Check No. 4309. 



2004 




Origiral frcrn 
UNIVERSITY OF CALIFORNIA 



4-1-43 TM 14-210 

SCOPE OP APRIL, 194 3, MODEL ACCOUNT App. I 



(ITEM 17).— Received (Disb. Vou. No. 5605) Standard Form No. 
1046 from Capt. Thad Eastwood, Q. M. C, in the amount of $25.00 
showing appropriations to be credited with funds transferred from 
the Special Deposit Account. The amount of $38.40 w»s originally 
turned in as money advanced by Col. A. P. Boone, Inf., on March 16, 
1943, to cover the cost of transportation of excess baggage. 
$25. 00 Special Deposits — All others 

Due United States: 
25.00 25.00 212/30425 F. S. A. 1942-43 FD 31 P 431-03 



Nothing Net amount paid. 

(ITEM 18).— Paid Disb. Vou. No. 5606) Standard Form No. 1049 
in favor of Col. A. P. Boone, Inf., covering refund of excess collection 
to cover the cost of transportation of excess baggage. The amount 
refunded represents the difference between the amount of $38.40 de- 
posited on March 16 and the actual excess charge credited to the ap- 
propriation in Item 17 above. 

$13. 40 Special Deposits— All others 



Nothing Nothing 



$13. 40 Net amount paid by Check No. 4310. 
(ITEM 19).— Paid (Disb. Vou. No. 5607) Supplemental Pay Roll 
of Co. G, 24th Inf., as follows : 
$280. 15 212/30425 F. S. A. 1942-43 
Due United States : 

$4.92 212/30502 S. & T. A. 1942-43 QM 7 P 411-07 
8. 40 212/30425 F. S. A. 1942-43 FD 34 P 434-02 
.30 214330 G. P. L. D. 
14.12 .50 218930.6 W. P. A. M. U. S. S. H. 



$266. 03 Net amount paid in cash. 

(ITEM 20).— Paid (Disb. Vou. No. 5608) Civilian Pay Roll of 
Quartermaster Corps, certified by Capt. Bob Eli, Q. M. C, covering 
the period April 1 to 15, incl. 

$3,634.12 212/30502 S. & T. A. 1942-43 QM 3512 P 441-01 
Due United States : 
$181.71 218135.2 C. S. R. & D. F. 
362. 50 War Savings Bonds (Class A Pay Res.) 
658.21 114.00 21F-5859 Victory Tax. ... 



$2, 975. 91 Total amount paid in cash. 



Due United States : 
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(ITEM 21).— Received $68.60 in cash from Capt. Bob Eli, Q. M. C., 
representing return of overpayment on Voucher No. 5608 (Item No. 
20). Reason for return: Employee (Mr. Joe Snow) paid through 
error as no services were rendered for the period covered by the roll. 
Certified Pay Roll Adjustment Schedule also received from Capt. Eli 
containing the following information relative to additional adjust- 
ments required to be made : Gross Payment $80.00 ; Victory Tax $2.40 ; 
Retirement $4.00; War Bonds $5.00; Net Payment $68.60. (For final 
adjustment of these funds, see Items Nos. 22, 42, and 43.) 

(ITEM 22).— Adjusted $4.00 overcollection to Civil Service Retire- 
ment Fund resulting from overpayment on Vou. No. 5608. Adjust- 
ment accomplished at time of posting Standard Form No. 1070 (Coll. 
Vou. No. 715) to W. D., F. D. Form No. 52, per copy of Certified Pay 
Roll Adjustment Schedule required to be attached to Form No. 1070. 

(ITEM 23).— Received T. D. Form No. 1737 (Bond Issuance Sched- 
ule) certified by Capt. Bob Eli authorizing issuance of War Bonds 
in the maturity value of $50.00 (Purchase Price $37.50). The bonds 
were issued this date. 

(ITEM 24). —Paid (Disb. Vou. No. 5609) Standard Form No. 1034, 
with T. D. Forms No. 1737 attached thereto, in favor of the Federal 
Reserve Bank of Chicago, 111., covering sales of War Savings Bonds 
in Items Nos. 12 and 23, as follows : 

$56. 25 Class A Pay Reservations— C & C S 



Nothing Nothing 



$56. 25 Total amount paid by Check No. 4311. 

(ITEM 25) .—Deposited on T. D. Forms No. 1, all undeposited Trust 
Funds and Civil Service Retirement Deductions, to the personal credit 
of Major Cory with the Treasurer of the United States, as follows: 
$209.87 on CD #12 (TF) by part of Check No. 4312 
177.71 on CD #11 (CSRD) by part of Check No. 4312 



(ITEM 26).— Received (Coll. Vou. No. 717) W. D., F. D. Form No. 
10 from Capt. R. T. Eagle, A. G. D., Personnel Officer, covering sol- 
diers' deposits in the amount of $20.00. 

(ITEM 27).— Received (Coll. Vou. No. 718) W. D., Q. M. C. Form 
No. 389 from Capt. Jack Short, Q. M. C, Sales Officer, covering sales 
to be credited as follows : 

$408.76 213/40504 R. S. & T. A. 1943-44 P 111-08. 



Due United States : 



April 20, 191+3 
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(ITEM 28).— Paid (Disb. Vou. No. 5610) Final Statement of Pvt. 
Jill Jones, 6473362 (RA) Co. F, 24th Inf., (Dishonorable Discharged) , 
as follows : 

$19. 26 212/30425 F. S. A. 1942-43 (Pay) 
2. 08 212/30425 F. S. A. 1942-43 (Interest) 
32. 00 21X8910 D. P. A. — N (Soldiers' Deposits) 



$53.33 Total Due. 

Due United States : 

$1.89 214330 G. P. L. D. 

.50 215215 L. & D. C. O. 

8.00 218930.1 C. M.F. 

8.76 218930.2 C. M. F. (D. D.) 

19.25 .10 218930.6 W. P. A. M. U. S. S. H. 



$34. 08 Net amount paid in cash. 

(ITEM 29).— Paid (Disb. Vou. No. 5611) Standard Form No. 1034 
in favor of the Ring Telephone Co., Indianapolis, Ind., covering offi- 
cial and unofficial telephone calls made during the previous month, as 
follows : 

$136. 57 212/30605 S. S. A. 1942-43 
79. 82 Special Deposits — All others 



$216. 39 Total due 

Due United States : 
Nothing Nothing 



$216. 39 Total amount paid by Check No. 4313. 

(ITEM 30).— Paid (Disb. Vou. No. 5612) Standard Form No. 1034 
in favor of the Collector of Internal Revenue, Indianapolis, Ind., 
covering Federal Tax on unofficial telephone calls made during the 
previous month, as follows : 

$2. 65 Special Deposits — All others 



Nothing Nothing 



$2. 65 Total amount paid by Check No. 4314. 

(ITEM 31).— Paid (Disb. Vou. No. 5613) Standard Form No. 1034 
with T. D., I. R. S. Form V-l attached thereto, in favor of the Collec- 
tor of Internal Revenue, Indianapolis, Ind., covering all collections of 



Due United States: 
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Victory Taxes made during the quarter ending March 31, 1943, as 
follows : 

$414. 00 21F-5859 Victory Tax 

Due United States: 
Nothing Nothing 



$414. 00 Total amount paid by Check No. 4315. 

(ITEM 32) .—Deposited on T. D. Form No. 6599, cash and checks 
received in payment of obligations due the U. S., to the official credit 
of Major Cory with the Treasurer of the United States, as follows : 
$388. 64 on CD No. 41 

(ITEM 33).— Transferred funds to Capt. Richard Roe, F. D., 
(S 210-455), Camp Crow, Ind., as follows: 

$10, 000. 00 Transferred Check No. 4316 on CD No. 42 
300. 00 Delivered in cash 



$10, 300. 00 Total transferred to others. 

(ITEM 34). — Prepared accounts for Inspection by Col. Fred Gil- 
bert, I. G. D., at close of this day's business. The Cash Book, Cash 
Blotter, and Check Register were each subtotaled. Submitted I. G. D. 
Form No. 3 to the Inspecting Officer. 



(ITEM 35).— Issued Check No. 4317 for cash in the amount of 
$9,875.00. 

(ITEM 36).— Paid (Disb. Vou. No. 5614) Pay Roll of Co. F., 24th 
Inf., as follows : 

$2, 174. 29 212/30425 F. S. A. 1942-43 
Due United States: 



$2, 137. 86 Net amount paid, ($2,119.86 in cash $18.00 by Check 
No. 4318). 

(ITEM 37).— Paid (Disb. Vou. No. 5615) Civilian Pay Roll of 
Quartermaster Corps, certified by Capt. Bob Eli, Q. M. C, covering 
period April 16 to 30, incl., as follows: 



April 30, 1943 



36! 43 



$18.00 212/30425 F. S. A. 1942-43 
FD 74 P 414-01 
6.74 214330 G. P. L. D. 
10. 50 215215 L. & D. C. O. 
1.19 218930.6 W. P. A. M. U. S. S. H. 
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$3,725.60 212/30502 S. & T. A. 1942-43 QM 3512 P 441-01 
Due United States : 

$185.80 218135.2 C.S.R.&D.F. 
367.50 War Savings Bonds (Class A Pay 
Res.) 

$669. 70 116. 40 21F-5859 Victory Tax 



$3, 055. 80 Net amount paid in cash. 

^ITEM. 38). —Deposited on T. D. Form No. 1, part of the unex- 
pended balances of Army Account of Advances to the personal credit 
of Major Cory with the Treasurer of the United States, as follows : 

$65,000.00 on CD #1 (AAA-UB) by Check No. 4319. 

(ITEM 39). — Advanced cash to Class A Agent Officers for pay- 
ment of enlisted pay rolls, under authority contained in S. O. #25, 
Hq. Fort Finance, Lad., April 27, 1943, as follows : 

Pay Roll Amowd Class A Agent 

Co. G 24th Inf. $2,869.15 2nd Lt. Alex Smith, Inf. 

Co. H 24th Inf. 1,244.50 Capt. John Help, Inf. 

(ITEM 40). — Deposited all Cash Receipts and Collections unde- 
posited to date by drawing Check No. 4321 for cash in the amount of 
$447.05, and depositing this check on T. D. Form No. 6599 to the 
official credit of Major Cory with the Treasurer of the United States, 
as follows : 

$447.05 on CD #43. 

(ITEM 41).— Posted Standard Form No. 1070 (Coll. Vou. No. 720) 
to W. D., F. D. Form No. 52. 

(ITEM 42).— Adjusted $5.00 overcollection to Class A Pay Reserva- 
tion-C & C S resulting from overpayment on Vou. No. 5608. Ad- 
justment accomplished at time of posting Standard Form No. 1096 
(Coll. Vou. No. 721) to W. D., F. D. Form No. 52, per copy of Certified 
Pay Roll Adjustment Schedule required to be attached to the Form 
No. 1096. 

(ITEM 43).— Adjusted $2.40 overcollection in 21F-5859 Victory 
Tax resulting from overpayment on Vou. No. 5608. Adjustment ac- 
complished at time of posting Standard Form No. 1096 (Coll. Vou. 

o. 722) to W. D., F. D. Form No. 52, per copy of Certified Pay Roll 
Adjustment Schedule required to be attached to the Form 1096. 

(ITEM 44).— Deposited on T. D. Forms No. 1, all undeposited 
Trust Funds and Civil Service Retirement Deductions, to the personal 

529962°— 43 15 2009 
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credit of Major Cory with the Treasurer of the United States, as 
follows : 

$ 38.50 on CD #13 (TF) by part of Check No. 4320. 
185.80 on CD #12 (CSRD) by part of Check No. 4320. 

(ITEM 45). — Totaled and balanced all columns in the Cash Book, 
Cash Blotter, and Check Register. 

(ITEM 46).— Prepared and submitted W. D. 5 F. D. Form No. 31 
to effect adjustment of collection in the amount of $8.00 erroneously 
credited to 218930.1 C. M. F. instead of 218930.2 C. M. F. (D. D.) on 
voucher number 5610. 



(ITEM 47). — Prepared the Recapitulation of Expenditures and 
Request For Funds, the Account Current with Supporting Schedules, 
and the Statement of Depositary Account and Report of Checks 
drawn. 



May 0, 19/+3 
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W.D., F.D. Form Ho. 29 

(Revised) LETTER 07 TRANSMITTAL 

Report Ho. 13 A 
Date Agril 

St fttinn T»rt r BaflBSgj I rTV 1500 

Kane Number 



TOt The Army Regional Accounting Office, Chicago, 111. 

Herewith money account papers for the period of April 1 to 8. .194 3 



A ccount Current (Standard form Ho. 1019) 
Funds Intrusted to Agents (W.D., F.D. Form 45, 45A, 45B, and 45C) 

Invoice of Funds Transferred (tf.D. Form Ho. 326) 

C ash Receipt for Funds Transferred (W.D. Form 327) 

D eposits of Unexpended Balances (W.D., F.D. Form Ho. 53) 
X S chedule of Disbursements (W.D., F.D. Form Ho. 51) 

_2 Schedule of Collections (W.D., F.D. Form Ho. 52) 

Schedule of Transfers— Special Deposit (Standard Form Ho. 1046) 

Schedule of Retirement & Disability Fond Credits (Standard Form 

Schedule .of Canceled Checks (Standard Form Ho. 1098) 

Abstract of Authorized Sales of Supplies other than Subsistence Stores 

(W.D. Form Ho. 322) 

Abstract of Funds Received on Account of Sales of Medicine to Civilians 

(W.D. Form Ho. 322a) 

A bstract of Funds Received from Sales of Services (W.D. Form Ho. 323) 
A ccount of Sales of Public Property at Public Auction or on Sealed 

__ Proposals (W.D. Form No. 325) 

Daily Reoort of Charge and Cash Sales (W.D. Form Ho. 346) 

X Report of Sales (W.D., q.M.C. Form No. 389) 

X Schedule of Collections (Standard Form No. 1044) 

Abstract of Soldiers' Deposits Repaid (W.D., F.D. Form Ho. 11a) 

X Treasury Department Form Ho. 1 (revised) 

_J Soldiers' Deposits (W.D., F.D. Form 10) 

Advice of Contract Advances and Recoupment Thereof (W.D., F.D. Form 55) 

Standard Form Ho. 1096 « 



Disbursing Toucher Hot. tffl to lncl. 
Humber of Defense Aid Touchers Inclosed Hone 

Unused Toucher Humber s * Hone 

Touchers Withhel d Hone 



gl^id ^ufe C^*^ Mm.1or. Fin. Dent. 

(Name and rank) 
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WAR DEPARTMENT 
oe Department Form No. IB 
AutbodMd Jiim 10, 1831 
Ewlaed Mar. 1,1931 



SOLDIERS' DEPOSITS 



Coll. Vou. No. 709 
Walter Cory 
Major, F.D. 
Ft. Finance, Ind. 
Sta. Ho. 1500 



Finance . . IndL. 



(Enter date of deposit here) A^Tl l 4 . 194S 

Th» Chief of Finance, Washington, D. C. 

The following deposits have this day been made with _ 
Finance Officer, U. S. Army. 



ffl^T Cory. F.D. 



(0. 0. Sym. No. 210-500) 



NAM! 
(Kntar nmn AM) 


81 RIAL NO. 


RANK 


OROANIZATION 


AMOUNT 




Mnrohy. ggnflfl 


7425522 


T/Sgt. 


.. On. ft, 34th Inf. 




DO — 
















































































































































































Total 


195 


DO 



Each report will contain only the deposits made with a 
single Finance Officer on a given date. 'This report will be 
forwarded by the company commander; immediately after 
the deposit is made, direct to the Chief of Finance. 



R. T. la^U 



Captain. A. P.P. 



Personnel Officer. 
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BKPOBT OF SALES made during April. 19h3 t* Fort Finance, lad. £1500 



By Jack Short, Cap*. QJUC. Sales Officer Period April 1, 19U3 to April h$ 19b3 





SUBSISTENCE 




pi3i-oa 


— FW~ 

PW1-0S 


OVERHEAD 




Charge sales — last report 
April 1 


1 ltfl.60 












2 


373.93 


1 10.00 










% 

✓ 




1.26 










li 
«+ 


381.20 












Total to date 


*1,610.23 


1 11.26 










s M Ration credits 

h Delinquent accounts 














It 

0 Total deductions 














Balance to next report 


#1,610.23 


1 11.26 










Cash SALES 

April 1 


♦ 93.?40 












2 


68.140 


% 20.00 










3 


22.140 












U 


30.30 




♦ 52.I40 


% 6.50 


* 5.03 




Charge sale collections 














Total for deposit 


1 21U.50 


$ 20.00 


♦ 52.1*0 


I 6.50 


♦ 5.03 




|z Ration credits 

2 g Delinquent accounts 

el 














O P ACCUM. CR. LAST REPORT 














Accumulated credit 

for April n l£ 


* 21^.50 


$ 20.00 


* 52.I10 








PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 

213A050ll. - Replacing Supplies & Transportation 

Army, 19b5-Ut (Plll-08) $23U.50 
(P131-08) 52.140 
(1*431-08) 6.50 

215230 - Overhead 5.03 


RECEIVED FROM 
Jaok Short, Capt. Q, M. C. 
4/4/43 Sales Officer 

IN CASH AND/OR CHECKS. $. J2fiJi3 

WHICH together with procurement authority 

OR APPROPRIATION CREDITS FOR SUMS PREVIOUSLY 
RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 






Total 


$298,143 


APrtl» 12L3 VOU. NO. 


710 


Aoril Lu 19L3 


fag SHORT* Capt, 




WALTER 00RT.Ofa.1or. j 

FINANCE OFF1C 


CR 



DATE SALES OFFICER 



WAR DEPARTMENT 

JbH&1Slt& ^ MOHTH J^JtJS^^ y o u^No J2 
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kyCmptnUir OmSSv. I 

JVUM 36, 1834 



SPECIAL DEPOSITS 
SCHEDULE OF COLLECTIONS 



Coll. Voucher No* 711 

StUmkH*. 



■Signal CoxpA 



Received by . J^.^ Aalead^.Capt . fl.C. 

(f* — - 

Period JJteSSU- A?.*?... 



-Signal -Of floar- 



(Month or QoarUr rated) 



acrOflN) 

— at tort-Xlnencfi^Jn^^lSOO.... 
D. O. Symbol No. ..31G.-.5GG 



Burrs 

194? 



(Sjncbc 



April 3 



Foat Barter 
Post Sxchanct 
N« C. 0. Club 
Officer's Club 
Capt. Archie L. Jenkins 
Capt, Harry A. Eunt 
1st Lt. Wilford Frett 
7/.0. 3eorr;e A. Goodman 
r.y Jrtt. Alfred Leene 

1-aynjent to be nede to Ring Telephone 
apolis, Indiana, on bills 
For equipnent, rental epd 
For toll service and lobal 
Tax collected on personal 



20 
81 
22 
23 
24 
25 
26 
27 
20 



India- 



* 1.50 
3.20 
40.80 
20.00 
2.*7 
4.18 
6.25 
2.18 
2.09 



Company, 
as follows: 

change $L6.lo 
Tnessages 63.7 5 
toll cell s 2.66 
Total $Q2.4" 



Total, $ ft p^7 



Received .^ajcn..A t ..12.42L 

By 



subject to collection. Forwarded __JtarlL 
Bt iL.JL.. .Eo1.pi n&,_ Capt. , .^L.C> 

v (Nam) 

Title ..JiELl^JOffLcei^. 



Certificate of Deposit No dated . 
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Jaxx 

SI" 

k 



WAR DEPARTMENT 
jjSSNS^Swm FINANCE DEPARTMENT 



RECEIPT FOR MISCELLANEOUS COLLECTIONS 

i Z?.*15 ..rQrt..Fina noA^Ind... JLptll-4 , 



. . Twnnty-tacQ„^„-„*..^..-.^ and — .fifteen Ceau, 

on ftooouot of Qgar.paymant..nn P.^ JL^ Youcliar ..Mo ^..4flafi^.March..l9A3..acct3^..Ma.j.oc. f 

Wal tor jC.ory 

APP. ..21Z/2M25l.2J2AJL2&Z?AX. P. A. __ED..Z2~P-412-01~ 



whloh. n& 1 bare pawed to the credit of too United States, and bold m/eelf accountable therefor. 
Synbol Ho. 210-600 

"waltEr CORY, mJCR. 



li 

ill 



li 

11 



u 

H 

! 

ti 



CERTIFICATE OF DEPOSIT FOR CHECKING ACCOUNT 



Eflcfc FiflftMt , Iada 



(ittnwefa 

Yfoltor Cory 



April 4, 194?. 



Depeeit No. 40. 



(M— *ef tuil l n ) 

has deposited with Huston National Bonk 



(Mm 

Three hundred four and — - 



Indianapolis. Ind. 



16 



For Credit, subject to check, in the regular 
Whiter Cory. Major. F. D« 

V (Nim *f oAmt to U ciwdited) 




. DaHact 



Notes A complete description and 

amount of each check should be list* 
ed on reverse hereof. 



| 304.16 



SfACB BKLOW TO IB USED IT DEPOSIT ART ONLT 
/ mrttjv /W dm mmm mmmmt km mm nmtmi mml trmVnJ At At mm** 
#/ mt Trmmtrtr mf tm Uniui Smtm an dm mm tkmtn Mm. Ammmt tnitmi 
m mmjmt m mmmmn jm mmSmUkk tmm tmtmmJ tmrun. 



.(Dmmmt mtliP.l.Twmwr'i t) 
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rooa 



□ X 

1 A 

p 



I 

j 

I 



Tort Tlnannt. Ind. 



Depoeit No.l{kkk.Ml) 
m m mum m m wmmm* 



BUb nrala c Qfflcar - Schedule No.- 



..Tko.. thousand ttilrtyt 



snri 



Appropriations $1 , 215 • 5* 

General ThtA Hecsiptt 821.17 



2110000 Axvgr Account of Advances 

(Celloctiont) $2,036.75 

Period Merch 1 to 31, 19^3, iaol. 
Symbol lo. 210-500 



, Jn fl 1 ft T| *p ft .llj L^ *Y\ A t 



Jus, 



I MrtUy thai tae a -- - 

•ad crWtt.4 la tae ecceaat ef tka Treaearer ef tee 

0.9, 



♦ 



i 



Fort Finance, Ind. 



April 4, 194 3 



D9poHtNo.JUlll. 

(NIMUHRMW 



miter Cory, Major 4 F . P. 



^•^.r^E-^c??, Schedule No 



Huston National Bank 



hme deposited with 
JIUfeAwMfa fftrtrtyfiTf and 



.l5da^J?.?Ai»a-5nd._ 

(PIMM) 



on •cooKwt 0/ Trust Funds (see rorcrse) 

(Period Uaroh 19 to 51, 1945 incl.) 



J5Q.. Dollar* 



Symbol No. 210-500 



$875.50 



I certify that the above aataaat ku be 

aad mUtei la the acceeat ef the Trwaww ef Um 

U.S. 



(RoTtrao of Form la Treasury Dept. - C/d #11- TF) 
TRUST POMPS 



218910 - Deposits, Pay of the Amy • . • . v 545.00 

218920 - Proceeds From Estates- of Deceased Soldiers (FY-1943, Jame3 

Winters, Sgt.) (Died Haroh 18, 1943) 07.81 

Deposits to Soldiers 1 Hone Permanent Fund i 

218930.1 - CourWJartial Fines . • . 64.00 

218930.2 - Court>-L3artial Fines (DD) 27.04 

218930.3 - Court-Uarti&l Fines (FBD) 27.40 



218930.6 - Withheld Pay, Amy Maintenance, U.S.. Soldiers 1 Home • • • • 124.25 

Total § 875.50 
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F.D. Form Ne. 2* 
(Revised) LETTER OF TRANSMITTAL 



Report Ho. 135 
Bat e Aorll 15.1943 



St fttio n Fort Finance. Ind. JL§Q0 

Name Number 

TO: The Army Regional .Accounting Office, Chicago, 111. 

Herewith money account papers for the period of Aorll 9 to 15 .194 3 



A ccount Current (Standard Form No. 1019) 

Funds Intrusted to Agents (W.D., F.D. Form 45, 45A, 45B, and 450) 

Invoice of Funds Transferred (W.D. Form No. 326) 

Cash Receipt for Funds Transferred (W.D. Form 327) 

Deposits of Unexpended Balances (W.D., F.D. Form No. 53) 

X Schedule of Disbursements (W.D., F.D. Form No. 51) 

JC Schedule of Collections (W.D., F.D. Form No. 52) 

_X Schedule of Transfers — Special Deposit (Standard Form No. 1046) 

X Schedule of Retirement & Disc-bility Fund Credits (Standard Form 
No. 1070) 

JC Schedule of Canceled Checks (Standard Form No. 1098) 

Abstract of Authorized Sales of Supplies other than Subsistence Stores 

(W.D. Form No. 322) 

A bstract of Funds Received on Account of Sales of Medicine to Civilians 
(W.D. Form No. 322a) 

Abstract of Funds Received from Sales of Services (V.D. Form No. 323) 

Account of Sales of Public Property at Public Auction or on Sealed 

Proposals (W.D. Form No. 325) 

Daily Report' of Charge and Cash Snles (W.D. Form No. 346) 

Report of Sales (W.D.* Q.M.C. Form No. 389) 

£ Schedule of Collections (Standard Form No. 1044) 

Abstract of Soldiers 1 Deposits (W.D. , F.D. Form No. 11a) 

J[ Treasury Department Form No. 1 (revised) 

Soldiers 1 Deposits (W.D. , F.D. Form 10) 

Advice of Contract Advances and Recoupment Thereof (W.D. , F.D. Form 55) 

Standard Form No. 1096. 



Disbursing Voucher Nos, 5604, t o 5609 ind. 

Number of Defense Aid Vouchers Inclose d None 

Unused Voucher Numbers None 

Vauchers Withheld None 



Signed Walter Corf. Mgior. F in. Dept. 

(Name and rank) 
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Coll. Vou. No. 713 
= 



Yfar Datpartricnt 



SCHEDULE OF CANCELED CHECKS 5^^. 

Finance Department 



Submitted by J&J^J.^tJ^lV.tJt&.Sjt 

Period ... Aj3r.il .15...1943 

(Month oc 



Date or 



IBtattH) 

D. O. Symbol No. ...-&Q-5QQ. 



March 15 



4265 



0. 3. Still, Capt. Inf. 



Vou. No. 5120; 
V.y account, Larch 
1C43. i?ayee not 
entitled to pro- 
ceeds of check 



93.47 



212/30425 
FSA 1942-43 
FD 34 P 434-02 



Total, $ 93.47 



The amount of the above check (s) will be charged 

on my Account Current for April , 

19.4.3.., under the appropriation (s) or fund(a) indicated* 



Forwarded . 
By„ 



... 19_. 



Date &££ilJL£L 



.., 19.15- 



Tide. 



Google 
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Mndart Worn Mo. l*a-BwlHd 
Font apfvrod b J ^»lg K OvMnl U. S. 



SCHEDULE OF COLLECTIONS 



Coll, Ton. la- 714 

51* Afcu JL 



Jlar...J%>ftrt*eAt.. 



(Poportm— 4 or K«UbtUb3»oO 



Medical ...Qsrp*. 

(Boma or OBn; 



Received by . 



..(^.^. Pm^ lUO^JU^ at . Ibxl J1waiiftt...ln^. #LgOO.. 

(Nm) (Tttta) (RUtloa) 



Period ipriU.JLSMLS.. 



D. O. Symbol No 210*500 



_1941 



Nam* or Knam 



iprll 3 80 



13 



33 



33 



Jones, H. 0, 



Miller, Boyd 0. 



H eke on, H. A. 



Vheolsr, Jrsd D. 



Chargs for prescrip- 
tion Id. 836 - Patient 
not in hospital 

Chare* for proserip- 
tion lo. 866 - Patient 
not in hospital 

Medicine charges, 
Patient in hospital 
April 1 to 7 ind. 

Medicine charges , 
Patient in hospital 
April 2 to 14 ind. 



$ 12.00 



13.40 



14.00 



8.44 



213/40830 
B.K.8. 1945-44 



I 47.84 



Received _te£l*..#£a..*Sfi 



.„, subject to collection. 



(Disbursing dark or 




By Valter Cory, Major. 7. D. 

Certificate of Deposit No 



Forwarded _^ril_.15*_.1943 

By ejzJtML 

(N4B.) 

Tia....- c r- c 'aS^n! kJ -' lt 'J^ 



dated. 



Go gle 
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BtaaMAfd Form No. 1070-XrrtowJ 

t by ConptroDv Qwnl U. 8. 
Jan* it, IMS 



Coll. Vou. Ho. 71S 

ScUak N*. 



SCHEDULE OF 
RETIREMENT AND DISABILITY FUND CREDITS 



War Department 



Finance Department 



(Bnraan or Offlea) 

B _ Walter Cory, Major, P. D. finance Officer Fort Finance, Ind. #1600 

- — — - - \xitto)* Teuttoo)" 

D. O. Symbol No. ....?A?T.?99 



Period ...JfeEii..^l?» J?« . 



(Month or qu*rter eodwl) 



5608 



VOUOBS NVMMft 



$ 181.71 
Lett: Deductions for Adjust 



Payroll Adj. 
Schedule Ho. 
(Arched), 



>l?/30502 1612 441-01 
Tot ,1 deductions 



Total, 



F,»w.«». » "1.71 | 



ents as noted below: 



Approp. 

or Ftfld, A;Ut, No, fttrpoqlo A&U 



Het 



amount of depo 



$4.00 
$4.00 



sit 



Total... 



Amount of Rrtnuurr 



$ 181.71 



4.00 



$ 177.71 



$ 177.71 



Depceit(a) with Treasurer U. 8.: 

Cb~k No. _ J8L. i+USSSL for iJIZ^Tl ; C/D No. ^J^W JSSHU^S. 



Cheek No. — 


, dated. 


,for$ .. . 


Cheek No. ... 


, dated 


. — ~,forS 


Cheek No. ... 
Cheek No, , 


, dated. 

., dated 


„for$ ; 

...... fort.. .- 


Cheek No. _ 


, dated. 





; C/D No. . 
; C/D No. . 
; C/D No. . 
; C/D No. . 
; C/D No. . 



.dated. 



dated . 



2208 

Digitizes 



iv Google 



Origiral frcrn 
UNIVERSITY OF CALIFORNIA 



4-1-43 TM 14-210 

FORMS COMPLETED APRIL 9 TO 15, 1943 App. Ill 



PAY ROIX ADJUSTMENT SCHEDULE 



Schedule So. 2L 

Page No . 



<J^ter«e*ter Corps _ Jbrt Tinaace, Ind. _ iprll 16, 1943 ^ 

Bureau, Divio ion, Office""*" - - £jj£ t £jj~ ~ — ~ Yate 



} ! ! Deductions j 

Check; Name of Employee ! Gross* f 'j ~7 [ Net 
No. | Pay " Tax ' Pet Bond 'other' Pay 



Remarks 



Joe ...Swml 



80,00 &.4Q, 4^ 5 f 00, 



i 



r 



6a60 Totu 5608 - JLWQP 

April 1 to 15, 1943 

J i incl, 



\ 



To t«l Peer omo 



80.00 2. 40 . 4. 00 5.00 



6SU50. 



ACCOUNTING CLASSIFICATION 



Appropriation limitation 
of project symbol 



Limitation of 



8. A f . K 1943-43; $80.00 

W 35^ P^MOL-rOl T .. 



! Appropriation title projoct amount ! 



Appropriation 
amount 



$80.00 



The above adjustments are 
hereby authorized 



The above ^ad Jus tments 



j have "been entered in 



^^rUfyin^Off ioor 



the allotment accounts Signature Fiscal Officer 
Major. A.&.D. 



Allotment. 



Amount 



Encumbrance; Cost Account 
liquidated Symbol "Amount" 



Official Title 

Object of Expend! ture 
Symbol Amount 
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Voucher Ho. 5605 



wSSffU^gbpsSMw. SCHEDULE OF TRANSFERS— SPECIAL DEPOSITS 



War nnpnrlanmrh 



Qwirtermaster Coxna.. 



Made by _XbftsL^.§.tK5i9.<i*.^ftB W. W J&A&§£.Qrj;a£iajL_G£f. — Ear.t.f inaja5«x_In.4jL_il^QQ... 

(Num) (Tltte) (SUUoo) 



Period April. JJ5*._1242l-_-. 

(Month or q ' 



D. O. 8ymbol No. .„ZLQx5QQ. 



Daw 
Bbcxttxd 

1343 



April 15 



Thad Eastwood, 
Captain, QltfC 



luoney advanced by Col« 
A. P. Boone, Inf. to 
cover cost of trans- 
portation of excess 
baggage. Coll.Vou.688 
J larch/43 accts. Maj. 
/alter Cory, F.D. 



Amount to »b 
Tmnviuid to 
Bsoclab Accotrar 



$25.00 



rtnro to »i Cmdited 
Symbol ud titW la lull) 



212/50425 
FSA 1942-43 
FD 31 P 431-03 



Total, 



$25.00 



The Accountable Officer is authorized to transfer from Special Deposits to his Regular Account and deposit the 
total amount shown in the column headed "Amount to be Transferred to Regular Account." 



Title. 



Certificate of Deposit No. 



Dated . 



(81fn»tui» of .pprortnc oflkwr) 



Thad Eastwood 



Officer « 



* Google 



2210 

Original from 



Digitized _ 

UNIVERSITY OF CALIFORNIA 



4^1-43 TM 14-210 

FORMS COMPLETED APRIL 9 TO 15, 1943 App. HI 



,15 



It 

41c i 

m 

ill 



WAB DBTABT1CXNT 
mnTiiWwr.KMH 



WAR DEPARTMENT 



RECEIPT FOR MISCELLANEOUS COLLECTIONS 



Fort Eifluanaau Inda 



^lrty^ftl<ht..r.. 



J Bob KH, Captain, q/C n. glnanca, lad ■ 



,»-4i 



<m Mooo&t or taarpayant on Yminher Mo» Sfina, April, 1943/ Major Malta* Cory, 

EE. Employes Qfr...Jna.Snow) certified .through error for por-lod April 1 .to 15 iaol . 



APP. 



_21^30i 
turn I hare 



30502 SUA 1942-45 



P. A. . 91 351ZJR.44LrM 



peaced to the mdH of the United States, and hold myeelf acooanteblo therefor. 
Symbol 210-500 tt]*jC&L ^ 



"WAfm CORY 



, m/jqr, 



i 



Port Fliw nc e, In d. 



April 15. 1943 



Deport No ll (CS8D) .„, 

(HHRU»BlrMWM4 



loit er Cory, M ajor ^ F. D . 



Disbursing Officer 



Am depo&Umd with- Hut ton Nation al Bank 



JVo*. 

(MB* 



8 



Indianapoli s, Ind. 



One hundred seTonty-seveq and 



on aceomU of 218135.2 - Contributions, CSRADF 

(Period April 1 to 15, 1943 inol.) 



JUL 



Collection Toucher Ho. 715 
Symbol Ko. 210-500 



1$ 177,71 



ead credited ie tae < 
U.S. 



tor tat ttmouoc or tat 



I 



Bort jjnanoa, inAm 



JaglLlff. 191^ 



Dopottt No,lZ—iXJ0~ 



Walker Cor y, Mi^ PX^go JDia. 
am deposited a^A_Jfajitott.feti.onftl..t!ank- 



Waburji3*.^ttftMU SchtduU No. a. 



JMiftPAPPAlSL 



■ MOT 

JLa& 



Iiaro. Jhuadrfld - 

OAaxooAnr o/ Trust Funds (See rarer se ) 

(Period April 1 to 15, 1943 inol) 

Symbol Ko. 210-500 



.Dollar* 



I certify taet tat caere aoMaat ato beea received 
aad credaed la tae acceaat ef tae Treeaartr ef tae 

U.S. 



(Reverse of Porn 1, Treasury Dept. - c/d #12 TP) 
TRUST rags 

218910 • Dapoaits, Pay of tha Army c e e e e . • 3 195.00 



Deposits to Soldiers' gome Permanent Fund i 
218930.1 - Court-Martial Pines • • • 

218930.8 - Withheld Pay, Army Maintenance, U.S. Soldiers* Home .... 



8.70 
6.17 



Total 9 209.87 
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Appendix IV 
FORMS COMPLETED APRIL 16 TO 23, 1943 



Page 

W. D., F. D. Form No. 29 2302 

W. D., F. D. Form No. 51 2303 

W. D., F. D. Form No. 52 (Section I) 2304 

W. D., F. D. Form No. 52 (Section II) 2305 

W. D., F. D. Form No. 10 2306 

W. D., Q. M. C. Form No. 389 2307 

T. D. Form No. 6599 (CD #41) 2308 

T. D. Form No. 6599 (CD #42) 2308 

W. D., I. G. D. Form No. 3 (face) __ 2309 

W. D., I. G. D. Form No. 3 (reverse) 2310 
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W.D. , F.D. Form No. 29 

(Revised) LETTER OF TRANSMITTAL. 

Report Ho . 136 
Date April 23.1943 

Statio n Fort Finance. Ind. 1500 
Name Number 

TO: The Army Regional Accounting Office, Chicago, 111. 

Herewith money account -capers for the period of April 16 to 23 ,194 3 



Account Current (Standard Form No. 1019) 

Funds Intrusted to Agents (W.D. , F.D. Form 45, 45A, 45B, and 45C) 

Invoice of Funds Transferred (W.D. Form No. 326) 

Cash Receipt for Funds Transferred (W.D. Form 327) 

Deposits of Unexpended Balances (W.D. , F.D. Form No. 53) 

X Schedule of Disbursements (W.D. , F.D. Form No. 51) 

X Schedule of Collections (W.D. , F.D. Form No. 52) 

Schedule of Transfers — Special Deposit (Standard Form No. 1046) 

Schedule of Retirement & Disability Fund Credits (Standard Form 

No. 1070) 

Schedule of Canceled Checks (Standard Form No. 1098) 

Abstract of Authorized Sales of Supplies other than Subsistence Storet 

(W.D. Form No. 322) 

Abstract of Funds Received on Account of Sales of Medicine to Civilians 

(W.D. Form No. 322a) 

Abstract of Funds Received from Sales of Services (W.D. Form No. 323) 

Account of Sales of Public Property at Public Auction or on Sealed 

Proposals (V.D. Form No. 325) 

_ Daily Report of Charge and Cash Sales (W.D. Form No. 346) 

I Report of Sales (W.D. , Q.M.C. Form No. 389) 

Schedule of Collections (Standard Form No. 1044) 

Abstract of Soldiers 1 Deposits (W.D. , F.D. Form No. 11a) 

Treasury Department Form No. 1 (revised) 

I Soldiers 1 Deposits (W.D., F.D. Form 10) 

Advice of Contract Advances and Recoupment Thereof (W.D. , F.D. Form 55) 

Standard Form No. 1096. 



Disbursing Voucher Nob. 5610 to 5613 l noi.. 
Number of Defense Aid Vouchers Inclose d None 
Unused Voucher Numbers None 
Vouchers Withheld None 



Signed Walter Conrff Major. Fin. Dept. 

(Name and rank) 
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WAl DSFAftTMINT 



SOLDIERS' DEPOSITS 



Coll. Vou. Ho. 717 
Walter Cory, 
Major, F.D. 
Ft. finance, Ind. 
St a. tfo. 1500 



Fort HiBnnce. InA« 



(Enter date of deposit here)- 
Tmm Chiif of Financx, Washington, D. C. 

The following deposits have this day been made with MAjor r Ymltmr Gary, F.D- T 
Finance Officer, U.S. Amy. < D ' °- No « 210-500) 



NAME 
(XnMrnrMMM) 


8KRLAX NO. 


BANK 


OKOANBATION 


AMOUNT 


—Jiker. Arthur 


14560031 


_iU — 


Co. A t 24th Inf. 


20 


00 . 
















































































































































































Total 


20 


00 



Each report will contain only the depoaite made with a 
single Finance Offioer on a given date. This report will be 
forwarded by the company commander, immediately after 
the deposit is made, direct to the Chief of Finance. 



Captain 



le, 
AJLJL 



Personnel Officer 
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REPORT OF SALES made during April ■ 13*2 at Port Finanoe. Indv *B!fioo 



Bj Jack Short, Capt»,Q.l!.C., Sales Officer Period April 5, 1943 to April 20, 1943 



SECTIONS 


SU9STSTT37C!? 




p lSi-of 


C 6 S 
P 431-08 






CHARGE SALES— LAST REPORT 

April 11 
16 
20 

Total to date 


$1,610.23 
376.80 

310.90 

369.37 

02,686.30 


$ 11.26 
3.14 

§ 14.40 










Z Ration credits 

1 1 Charge sale collections 

n s LJU.INUUENT ACCOUNTS 

Ig 

o Total deductions 














Balance to next report 


02, 686. 30 


$ 14.40 










Cash sales 

April 11 

16 

20 

Charge sale collections 


$ 183.40 
115.03 
110.33 












Total for deposit 


$ 408.76 












| z Ration credits 

£q Delinquent accounts 

o accum. cr. last report 


$ 214.50 


3 20.00 


$ 52.40 


$ 6.50 


$ 5.03 




Accumulated credit 

for April n 43 


$ 623.26 


0 20.00 


6 52.40 


3 6.50 


S 5.03 




PROCUREMENT AUTHORITIES OR APPROPRIATIONS TO BE CREDITED 

213/40504 - Replacing Supplies & Transportation 

Ansy, 1943-44 (Plll-08) $406 .76 

April 20, 1943 «L,r fih ft rt J qjr.n. 


RECEIVED FROM 
Jack Short, Caot., Q.M.C., 
4/30/43 Sales Officer 

IN CASH AND/OR CHECKS. fL4££L»2$- 

which together with procurement authority 
OR appropriation credits for sums previously 

RECEIPTED FOR AS SHOWN HEREON WILL APPEAR ON 
MY ACCOUNT CURRENT FOR THE MONTH OF 

April, 1943 von N0...718 



DATE SALES OFFICER 



MONTH AprU u „1943 VOU. 
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CERTIFICATE OF DEPOSIT FOR CHECKING ACCOUNT 



Fort Finanoo, Ind, * April 30. 1945 



Vfaltor Cory 



with Hus_ton Ka1?&onal Bank 



Deposit No, 41 



(ToboalMiabr 

Major, F> TL 

twetodlag 



(TltW 



(Nam of 4 

Jhree hundred oisftty-olght and 



«»o») (PWm) 



For Credit, subject to check, in the . 

Tfelter Cory, Major. F» D. 

( Horn* of oOcor to bt credited) " 

^.r.or.t.JJjQSLiw.ft*..IiidiL 

(Addroat) 

Note i A complete description and 
amount of each check should be 
listed on reverse hereof* 



*2*£ disbursing account of 

Symbol No. 



(FWo.) 

•_j&4_ Dollars 



$ 588.64 



SPACE BELOW TO BE USED BT DEPOSIT AIT ONLY 

/ citify tkat&nl— mat km torn ttuimi ml tniiiti tm At m 

tfAt Trmmtrtr of At United Statu tn At ^iWiidw. Ammmt crmkmi 
mmAjmtmi ' " " "" ' 



(Dote of crotOt la U. S. Trooaoror'a mmm ttt) 



ii 
"I 



i 



IS 



CERTIFICATE OF DEPOSIT FOR CHECKING ACCOUNT 



Fort Finance, Ind« 



. fcrX l go . m i. 



Deposit No. iL. 



ffiltor Cory 

(Nmm 



(To bo fitted In by depositor) 

*jor» Ft Pt 



has deposited with .-Hurton BvfelfiPAl fra* 



(If mm of dopoBtery book, or V. a TNMBttt ofloa) 



.Indianapolis, Ind. 



(Moot) 



Ten thousand slnd 



No 



For Credit, subject to chock, in the rtppUr 



R, Roe, Captain 7. D. 



Symbol No, 210-455 



„fiftcis..Crpju.l..lDd. 



Notei A complete description and 

amount of each check ohould bo 
listed on reverse hereof • 



| fl0,000o00 



SPACE BELOW TO BE USED BT DEPOSITARY ONLY 
/ ctrttfg Ami lAt oiow mmani km Uon rmmi mi mJ tnHmml tm At t 
of At Trmmt •/ At VniuJ Statu en At if tkum ioW. 

~ ( sii^ ^M 



* la U. a TNoooror's —o— at) 



2308 



Digitized 



Google 



Origiral frcrn 
UNIVERSITY OF CALIFORNIA 



4r-l-43 TM 14-210 

FORMS COMPLETED APRIL 16 TO 23, 1943 App. IV 



STATEMENT OF THE MONET ACCOUNTABILITY 

of ?Alt?r.CoxY J&teTjuFa^i^^ 

Am of the Clom of Busineu M AuUJKLi J&2L 



STATEMENT OF RECEIPTS AND PAYMENTS 

- APttl 1 , lt?&_. ( to -AP^I ?0_ i»Jiil 

Balance due United States At end of preceding calendar month t 166.6«3i-<^ 

Add 

Brans: 

Treasury warrants ; t 33.000,00 

Transfers from officers : 

By check t 29.250.00 

By cash 730.00 3Q.QOO.00 

Cash collections: 

Trust Funds] " * ' **** 1J - ^^-..^ 

Special deposits . 



Vouohor Collections ou tsuIwmjul and Canceled Cheekat 

a.a.a. Tkvwim*MjJuum*mxtm $ 2oa*l£_ 

Trust Funds Msntosonsx rwiptm 31.75 

Civil Service retirement and disability. 177.71 
Special deposits Ei76.5Q 



0?4-?7 65.Q3U.22 



Total To Be Accounted For. t 231.6SQ.73 

Deduct 

Payments: 

Disbursements per vouchers : 

By check f 19»?57fQ6 

By cash 9i69Q,Q2 

By collections on vouchers 9°°»90 t — 20>8?7.9fi 

Transfers to officers: 

By check $ 10,000.00 

By cash 290*00 10.?oo.QQ 

Deposited to credit Treasurer of the United States— *>299«fl3 



Total Payments $ teA37aSl.. 

Balance Due United States as of the Close op Business , j I33.250.q7 



Under the authority of the 3*0 rotary Q f irfax ; 

dated Jivauftry 1> \£m , I am authorised to keep >.>uQ00^QQ .cash on hand. I 

am disbursing under bond dated June 30 «. 19b2 , in the amount of $10,000.00 

' U to Mate) 



I certify that the foregoing statement and the statement on the reverse hereof are correct, and that the 
balance due the United States at the dose of business as shown on the above statement represents my true 
money accountability as of that date. 



TShM —dnak* fl i ta i ifc » Mmt\ 

wat. Tiro mw * 



WALTER CORY 
fr"«l w Jfejor, Finance Dept. 

Form 3, I. G. D. (Revised) \ 



520062 °— 48 17 ' 
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DISTRIBUTION OF FUNDS AT DATE OF INSPECTION 



Symbol No. . 



216=500, 



Last check drawn, No. .. h31& . 



Balance laat depositary statement including the business of Marohj V&3 



Deposited since above statements 
Total Credits. 



Less outstanding checks- 



Amount on deposit.. 



Cash on hand- 



Cash in hands of agent officers and travelers.. 



Total Balance on Deposit and on Hand„ 



66.102.91 

1*601,03 
Nothing 



I have verified the money accountability of . 
stationed at T.9J&.I1 *m£?jl.Jx&*. 



. as of the close of business . 



The manner of conducting the business, operating the office, keeping the records, making deposits, and issuing- 
checks appear to conform to the law and regulations, except as follows : 

(To bo completed by the Inspector) 



19. 



FR3D uilBSHT Jntp4ctor General 

Colonel, I* G. D. 



Note: TM* tpace tor use of Office of The I rupee tor General 



Balance due United States as of 

(Bud 

of the Accounting Division, Office, Chief of Finance. 
, 10 



,19- 



, is in agreement with the records 



Ji 

si 
!! 



to 



f 



I 
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Appendix V 

FORMS COMPLETED APRIL 24 TO 30, 1943 



Page 

W. D., F. D. Form No. 29 2402 

W. D., F. D. Form No. 51 2403 

~ W. D., F. D. Form No. 52 (Section I)___-_ 2404 

W. D., F. D. Form No. 52 (Section II) 2405 

Standard Form No. 1070 2406 

Standard Form No. 1096 (Class A Pay Res. C&CS) 2407 

Standard Form No. 1096 (Victory Tax) 2408 

• W. D., F. D. Form No. 53 2409 

Treasury Department Form No. 6599 (CD #43) 2409 

Treasury Department Form No. 1 (CD #1 (AAA-UB)) 2409 

Treasury Department Form No. 1 (CD #12 (CSRD)) 2410 

Treasury Department Form No. 1 (CD #13 (TF)) (face) 2410 

Treasury Department Form No. 1 (CD #13 (TF)) (reverse) 2410 

W. D., F. D. Form No. 11a . 2411 

W. D., F. D. Form No. 31 (face) 2412 

W. D., F. D. Form No. 31 (reverse) 2412 
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W.D., F.D. Form Ho, 29 

(Revised) LETTER 

BIH Kapca No. 

TO: The Army Regional Accounting Office, Chicago, 111. 

Herewith money account papers for the period of April 24, to 30 194, 3. 



— 



± 



.Account Current (Standard Torn No. 1019) 



.Funds Intrusted to Agents (W.D., F.D. Form 45, 45A, and 45B, and 45C) 
.Invoice of Funds Transferred (W.D. Form No. 326) 



jCaah Receipt for Funds Transferred (W.D. Fom 327) 
.Deposits of unexpended Balances (W.D. , F.D. Form No. 53) 
.Schedule of Disbursements (W.D., F.D. Form Ho. 51) 
Schedule of Collections (W.D., F.D. Form Ho. 52) 
Schedule of Transfers— Special Deposit (Standard Form No. 1046) 
"Schedule of Retirement & Disability Fund Credits (S 
No. 1070) 

of Canceled Checks (Standard Form No. 1098) 



Abstract of Authorised Sales of Supplies other than Subsistence Stores 

(W.D. Form No. 322) 
Abstract of Funds Received on Account of Sales of Medicine to Civilians 
(W.D. Form No. 322a) 



Abstraot of Funds Received from Sales of Services (W.D. Form No. 323) 



JLccount of Sales of Public Property at Public Auction or on Sealed 

Proposals (W.D. Form No. 325) 
"Daily Beport of Charge and C a sh Sales (W.D. Form Ho. 346) 
.Report of Sales (W.D., Q.M.C. Form Ho. 389) 
.Schedule of Collections (Standard Form Ho. 1044) 



.Abstract of Soldiers* Deposits Repaid (W.D. Form Ho. 11a) 
.Treasury Department Form No. 1 (revised) 
.Soldiers 1 Deposits (W.D. 9 F.D. Form 10) 

.Advice of Contract Advances and Recoupment Thereof (W.D., F.D. Form 55) 
No* 1096* 
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MUdwa Pom *fo. 1M»-R«tM 
form tpprmd by Comptrottor Omni V. 8. 
Job* tt, ItM 



Coll. Vou. No . 720 
■ Me. - 



SCHEDULE OF 
RETIREMENT AND DISABILITY FUND CREDITS 



SHNe>_L 

Finanoo Departme nt 



By _^alte.r_g.o.n' J .MaJ.pr 



Period „4ETlLA6-3.P^..ma. 



D. O. Symbol No. _Slfi=5Q0. 



Auonrr or Rrauucnrr 



5615 



$ 185.80 



$ 185.60 



Total, Fqhwaxp.. 



# 185.80 



♦ 185.80 



X>epo«it(i) with Treaeurer U. 8.: 

Cheek No. .4J32Q_„„, dated. April.3Q/i5.._ 

Cheek No , dated. _ 

Cheek No. /dated 

Cheek No , dated.. 

Cheek No. , dated 

Cheek No. , dated 



for *.185t8Q ; C/D Nc,12(CSRD)dated Ajgil SQ/ia 

,., for t 

-for*. 



,for*_ 
. for $_ 



, for 



..; C/D No. . 
C/D No. . 
C/D No, . 
C/D No. . 
C/D No. . 



.dated. 



. dated. 
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CULSS PIT— 0 A 0 8 



SCHEDULE OF VOUCHER DEDUCTIONS 



Ooll. Tou. Ho. 721 



Skmt Ak __L_ 



April 30 . 1943 



War Deoartment 



f inance Department 



Made by Walter Cory. Major. f. P y „ 

(Nam) 

Period April 30, 1943 



fina nce Officer 



Fort finance t tod. #150 0 



D. O. Symbol No. .?i?T?9?_ 



B itmap om.Omai 
"ovens NnOB 



'gtoui Pay Beserratflon Account- 



Roy Akin, 6331582, Prt. QMC ft. finance, Ind. 



Cash 

5608 
5615 



Lees: Dt duct lone for 



$ 362.60 
367.60 



Total 



$ 730.00 



Adjustment e as noted below: 



Payroll 
Schedule 
»(Attac! 



Adj. 

Ho. Approp 
ijed) or fun 1 



2 



• HOTI: 



212/3050 



X;i 9 ^, Ho. Purpose Am±. 
J qM 3512 441-01 $5.00 
Total deduct lone $5.00 



5.00 



The Payroll 
this adJ 
Ho. 715) 



ust Bent 



Adjustment Schedule in support of 
appears on fAOJ^^ -t (Coll. Yoi 



f 10.75 



Total, » 125.0*- ♦ 



The accountable officer will deposit the total amount shown in the cohnhn headed !^mount of Deduction." 

\X^^afZ^T. P. P. 



Depoait(s) with Treasurer, U. 3.: 

Check No , dated 

Check No , dated 



,for*_ 



,.;C/DNo.. 



dated. 



for 



^•.iwimiiit ptiariM orricc 



C/D No. 



.dated. 
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VICTOHT TAX 

- t^ggS&SSLv.* schedule OF VOUCHER DEDUCTIONS 



Coll. Tou. lo, 
3W Afc lZ_. 



War Depart aent 



71 nance Depart aent 



Made faj JfiglSLj^ 

Period _^PrAl_30 J t_l?43. 



ftnance Officer^ 



(Bonaucr 0*m) 

Tort Financ e. Ind. #1 600 



D. O. Symbol No. ._.„210-500, 



t O. VOtTO 

Nnm 



6606 
6616 



Lees: deductions for Adjustnente as noted belowt 



Payroll 
Schedul 
e 



Adj. 
Bo. Approp. 

■Uuacita) or rial 



2 



* MOT*: 



Tlctory Tax withheld froi Salaries 



of Federal Bmuloyeee. Var Dent." 



312/30503 



The Payroll 
this adjustment 
Ho. 716) 



eUB« 



Total 



QH 3513 441-01 $3.40 
Total deductions $3.40 



Adjustment Schedule in support of 
appears on PAG1 t (Coll. T^u. 



Total, 



$ 114i00 
116.40 



$ 330.40 



3.40 



$ 328.00 



The accountable officer will deposit the total amount shown in the column headed^amount of Deduction." 

^fes^O^a^or. F. D. 



Depoait(s) with Treasurer, U. S.: 

Check No , dated 

Check No , dated 



, for $ - ; C/D No. . 



dated . 



for f ; C/D No. 



.dated. 
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Datb ARr.ll..5Q 



DEPOSITS OF UNEXPENDED BALANCES 

<A*tmw Report of Dopooiu t« PvmiI Crodlt of DtabwrfM 
Fmada Troooary Department fono No. 1, Kertood) 



DtsBOunco Office* — 



jhlter Cory 



Station JKotA-Zintmco , Ind« 



1 (AAA-UB) 



Appropriation or Fund To Do Croirtod 



2130000 t\rry Account of .d vK.no* 



$65,000.00 



if 



III 



CERTIFICATE OF DEPOSIT FOR CHECKING ACCOUNT 



ApclUk 1943. 



| J -Tfrltor ..Cory . 



8» 

Si 

l! 

i 



(Mm 

with Huston National lank 



Major, p. n- 



(NoMOfd 

Four hundred forty-seven a^d 



o/ DoportMBt. or Amor) 

Tndlftmpnlla. Inrio 

(S«o) 



For Credit, subject to check, in the . 

Walter Cory, Major f D. 



Fortt-.Fi nanoe r -Ind« 



Note i A comple^£e ,l, a , escription and 
amount of each check should be 
listed on reverse hereof. 



Symbol No. ?.\ (VfiOQ Ml 447 o05 



SPACE BELOW TO BE USED BY DEFOSTFABT ONLY 
«fft> Jnmmml ** Uritod ******* i+*m* Urn. Ammmt 



CTHie DCrotrr ts not subject to chbcX) 



\ 



1 



(1 



Fort_ Finance, Ind. 



April 30 f 1943, 



Deposit No. UAMrJJBl 

(Addmardoporttoronddatoaant) (to h niuo m it moorroo) 

Walter Cory, Major f Fo Do Jft sbursin& Officer Schedule No. S 

" "* tNiiiioT diportor) - -———«-- ooKnuiDi" 



Aoi deposited with. . Hu ston National Bank, 



Si^-flTe.JJio.yL3SLiidLfi 

on oceejifU a/ 21X0000 Any Account of Advance's 
(Unexpended Balances) 

Symbol. Ho. 210-500 



~., Jfidi^ E olis Jl „Jjxd JU 

(Plow) 

r_-..-r.r- -...T-f- J1cl_. Dollars 



11 $65.000.00 



I certify that the'abeve amount has been received 
aad credited ia the Account of the Treaaarer of the 
U. 8. 
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I 

: iii 
If 
I 



Port yina agOjt Ind. 



April 30, 1943 



Wsltor Cory, MaJLor^ F. D. _ Disbursing Of fleer Schedule No. 8 



A« depotiUd ■WiJSw^S«flftL 



^..^..hundrA^j^ihtoCJ^and- 



i account o/ 218135.2 - Contributions, CSSfcD? 

(Period April 16 to 30, 1943 inol.) 

Colloction Voucher No, 719 

Symbol Ho. 210-500 



JjsA^S^juJxAm 

5L.g.jL..«g..B-jg -SQ... Dollar* 



I certify tint the *bor« uutat fcu beett receive* 
sad crated la the a 



U.S. 



• mmuI of ike Treeearer of the 



S 
♦ 

I 1 



Fort Finance, Ind. 



UMnm* OipMftw io< not) 

W alter Cory, Major ^ F#_ D. _ 
Aas deposited with Hus $o^ Hati one 1. Jank 



Apri l 3 0. 1943 



(TDKHUaRirMW 



J&eburt^jmc^ Schedule No. _fi 

ditto) (NRIUDMnR 

^.Jj3dUmpflIlg^..Iad.^ 



..TMrty-ei£hi..« 

to/ Trust Funds (See reverse) 

(Poriod April 16 to 30,. 1943 incl.) 



(PtM) 

s -QS_ DoUers 



(Symbol No. 210-500 



I certify that Ike shore amoaat I 
aad cretftted la the acceeat of the 



Ttmmr of the 



<Rerer§#\of Form 2* lr«Mwry Oept-. • </0 f!3 IF) 



TRUST FUHD6 

218910 - Deposits, Fay of the Amy • #eeeeeeeeeeeoo...$ 20.00 

Deposits to Soldiers f Hone Permanent Fund i 

218930.1 - Court-Martial Pines • 8.00 

218930.2 - Court-Martial Fines (DD) • • • • . ' 8.76 

218930.6 - Withheld Pay, Arxay Maintenance, U.S. Soldiera' Boos . * . . . 1.29 



Total $ 38.05 
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WAR DEPARTMENT 

TlXANCK DtTABTNIXT. 

Form NO. 11 » 
Thma ■oprom! Jvxumrj M> im 



WAR DEPARTMENT 

FINANCE DEPARTMENT 



ABSTRACT OF EXPENDITURES FROM "PAY OF THE ARMY DEPOSIT FUND" 
AND INTEREST PAID ON ACCOUNT THEREOF 



Made bj . JS^L.*JE«^lMS1?.Ea J?« Symbol sa».21fe5QQ during the month o( ..„M>ril wit2 

(Num) (Rank) 



VOUCH- 


DEPOSITORS 

(•URNMil FltiT) 


SERIAL 


RANK AND ORGANIZATION 


STATION 


AMOUNT 


DC POSIT* 




DOUUW 


CTV 


MUM 


— 


5601 


Poe^ Joe 


6585^81 


Pfo. Co. G f 2hth Inf. 


Ft. Finance, lad 




PP.. 


b 


Iff 

-■ 




(iksoh. Apr. £#3*7 








»5610 


Jones, Jill 
(Dishon. Disch. Apr. 2 






Ft • FIbabo jia.. J&ad 


.52 


PP. 


2 


08 








1 

















I 











































































































































































































































I 


















































































1 
1 


























































































































































































































* 










































TOTAI — . 




00 


6 





I cuTirr that the above Abatract consisting of 

Station _?ort XiBano e^„ Ind, ; 

Data _AB.rU ?Q. \<&5 



. aheeU, it e 



Malor* / 



Jar*. ^»na«c« Department, U.S.A. 
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Class — 1_ 



Flaeal Year Serial No. — 25— 



APPROPRIATION AND ALLOTMENT ADJUSTMENT 

.. «t„_Jflr*..Jln«i«U .JwU. — Station No. -1SXL Date _A**11.3Q 




5610 



April 



218930.1 



$ 8.00 



218950.2 



% 8*00 



(fie Terse of W.D..F.D. Form So. 31) 
REASONS FOR ADJUSTMENTS 
The adjustments called for on the face of this form are necessary for the following detailed reasons: 

The accrued Court -r^rtial Fine of $8.00 appearing on Voucher Ho. 3610 for April, 19U3 n»e erroneously 
oredited to Code Number 216930.1* whereas the oolleotion should hare been oredited to 218930.2 as per Par* 
8o(2). F.C.3-5. 



Swws© . lilad&J*^ 

^ WALTER CORY, j|S0or # P. D. 
Diebur«in« Of finer 
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Appendix VI 
FORMS COMPLETED MAY 1 TO 2, 1943 



Page 

W. D., F. D. Form No. 27 2502 

Statement of Depositary Account and Report of Checks Drawn 2503 

W. D., F. D. Form No. 29 2504 

Standard Form No. 1019 (face) 2505 

Standard Form No. 1019 (reverse) 2506 

Schedule of Accountable Warrants 2507 

Schedule of Transfers From Others 2508 

W. D., F. D. Form No. 326 _ 2509 

Schedule of Deposits, T. D. Form No. 1 2510 

Schedule of Transfers to Others 2511 

War Department Form No. 327 2511 

Schedule of Advances to Agent Officers 2512 

W. D., F. D. Forms No. 45 2512 

Schedule of Deposits T. D. Form No. 6599 2513 

Schedule of Checks for Cash 2514 
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WAR DEPARTMENT 
Approved June 1 1. 19M 



RECAPITULATION OF EXPENDITURES AND REQUEST FOR FUNDS 

Kgy 2 



To: CHIEF OF FINANCE, U. S. ARMY, 
Washington, D. C 

1. The following is report of expenditures and request for funds pertaining to the disbursing symbol numbers 
indicated below, for the month (or period) of April i 19*'-? ,-,0.4, 



Symbol 


Army Account of Advances and Appropriations With GAO Code 
Numbers and Fiscal Year Designations (see note) 


Expanded 


Balance on 
Hand 


Replacements 
Requested 


Pin-sno 


21X0000 Army Account of Advances 


3l4slL6.65 


116,752.66 


51,000.00 

















































































































NOTE .—Omit appropriation titles, etc, with reference to funds disbursed under "Army Account of Advances." 

2. My official bond is HatM .Tun a 30 $ TQliP an d was approved under date of July 1. 19fi2 

3. Relieved by , 19 (Par. 20, F. C. No. B-l.) 



(Name and rank of succ« 



1st Ind. 

FAc 

War Department, Office Chief of Finance, Washington, D. C. 
To: 



WALTER CORY, i^for, F.D., 



Finance Officer. 
, 19 ___ 



1. Requisitions have been drawn to have funds placed to your official credit in the amount of the replace- 
ments as requested above. 
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STATEMENT OF DEPOSITARY ACCOUNT AND REPORT OF CHECKS DRAWN 



Cheeks drawn and statement of the depositary account of Walter Cory 

ila.lor. Finance Department Symbol No. 210-500 

(Disbursing officer) ~ * ~~ ™" " ' 

Finance Department , Ft. Finance. Ind. ^1500 

(Department) (Location or station) 

with the Treasurer of the United States (or other depositary ) for the month of 
April 19 43: 

Check book balance at close of business. 

Uarch 19 43. $165.740.96 

Deposits entered on check book duri ng 
April 1 9 43 as per attached 

Hat of certificates^ deposit. (1) 63 .389.65 

Checks canceled during April 



Adjustments (explain individually). 



Total . 229.223.86 

Checks drawn during April 19 43 

as per attached carbon copies of checks (2) $116.770.79 

Adjustments (explain individually) 116.770.79 

Check book balance at close of business. April 30 » 



19 43. 

Deposits in transit for deposit to checking account, not yet 
credited (per list attached) $ 



X certify that the above statement is correct and the list (or carbon copies of 
checks furnished which are true copies) of checks, includes all checks drawn by me on 
the Treasurer of the United States (or on a specially designated depositary to be nsaec 
by the disbursing officer) under the symbol number and during the month stated. 



WAITER CORY 



)RT ^HaJor. J. 



(Disbursing officer) 

Footnoted I (1) One copy of each of the -following named Schedules to the Account Cur- 
rent should be attached herewith in support of this figure. 

Schedule of Accountable (war) Warrants Incl 1 
Schedule of Transfers From Others 2 
Schedule of Deposits to Official Credit 3 
Schedule of Deposits in Transit 4 
(2) Attached 5 



529962°— 43 18 2503 

Original frcrn 
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W.D., F.D. Form No, 29 

(Revised) LETTER OF TRANSMITTAL 

Report Ho* 138 
Data Kg 2. 1913 

Station Fort Finance. Ind. 1500 

Nana Number 

TO: The Army Regional Accounting Office, Chicago, 111* 

Herewith money account papers for tha pariod of May 1 to 2 1 94, j 

X A ccount Currant (Standard Form Mo. 1019) 

J F unds Intruatad to Aganta (W.D. f F.D. Form 45, 45A, 45B, and 45C) 
I Inrolca of Funds Transferred (W.D. Form No, 326) 
I C ash Receipt for Funds Transferred (W.D. Form 327) 

D eposits of Unexpended Balances (W.D., YJD. Form No. 53) 

S chedule of Disbursements (W.D. f F.D. Form No. 51) 

S chedule of Collections (W.D., F.D. Form No. 52) 

S chedule of Transfers— Special Deposit (Standard Form No. 1046) 

Schedule of Retirement & Disability Fund Credits (Standard Form 

No. 1070) 

Schedule of Canceled Checks (Standard Form No. 1098) 

A bstract of Authorized Sales of Supplies other than Subsistence Stores 

( W.D. Form No. 322) 

A bstract of Funds Received on Account of Sales of Medicine to Ciriliaaa 

(W.D. Form No. 322a) 

A bstract of Funds Received from Sales of Services (W.D. Form No. 323) 
A ccount of Sales of Public Property at Public Auction or on Sealed 

________ Proposals (W.D. Form No. 325) 

i D aily Report of Charge and Cash Sales (W.D. Form No. 346) 
R eport of Sales (W.D.. Q.M.C. Form No. 389) 
S chedule of Collections (Standard Form No. 1QU) 
A bstract of Soldiers 1 Deposits Repaid (W.D.. F.D. Form No. 11a) 
T reasury Department Form No. 1 (revised) 
S oldiers' Deposits (W.D. f F.D. Form 10) 

A dvice of Contract Advances and Recoupment Thereof (W.D., F.D. Farm 55) 
Standard Form No. 1096. 



Disbursing Voucher Nos. **~ t o — I nd. 
Number of Defense Aid Vouchers Inclosed 4 
Unused Voucher Numbers None 
Vouchers Withheld 




Signed ama WjgtThiort Bali 
and rank) 
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(K*verr« cf «*trnr>n» -^n r.e, ICie) 
Department ...V*r. _ 

Nam ....^PT./;fe^J!!;.PP.Cra~rASA..?fiPiA 

Station F.?.r*.IA»M«.*. JMia.M. 



ACCOUNT CURRENT 
of 



Symbol 



Tm» Pifbunjiiff OffloT 

F»om .AsAO. 19..t»3., to ..AB.rtl.!30.. 



>.43L 



03.13 DISBURSING CASH ACCOUNT 





Rscxim 


Amount 




Paymixt* 


Amount 


Apr...... J 

.15..... 

Lr3.?..„. 


Cuh on hand last account 

XrCd..Crty»..Q»p.l;A..nftyA„GARrki_E*P J i 

.;j?.o.c.lca..«;saiM6ftd_Cftr„ft«ali 


*. SlU. 

75Q. 

, ashore. 


00 


Adj.*. fe3o 


P»a4..SA Vpuohera _ 


.... 


.68. 

00 


2$ 


IrW to C»Pt. Richard Roe, P.D. 


o«5 






























































































lr3 Q 


Ca*h on band (03.13) 


s. ir^iij. 

Jjag^ 


65. 

7?.. 














Total 


$.„„?9.a5?.6. 


.<£. 




TOTAL.... 


3 20»556 


03.17 COLLECTION ACCOUNT 




Collection*, undepoeited, laat account 

Soh«<l* of Colls.,, WD a FD Pom f52 


. Hothin* 


.Apr....l?30. 


Dog. to Off, Cr. w/T of gS. 


S.._„.Ll.13.?„ 




.Ajlt.....It50 


1.135!. 


85 






























































































ii 












































Collection*. undepoaiUd, on band (03.17) 


NothJ 




Total. 




JRELI 


Total — 




£ 



We, the undersigned, have verified the cash on head stated above by actus! count and have examined the salary advances and deferred pay rolls and 
certify the amounts to be correct. J > . 

mU&J&£2u£2£ C*Et»in J Jl,M.C JL 

April.jjO f i 9m l£ m PAUL LITTLE fauZ* : *+ r "* 2nd Lieut., Inf. 



ANALYSIS OF BALANCE DUE UNITED STATES 



ini, symbol 



.-eLOrSfiO... 



0S.1I D O. « 

03.112 D.O. checking account, «rmboLl_ 

03.113 D.O. cheeking account, symbol. 

03.18 Disbursing officer"* sees _.&Ch5.Qft.. 

03.14 Salary advance* 

03.16 Advances to travel 







03.153 Advances to agent officer* 21.Qt5Q.9- 

03.10 Deferred pay rolls 

03.17 CoOmUom, undepoeited 



Otherwise kept (meaner and authority for so k 

Total 



ENCLOSURES 



1. Schedule of aeeountable warrants— 

2. Schedule of collection*. 



3. Schedule of adjustment!.. 



4. Schedule of retirement fund end 
8. Schedule of tra&efere (from othei 

ft. Schedule of canceled checks 

7. Schedule of disbursements. 



EXAMINED AND APPROVED, EXCEPT AS NOTED BELOW 
OR IN LETTER OF EXCEPTIONS, AND REFERRED 
TO THE GENERAL ACCOUNTING OFFICE 



8. Schedule of deposit*, Pom No. 1, revised... 

0. Schedule of transfer* (to other*) 

10. Schedule of checking account balances 



12. Schedule of advance* under Sub*. Eip. Act, 1»2S_ 

13. Schedule of advance* to agent officer* 

14. Schedule of deposit*. Form No. 0AM 

lft. Schedule of deposit* lo transit... 



l6»^c2iodulo-.of^^ftaka..for..C4vah 

Adjustment voucher* _ , ... to 

Collection voucher* 703..- 



..722... 



Disburse ment voucher * . .56Q1- 
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Improrised Torn 
Enclosure No. 1. 



War Department 
finance Department 
fort finance, Ind. t 
Station Ho. 1500 



HMnr Wlftr finnr.,T»B. 

(name and rank) 



MfV*y*M 9mm 

(titlej 



SCHJSDOLB Of ACCOUNTABLE WARRANTS 



f0£ THE MONTH Of APRIL, 1943 
(date) 



WARRANT NDKHBt 



DATS 



DISBURSING SYM30L 



AMOUNT 



217078 



Kerch 29, 1943 



210-600 



$33,000.00 



TOTAL: $33,000.00 
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Innroviefid Porn Wpr Department 

Enclosure No. 5. finance Office 

fort finance, lad.. 
Station Ho. 1500 



Major Writer Cory. f.D . Pltbur%ln/r Officer 

(name and rank) (title) 

SCKEDUi^ OF TRAiiSFEliS ( fR jM OTHERS) PuR Tifl! MOi^H OP APRIL. 194? 

(date) 



DATE 

RECEIVED 
1943 


VRA3SiT2RRKD PR 


9H 


TR 


Ai(SPERRiJ) BY 


TOTAL 
NSFERRED 
TO 

SIM. 210-500 


KAlOt 


SYMBOL 
HO. 


CASH 


OHBCK 


CO. 

NO. 


Anrll 15 


Capt. Paul Clark, P.D. 


P10-223 
TOTAL: 


$750.00 
$750.00 


$29,250,00 
$29,250.00 


83 


$30,000.00 
$30,000.00 
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Ajpror«^y tbm Com^ptxtdW at U» 



WAR 



INVOICE OF FUNDS TRANSFERRED 

Qmfr Blan k . Cfalo 



April 15.. 



19^43. 



1 ttrtitp that I have this day trannf erred to . 

_ , u. 8. a., at JT.QCt.i:ixiancQ*-Ind* 



thefollowii 



to the ....Eiimn^.J>fiPftr^ir»nt. 



By check No. 139*468.., dated ...JlprjLL.lL 19.42., in kk favor Eirat-Nftt.innnl.RnnV, flh1r,ft C n,Ill 

on :i*jMus.\ju:j0r.^ for $.23*250.00 — 

In caah _ _ S J5Q*QQ. — 





AMOUNTS IN CACM 






.. .^Diabursin&.Fuads." 














21XOOQO.^nv..AccDimt..flf-.AdYAnojD5 


250 


.00- 




.29*250 


OO 




























































" - 
































_ _ 














_ — 


























- 


— 




























- - - 











































— 














— , J p " 












































































... 4 
































TCTaI*. 

















(Do MOT aiOtf Ui 



PAUL CLARK. 
£&Bfcfti:u..E..I)A Disbursing- °££iflfl£. 
S 210-223 
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Improvised Form War Department 

Enclosure No. 8 Finance Department 

Fort Finance, Ind. # 
Station No. 1500 



Major Vfclter Cory, F.D. Disbursing Officer 
TnkVe InT ra*nVT " [Htle) 



SCHEDULE OF DEPOSITS, T.D. FORM NO. 1 

FOR THE NONTH OF APRIL, 1943 
'IdateT^ 



DATE 
1943 


CERTIFICATE OF 
DEPOSIT TttWBER 


AMOUNT 


DISBURSING 
SYMBOL 


DEPOSITARY 


April 4 


7(AAA-Coll) 


$2,036.75 


210-500 


Huston Nst'l 
Bank , Indianapolis 

Ind. 




ll(TF) 


075.50 


do 


do 


15 


ll(CSRD) 


177.71 


do 


do 




12(TF) 


209.87 


do 


do 


30 


l(AAA-UB) 


65,000.00 


do 


do 




12(CSRD) 


185. CO 


do 


do 




13 (TF) 


33.05 


do 


do 




TOTAL: 


v68, 523.68 
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XnproYieed Ton 
Xnclomr* Ho. 9* 



War Deoartnent 
finance Office 
fort finance, Ind., 
Station No. 1600 



HH« W*4tpr Cory, f.D. 
(name 



laiws.Qtnfitt 



and rook) (title) 

07 TKAKSimi (TO OTHKHS) iOH TtUfi KUNTH 01' AHtlL. 1943 

Jdite) 





TRANSfE 3XD TO 




TOTAL 


DAIS 
1943 


KAKB 


SYMBOL 
HO. 


CASS 


CHLCCX 


CIISCJC 
HO. 


CD. 
HO. 


TRAHSnSRB) 
FROM 
SIM. 210-500 


April 30 


Oapt. R. Roe, f.D. 


210-455 


$300.00 


$10,000.00 


4316 


42 


$10,300.00 


TOTAL; 






$300.00 


$10,000.00 






$10,300.00 



Appm^^^-*. WAR DEPARTMENT 

CASH RECEIPT FOR FUNDS TRANSFERRED 

iUosMacOffiotr. ■djefrwhm—ahiiiMrtmiil) 



this. 



■f yiltflr..£or.y, Ma^my?. Pu , 

IBB UkiAth day of . 



April. 



Sybol.tto. 210-'iOO , V. 8. A* 

19.AZ., in cash, the sum 



of IhJCLgfl . tmndrod 



- dollan and Ho_ 



TJjU^LC.ft..Pftpexl2LfinJb funds transferred by invoice dated April 20 



■ 21XQ0OO A>A.A» $^00.00.. 



S~ 

S- 



(Do> 



r m dopucatx) R # ROE. 

Jiip!aiiii,-r#B.^.J)i«b.wrti9g Officer 
S 210-455 
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War Department 
Finance Office 
Tort Finance, Ind. 
Station No. 1500 



MaJor Walter ConrM 
(nana wxd rank) 



Pll^rHiK Officer 

(title) 



SCHEDULE OF ADVANCES TO AGENTS FOR THE MONTH OF APRIL 

TSateT 



NAME, RANK, A*D ORGANIZATION 



Alex Smith, 2nd It., Co. ( G,?4tfa fcf 
John Help, Capt. Co., H, ?4th Inf, 



STATION 



Ft.- Finance, In< 
do 



CLASS 
"A or B" 



CASH BALANCE 
ACKNOWLEDGED 



••CASH IN 

TRANSIT 



TOTAL: 



$2,869.15 
1.244.50 



$4,113.65 



w 

AGENT 



$2,669.15 
1,244.50 



$4,113.65 



•Supported by signed Form 45B 
•Supported by signed Form 46 



_ WAR DEPARTMENT 
FBIAXC* Detartiiknt — Form No. 43 
(Comptroller of the Treasury Nov. 4. 1'j20) 

Station Fort Finance , Ind» 



WAR DEPARTMENT 

FUNDS INTRUSTED TO AGENT 

(Act June 4. 1920) 

Date . 



April 30 



(1) I certify that I have this day intrusted tojU.ej£„&£^ U^ROfi lyAgent at JkaJkttanCflJkid. 



/«v . * (Name and rank) 

(2) the following funds: Check No on the Treasurer of the United States $. 



(3) 
(4) 
(5) 



Cash 



— vouchers covering the following: 



(6) Total amount of this trust 

<7) Balance per statement dated . 



Uwtl fgtMMjtj if t*& 



15 



A—tnimilileycWA 



19 , . 



(8) Funds per trust receipt dated ._ , 19 ; 

(9) Tot-l amount of funds intrusted to Agent to be accounted for. 



Nora— This form to he accomplished la 

duplicate by Disbursing Officer and for- 
warded with funds and Touchers to Agent. 



.., 19 



® 



See Instructions on reverse hereof. 



Sj^T m ^irS!!^T»JtMSx , v. s. a*, 

(^urnature of disbursing officer) 



WAR DEPARTMENT 
FrxANca Department— FonnKo. 43 
(Comptroller of the Treasury Nov. 4. Ib20)' 

Station Fort Financ e. __Ind. 



WAR DEPARTMENT 
FUNDS INTRUSTED TO AGENT 

(Act June 4, 1920) 

Date . 



(1) I certify that I have this day intrusted to Jo)^.tel&Jte£&,..£4i&/v. & A.,* as my Agent at J»..J^aaCaa.._Inde. 



iff 



Month «r Aar.ll.. ».42 



(2) 

(3) 
(4) 
(5) 



the Allowing funds: Check No. . 

Cash 



(Name and rank) 

- on the Treasurer of the United States 



. vouchers covering the following: 



(6) Total amount of this trust 

(7) Balance per statement dated 13 _ _ 

(8) Funds per trust receipt dated , 19 ; ...__"'„.. J") 19 T" ; .!„... 

(9) Tot-l amount of funds intrusted to Agent to be accounted f«r /tffcjjjj. 
In .Vmlt-r Carrri 



Asussl issnnslsi Vj tnk | 


AmhI rejnsaMsi by duct 


$ 1.344 
















1 








Digitized 



ji- fFV-^!" *° *• accomplished 
£Sfe t V b 7 Disbursing Officer and tor- 
•aided wtth funds and vouchers to Acunt. 

See Infraction* on 



WaUerJ^ryr-KaJ-Qr^.r*... 

(iurnature of disbursina; officer) 

AccftttRjt^ie^DjLjiinr. 



U. S. A^ 
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I-rorovised Porn Tflar Department 

enclosure io. 14 Finance Office 

Fort Finance, Ind., 
Station No* 1500 



Major Via Iter Cory, F.D. Disbursing officer 

(name and rank ) (titlo) 



SCHEDULE OP D3P0SITS, T. D. FOIK 210. 6599 

FOR THS WOriTl' OF AP£TL 1943 
(date) 



DATE 
1943 


CERTIFICATE 0? 
DEPOSIT pKBIXL 


JCTCUNT 


DISBURSING 
3YWB0L 


DEPOSITARY 


April 4 


40 


304.16 


210-500 


Huston liat'l Bank, 
Indianapolis Ind. 


20 


41 


308.64 


do 


do 


30 


43 


447.05 


do 


do 

i 

« 
t 

t 
» 

i 




TOTAL i 


vl,l39.C5 




1 

: 
i 
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Improvised Form 
Enclosure No. 16 



War Department 
Finance Office 
Fort Finance, Ind. t 
Station No. 1500 



Major Walter Cory. F.D . 
(name md r^nk) 



Dlapurging Officer 
(title) 



SCKSDOLii OF CHUCKS FOR CASH 

FOR THE UGGUE OF APRIL 1943 
(date) 



DATE 
-1942L 



Aoril 4 
15 

30 
30 



TOTAL: 



AMOUNT 



$5,050.00 
3,500.00 
9,875.00 
447.05 



$18,872.05 



GH3CK NO. 



4304 
4308 
4317 
4321 



DISBURSING STCBQL 



210-500 
do 
do 
do 
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INDEX 

Account current: Paragraph Page 

General 911 911 

Period 903.1,912 902,911 

Preparation and posting 913 to 924 911 

Report for delay in forwarding 959 944 

Accounting: 

Foreign exchange. (See Foreign exchange.) 
Symbol codes. (See Symbol codes.) 

Accounting forms and reports: 

Administration examination 907 909 

Documentary requirements: 

Disbursing vouchers 906. 2 908 

Labeling of certain standard forms 906. 3 908 

Notation by station number 906. 1 907 

Documents to be submitted 904. 1 905 

Forms used. (See Forms.) 

Miscellaneous supporting schedules. (See Schedules.) 
Accounts: 

Penalty for failure to render accounts 304. 1 301 

Treasury accounts never closed 308 303 

Adjustments: 

Appropriation allotment 1004 1002 

Civil Service Retirement and Disability Fund 1015 1010 

Due to collection from civilian employees 1022 1014 

Erroneous collections of amount payable by check 1012 1009 

Erroneous report of sales 1014 1009 

Erroneous voucher collections 1010 1007 

Insurance premiums 1009 1007 

Miscellaneous receipts 1008. 2 1006 

Uncollected and lost checks ___ 1011.3 1008 

Undetermined or consolidated sales 1014 1009 

Agencies: 

Expenditures of specially constituted 118 108 

Government relationship . 104 102 

Operating or supply 205 203 

Agents, deposit of funds 710 705 

Allotment numbers _ 213 209 

Appropriations: 
Availability: 

Action in doubtful cases by disbursing officer 327. 4 314 

Available 327. 1 313 

Definite periods 327. 2 313 

Determination of fiscal year chargeable 327. 3 313 

Credited receipts and collections. (See Collections.) 

Disposition of vouchers involving lapsed appropriations.. 329 315 
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Appropriations — Continued. Paragraph Page 

Lapsed 328 314 

Number and designation 210. 2, 213. 3 205, 210 

Records 206 203 

Specific 215. 3 212 

Army regional accounting offices 904, 904. 3 905 

Bills, correction of — 

Errors in favor of the Government 319. 1 307 

Errors in favor of vendors 319. 2 307 

Procedure 319 307 

Vendors to be notified 319. 3 307 

Budget: 

Adoption of expenditure program 119 108 

Budget and Accounting Act 1 105 102 

Compilation and transmittal to Congress 115 106 

Deficiency and supplemental appropriations 117 107 

Expenditure of specially constituted agencies 118 108 

Officer, War Department 111 105 

Officers, departmental 110 105 

Operations excluded from 116 107 

Preparation 109 104 

Scope 107 103 

Bureau of the Budget: 

Action by President 114 106 

Analysis of estimates 113 105 

Apportionment system 203 202 

Departmental budget officers 110 105 

Establishment 108. 1 103 

Functions 108. 2 103 

Initiation of estimate by War Department 112 105 

Preparation of the budget 109 104 

Cash: 

Authorized 406 404 

Assistants and cashiers. (See Disbursing officers.) 

Care exercised 408 405 

Daily balance 409 405 

Definition 623 613 

Delegation of authority: 

Application to keep 407. 4 404 

Increase or decrease of amount 407. 3 404 

Subdelegation 407. 2 404 

To whom made 407. 1 404 

In hands of agents: 

Advancement of funds for making change at sales 

stores 412 406 

Amount authorized 411. 2 406 

Shipment of funds 411. 1 406 

Procuring of, for disbursement purposes 216 212 

Receipts 602. 1 601 

Transfer 502 501 
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Cash blotter. (See Office book of record.) i 

Cash book. (See Office book of record.) Paragraph Page 

Cashing Government checks, expenses incurred 312 304 

Check register. (See Office book of record.) 
Checks: 

Accounting procedure for canceled 650.2, 651. 1 633, 634 

Canceled 602.2, 650, 651, 960. 2 601, 

633, 634, 945 

Cashing, prohibited 309 303 

Delivery — 

By mail 324. 2 312 

In person 324. 1 312 

To third party 324. 3 312 

Deposited. (See Deposits.) 

Forged indorsements: 

Made payable to wrong person 325. 2 312 

Not mailed to regular mailing address 325. 3 312 

Responsibility of disbursing officer 325. 1 312 

Indorsements 708 704 

Payment. (See Payments.) 

Record of checks forwarded to General Accounting Office. _ 819 822 

Record of outstanding checks 818. 2 817 

Report of checks drawn and statement of depositary ac- 
count 960. 1 944 

Spoiled and voided 960.3, 960. 4 945, 946 

Stop-payment placed against official checks 326 313 

Uncollected and lost 1011 1007 

Claims: 

Involving doubt 320.1 307 

Settlement 127 110 

Closing disbursing account: 

Disposition of record and files 1204 1202 

Funds transferred 1201 1201 

Notation on accounting papers 1203 1202 

Report of change in status 1202 1201 

Closing finance office, disposition of retained accounts 1207. 1 1203 

Collections: 

Army Account of Advances 644 630 

Accounting for - 607 605 

Civil Service Retirement Deductions 943.2, 646 935, 630 

Disposition of. (See Deposits.) 

Miscellaneous 649 633 

Notification of overpayments 610 606 

Receipts and collections: 

Canceled checks 602.3, 650 601, 633 

Funds and appropriations credited 603 601 

Miscellaneous receipts 603. 2 602 

Scope-. 601 601 

Source and nature 602. 1 601 

Special deposit funds 603.3, 633 604, 620 
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Collections — Continued. 

Receipts and collections — Continued. Paragraph Page 

Turned over to disbursing officer or agent 604 604 

Various appropriations 603. 1 602 

Voucher collections and deductions 602.2 601 

Separate ledger account, civilian employees 1007 1005 

Soldiers' deposits: 

Accounting and disposition 628.3,943.4 616,936 

Action by agent officers 632 620 

Authorization 628. 1 616 

Forms used. (See forms.) 
Special deposit funds. (See Special deposit funds.) 

Voucher collections and deductions. 642, 643 629 

Trust fund 645 630 

War bonds. (See War bonds.) 
Comptroller General: 

Accounting forms, systems, and procedures 125 110 

Administration of General Accounting Office 122 110 

Advanced decisions 126 110 

By whom appointed 133. 1 112 

Reports and investigations, public funds 132 111 

Reports of delinquencies 131 111 

Requests for advanced decisions : 

Action by Chief of Finance 321. 2 308 

Hypothetical questions 321. 4 310 

Procedure 321. 1 308 

Procedure to prevent duplicate payment of claims 321. 3 309 

Revision of settled accounts 129 111 

Term of office, removal 133. 2 112 

Corrections, advice of 1005 1003 

Death, desertion or disqualification of disbursing officer, action 

taken 1205 1202 

Decisions. (See Comptroller General.) 
Depositaries: 

Action taken upon change 403. 3 402 

Federal Reserve System 402 401 

General 401 401 

National bank: 

General depositaries 403. 1 401 

Limited 403. 2 402 

Depositary account, statement of and report of checks drawn, _ 960. 1 944 
Deposits: 
Checks: 

General 404. 1 402 

Liability of depositor 404. 3 403 

Personal and commercial 404 402 

To be deposited without delay 404. 2 402 

When to be made 404. 4 403 

Effective date of credit of deposits 704 702 

Expense of depositing 705 702 

General procedure 702 701 
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Deposits — Continued. 

Official credit: Paragraph Page 

Classification of cash and checks for deposit 707 703 

Forms used. (See Forms.) 

Indorsement 708 704 

Personal credit: 

Army Account of Advances (Collections) 711. 2 706 

Army Account of Advances (Unexpended Balances). 711. 1 706 

714 707 

Civil Service Retirement and Disability Fund.. 711.2, 716. 2 706, 711 

Classification of funds for deposit 711 705 

Collections pertaining to other Government agencies. _ 717 712 
Forms used. (See Forms.) 

Method of stating checks . 713 707 

Trust fund receipts (other than CS and RDF) _ _ 711.2, 716. 2 706, 711 
Disbursing officers : 

Accounting and recording of funds intrusted to agent 

officers.- 512 511 

Assistants and cashiers: 

Amount intrusted 410. 2 405 

Appointments and duties 410. 1 405 

Verification and settlement of accounts 410. 3 406 

Cash receipts to make payments, use of 313 304 

Cashing checks: 

Government checks, expenses incurred - _ 312 304 

Prohibited _ 309 303 

Certification of vouchers. (See Vouchers.) 

Depositor, check, liability of 404. 3 403 

Deposits. (See Deposits.) 

Familiar with laws governing disbursements 314 304 

Fees, collections, foreign exchanges 311 303 

Gambling 302 301 

Insurance of funds 311 303 

Liable for money improperly appropriated 310. 1 303 

Loan or conversion of public money 303 301 

Loss of public funds, action taken 306. 1 302 

Not relieved of responsibilities 310. 2 303 

Notification of collection of overpayments 610 606 

Office records. (See Office book of records.) 

Overage in cash account 307 302 

Payments by check or cash 322 310 

Penalty for failure to render accounts 304. 1 301 

Receipts for funds, when given 305. 1 302 

Reports 304 2 302 

Responsibility 301 301 

Responsibility for illegal payments. (See Payments.) 
To keep cash on hand. (See Cash.) 

Treasury accounts never closed 308 303 

Witnessing cash payments . 323 311 

Discrepancy, notice of 1003 1002 
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INDEX 

Estimates: Paragraph Page 

Action by President • 114 106 

Analysis by Budget Bureau 113 105 

Deficiency 117. 2 107 

Initiation by War Department 112 105 

Supplemental 117. 1 107 

Fiscal year 208 204 

Foreign exchange: 

Accounting at rate purchased 515 521 

Accounting for amounts purchased 516 522 

Accounting for gains or losses 518 523 

Instructions in payment of foreign currency 519 523 

Transfer of funds from one disbursing officer to another. . 517 522 

Forged indorsements on checks 325 312 

Forms: 

W. D., I. G. D. Form No. 3 (Statement of Money Account- 
ability) 1102 1101 

War Department Form No. 16 (Schedule of Deposit for 

Meals Furnished on Army Transports) 614 609 

War Department Form No. 322 (Abstract of Authorized 

Sales of Supplies other than Subsistence Stores 615 609 

War Department Form No. 322A (Abstract of Funds 

Received on Account of Sales of Medicine to Civilians) _ _ 616 609 

War Department Form No. 323 (Abstract of Funds Re- 
ceived from Sales of Services) 617 610 

War Department Form No. 325 (Account of Sales of Public 

Property at Public Auctions or on Sealed Proposals) 618 610 

War Department Form No. 326 (Invoice of Funds Trans- 
ferred) 505. 1 503 

War Department Form No. 327 (Cash Receipt for Funds 

Transferred) 505.2 503 

War Department Form No. 346 (Daily Report of Charge 
and Cash Sales and Receipt for Funds Turned over to 
Finance Officer) 619 611 

W. D., F. D. Form No. 2, 2a (Cash Book for Loose-Leaf 

Binder) 805 805 

W. D., F. D. Form No. 2b (Cash Book) 810 809 

W. D., F. D. Form No. 10 (Soldiers' Deposits) 629, 943. 4 617, 936 

W. D., F. D. Form No. 11a (Abstract of Expenditures 
from "Pay of the Army Deposit Fund" and Interest 
paid on Account Thereof) 631 625 

W. D., F. D. Form No. 29 (Letter of Transmittal) 905 906 

W. D., fc\ D. No. 31 (Appropriation and Allotment Ad- 
justment) 1004 1002 

W. D., F. D. Form No. 32 (Advice of Corrections) 1005 1003 

W. D., F. D. Form No. 33 (Soldier's Deposit Book) 630 618 

W. D., F. D. Form No. 38 (Receipts from Miscellaneous 

Collections) 625 614 

W. D., F. D. Form No. 39 (Proceeds of Sales of Property of 

Deceased Soldiers) 626 616 



3006 



Digitized by GOOSlC 



Original frcrn 
UNIVERSITY OF CALIFORNIA 



4^1-43 



INDEX 



TM 14-210 



Forms — Continued. Paragraph Page 
W. D., F. D. Form Nos. 45, 45A, 45B, and 45C— account- 
ing forms used between accountable and agent officers. . 511 508 

W. D., F. D. Form 51 (Schedule of Disbursements) 925 922 

W. D. F. D. Form No. 52 (Schedule of Collections) 934 927 

W. D., F. D. Form No. 53 (Deposit of Unexpended Bal- 
ances) 714. 3 708 

W. D., O. C. F. Form No. 237 (Notice of Irregularity)— 1002 1001 
W. D., O. C. F. Form No. 247 (Detailed Statement of 

Disbursements) 933 927 

W. D., 0. C. F. Form No. 248 (Detailed Statement of 

Collections) 944 936 

W. D., O. C. F. Form No. 276 (Notice of Discrepancy) . - 1003 1002 

W. D., Q. M. C. Form No. 389 (Report of Sales) 620 611 

Standard Form No. 1019 (Account Current) 911 911 

Standard Form No. 1044 (Schedule of Collections) 621 613 

Standard Form No. 1045 (Summary of Collections) 622 613 

Standard Form No. 1046 (Schedule of Transfers — Special 

Deposits) 635.4,943.3 623,936 

Standard Form No. 1049 (Public Voucher for Refund)... 1020 1013 

Standard Form No. 1063 (Report of No Transaction) 958 943 

Standard Form No. 1070 (Schedule of Retirement and 

Disability Fund Credits 646. 2, 943. 2 631, 935 

Standard Form No. 1096 (Schedule of Voucher Deduc- 
tions) 639.1,943.5 625,936 

Standard Form No. 1098 (Schedule of Canceled Checks) __ 651 634 

Treasury Form No. 5215 (Statement of Checking Account) 818. 1 813 

Treasury Department Form No. 1 (Certificate of Deposit) _ 712 706 
Treasury Department Form No. 6599 (Certificate of 

Deposit for Checking Account) 505. 3 503 

Funds 

Allotment number. (See Allotment number.) 

Apportionment 203 202 

Appropriated 202 202 

Army Account of Advances 215, 215. 2 212 

Cash. (See Cash.) 

Depositaries. (See Depositaries.) 

Deposits. (See Deposits.) 

Failure to deposit public money 405. 1 403 

Fiscal division of War Department 204 203 

Fiscal features: 

Fiscal year 208, 210. 3 204, 206 

Scope 207 204 

Insurance 311 303 

Loan of 1 303 301 

Lost or stolen 1006 1004 

Loss of 306. 1 302 

Money improperly appropriated 310. 1 303 

Procurement of cash for disbursement purposes: 

General provisions 216. 1 212 

When obtainable from Federal Reserve Banks 216. 2 212 
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Funds — Continued. 

Receipts and collections: Paragraph Page 

Accounting features 214. 1 210 

General Fund Receipts 214. 2 211 

Trust Fund Receipts 214. 3 211 

Receipts, when given 305. 1 302 

Records 206 203 

Report of cost of shipment 957 942 

Request for, under Army Account of Advances 954, 1207. 2 904, 1204 

Special deposit 603. 3 604 

Specific appropriations 215. 3 212 

Transfer: 

Agent officers: 

Accounts of new agents to be opened by same dis- 
bursing officer 513. 1 513 

Agent receiving funds from another agent: 

Traveling beyond continental limits of United 

States 514.3 518 

Traveling within continental limits of United 

States 514.2 518 

Definition ___ 508 506 

Increasing or decreasing balance 510 508 

Method of transfer 509 507 

Cash 502 501 

Check . 503 501 

Closing of account 1201 1201 

In cash and by check 504 " 502 

Methods and forms used 501 501 

Preparation and disposition of forms. (See Forms.) 

Renewal of bond 507 504 

Safety of method 506 504 

General Accounting Office: 

Accounting forms, systems, and procedures 125 110 

Administration 122 110 

Appropriation designation 210. 2 205 

Countersigning of warrants 124 110 

Organization 121 109 

Preservation of accounts and vouchers 128 111 

Purpose of creation 120 109 

Recovery of debts 130 111 

Rules and regulations 123 110 

Settlement of claims and accounts 127, 320 110, 307 

Symbol code 210 204 

Government financial operations 104 102 

Control, financial necessity for 103 101 

Financial, nature of 106 102 

Public responsibility 101 101 

Inspection of money accounts: 

Action 6f inspector 1108 1103 

Action on closing disbursing account 1109 1103 

3008 



Digitized by GOOSlC 



Original frcrn 
UNIVERSITY OF CALIFORNIA 



r 



4-1-43 TM 14-210 

INDEX 

Inspection of many accounts — Continued. Paragraph IVige 

Disposition of statement 1110 1103 

Preparation of statement 1103 to 1107 1101 

Statement furnished 1102 1101 

When made 1101 1101 

Irregularities, Notice of 1002 1001 

Miscellaneous receipts. (See Collections.) 

Miscellaneous receipts, claims for refund 1008 1006 

Office book of record: 
Cash blotter: 

Balancing 813 814 

Entries and postings 812 814 

Forms used. (See Forms.) 

Purpose 809 809 

Sections find column headings 811 813 

Cash Book: 

Balancing 808 809 

Entries and postings 807 808 

Form used. (See Forms.) 

Purpose 804 805 

Sections and column headings , 806 805 

Check register: 

Balancing 820 822 

Column headings 816 815 

Entries and postings . 817 815 

Form used 815 815 

Paid and outstanding checks 818 817 

Record 818. 2 817 

Statement of checking account 818. 1 817 

Purpose 814 814 

Record of checks forwarded to General Accounting 

Office 819 822 

Organization 121 109 

Overage in cash account - 307 302 

Payments — 

By cash or check: t 

By individual checks to enlisted men 322.4 311 

By order of higher authority 330 315 

Certificate of payment not authorized 322.3 311 

Notations and receipts shown on vouchers : 322.2 311 

Cash receipts, use of 313 304 

Illegal: 

Accounting officer not required to assist disbursing 

officer in recovering 315. 6 305 

Indebtedness due both United States and disbursing 

officer 315.5 305 

Liability not controlled by regulations 315. 4 305 

On spurious vouchers 315. 7 306 

Recovery from payee 315. 2 305 

To an admitted defaulter withheld 316 ' 306 
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Payments — Continued. 



Illegal — Continued. 




TVs rrp 


w lien credit not anuweu uy vjreiierau. 


x-CUOUIltlllg 




Office 


315.1 


305 






fit K 


Witnessing of cash: 






Civilian pay rolls 


323.3 


311 


Enlisted pay rolls 


323.2 


311 


Individual pay and allowance accounts 


323.1 


311 


Public responsibility, disbursing officer 


301 


301 


Purpose number 


211, 212, 213.2 


206, 


T?APf*iT~&'f .a * 




208, 210 


In blank 


605.2 


604 


When given . 


305.1, 624.1, 648.1 


302, 






613, 633 


Reports, failure to make _ — 


304.2 


302 


Report to be made by officer turning over funds 


606 


OU-: 


Retained money accounts, disposition of _ 


909, 910, 1207.1 


909, 






910, 1203 


Retirement deductions 


646,943.2 


630, 935 


Sales: 






Action bv agent officers when turning over funds _ _ 613. 3 


608 


Action by disbursing officer when cash sales turned over 613. 2 


\J\JO 


Action by officer when turning over funds from . 


613. 1 


wo 




611 


AO 7 


Forms used 


612 


607 


Preparation and disposition of forms. (See Forms) . 


Schedules: 






Collections: 








942 


«700 


Preparation and posting, 


935 to 941 


£7_vO 


Purpose. _ _ 


934 


00*7 

y_2 / 






Disbursements: 






Distribution _ 


932 


*7_5r 1 


Preparation and posting 


926 to 931 




Purpose . j _____ 


925 




Miscellaneous: 




Accountable (war) warrants. 


946 




Deposits: 






Form No. 1 


... 949 




Form No. 6599 


950 


J7057 


Purpose. __ .. 


945 


937 






Transfer from others 


948 


938 


Transfer to others 


947 


937 


Special deposit account : 






Collections from civilian employees _ 


1022 


1014 


Expense of sales _ 


1019 


1012 


Refund from proceeds of sales 


1016, 1017 


1011 


Voucher for disbursement and refundment 


1020, 1021 


1013 
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Special Deposit Funds: Paragraph Page 

Action by disbursing officer 634 621 

Collection of taxes on sales 636,943.3 623 

Method of disposition 635 622 

Refundment 635. 2 622 

Transfer to collection account 635. 4 623 

Use of special deposit account 633 620 

Victory Taxes. (See Taxes.) 

Stop-payment place against official checks 326 313 

Symbol codes: 

General Accounting Office 210 204 

Use of - _ 209 204 

War Department Procurement Code 211 206 

Taxes, Victory: 

Accounting procedure 640,640.1,943.5 628,936 

Collection on sales 636 623 

Disposition 640. 2 628 

Preparation of voucher 637. 1 623 

Transfer of funds. (See Funds.) 

Vouchers: 

Canceled 908 909 

Certification of: 

Alterations 317.4 306 

By creditor 317. 1 306 

By officer 317. 2 306 

Responsibility for improper 318 306 

Restrictions 317. 3 306 

Check notation and cash receipts shown on 322. 2 311 

Collections 641,642 629 

Collections and deductions. _j 602. 2 601 

Disposition of lapsed appropriations 329 315 

Deductions: 

Accounts of enlisted mea other than those of Regular 

Army 643.4 630 

Allotments 643. 1 629 

Liquidated damages 643. 3 630 

Previous partial payments 643. 2 629 

Numbering collection vouchers 928.1,943.1 924,935 

♦Spurious, payment of 315. 7 306 

War bonds: 

Cash sales 627,638 616,624 

Class A Pay Reservation account 639 625 

Collection , 639.1, 943. 5 625, 936 

Disbursement on issuance 639. 2 625 

War Department, Fiscal Division 204 203 

Warrants: 

Accountable (war) 201. 2 201 

Appropriation 201. 1 201 



Go gle 



3011 

Original from 



Digitizes by . 

UNIVERSITY OF CALIFORNIA 



TM 14-210 



INDEX 



4-1-43 



Wacrants — Continued. Paragraph Page 

Countersigned 124 110 

Settlement 201.3, 215. 1 202, 212 

[A. G. 062.11 (4-30-43).] 

By order of the Secretary of War : 

G. C. MARSHALL, 

Chief of Staff. 

Official: , 
J. A. ULIO, 

Major General, 

The Adjutant General. 
Distribution : 
D (5) ; B 1 (2);R1 (3), 2-19, 55 (1). 

(For explanation of symbols see FM 21-6.) 
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